Automatically Adjust Dates in a Copied Course
Quickly transition your course from one semester to the next by automatically changing old
availability dates, due dates, and adaptive release dates to new ones relevant to your new course.

Directions:

1. Inyour course, click on the Control Panel.
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Control Panel

Content Collection

Course Tools

Evaluation
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4. You can automatically adjust the dates for all of your items or adjust each item individually.

To adjust by the begin date of the new semester - click on Use Course Start Date. Enter
the date the new semester will begin in the New Start Date. All dates in the course will be
adjusted based on the new start date.

SELECT DATE ADJUSTMENT OPTION

Adjustiallidates;ationce:
@ Use Course Start Date (§) V— ~a

Current Start Date

New |

< October 2016 >

() Adjust by Number of |
. Su Mo Tu We Th F Sa
1

(™ List All Dates For Revii
- 2 3 B 5 6 7 3
9 10 11 12 13 14 15
16 17 || 18 19 || 20 (| 21 22

N

2
~N
I
N
o
nN
o
N
~
n
[+]
N
w

Ready to get started?

To adjust by the number of days — click on Adjust by Number of Days and enter the
desired number next to Shift All Dates By.
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Number of Days value range is from -999 to 999. Negative numbers adjust the dates back.
Positive numbers adjust the dates forward.

To adjust dates individually- click on List All Dates for Review.
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