Copying Content Within a Course

Many Content Items, including Links, Web Links, Content Folders, Learning Modules, Offline Content and
Tools can be copied between Courses and Folders. Copying content does not delete the content from the
original location.

Directions:

1. On the content that you want to copy, click the chevron (down arrow)

Materials (Lecture Notes, PowerPoints, Videos, etc.)
Build Content v Assessments v Tools v Partner Content v

I E] Chapter 1 PowerPoint \°

Chapter 1 Instructor Notes (PDF

Availability: item is not available

@ College Bookstore

2. Click Copy

Materials (Lecture Notes, PowerPoints, Videos, etc.)

Build Content v Assessments v Tools v Partner Content v

D Chapter 1 PowerPoint

Edit
Chapter 1 Instructor N |
Adaptive Release

Availability: Item is not ava Adaptive Release: Advanced

Set Review Status(Disabled)
. College Bookstore Metzdata

Statistics Tracking (On/Off)
User Progress
Copy 4—0
Move

Delete

Page 1 of 3



3. Click Browse to select the destination folder.
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5. Click Include Links and make copies of attached and embedded files

ATTACHMENTS AND EMBEDDED LINKS

Attachments and embedded links can be included in the copy as links, or copies of the files can be created in the new course folder. For files

outside of the home course folder, only links are included.
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6. Click Submit
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