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The College reserves the right to make changes in offerings, requirements and regulations
subsequent to the publication of this Catalog.

A student accepted into a specific technology, and who is completing the coursework on a
part-time or full-time basis after a lapse of years, should seek periodic counseling from the
appropriate department chair because program requirements may change.

Open Door Policy

Access to Ohio’s state-assisted colleges must be assured for every person who wants and
can benefit from higher education. Stark State College of Technology maintains an “Open
Door” policy and cordially welcomes anyone who wishes to receive a higher education.

Section 3345.06 of the Ohio Revised Code states, “A graduate of the twelfth grade should
be entitled to admission without examination to any college or university which is
supported wholly or in part by the state.”

Open admission carries with it the full weight of equal opportunity for all, which means
the College must make every effort to be sensitive and responsive to the needs of
prospective students.

The open admission policy allows a student to enroll in the College, but not necessarily
in a specific degree-granting program.

Normal admission to the College is open to anyone who is a high school graduate or
the equivalent, completes the enrollment procedures, and pays the fees for admission.
This is exclusive of academic record or placement testing results. This open door policy
does not deny specific technology departments the right to require preliminary training
or talent.

Students who do not meet specific program requirements upon admission to the College,
may be required to satisfactorily complete such requirements before admission into
a specific technology.

NOTICE TO STUDENTS: Due to the high cost of printing, the College can only provide
students with one Catalog free-of-charge. Do not lose or destroy this Catalog. It is to your
benefit to make this Catalog your primary reference, retain it and make helpful notes in it.

Stark State College is committed to equal opportunity for all and does not discriminate on the basis of race,
color, religion, ancestry, national origin, gender, age, disability or veteran’s status.
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STARK STATE COLLEGE OF TECHNOLOGY

Mission Statement

Stark State College will be a first choice in higher

education and a catalyst for economic growth.

Vision Statement

Stark State College provides high-value, student-centered
associate degrees and professional development. The College
is dedicated to individual learning, transferable higher
education and career success. We advance quality of life

through accessibility and business and community partnerships.

Student Outcomes Assessment

Stark State College is committed to a process of assessment
and validation of student learning through which programs
of study are continually updated and improved. The College
subscribes to development of the following competencies

within all degree programs:

¢ written and oral communications

e computational skills, encompassing mathematical
operations and data analysis

* computer applications

e critical thinking skills

¢ professionalism
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The College Profile

STARK STATE COLLEGE OF TECHNOLOGY
Changing Lives ... Building Futures

Stark State College has earned a reputation for excellence
among local businesses and industries. This reputation for
excellence has helped Stark State become the largest college
in Stark County — with approximately 8,000 credit and over
3,000 non-credit students.

The College has played a vital role in the economic growth
and development of the greater Stark County area through
its strong tradition of providing educational and training
services to employers and residents.

Stark State College of Technology is accredited by The Higher
Learning Commission of the North Central Association of
Colleges and Schools.

In addition, many individual technologies are accredited and
licensed by their professional accrediting associations and
organizations.

Stark State’s beautiful campus is conveniently located off
I-77 to serve students commuting from Stark, Summit,
Tuscarawas, Portage, Carroll, Holmes, Wayne, Medina and
Columbiana counties. Stark State College provides access to
education for students of all ages and backgrounds.

ADVISORY COMMITTEES

rogram at Stark State College is developed and kept current with advice from advisory committees, comprised of
industry leaders in particular fields. With regular input from our advisory committees, Stark State College assures
cation received by our students is current, relevant and independently validated.




'ATE COLLEGE OF TECHNOLOGY
REDITED BY: The Higher Learning Commission
rth Central Association of Colleges and Schools,
Salle Street, Suite 2400, Chicago, IL 60602-2504;
6 or 800-621-7440;

gherlearningcommission.org

VESS TECHNOLOGY ACCREDITATIONS

MOTIVE TECHNOLOGY Accredited by the National
t _”;’ Technicians Education Foundation (NATEF):
tomotive Technicians Education Foundation,
Technology Drive, Suite 2, Herndon, VA

1; 703-713-0100; www.natef.org

ING AND FINANCE TECHNOLOGY,
[STRATIVE INFORMATION TECHNOLOGY,
MENT AND MARKETING Accredited by the
iation of Collegiate Business Schools and Programs,

ollege Boulevard, Suite 420, Overland Park, KS 66211;
6; info@acbsp.org; www.acbsp.org

ION REPORTING TECHNOLOGY

by Council on approved Student Education National
jorters Association (NCRA): NCRA, 8224 Old

e Road, Vienna, VA 22182-3808; 703-556-6272;
a nline.org

i
H TECHNOLOGY ACCREDITATIONS

] TYGIENE PROGRAM The dental hygiene program

by the Commission on Dental Accreditation. The

jon is a specialized accrediting body of the American

sociation recognized by the United States Department of
ommission on Dental Accreditation, American

ssociation, 211 E. Chicago Avenue, Chicago, IL

2-440-4653; www.oda.org

GENCY MEDICAL All accreditation in these two
ough: Department of Public Safety /Division of
est Broad Street, P.O. Box 182073, Columbus,
073; 800-233-0785; www.ems.ohio.gov

NFORMATION MANAGEMENT
OGY
ormation management technology program is
the Commission on the Accreditation of Health
d Information Management Education (CAHIIM) in
ith the American Health Information Management
n’s Council on Accreditation: CAHIIM 233 N.
venue, 21st Floor, Chicago, IL 60601-5800;

THERAPY CERTIFICATE PROGRAM -

E OF TECHNICAL STUDIES IN MASSAGE
Approved by the State Medical Board of Ohio:

al Board of Ohio, 77 S. High Street, 17th Floor,
OH 43266; 614-466-3934

ation about the accreditation process for listed
logies may be requested from the respective division
s, or by contacting the accrediting agency directly.

Accreditations

MEDICAL ASSISTING The Commission on Accreditation
of Allied Health Education Programs (CAAHEP) grants accredita-
tion to programs in Medical Assisting upon recommendation of
the Curriculum Review Board of the American Association of
Medical Assistants’ Endowment (CRB-AAMAE): CAAHEP,
35 E. Wacker Drive, Suite 1970, Chicago, IL 60601-2208;
800-228-2262
OPHTHALMOLOGY ASSISTANT Accredited by the
Committee on Accreditation for Ophthalmic Medical
Personnel (CoA-OMP), a sponsor committee of the
CAAHEP system, 2025 Woodlane Drive, St. Paul, MN
55125-1992; 800-284-3937

MEDICAL LABORATORY TECHNOLOGY Accredited by
NAACLS (National Accrediting Agency for Clinical Laboratory
Sciences): National Accrediting Agency for Clinical
Laboratory Sciences (NAACLS), 8410 West Bryn Mawr
Avenue, Suite 670, Chicago, IL 60631-3415; 773-714-8880

NURSING Full approval from the Ohio Board of Nursing

and is accredited by the National League for Nursing Accrediting
Commission (NLNAC): National League for Nursing
Accrediting Commission, 61 Broadway, 33rd Floor,

New York, NY 10006; 800-669-1656

OCCUPATIONAL THERAPY ASSISTANT TECHNOLOGY
Accredited by the Accreditation Council for Occupational Therapy
Education (ACOTE) of the American Occupational Therapy
Association (AOTA): AOTA, 4720 Montgomery Lane, P.O.
Box 31220, Bethesda, MD 20824-1220; 301- 652-AOTA.

PHYSICAL THERAPIST ASSISTANT TECHNOLOGY
Accredited by the Commission on Accreditation in Physical
Therapy Education of the American Physical Therapy Association:
Commission on Accreditation in Physical Therapy Education
of the American Physical Therapy Association, 1111 North
Fairfax Street, Alexandria, VA 22314; 703-684-2782

RESPIRATORY CARE TECHNOLOGY The respiratory

care technology program is accredited by the Commission on
Accreditation of Allied Health Education Programs (CAAHEP) in
cooperation with the Committee on Accreditation for Respiratory
Care (CoARC): 1248 Harwood Road, Bedford, TX 76021-4244;
817-283-2835; www.coarc.com

ENGINEERING TECHNOLOGY ACCREDITATIONS

CIVIL ENGINEERING TECHNOLOGY,

DESIGN ENGINEERING TECHNOLOGY,
ELECTRICAL ENGINEERING TECHNOLOGY,
ELECTRONIC ENGINEERING TECHNOLOGY and
MECHANICAL ENGINEERING TECHNOLOGY
Accredited by the Technology Accreditation Commission of

the Accreditation Board of Engineering and Technology

(TAC of ABET): 111 Market Place, Suite 1050, Baltimore, MD
21202-4012; 410-347-7700; www.abet.org

PUBLIC SERVICE TECHNOLOGIES
ACCREDITATIONS

EARLY CHILDHOOD EDUCATION Accredited by the Ohio
Department of Education: Certification and Licensure, Ohio
Department of Education, 25 South Front Street, Columbus,
OH 43215; 614-466-3593; www.ode.state.oh.us
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Admission to the College

All individuals interested in pursuing an education at Stark State College of Technology are welcome
to apply. A candidate working toward an associate degree should be a high school graduate or the
equivalent (successful completion of the General Educational Development [GED] equivalency) to
assure successful completion of the program. An application for admission may be obtained online
or requested from the Office of Admissions/Student Services.

4. Meet with a Stark State College admissions counselor to
review enrollment process.

Contact the Office of Admissions/Student Services at

330-966-5450 with questions.

INTERNATIONAL STUDENT ADMISSIONS

Stark State College of Technology welcomes qualified
students from other countries and seeks to make their
educational experience pleasant and meaningful.

All admissions requirements must be completed two months
prior to start date.

1. In addition to those records mentioned under
“Admissions Procedures” for all students, the following
is required of the international student:

* Proof of English language proficiency. A score of 500 or
greater on the written Test of English as a Foreign
Language (TOEFL) or 173 on the Computer-Based Test is
considered as adequate proof of language proficiency. This
test is administered throughout the world in major cities.
Registration materials for the test may be obtained by
applying to TOEFL, Box 899, Princeton, New Jersey 08541.

¢ Proof of adequate finances to meet the costs of fees, books,
health insurance, room and board off-campus, transporta-
tion and personal expenses while attending Stark State
College.

* Proof of satisfactory completion of a program of
education, which is equivalent to high school in the United
States. Any degree, diploma or certificate should be
supported by a certified copy of the document and a trans-
lated copy where the original is not English.

¢ A copy of your VISA /PASSPORT and admission number
on your 1-94 if currently in the United States.

2. Upon receipt of the aforementioned documents, the
applicant for admission as an international student will
receive a conditional acceptance letter. The acceptance is
conditioned upon the applicant transferring adequate
finances to Stark State College, which will be held in trust
for the student. The student may withdraw trust account
funds to meet reasonable expenses while attending Stark
State College. The remainder of the trust account will be
returned to the student upon graduation, transfer to
another college or termination of
attendance and departure from the United States.

3. Upon the receipt of funds from the applicant, the College
will forward a letter of acceptance and the forms necessary
to obtain a student visa.

4. To maintain a satisfactory student status at Stark State
College, the international student must:

¢ be taking a full course of studies;

* make satisfactory progress toward the degree goal; and

* maintain a final balance to cover tuition and fees in the
student’s trust account at the College.



STUDENT ACCESS WEB SITE

Students can now register for classes, monitor their financial

aid and make tuition payment via the Web using this

interactive and secure Web site.

The Student Access Web site is a one-stop resource where

students can:

¢ search for course offerings and view course

descriptions and prerequisites,

register for classes and drop/add classes,

pay tuition and fees on-line using a credit card,

view their financial aid awards,

view their class schedule and tuition information,

use Degree Audit to monitor progress toward a

degree, and perform “what ifs” on changing their

academic major,

e view grades

e access National Clearinghouse

¢ review the Course Applicability System (CAS) at
www.transfer.org

¢ and purchase books.

To access the Student Access Web site go to
www.starkstate.edu/student or click on the Student
Web Access link on the College’s Internet site at
www.starkstate.edu. The Student Access Web site
is accessible daily between 7 a.m. and midnight.

Additional links, including student email, are also available.
Note: NEW students must enroll in-person for classes.

ACADEMIC ADVISING

The academic advising process at Stark State College of
Technology is a significant aspect of student development.
More than helping schedule courses, this process helps
students fulfill their potential. To achieve this objective,
faculty and counseling personnel are available to advise
students, in person or online. Every faculty member is an
advisor to students enrolled in his/her course. The faculty
member is the best source of information pertaining to a
course. Students enrolling for 18 or more credit hours must
have an academic advisor’s signature.

Depending on student need, the academic advising process
may involve:

e analysis of the student’s long-range aspirations,

goals and abilities.

analysis of educational and career objectives.

selection of academic major.

planning course sequence in academic major.

class scheduling.

continuous assessment and possible referral.

PLACEMENT TESTING

Every first-time Stark State College of Technology degree-
seeking student is required to take the COMPASS exam
unless he/she has ACT scores. Students make elect to take
COMPASS if they have ACT scores. Students may retake the
COMPASS exam one time. Students with applicable transfer
credits are not required to test in that area.

REQUIRED COURSE PLACEMENT

First-time SSCT degree-seeking students are required to
complete all developmental courses into which they are
placed by COMPASS or ACT scores and that are required by
their programs, beginning with their first semester of credit
enrollment and continuing for all subsequent semesters to

completion. Reading proficiency is required of all students as
determined by placement or course completion. Exceptions
may be made on a case-by-case basis for a student returning
after an absence at the discretion of the subject department
chair or designee.

TRANSCRIPTING CREDIT FOR PRIOR
LEARNING

Credit can be awarded for demonstrated college-level

learning. Students applying for credit:

1. must provide documentation to support the learning,

2. must have documentation evaluated by the appropriate
college personnel, and

3. will have this credit recorded on the student’s transcript
after the student successfully completes 12 hours at Stark
State College of Technology, if credit is awarded.
Successful completion is defined as a “C” or better.
Students wishing more information should contact the
Office of Admissions/Student Services.

CREDIT BY EXAMINATION (PROFICIENCY
TESTING)

Students who can demonstrate ability and knowledge in a
particular subject area may establish credit in certain courses
without enrolling in them. This is done by taking a special
examination or performing a special assignment, or both,
through the appropriate department. An examination fee is
assessed. No letter grade is given. A maximum of 12 credit
hours may be taken by examination without prior approval
of the Board of Trustees. Students may take the exam only
once per course. Students enrolled in a course are not eligible
to take a proficiency examination for the course after being
enrolled for 20 calendar days or more for a regular term, and
seven days or more for an eight-week term.

ADVANCED PLACEMENT

The College accepts credits earned while in high school as
measured by the College Entrance Examination Board’s
Advanced Placement (AP) program. Students must score
three or higher on a subject-area examination. Contact the
Office of Admissions/Student Services at 330-966-5450 for
additional information.

CLEP CREDIT BY EXAMINATIONS

The College will award comparable academic credit to
registered students for successful completion of the College
Entrance Examination Board’s College Level Examination
Program (CLEP) general and subject-area examinations.
Contact the Office of Admissions/Student Services at
330-966-5450 for additional information.

EARLY COLLEGE ADMISSION POLICY/
POST-SECONDARY ENROLLMENT
OPTIONS(PSEO)

Stark State College’s early college admission program is
designed to provide qualified high school students with
access to college-level coursework. College courses taken
under the early college admission program may also fulfill
high school graduation requirements, if approved by the
student’s local school district.

Participation in the early college admission program at Stark
State College is not intended to replace high school course-
work, but rather to enhance educational opportunities
available to high school students.

For additional information, contact the Office of Admissions/
Student Services at 330-966-5450.



STARK COUNTY COLLEGE TECH PREP

College Tech Prep is an exciting approach used in high
schools and colleges to prepare high school students for the
growing number of technical jobs that will require highly-
skilled technical workers in the future. These important,
good-paying jobs will require more than a high school
education. This means that many more young Americans
will need to prepare to go to college — particularly into the
technical programs that lead to an associate degree and
beyond.

College Tech Prep expands options and opportunities with:
e adirect path to a college degree

e college credits earned while in high school

* scholarship opportunities

e team teaching and project-based instruction

At the end of high school, College Tech Prep graduates are
ready to choose a technical major and enter an advanced
skills technical college degree program with stronger basic
and occupational skills than graduates of general education
or college prep programs. There are also articulation agree-
ments in place with many colleges and universities where
students may earn college credits while in high school
and/or may transfer credits earned for an associate degree
toward a bachelor’s degree.

The Stark County College Tech Prep Consortium partners
all public school districts in Stark County with numerous
colleges and universities.The Consortium, which originated
in 1992, is a dynamic initiative that continues to evolve and
grow in terms of district partnerships and programming.

The Consortium has implemented programs in the following
career fields:

* Agricultural and Environmental Systems

* Business and Administrative Services

¢ Construction Technologies

¢ Health Technologies

* Education and Training

¢ Engineering and Science Technologies

¢ Finance

e Information Technologies

¢ Law and Public Safety

¢ Marketing Technologies

¢ Manufacturing Technologies

¢ Transportation Technologies

Students from all Consortium high schools are eligible to
apply for admission to these high school programs on a
tuition-free basis. Successful completion of the high school
portion of this program presents the possibility of advanced
standing for entry into specific college programs.

The Consortium is the proud recipient of the prestigious
Ohio’s BEST Practices award, sponsored by the Ohio
Business Roundtable, and the National Tech Prep Network
Exemplary Worksite Learning Award as first place in the
nation. For more information on these awards, or for

program information, visit www.starkcountytechprep.org.

FULL-TIME STUDENT

A full-time student is considered to be any student who is
officially enrolled at Stark State College of Technology and
taking a minimum of 12 semester hours of coursework.

PART-TIME STUDENT

A student enrolled in 11 semester hours of coursework or
less is considered a part-time student.

STUDENT I.D. CARDS

Identification cards will be mailed to all students enrolled
at the College. This card also serves as the student’s library
card. Students are expected to carry I.D. cards at all times.
Loss or theft of an LD. card should be reported to the
Academic Records/Registrar’s Office.

VETERANS EDUCATIONAL BENEFITS

Stark State College is fully accredited under the laws that
provide educational benefits for veterans. The Academic
Records/Registrar’s Office certifies veterans’ eligibility.

STARK CAMPUS LIBRARY

Stark State College of Technology and Kent State University
Stark Campus share a campus library (the Learning Resource
Center — LRC) to serve the needs of students at both institu-
tions. In addition to in-house book, periodical, reference,
video and CD holdings, the library offers students online
access to the Internet, Kent State University’s main library
and all branch libraries, as well as access to many university
libraries through OhioLINK. During academic semesters,
the library is open Monday through Thursday from 8 a.m.
to 10 p.m., Friday from 8 a.m. to 5 p.m., Saturday from

9 a.m. to 3 p.m,, and Sunday from 1 p.m. to 5 p.m. During
academic breaks, the library is open Monday through
Friday from 8 a.m. to 5 p.m. Call 330-499-9600 for library
information.

STARK STATE BOOKSTORE

Textbooks, supplies and retail items are available in the
bookstore. The bookstore is open during all hours of
registration. Regular bookstore hours are: Monday through
Thursday, 8:30 a.m. to 8 p.m. and Friday, 8:30 a.m. to 4 p.m.,
or as posted. The bookstore may be accessed online at

wwuw.starkstate.edu/campusinfo/bookstore.htm.

STUDENT RESPONSIBILITY

Each student is responsible for complying with the
regulations in this Catalog and with other published
regulations of the College. Class schedule information
is a supplement to the College Catalog and is also an
official statement of policy, as is policy published on
the Stark State Web site and in the Student Handbook.

The most current Policies and Procedures

are available at www.starkstate.edu/policies.
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Student Services

Services of a non-instructional nature are provided by the Office of Admissions/Student Services.
Stark State College faculty and staff support the philosophy, objectives and goals of the College. In
its concern for students and their progress toward educational and occupational goals, the College
‘has organized a program of services and activities to assist our students in making full use of the

DISABILITY SERVICES

Stark State College provides assistance to students with
disabilities in order to maximize educational opportunities
and individual potential. The disability support services
coordinator assists students with disabilities by providing
academic support services; admissions procedures; financial
aid information; and academic, personal and career counseling.
The campus includes many accessible features, such as
adapted restrooms, electric doors, handicapped parking

(by permit) and Braille tactual room signs. The College’s
disability support services coordinator coordinates various
services with academic and non-academic offices and serves
as a liaison between the College community and state /local
agencies. Students must inform the disability support services
coordinator of their need for accommodations prior to the
start of their coursework. Students must provide documenta-
tion of their disability, test reports and school records to help
the disability support services coordinator provide appro-
priate academic accommodations and support services. A
pre-admission interview prior to applying to the College is
suggested. Call the Office of Admissions/Student Services at
330-966-5451 for information or to schedule an interview.

NEW STUDENT ORIENTATION

The College provides an orientation program to help new
students understand and adjust to college policies, services,
faculty and programs. Registered students are notified of the
date and time of orientation.

E-LEARNING ORIENTATION (WEB-BASED
COURSES)

Students enrolling in Web-based courses for the first time are
urged to attend one of the E-Learning Orientation sessions
published each semester in the College class schedule and

on the College Web site. These sessions include information
about course expectations, logging on, College services
available to Web students, troubleshooting and preventing
technical computer problems, and accessing the course. The
sessions also provide students with information about how to
access and complete a “hands-on” orientation course.



STUDENT EMAIL

All Stark State College students who are registered for at
least one credit course in an academic year (fall semester
through summer sessions) will be provided a College email
account for that academic year. Students can use their email
accounts to send or receive email from any computer that
has access to the Internet including a home computer or a
computer in the College’s open lab. All students will be
assigned a permanent account name and password. To
access student email, type in http://email.starkstate.net

in the browser’s address box or follow the links from the
College’s main Internet site at www.starkstate.edu. All
student email directories and accounts will be regenerated
prior to the fall term each year. There are restrictions on the
availability, capacity, duration and use of student email
accounts and students are expected to abide by the College’s
computer use policy. For additional information go to
http:/lemail.starkstate.net.

COMPUTER LAB USAGE GUIDELINES

The use of computing facilities at Stark State College is

a privilege. Users are subject to compliance with certain
principles designed to assure that all users have reasonable
access to facilities. Students and others authorized to use
the computer labs must read and agree to the terms of the
guidelines prior to using any College computer equipment.
The Computer Lab Usage Guidelines have been instituted to
ensure that the action of any one user will not adversely
affect any aspect of the work or computer usage of another.

Abuse of computing privileges is subject to disciplinary
action. Disciplinary action may include loss of computing
privileges and other disciplinary sanctions up to and
including discharge and/or dismissal. An abuser of the
College’s computing resources may also be liable for civil
or criminal prosecution.

Computer Lab Usage Guidelines are available from the Office
of Admissions/Student Services, from the staff of any of the
computer labs and in the Student Handbook.

STUDENT HEALTH INSURANCE

Students may subscribe to the student health group
insurance plan. This is a voluntary program to provide
hospitalization insurance to those students no longer covered
by their parents” policy. Information is available at the
Cashier’s Office and the Office of Admissions/Student
Services.

STUDENT PRIVACY REGULATIONS
The College has implemented the statutory requirements
pertaining to the access, inspection, and review of student

records, in accordance with the Family Education Review and
Privacy Act of 1974.
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STUDENT RECORDS

Student records include all official records, files and data
directly related to a student who has attended classes at
Stark State College. This includes all material that is incorpo-
rated into the student’s cumulative record folder, which is
intended for College use or to be available to parties outside
the College, and specifically including, but not necessarily
limited to, identifying data, academic work completed, level
of achievement (grades, standardized achievement test
scores), attendance data, scores on standardized intelligence,
aptitude and psychological tests, interest inventory results,
health data, family background information, teacher or
counselor ratings and observations, and verified reports

of serious or recurrent behavior patterns.

STUDENT DIRECTORY INFORMATION

A student’s directory information includes the following
information and may be released without the student’s
consent: name; home address; college email address; phone
number; major; status, including dates of attendance;
full-time / part-time; withdrawals, hours enrolled; degrees
awarded and honors received (Phi Theta Kappa, Dean’s List,
distinction, high distinction, etc.)

Please note that students have the right to withhold the
release of directory information. To do so, a student must
complete a Request for Non-Disclosure of Directory
Information form available on the College Web site or in

the Academic Records/Registrar’s Office. There are two

important details regarding placing a “no release” designa-

tion on records that a student needs to be aware of:

1. The College receives many inquiries for directory infor-
mation from a variety of sources outside the institution
including prospective employers, news media, honor
societies, and insurance companies. Placing a “no release”
designation on your record will preclude release of such
information.

2. A "no release” designation can apply to all elements or
individual elements the student chooses to withhold.

Parents do not have an automatic right to information on the

student attending Stark State College, even if the student is

legally a minor under the age of 18. Parents do have the right
to this information if the student is financially dependent on
the parent and the parent can show proof of this by his or
her most recent federal income tax return.

STUDENT CONDUCT

When a student enters Stark State College of Technology,
it is taken for granted by College authorities that an earnest
purpose exists, and that the student’s conduct will demon-
strate that assumption. If, however, the student should be
guilty of unbecoming conduct, academic dishonesty, or
should neglect academic duties, the College administration
will take such action as the particular offense requires.
College disciplinary action may include: (a) informal
reprimand, (b) formal reprimand, (c) administrative
probation, (d) a definite period of suspension,

(e) an indefinite period of suspension, and (f) expulsion.



Building Relationships, Integrating
enerating Excellence)

faculty team that conducts the College in-class
e assessment program and creates on-going
for faculty development. During Spring

ain faculty members participate with their
activities to assess students” general skill levels
achers in improving in general skills instruc-
1 divisions of the College. These activities are
pling of various departmental classes; therefore,
participate in one or more of these sessions

ime at Stark State.

and Academic Success Center (TASC)

mpletion of any college curriculum requires
damental mathematics and language skills,
sic study skills; yet many college students lack
n one or more of these areas. The Tutoring and
cess Center helps students meet their academic
iding a collection of educational services in a
setting. Tutoring is available each semester.
schedule is on the College Web site under the
ction, as well as outside the Tutoring. Faculty
tors are available at scheduled times by
e are no sign-ups or charges for this service.
vices include computer-based instruction and
eo instruction, word processing, and Internet
ctional technicians are available to assist
d service is designed to provide direct support
urses for both students and faculty. There is
ed for an appointment to use the Center.

» Center

enter offers both computer-based and pencil-
ing to specific courses. Some courses provide
computer-based testing. This allows students
ses to take tests outside of class in the Testing

a timeframe of usually three to four days. This
for more instructional time in class and also
dents with an opportunity to become familiar
ology. This is an additional advantage for
nany licensure exams are now computer-based.

11

Teaching and Learning Division

The Teaching and Learning Division provides a variety of instructional and counseling
support programs to assist students, faculty and staff in achieving their academic, career
and personal goals here at Stark State College.

Returning to Learning Workshops

To address the concerns of students entering the college, the
Teaching and Learning Division offers transitional support
through the “Returning to Learning Workshop.” Participants
attend three sessions, which assist with the admissions and
enrollment process, stress and time management within the
framework of being a college student, and study skills.

Educational Counseling

Students may receive free short-term educational counseling
services through the Teaching and Learning Division.
Facilitators provide counseling and support groups for issues
which affect academic success. Crisis intervention and
referral are also available.

Student Success Seminars

Each term, information regarding college success is
presented to students either in the classroom or through free
seminars. Stop by The Teaching and Learning Office or visit

wwuw.starkstate.edu/teachingandlearning to obtain a copy of

the current semester calendar of seminars.

TRIO - Student Support Services

The TRIO-SSS project is a federally funded program offering
a wide variety of support and academic services to quali-
fying students. Participants are low-income, first generation
College students who require academic support. Some of
theses students may also have disabilities. The services
provided are education and career planning, advising,
tutoring, and educational counseling.

Since the Teaching and Learning Division is a part of the
instructional arm of the college, innovations in program-
ming, such as workshops to assist in preparing for college
entry, are provided as a means of consistently enriching the
support offerings at Stark State College.
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Career Planning Services

Career Services at Stark State College is dedicated to empowering students and
alumni in developing career planning and job search skills, and facilitating mutually
beneficial relationships between employers, students and alumni.

All students are encouraged to become familiar with the Career Services Office

EMPLOYMENT SERVICES
Professional Work Experience

The Career Services Office works with students to help them
connect with employers for professional work experience
opportunities. Students should have a minimum GPA of 2.0,
sophomore standing and have relevant coursework
completed in their major. This program is designed to help
students obtain experience in their field while they are
attending college. The Professional Work Experience
program is available to students in Business, Engineering
Technologies and Information Technologies.

On-Line Job Board (College Central Network)

Approved students and alumni are eligible to use the Stark
State College online job board after completing a registration
process. Once registered, students/graduates will be able to
search jobs and e-mail a resume to employers. Employers
will also be able to search resumes and contact candidates
directly for job opportunities. All students are encouraged to
meet with a career services representative to learn more
about the College Central Network.

Student Jobs

For current students, a job bulletin board is available which
displays part-time and full-time student jobs. Work Study
jobs on campus are processed via the Financial Aid Office.

Job Search Assistance

The Career Services Office provides assistance on all aspects
of the job search, including help with resumes, cover letter
and interviewing,.
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Student Life

The College’s goal is to provide the finest intellectual experience in an environment
that highlights the fullest individual and social development of each student. All
students have the opportunity to participate in student activities such as: student
government, student clubs and other worthwhile and interesting events.

STUDENT ORGANIZATIONS/CLUBS

An elected student government plans and coordinates
extracurricular programs and social affairs for students.

The student government assists the College faculty and
administration in making rules and regulations by providing
student opinion and advice.

Student clubs include:

e American Society of Mechanical Engineers (ASME)

¢ American Society of Civil Engineers (ASCE)

¢ Animation Club

¢ Association for Medical Laboratory Technicians (AMLT)

¢ Association of Information Technology Professionals

(AITP)

Business Leaders at Stark State College

Diversity Club

Environmental Club

Institute of Electrical and Electronic Engineers (IEEE)

Institute of Management Accountants (IMA)

InterClub Council (ICC)

International Association of Administrative Professionals

Student Chapter

International Club

Phi Theta Kappa International Honor Society

Respiratory Care Club

Ski and Snowboarding Club

Society of Manufacturing Engineers (SME)

Society of Women Engineers (SWE)

Stark State College Association of Medical Assistants

Student Ambassador Program

Student Association of Dental Hygiene Association

(SADHA)

¢ Student Health Information Management Association
(SHIMA)

¢ Students in Human and Social Services Technology

Association

Student Informer

Student Nurse Association — Stark State College (SNA)

Student Occupational Therapy Assistants Club (SOTA)

Student Physical Therapy Assistant Club (SPTA)

Veteran’s Club — Charles D. Ellis Veteran’s Club at Stark

State College
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Financial Aid

‘The Financial Aid Office is staffed with experienced professionals who can assist students in analyzing
heir particular situations and determining the appropriate avenue for financial assistance. The goal
of the financial aid staff is to provide financial assistance to students who otherwise could not afford to
end college. Additional information about financial aid is available at www.starkstate.edu/finaid

FEDERAL AND STATE AID PROGRAMS

The following programs are grants and do not require
repayment:

Federal Pell Grant (PELL)

The Federal Pell Grant is the largest federal grant program
and is made available to students who demonstrate financial
need. Grants range from $400 to $4,050 per year and are
awarded to both full-time and part-time students, based upon
financial need. The application for the Pell Grant is the FAFSA
and the IF.

Federal Academic Competitiveness Grant
(ACG)

Pell Grant-eligible students who completed a rigorous
high school program of study after January 1, 2005 and
are enrolled full-time are eligible. First year award is $750;
second year award is $1300. Apply through the FAFSA
and the IF.

Federal Supplemental Education Opportunity
Grant (FSEOG)

According to federal regulations, students must be Pell-
eligible to receive FSEOG funds. Funds are awarded on a
first-come, first-serve basis, so students should apply early to
be considered for these monies. Award amounts vary up to
$400 per year. Apply through the FAFSA and IF forms.

Federal Work Study Program (FWSP)

The Federal Work Study Program (FWSP) allows students to
be employed at the College to earn money for educational
expenses. Apply through the FAFSA. Awards are based on
financial need and student request.

Ohio Instructional Grant (OIG) and Part-Time
State Grant (PT State)

The Ohio Instructional Grant offers financial aid to students
who are within state income guidelines, are Ohio residents
and are full-time students enrolled in degree programs at an
eligible Ohio college. Students in certificate programs are not
eligible for OIG funds. The Ohio Part Time-State Grant offers
tuition assistance to residents enrolled less than full-time.
Apply through the FAFSA. Funding from either program
may not exceed tuition. Eligible students will receive funding
from only one of these programs based on this number of
credit hours.

Ohio College Opportunity Grant (OCOG)

For Ohio residents only, enrolled for the first time during
academic year 2006-2007 or thereafter. Eligibility based upon
need and enrollment.



Military Grants

Branches of the U.S. military offer various financial aid
opportunities.

Scholarships

Stark State College offers a wide variety of scholarship
opportunities for qualified students. Additional information
is available on the Web or in the Financial Aid Office.

Other sources of aid

Stark State College works closely with many local agencies
to assist students in securing funds for college including the
Bureau of Vocational Rehabilitation (BVR), the Workforce
Initiative Association (WIA) and the Trade Adjustment Act
(TAA). Additional information is available through the
individual agency, on the Web or in the Financial Aid Office.

LOANS

The following programs are loans and must be paid back.

Federal Stafford Student Loan

The government offers the Subsidized Stafford Loan and the
Unsubsidized Stafford Loan The federal government pays
the interest on the loan while the student is enrolled in
school. To apply, the student must complete a FAFSA, IF and
Stafford Loan application. More information and appropriate
forms may be obtained in the Financial Aid Office.

Federal Parent Loan for Undergraduate
Students (PLUS)

Available to parents of dependent students who meet
designated requirements.

Student Installment Program (SIP)

Stark State College offers a student installment program
(SIP) which allows students to pay tuition and fees in three
equal installments, instead of one lump sum, for a small fee.
This option is offered automatically when the student
registers for classes.

STANDARDS OF ACADEMIC PROGRESS

The Standards of Academic Progress Policy (SAP) is to
ensure that any student who receives or applies for federal
financial aid is making progress toward a degree. In order
to maintain eligibility for aid, a student must meet the
financial aid standards requirements. Failure to meet these
requirements will result in the loss of federal aid until action
is taken to regain eligibility. The aid programs affected by
these standards requirements are: Federal Pell Grant; ACG,
FSEOG; FWSP; Stafford Loan; and Federal PLUS. The OIG,
the OCOG and the PT State Grant are not affected by this
policy. The complete policy is available in the Financial
Aid Office.
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FINANCIAL AID STANDARDS
REQUIREMENTS

Complete 67% of attempted credit hours per academic year.
The total number of credit hours the student begins with

on the seventh day of all semesters (summer session/fall
semester / spring semester) is multiplied by 67%. This
number represents the minimum number of credit hours the
student must complete for the academic year. For example,
if a student begins each of two sessions with 12 credit hours,
the student must satisfactorily complete 16 hours by the end
of the academic year.

Standards Requirements Example:
12 hours x 2 semesters = 24 hours
24 hours x .67 (67%) = 16 hours

Note:

* Only grads of A, B, C, D, or CR counts as successfully
completed.

* Incompletes (I) do not count until changes to one of the
grads listed above.

* Co-op and audit hours do not count in determining finan-
cial aid eligibility.

Complete a degree within the specific time
Associate degree ......... 105 enrolled hours

Certificate .. .............. 50 enrolled hours

Maintain grade point average
The students cumulative grade point average (GPA) will be
reviewed to ensure the following minimums are met:

29 or less completed hours ......... 1.5 GPA
30 or greater completed hours ... ... 2.0 GPA

The Financial Aid Standards of Academic are separate and apart
from the Institutional Academic Standards.
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Fees, Methods of Payment, Refunds
and Residency Requirements

rk State College of Technology is committed to providing an excellent college education at affordable
st to students. The College Board of Trustees, administration, staff and faculty work diligently to control
sts and maintain efficiency of the College’s operations.

e Board of Trustees of Stark State College of Technology reserves the right to revise the current
edule of tuition and fees at any time and without prior notice.

For a listing of our most current tuition and fees, visit the Stark State College Web site at:

wwuw.starkstate.edu/registration/fee.htm

inted copies of the current Schedule of Tuition and Fees are available in the following offices:

Academic Records/Registrar’s Office
Cashier’s Office
Information Desk /Switchboard

STUDENT INSTALLMENT PAYMENT PLAN
FEE (SIPP)

Students electing to use the student installment plan to pay
tuition and fees will be required to pay a small, non-refund-
able fee for the service.

CREDIT BY EXAMINATION FEE

Students, who demonstrate appropriate knowledge, may
elect to "test out" of certain courses with permission from the
Office of Admissions/Student Services. An examination fee
is assessed.

PARKING DECAL FEE

Students are assessed a small fee for parking privileges in
designated areas.

GRADUATION FEE

This is a one-time fee that covers the processing of documents
necessary for commencement.

BACKGROUND CHECK FEE

For those who need to obtain some of their educational
training off campus at a hospital, day care center or other
business, a background check may be required. A fee is
assessed to cover the cost of processing the background
check.

Methods of Payment

PAYMENT IN FULL OF FEES

Payment of tuition and fees may be made in full, at the
Cashier’s Window, online, by mail or deposited in the
payment drop box on the third floor of the Student Services
Building. Fees may be paid with cash, check, money order,
debit card, Visa/MasterCard /DiscoverCard.



STUDENT INSTALLMENT PAYMENT PLAN
(SIPP)

Payment of tuition and fees may be made using the Student
Installment Payment Plan (SIPP). A brochure explaining this
plan is available in the Office of Admissions/Student
Services or in the Business Office. A small, non-refundable
fee is charged for this service.

SENIOR CITIZENS WAIVER

Citizens who are 60 years of age or older, and have paid the
current application/matriculation fee, may take credit
courses tuition-free on a space-available basis. All other fees
are due when incurred.

Senior citizens will receive a 15% discount on course fees, for
non-credit continuing education courses, by presenting their
Golden Buckeye Cards at the time of registration. This
discount applies to “in-person” registrations only and does
not include special senior citizens classes or company-paid
registrations.

Refunds

REFUND SCHEDULE

Students who wish to withdraw from courses in which they
are enrolled and which are being conducted in accordance
with the class schedule must complete academic withdrawal
procedures to qualify for a refund. The following regulations
apply to refunds:

Full refunds are given to students who enroll in classes that
are cancelled by the College. Full refunds are given to
students if the College does not permit the student to enroll
or continue in coursework. Refunding of fees is automatic,
and students are not required to complete academic with-
drawal procedures.

Instructional fees, general fees, and tuition surcharge fees
paid for 16-week semester courses are subject to refund to
students who officially withdraw for valid reasons at the
following rates:
a) Before the seventh day of the semester - 100% refund.
b) On the seventh through the ninth day of the
semester - 80% refund.
c¢) On the tenth through the sixteenth day of the
semester - 60% refund.
d) On the seventeenth through the twentieth day of the
semester - 40% refund.
e) On the twenty-first day of the semester and beyond -
no refund.

Instructional fees, general fees, and tuition surcharge fees

paid for 10-week semester courses are subject to refund to

students who officially withdraw for valid reasons at the

following rates:

a) Before the seventh day of the semester - 100% refund.

b) On the seventh through the eleventh day of the
semester - 60 % refund.

c) On the twelfth through the thirteenth day of the
semester - 40% refund.

d) On the fourteenth day of the semester and beyond -
no refund.
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Instructional fees, general fees, and tuition surcharge fees
paid for 8-week semester courses are subject to refund to
students who officially withdraw for valid reasons at the
following rates:
a) Before the seventh day of the semester - 100% refund.
b) On the seventh through the eighth day of the
semester - 60% refund.
¢) On the ninth through the tenth day of the semester -
40% refund.
d) On the eleventh day of the semester and beyond -
no refund.

Instructional fees, general fees, and tuition surcharge fees
paid for 5-week semester courses are subject to refund to
students who officially withdraw for valid reasons at the
following rates:

a) Before the seventh day of the semester - 100% refund.

b) On the seventh day of the semester and beyond -
no refund.

The first day of the semester is defined as the official starting
date of the semester or portion of the semester. Days of the
semester will be counted as any Monday through Friday that
classes are in session. Weeks of the semester will be counted
as starting on the first day of the semester and every week
thereafter. Holidays, Saturdays and Sundays will not be
included as days of the term for those refund sections
counting days. Holidays, Saturdays and Sundays will be
included as days of the term for those refund sections
counting weeks. For those classes meeting only once a week
on Friday, Saturday or Sunday, the 100% refund period will
extend through the Tuesday after the first scheduled class or
through the sixth day of the semester, whichever is later.

The Business Office will audit each registration. If fees are
paid under mistake of law or fact, appropriate charges or
refunds will be made. All refunds will be made within thirty
days of withdrawal or schedule change.

FINANCIAL AID ISSUES IN CASES OF
WITHDRAWAL OR NON-ATTENDANCE

Students must maintain attendance in their scheduled classes
to remain eligible for financial aid funds. Students who fail
to maintain attendance in classes, withdraw or are dismissed
before 60% of the term has passed, will have all or a portion
of their federal aid eligibility rescinded. This will likely result
in monies needing to be repaid to the College and/or the
U.S. Department of Education.

MEDICAL REFUNDS

In the event of a severe or life threatening medical condition
to the student or an immediate family member, a student
may appeal for consideration above and beyond the normal
refund policy. Such appeals must be made in writing no later
than 30 days after the end of the semester and fully explain
the circumstances involved and specify the consideration
desired. The appeal must be accompanied by a signed
physician’s letter explaining the medical condition. Verbal
or incomplete requests will be refunded according to the
normal refund policy. All appeals will be reviewed within
30 days of receipt and students will be notified of the deter-
mination in writing. Documentation should be provided to
the Bursar’s Office.



Stark State College
Residency Requirements

Payment of non-resident tuition surcharge is required of
any student who does not qualify as a permanent resident
of Ohio, as defined by the Ohio Revised Code, section
3333-1-10: Ohio Student Residency for State Subsidy and
Tuition Surcharge Purposes.

INTENT, AUTHORITY AND DEFINITIONS

It is the intent of the Ohio Board of Regents in promulgating
this rule to exclude from treatment as residents, as that term
is applied here, those persons who are present in the state of
Ohio primarily for the purpose of receiving the benefit of a
state-supported education while insuring that the same
benefit is conferred on all bona fide domiciliaries of this state
whose permanent residence and legal citizenship is in Ohio,
and whose actual source of financial support is subject to
Ohio taxation. This rule is adopted pursuant to Chapter 119
of the Revised Code, and under the authority conferred upon
the Ohio Board of Regents by Section 3333.31 of the Ohio
Revised Code.

For purposes of this rule, a “Resident of Ohio for all other
legal purposes” shall mean any person who maintains a
12-month place or places of residence in Ohio, who is
qualified as a resident to vote in Ohio and receive state
welfare benefits, and who may be subjected to tax liability
under Section 5747.02 of the Ohio Revised Code; provided
such person has not within the time prescribed by this rule,
declared himself or herself to be or allowed himself or herself
to remain a resident of any other state or nation for any of
these or other purposes.

The dependent child of a parent or legal guardian, or the
spouse of a person who, as of the first day of a term of enroll-
ment, has accepted full-time self-sustaining employment and
established domicile in the state of Ohio for reasons other
than gaining the benefit of favorable tuition rates, shall be
entitled to in-state residency.

“Financial support” as used in this rule, shall not include
grants, scholarships and awards from persons or entities
which are not related to the recipient.

An “institution of higher education” as used in this rule shall
mean any university, community college, technical institute
or college, general and technical college, medical college or
private medical or dental college that receives a direct
subsidy from the State of Ohio.

GENERAL RESIDENCY FOR SUBSIDY AND
TUITION SURCHARGE PURPOSES

The following persons shall be classified as residents of the

state of Ohio for subsidy and tuition surcharge purposes:

1. Dependent students, at least one of whose parents or legal
guardian has been a resident of the state of Ohio for all
other legal purposes for 12 consecutive months or more
immediately preceding the enrollment of such student in
an institution of higher education.

2. Persons who have resided in Ohio for all other legal
purposes for at least 12 consecutive months immediately
preceding their enrollment in an institution of higher
education and who are not receiving, and have not directly
or indirectly received in the preceding twelve consecutive
months, financial support from persons or entities who are
not residents of Ohio for all other legal purposes.
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3. Persons who are living and are gainfully employed on a
full-time or part-time and self-sustaining basis in Ohio and
who are pursuing a part-time program of instruction at an
institution of higher education.

SPECIFIC EXCEPTIONS AND CIRCUMSTANCES

1. A person on active duty status in the United States military
service who is stationed and resides in Ohio and his or her
dependents shall be considered residents of Ohio for these
purposes as long as Ohio remains the state of such person’s
domicile.

2. A person who enters and currently remains upon active
duty status in the United States military service while a
resident of Ohio for all other legal purposes and his or her
dependents shall be considered residents of Ohio for these
purposes as long as Ohio remains the state of such person’s
domicile.

3. Section 3345.32 of the Ohio Revised Code requires that
male students who are Ohio residents, and must register for
selective service, verify that they have registered with the
selective service in order to be considered in-state residents
to attend Ohio public colleges and universities.

4. Any alien holding an immigration visa or classified as a
political refugee shall be considered a resident of the state
of Ohio for state subsidy and tuition surcharge purposes in
the same manner as any other student.

5. No person holding a student or other temporary visa shall
be eligible for Ohio residency for these purposes.

6. A dependent person classified as a resident of Ohio for
these purposes shall continue to be considered a resident
during continuous full-time enrollment, and until his or her
completion of any one academic degree program.

7. In determining residency of a dependent student, removal
of the student’s parents or legal guardian from Ohio shall
not, during a period of 12 months following such removal,
constitute relinquishment of Ohio residency status other-
wise established under paragraph (C) (1) of this rule.

8. Any person once classified as a non-resident, upon the
completion of 12 consecutive months of residency in Ohio
for all other legal purposes, must apply to the institution he
or she attends for reclassification as a resident of Ohio for
these purposes if such person in fact wants to be reclassi-
fied as a resident. Should such person present clear and
convincing proof that no part of his or her financial support
is or in the preceding 12 consecutive months has been
provided directly or indirectly by persons or entities who
are not residents of Ohio for all other legal purposes, such
person shall be reclassified as a resident.

Evidentiary determinations under this rule shall be made
by the institution which may require, among other things,
the submission of information regarding the source of a
student’s actual financial support to that end.

9. Any reclassification of a person who was once classified as

a non-resident for these purposes shall have prospective

application only from the date of such reclassification.

A person who is transferred by his employer beyond the
territorial limits of the 50 states of the United States and the
District of Columbia while a resident of Ohio for all other
legal purposes and his or her dependents shall be consid-
ered residents of Ohio for these purposes as long as Ohio
remains the state of such person’s domicile.

A person who has been employed as a migrant worker in
the state of Ohio and his or her dependents shall be consid-
ered a resident for these purposes provided such person
has worked in Ohio at least four months during each of the
three years preceding the proposed enrollment.

10.

11.



C REGULATIONS

are issued at the end of each semester. Letter
number of quality points per credit unit
the following table:

BUPEROr ... ........... 4
REood . ... ... ... ... 3
EXeracer. ... ... ....... 2
Below Average ........ il
Failed ................. 0
Incomplete ............ 0
No Credit ............. 0
Withdrawn ............ 0
Audit ........ ... 0
@redite. ... ... ..., 0

t’s grade-point average (GPA) is computed by the
ula:

Points Earned
f Credit Attempted

= GPA

, five courses worth three credits each would be a
its of credit. If the student earns one “A” (4

s x 3 credit hours = 12 quality points) and four
ty points x 12 credit hours = 36 quality points),
quality points. To compute grade point average,
e the total quality points (48) by the total units of
ted (15), and the resulting GPA is 3.20. This
eated below:

Credits Quality Points
3 12
12 36
15 48
uality points — 320 GPA
attempted

ent requests otherwise, grades are only avail-
dent Access site at www.starkstate.edu/student.
1d consult periodically with the instructor to
demic progress.

CE POLICY STATEMENT

hould be taken in all classes. This is necessary in
ent that students who are eligible for the

ial aid funds comply with federal financial aid
n-attendees must be dropped since the federal
andates that federal monies for non-attendees
deral financial aid be returned. Therefore, Stark
itor class attendance for ALL students since it

s which students receive federal financial aid

ts who receive federal financial aid and do not
asses risk having their financial aid cancelled

F INCOMPLETE (IN)

“IN” may be given when the student’s work in
s been passing but some specific course require-
ot been completed. To receive an “IN” before

19

Policies and Procedures

the end of the semester, the student must contact the
instructor and request this grade. If the instructor agrees to
grant an “IN” for the course, a written agreement shall be
reached between student and instructor outlining the
remaining requirements to receive a grade. Both the student
and the instructor shall sign this agreement and a copy will
be forwarded to the department head. The “IN” will not be
computed in the student’s grade-point average for that
semester. Unless the requirements in the written agreement
are met within 30 calendar days from the end of the semester
in which the “IN” was issued, the grade will automatically
revert to an “F”. By special permission of the instructor and
notification of the department head, this time limit may be
extended for extenuating circumstances.

EARLY ALERT

Any student whose work is unsatisfactory (below “C” level)
will receive an Early Alert letter from the Academic
Records/Registrar’s Office during the beginning of the fifth
week of the semester to help the student improve his/her
academic performance. The letter will advise the student to
consult with his/her instructor, who may assist the student in
improving academic performance and/or refer him/her to
appropriate support services. The Early Alert letter is not part
of the student’s permanent academic record.

GRADE APPEAL

Students who wish to appeal a grade must initiate the process
within 15 school days of the time the grade has been
assigned. Students should first discuss the matter with the
instructor. If the matter cannot be resolved, the student may
initiate the formal grade appeal process. A copy of the grade
appeal procedure can be obtained in the Office of Admissions/
Student Services.

ACADEMIC FORGIVENESS
POLICY/PROCEDURE

Students who wish to change their major or students who
drop out of college after a semester due to poor academic
performance and wish to return to college may find that their
previous academic performance hinders admission to degree
programs and reduces their overall GPA. Academic
Forgiveness seeks to respond to those students who want an
opportunity to remove grades of “D” or “F” from their
overall GPA calculation.

Academic Forgiveness

¢ does not apply to coursework transferred from other
institutions.

¢ is only applicable to Stark State College and does not
impose any decision on other institution(s).

¢ may be used only once and it is not reversible.

¢ may affect financial aid eligibility; students should consult
with Financial Aid before requesting Academic
Forgiveness.

* does not apply to “F” grades given because of academic
dishonesty.

e if approved, grades of “D” or “F” in courses that are not
required in the current degree/ certificate program will be
removed from the student’s overall GPA. However, the
courses will remain on the student’s official transcript and
be designated with a special code for Academic Forgiveness.



The student must:

e be seeking a degree/ certificate from Stark State College;
a student who has already graduated may not request
Academic Forgiveness.

e be enrolled in classes at Stark State College during the
semester in which the Academic Forgiveness form is filed.

e complete a minimum of 6 credit hours from Stark State
College with a minimum 2.0 GPA or better following the
return to College or a change of major.

¢ submit a “Change of Major” form if changing major.

¢ request Academic Forgiveness before attempting 30 or
more credit hours at Stark State College.

The student must submit a completed Academic Forgiveness
form to the Academic Records/Registrar’s Office. The infor-
mation will be reviewed to determine eligibility and the
student will be notified of the decision. There is no appeal
of the decision if the student is not eligible due to not
meeting the criteria for Academic Forgiveness. If Academic
Forgiveness is approved, the Academic Records/Registrar’s
Office will determine which courses will be forgiven.
Calculation of the student’s GPA will reflect the adjustments
and an updated transcript will be sent to the student. If
Academic Forgiveness is not granted, the student may appeal
directly to the Provost whose decision in the matter is final.

DROPPING COURSES

A student may drop from a course or from the College
during the first 14 calendar days of any academic period
by completing the Schedule Change form, which may be
obtained from the Academic Records/Registrar’s Office.
Any changes made during this period will not become a
part of the student's transcript.

Stark State College gives students an opportunity to drop a
course or all courses without academic penalty provided that
the courses are dropped on or before the published drop
date. A student will not be dropped from a class simply
because he or she stops attending. Dropping a course or
courses is the student’s responsibility; it is also the student’s
responsibility to be aware of the published drop date and to
satisfy any financial obligations to the college. A student has
not officially dropped a class until he or she has submitted a
Schedule Change form to the Academic Records/Registrar’s
Office.

Beyond the deadline date through the end of the last class
meeting, a student may receive a grade of "W" only upon
consultation with the instructor and upon the judgment of
the department chair and if an emergency or extenuating
circumstance exists. Sufficient supporting documentation
shall be provided by the student when making such a
request.

Failure to complete a Schedule Change form will result in a
grade of "F" being entered on the student's transcript at the
end of the semester. Failure to attend class does not constitute
a withdrawal.

Note: Students receiving federal financial aid funds may jeop-
ardize future federal financial aid by withdrawing. For more
information, contact the Financial Aid Office.
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AUDITING COURSES

Students wishing to audit a course must indicate audit status
on the registration form at the time of registration. Students
who register for a class for credit may change to audit status
during the first week of classes only. Students auditing
classes must pay the credit hour tuition for that course.

REPEATED COURSES

When a student repeats a course, both grades will appear

on the academic record, and the second grade shall be used
in calculating the grade point average. Prior to registering
for the course a third time (initial registration and two repeat
registrations), including withdrawals, a student must meet
with his/her academic advisor for development of an
academic plan. Individual departments may have more
restrictive guidelines.

WITHDRAWAL FROM THE COLLEGE

A student may withdraw from the College during the first
14 calendar days of any academic period by completing the
Schedule Change form, which may be obtained from the
Academic Records/Registrar’s Office. Any changes made
during this period will not become a part of the student’s
official transcript. A student has not officially withdrawn
from the College until the submission of the “Schedule
Change” form has been accepted by the Academic
Records/Registrar’s Office. Failure to complete this process
will result in a grade of “F” for all classes. Failure to attend
class does not constitute withdrawal from the College.

CHANGE OF MAJOR/OPTION

Change of major/option forms are available in the Academic
Records/Registrar’s Office.

REGISTRATION IN EXCESS OF 18 CREDIT
HOURS

Students in good academic standing with no outstanding
financial obligations to the college can register via the Web
for 18 credit hours or less according to the dates and times
published. Students wanting to take more than 18 credit
hours must have an academic advisor’s signature and must
register for those hours in person in the Academic
Records/Registrar’s Office.

ACCESS TO STUDENT RECORDS

All information entered in a student’s file is available for
inspection by that student upon presentation of appropriate
college identification except that information described in
Sections 9.411, 9.412, 9.413 and 9.414 of the Policies and
Procedures as adopted by the Board of Trustees of Stark
State College.



PROCEDURE TO INSPECT AND REVIEW
RECORDS

Students may request, in writing, the opportunity to inspect
and review their records. The request should be made to the
registrar and must specify records to be inspected and
reviewed. Requests will be granted within a reasonable
period of time, but such time is not to exceed 45 days after
the request has been made.

Records will be inspected and reviewed by the student in the
presence of the chief administrator of the department or the
student’s designee. Records may not be changed or deleted
during the process of inspection and review. Students shall
be advised of the right to challenge and the procedure to
challenge any portion(s) of the student’s College record.
Upon written request, the student shall be provided with a
copy of that portion(s) of the student’s college record subject
to challenge.

HEARING TO CHALLENGE CONTENT
OF RECORDS

Students shall have an opportunity for a hearing to challenge
the content of their College records, to ensure that the
records are not inaccurate, misleading, or otherwise in
violation of the privacy or other rights of students, and

to provide an opportunity for the correction or deletion of
any such inaccurate, misleading, or otherwise inappropriate
data contained therein.

RELEASE OF STUDENT RECORDS TO
EXTERNAL AGENCIES

Information will not be released from a student record or file
to external agencies or persons without the express written
consent of the student, except as provided by Section 438(b)
(1) of Public Law 93-380.

DISSEMINATION OF INFORMATION
CONTAINED IN SECTION 94

Copies of Section 9.4 (the guidelines which describe the
College’s policy on student records) of the Policies and
Procedures as adopted by the Board of Trustees of Stark
State College of Technology shall be made available by
the Office of Admissions/Student Services to any student
desiring the same.

PRESIDENT’S LIST

A President’s List of the names of all eligible students who
have achieved a grade point average of 4.0 for the semester
will be posted on that semester’s President’s List. To be
eligible, any student taking 15 credits or more during a
semester, who has earned a grade point average of 4.0
during that semester, is placed on the President’s List for
outstanding academic achievement. Developmental course
credits or credit earned in a course for which the grade of
“credit” or “satisfactory” is achieved will not be counted as
part of the 15 semester-credit minimum. No student who has
an “IN” (incomplete) at the end of the semester is eligible.
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DEAN’S LIST

A Dean'’s List of the names of all eligible students who
achieved a grade point average of 3.5 or better for the
semester will be posted on that semester’s Dean’s List.

To be eligible, students who have completed 12 credit hours
or more during the semester will be listed as full-time on the
Dean’s List. Students who have completed at least six but
fewer than 12 credit hours will be listed as part-time students.
Students who have taken fewer than six credit hours during
a semester will not be recognized on the Dean’s List.

Developmental course credits or credit earned in a course for
which the grade of “credit” or “satisfactory” is achieved will
not be counted as part of the semester-credit minimum. No
student who has an “IN” (incomplete), “D” or “F” at the

end of the semester is eligible.

CROSS-REGISTRATION

Stark State College has made arrangements with Kent State
University-Stark for cross-registration. To cross-register,
students should contact the Office of Admissions/Student
Services to obtain details for the program of interest.

ACADEMIC PROBATION/DISMISSAL

Probation is an emphatic message to alert the students that
the quality of their work must improve if they are to obtain
the minimum grades required for graduation.

Students who fail to maintain a cumulative grade point
average of 2.00 will be placed on academic probation.
Students placed on probation must show considerable
improvement in coursework, or face being dismissed from
the College. Students on academic probation must meet with
and have their registration form signed by their academic
advisor prior to registering in person in the Academic
Records/Registrar’s Office.

Students will be subject to academic dismissal if they have
been on academic probation for one term and do not achieve
the required cumulative grade point average for the hours
attempted during the next term in which they are enrolled.

Removal of probation status for students is automatic when
students raise their accumulated grade point average above a
2.00. After the following specified number of credit hours is
attempted, students will be dismissed from the College if
their cumulative grade point average falls below the
following minimums:

Credit Hours Cumulative Point Average
12 1.00
24 1.25
30 1.50
45 1.75
60+ 2.00

However, students completing an academic term with a 2.00
grade-point average will not be dismissed from the College.

Students may apply for reinstatement after one term through
the department chair and appropriate dean. Appeals to
dismissal may be made to Appeals Committee. No student
will be dismissed until completion of two terms.



HONESTY IN LEARNING

Stark State College of Technology supports honesty in
learning as an institutional value; therefore, dishonesty —
such as cheating, plagiarism, or furnishing false information
to the College or its staff — will subject a student to discipli-
nary action which may include dismissal from the College.

Coursework - Work done for class, which a student submits
as the student’s own work, shall not contain that which has
been obtained from another other than properly credited
references, sources, and citations. The work which a student
submits shall be prepared in accordance with course guide-
lines.

Exams - Work done on a test, exam, or quiz shall be the
student’s own and shall not contain that which has been
obtained from an inappropriate source. A student shall not
obtain nor seek to obtain advanced access to questions or
advance copies of a test, exam or quiz.

A student who violates or assists another to violate the
Honesty in Learning policy may be penalized with a failing
grade for the specific work for which the dishonesty was
committed. Additional violations may lead to more severe
penalties, including failure of the course and/or dismissal
from the College.

DISCIPLINARY PENALTIES FOR
ACADEMIC DISHONESTY

e For a first offense, a grade of “F” (specific value to be defined
by instructor) may be issued for the assignment in which
dishonesty occurred.

¢ For a second offense (not necessarily in the same course or
term) a grade of “F” may be issued for the course in which
dishonesty has occurred.

¢ Any student who has been involved in three offenses (not
necessarily in the same course or term) may be dismissed
from the College immediately and suspended for the next
full term. Upon readmission to the College, any future
offense will cause the student to be dismissed immedi-
ately with no right to readmission.

¢ A student may appeal a course grade or suspension by
following the Grade Appeal Procedure described in the
Policies and Procedures Manual.

SEXUAL ASSAULT POLICY/CAMPUS
CRIME ACT

At Stark State College, we take pride in the reputation we've
established as a safe, secure campus. We worked hard to
earn that reputation, and we will continue to work hard

to maintain that reputation for the sake of our students,
employees and the community. The College will not tolerate
sexual assault of any kind. Sexual misconduct is socially
irresponsible and violates the rights of the individual. No
one has the right to assault someone else regardless of what
a person says, does or wears. Sexual assault is a crime and
will be dealt with accordingly.

The College has developed a policy to deal with sexual
assault, including measures anyone can use to prevent or
minimize their risk. For complete details on the College’s
policy, procedures and recommendations, as well as to
review the College’s overall crime statistics, check with
the Campus Security Office.
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STUDENT GRIEVANCE

Stark State College has a formal process for student griev-
ances. The process must begin within 15 school days of the
occurrence. A copy of the student grievance procedure may
be obtained in the Office of Admissions/Student Services.

CIVIL RIGHTS COMPLIANCE
COORDINATOR

The dean of admissions/student services serves as the

Title IX and Section 504 Coordinator for Stark State College.
The dean handles all student grievances in accordance with
the Title IX and Section 504 regulations which incorporate
appropriate due process standards and provides for the
“prompt and equitable resolution of complaints” filed on
the basis of sex and/or disability.

DISCRIMINATION GRIEVANCE
PROCEDURE

Students at Stark State College who feel they are victims of
discrimination on the basis of sex, disability, age, race or
color may file a complaint with the College’s civil rights
compliance coordinator (330-494-6170, Ext. 4364) or the
Office of Civil Rights, Cleveland Office, U.S. Department of
Education, 600 Superior Avenue East, Suite 750, Cleveland,
OH 44114-2611. Copies of the detailed Grievance Procedure
for Complaints Concerning Discrimination are available to
students upon request in the Office of Admissions/Student
Services.

GRADUATION REQUIREMENTS/DEGREES

Stark State College of Technology confers the following
degrees upon successful completion of a prescribed course
of study:

e the associate of applied business (A.A.B.)

* the associate of applied science (A.A.S.)

¢ the associate of arts (A.A.)

e the associate of science (A.S.)

e the associate of technical studies (A.T.S.)

Minimal graduation requirements for degrees are:

¢ a grade point average of 2.00 or above.

e a grade point average of 2.00 or above in the technical
major.

e successful completion of courses listed on the official
program guide. Deviation from the specific program
requirements requires approval from the department
chair or appropriate dean.

e completion of the application for graduation form is
required, along with payment of the graduation fee, no
later than the published deadlines for the appropriate
graduation (May or December) as indicated in guidelines
published by the Academic Records/Registrar’s Office.
Information regarding graduation is also available at
www.starkstate.edu.



ACADEMIC HONORS

Various awards are offered for outstanding accomplishments
in each curriculum to members of the graduating class.

Graduates in each curriculum will graduate “with high
distinction,” provided they have a GPA of 3.80 or better.
Graduates in each curriculum will graduate “with distinc-
tion,” provided their cumulative GPAs are 3.40 or above.

TRANSCRIPTS

An official copy of a student’s record is issued upon written
request to the Academic Records/Registrar’s Office by the
student or alumnus. Transcripts will not be issued to those
students who have unpaid financial obligations with the
College. Outstanding matters of this nature are handled by
the Business Office.

TRANSFERABILITY OF CREDITS

Acceptance of credits earned at Stark State College is at the
option of the receiving institution. Many institutions have
specially designed transfer programs.

TRANSFER BACCALAUREATE PROGRAMS

Most colleges and universities in Ohio (and elsewhere in the
nation) recognize the purpose and function of the two-year
technical curricula, and therefore have developed, or are in
the process of developing, special transfer (junior and senior
year) programs for technical program graduates who wish to
pursue baccalaureate degrees. Information on these
programs is available in the Office of Admissions/Student
Services. Students who plan to complete work on a baccalau-
reate degree after receiving their associate degree are urged
to investigate transfer programs, and to discuss their plans
with our counselors. A complete list of articulation programs
or degree transfer options can be found at

www.starkstate.edu/transfer.

The transfer approach to baccalaureate degrees offers several
advantages to the technical college graduate:

1. Educational — The transfer curriculum provides the
student with a chance to major in the occupationally-
related courses in the first two years and in liberal arts
and more advanced occupational courses in the following
years. Conversely, the typical B.A. or B.S. program is
comprised chiefly of liberal art subjects during the first
two years and occupationally related subjects during the
last two years. The transfer curriculum has sometimes
been called the “upside down” curriculum, but for many
it is really “right-side-up,” since it is educationally sound
to move from the “particular and the concrete” to the
“general and the abstract.”

2. Financial - The transfer plan is economically feasible for
most students because they can work in their chosen field
while completing the baccalaureate program.

3. Occupational — Stark State College graduates have three
options: begin full-time employment (they are job-ready);
pursue their bachelor’s degree full-time (they are prepared
for additional higher education); or commence full-time
employment and pursue additional education on a part-
time basis (the employer often reimburses tuition charges).
It should be noted that Stark State students can find out
early in their education if their career choice meets their
expectations.

4. Recognition — The attainment of a meaningful associate
degree is an encouraging step at halfway point to the
baccalaureate degree via the transfer approach, and
represents an additional valid credential to prospective
employers.
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CATALOG-IN-FORCE

Requirements to earn a degree or certificate are based
initially on the Catalog which is in force at the time of the
student’s initial enrollment. However, the College reserves
the right to change course offerings and academic require-
ments without notice. These changes should not be to the
disadvantage of the student during his or her enrollment.
In that regard, the following guidelines determine which
Catalog a student must follow in meeting program
requirements:

¢ Students may elect to complete their coursework under
the most recent Catalog and must comply with all of the
new requirements for their program.

¢ Students who change majors must meet the requirements
of the Catalog which is in force at the time they change
majors.

e Students who transfer to another college or university and
return to Stark State College will be readmitted under the
Catalog which is in force at the time of readmission.

¢ Students who do not earn any credit hours in two
calendar years must satisfy requirements of the Catalog in
force at the time of re-enrollment.

¢ Dismissed students are readmitted under the Catalog
which is in-force at the time of readmission.

Exceptions to the above may be necessary when changes
in certification or licensure standards mandate changes in
academic requirements or in College programs.

Questions concerning this policy should be directed to the
Office of Admissions/Students Services.

STUDENT RESPONSIBILITY

Each student is responsible for complying with the
regulations in this Catalog and with other published
regulations of the College. Class schedule information
is a supplement to the College Catalog and is also an
official statement of policy, as is policy published on
the Stark State Web site and in the Student Handbook.

The most current Policies and Procedures

are available at www.starkstate.edu/policies.




State of Ohio Policy for Institutional Transfer

The Ohio Board of Regents, following the directive of the
Ohio General Assembly, has developed a statewide policy
to facilitate movement of students and transfer credits from
one Ohio public college or university to another. The
purpose of the state policy is to avoid duplication of course
requirements and to enhance student mobility throughout
Ohio’s higher education system. Since independent colleges
and universities in Ohio may or may not be participating in
the transfer policy, students interested in transferring to an
independent institution are encouraged to check with the
college or university of their choice regarding transfer
agreements.

TRANSFER MODULE

The Ohio Board of Regents’ Transfer and Articulation Policy
established the transfer module, which is a specific subset or
the entire set of a college or university’s general education
requirements. The transfer module consists of 37-39 semester
hours of specified course credits in English, mathematics,
arts and humanities, social science and natural science.

A transfer module completed at one college or university
automatically meets the requirements of the transfer module
at the receiving institution, once the student is accepted.
Students may be required to meet additional general
education requirements that are not included in the
transfer module.

CONDITIONS FOR TRANSFER ADMISSION

Students meeting the requirements of the transfer module are

subject to the following conditions:

1. The policy encourages receiving institutions to give
preferential consideration for admission to students who
complete the transfer module and either the associate of
arts or the associate of science degrees. These students
will be able to transfer all courses in which they received
a passing grade of “D” or better. Students must have an
overall grade point average of 2.0 to be given credit for
the transfer module.

2. The policy also encourages receiving institutions to give
preferential consideration for admission to students who
complete the transfer module with a grade of “C” or better
in each course and 90 quarter hours or 60 semester hours.
Students must have an overall grade point average of 2.0
to be given credit for the transfer module and only courses
in which a “C” or better has been earned will transfer.

3. The policy encourages receiving institutions to admit on
a non-preferential consideration basis students who
complete the transfer module with a grade of “C” or better
in each course and less than 90 quarter hours or 60
semester hours. These students will be able to transfer all
courses in which they received a grade of “C” or better.
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Admission to a given institution, however, does not
guarantee that a transfer student will be automatically
admitted to all majors, minors or fields of concentration

at that institution. Once admitted, transfer students shall
be subject to the same regulations governing applicability
of Catalog requirements as all other students. Furthermore,
transfer students shall be accorded the same class standing
and other privileges as native students on the basis of the
number of credits earned. All residency requirements must
be successfully completed at the receiving institution prior
to the granting of a degree.

RESPONSIBILITIES OF STUDENTS

In order to facilitate transfer with maximum applicability of
transfer credit, prospective transfer students should plan a
course of study that will meet the requirements of a degree
program at the receiving institution. Specifically, students
should identify early in their collegiate studies an institution
and major to which they desire to transfer. Furthermore,
students should determine if there are language require-
ments or any special course requirements that can be met
during the freshman or sophomore year. This will enable
students to plan and pursue a course of study that will
articulate with the receiving institution’s major. Students are
encouraged to seek further information regarding transfer
from both their advisor and the college or university to
which they plan to transfer.

APPEAL PROCESS

Transcripts for coursework completed at other regionally
accredited colleges and universities are reviewed by the
Office of Admission/Student Services to determine
appropriate transfer.

If a student is not satisfied with regard to transfer credit
application, the student should pursue the following appeals
process to resolve the situation:

1. Meet with transcript evaluator or an admissions counselor
to discuss the credit in question.

2. If there is no resolution in step one, meet with the dean of
admissions/student services to further discuss the matter.

3. If there is no resolution in step two, the student will be
directed by the dean of admissions/student services to
meet with the provost to further discuss the matter.

If a student’s request is denied by the provost and further
appeal is requested, the provost will direct the student to
file an appeal to: Articulation and Transfer Appeals Review
Committee, Ohio Board of Regents, 30 East Broad Street,
36th floor, Columbus, Ohio 43215-4314.

Students appealing the transfer of their credits will need
to provide the College with appropriate materials to aid
in determining applicable transfer credit.



The Appeals Review Committee shall review and recom-
mend to institutions the resolution of individual cases of

appeal from transfer students who have exhausted all local

appeal mechanisms concerning applicability to transfer

credits at receiving institutions.

HOW TO APPLY

Current or returning students should discuss this option with
their academic advisor or a student service counselor. The
transfer module is intended to be completed in cooperation

with your area of study.

THE STARK STATE COLLEGE OF TECHNOLOGY TRANSFER MODULE

Field General education requirements Additional general Additional general education
applied to transfer module education requirements requirements beyond the
transfer module for graduation
ENGLISH ENGI124 (3) Select one course:
minimum Plus one of the following: COM121 (3), COM122 (3),

6 semester hours
(6 semester hours)

8
ENG123 (3), ENG221 (3), ENG224 (3)

COM123 (3)
(3 semester hours)

MATHEMATICS
minimum
6 semester hours

Select two courses:

(6-7 semester hours)

MTH122 (3), MTH123 (3), MTH221 (3),
MTH222 (3)MTH 223 (4),

ARTS and PHL122 (3)
HUMANITIES
minimum ARCH11013

6 semester hours ART12001 or 22006

MUS22111
PAS23101 or 23102
(6 semester hours)

ENG22055, 23079 or 24071
HIST11050, 11051, 12070 or 12071

Plus one of the following Kent State-Stark courses:

SOCIAL SCIENCE
minimum
6 semester hours

Select two courses:

(6 semester hours)

PSY121 (3), SOC121 (3),
SOC122 (3), SOC123 (3), SOC225 (3)

Select one PSY/PSC course

and/or one BUS course:

PSY122 (3), PSY123 (3), PSY124 (3)
PSY221 (3), PSC121 (3), BUS122 (3),
BUS221 (3), BUS222 (3)

(3 semester hours)

NATURAL and Select two courses:
PHYSICAL SCIENCE* | BIO101 (3), BIO121 (4), BIO122 (4)
minimum BIO126 (4), BIO127 (4), BIO221 (4),

7-8 semester hours

(7-8 semester hours)

CHMI01 (4), CHM121 (4), CHM122 (4),
PHY101 (4), PHY121 (4), PHY122 (4)
PHY221 (4), PHY222 (4)

*Must include at least one laboratory course.

Select two additional courses
from column 2 and/or 3 for

TOTAL 31-33 SEMESTER HOURS 6 SEMESTER HOURS 3 SEMESTER HOURS
English and Communications Social Science
Effective Speakin; COM121 General Psychology PSY121
Communication Theory COM122 Sociolo SOC121
Intergropp Communications COM123 Sociology and Technology SOC122
Mathematics Dynamics of the Family S0C123
College Algebra and Trigonometry II MTH122 Cultural Diversity S0C225
College Algebra MTH123 Natural and Physical Science
Concepts of Calculus MTH221 Introduction to Anatomy and Physiology BIO101
Statistics MTH222 Anatomy and Physiology I BIO 121
Analytic Geometry - Calculus I MTH223 Anatomy and Physiology IT BIO122
Arts an Humanities Science, Energy and the Environment BIO126
Ethics ) ) PHL122 Human Biology BIO127
Understanding Architecture+ ARCH11013 Principles of Microbiology BIO221
Art Survey+ ART12001 Introduction to Chemistry CHM101
Art History I: Ancient and Medieval Art+ ART22006 General Chemistry CHM121
Intro. to Shakespeare+ ENG22055 Organic and Biological Chemistry CHM122
Major Modern Writers: Principles of Physics PHY101
British and United States+ ENG23079 Physics [ PHY121
Great Books I+ ENG24071 Physics II PHY122
History of Civilization I+ HIST11050 Physics I with Calculus PHY221
History of Civilization II+ HIST11051 Physics IT with Calculus PHY?222
History of the U.S., The Formative Period+  HIST12070
History of the U.S., The Modern Period+ HIST12071 +Indicates courses offered at Kent State-Stark Campus
The Understanding of Music+ MUS22111
Interpreting the Black Experience I+ PAS23101
Interpreting the Black Experience II+ PAS23102
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Drug Free Schools and Communities Act
Amendments of 1989 Policy

ALCOHOL

Effects of Occasional and Extended Use

Impotence and infertility; high blood pressure; heart attacks;
strokes; cirrhosis of the liver; cancer of the liver, stomach,
esophagus or larynx; stomach ulcers; colitis; fetal alcohol
syndrome; premature aging; birth defects; slowed reaction;
slurred speech; unconsciousness.

Criminal Sanctions/Penalties

e Purchase under 21: Maximum fine of $1,000

e Possess or consume under 21: Maximum fine of $100
¢ Open container violation: Maximum fine of $1000
L]

Consumption in a motor vehicle: Maximum confinement
of 30 days.

MARIJUANA

Effects of Occasional and Extended Use

Chronic lung cancer; brain damage; high blood pressure; dimin-
ished immunity; premature aging; impairment of memory;
diminished motor skills; birth defects; fetal alcohol syndrome;
mood swings; loss of ambition; increased apathy; decline in
school and work performance.

Criminal Sanctions/Penalties

¢ Unlawful possession of use: Maximum penalties, depending
on amount, may result in fine of $5,000 and/or maximum
confinement of 10 years.

e Sell, offer to sell, or distribute for sale: Maximum fine of
$7,500 and / or maximum confinement of 25 years.

NARCOTICS: Cocaine, Crack Cocaine

Effects of Occasional and Extended Use

Seizures; stroke; cardiac or respiratory arrest; convulsions;

delirium and paranoia; insomnia; anxiety; irritability; nasal

problems; powerful addiction; disorientation.

Criminal Sanctions/Penalties

e Possession or use: Ranges from rehabilitation programs to
substantial years of confinement and fines.

e Sell, offer to sell, and distribute for sale; Penalty determined
by the amount of substance, with fines in large amounts
(exceeding $1,000,000) and life imprisonment.

NARCOTICS: Heroin, Opium, Morphine

Effects of Occasional and Extended Use

Cardiac arrest; vein inflammation; insomnia; serum hepatitis;

convulsions; skin abscesses; death; physical dependence;

difficulty breathing; nausea; constricted pupils; panic.

Criminal Sanctions/Penalties

e Possession or use: Ranges from rehabilitation programs to
substantial years of confinement and fines.

¢ Sell, offer to sell, and distribute for sale; Penalty determined
by the amount of substance, with fines in large amounts
(exceeding $1,000,000) and life imprisonment.

NARCOTICS: Other Controlled Substances
(LSD, PCP)
Effects of Occasional and Extended Use

Hallucinations; distortion of senses; memory loss; disruption
of motor skills; permanent cognitive damage; bizarre behavior;
severe disorientation.

Criminal Sanctions/Penalties

* Possession or use: Ranges from rehabilitation programs to
substantial years of confinement and fines.
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* Sell, offer to sell, and distribute for sale; Penalty determined
by the amount of substance, with fines in large amounts
(exceeding $1,000,000) and life imprisonment.

NARCOTICS: Depressants (Barbiturates and
Tranquilizers)
Effects of Occasional and Extended Use

Death; coma; altered perception; physical dependence;
dangerous withdrawal symptoms; staggered walk; difficulty
breathing; slurred speech; psychological dependence.

Criminal Sanctions / Penalties

e Possession or use: Ranges from rehabilitation programs to
substantial years of confinement and fines.

¢ Sell, offer to sell, and distribute for sale; Penalty determined
by the amount of substance, with fines in large amounts
(exceeding $1,000,000) and life imprisonment

Note: Distribution of controlled substances in or near schools
and colleges can result in penalties twice the regular for the
same offense. Trafficking in drugs can result in forfeiture of
property including motor vehicles, vessels, money, real
property and other personal property.

COLLEGE SANCTIONS

Students — The unlawful use, possession, sale, manufacture, or
distribution of drugs and alcohol subjects any student discipline
pursuant to established College procedures and to sanctions up
to and including suspension or dismissal from the College. Any
student violating this policy or otherwise engaging in illegal
conduct will also be referred for criminal prosecution.

College Employees — Under the influence, possession, or use,
furnishing to a minor: Sanctions up to and including termination.
Any employee engaging in the illegal use, possession, sale,
manufacture, or distribution of drugs and alcohol will be
subject to disciplinary procedures outlined in the Policy and
Procedure Manual with sanctions up to and including termina-
tion from the College.

SUPPORT AND RESOURCES

Twelve Step Programs are self-help groups based on the
spiritual concepts of Alcoholics anonymous. They are often
used as inpatient and outpatient treatment aftercare.

Some Twelve Step Programs available:
¢ Adult Children of Alcoholics

¢ Alcoholics Anonymous
¢ Co-dependency Anonymous

¢ Cocaine Anonymous
¢ Narcotics Anonymous
¢ Overeater Anonymous

These local information and referral agencies can give you
information about assessment, treatment and support resources:
Alcohol and Drug Assistance - 330-453-8811

Crisis Intervention Center - 330-452-6000 or 1-800-956-6630
Stark State College STConnection

Stark State College Office of Admissions/Student Services
Stark State College Security Department

Interfaith Campus Ministry

Quest Recovery and Prevention Services - 330-453-8252

SSCT CONCEALED WEAPONS POLICY

The use, possession or carrying of a handgun or other weapon
by any person, who is not a professional law enforcement
officer, on college property is prohibited and in violation of
State law.



Business
Technologies

In today’s world, businesses demand highly-skilled
employees who are oriented to the preparation,
interpretation and use of verbal, written and number-
based data.

Businesses also require employees to be skilled in the
latest technology. Stark State’s business technologies
division provides 57 offerings in associate degrees,
options and certificate programs to meet the demands
of today’s rapidly changing workplace. Studies are
available in the following career fields:

accounting

administrative information
automotive

business management
financial services
information reporting
legal assisting

marketing management
operations management

Business Technologies Mission Statement

To provide a current, relevant and quality-driven
technical education to those seeking to pursue or expand
careers in business-related fields. Through experienced,
degreed faculty, the division delivers demand-driven
curriculum with a professional, customer-service
focused organization.
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Accounting Technology

Accounting Services for Health Administration Option

Health Care is a rapidly growing and changing field
today, not only from the perspective of the patients,
medical professionals, insurance and pharmaceutical
companies, but also from the accounting and finance
professionals who gather and report this information.

This option is for the future accountant who would like
to work primarily in the area of hospital finance and
accounting. Our program is concentrated on the essen-
tial accounting courses that every accountant needs for
their profession, but also adds medical terminology, the
basics of health care delivery systems, the complex
world of reimbursements and insurance, and the legal
aspects of the medical profession.

The goal is that graduates with this option will have the
training to be employable in a hospital or health care facility
accounting andfor finance department. In addition, the
accounting and finance department at Stark State College has
numerous articulation agreements with two and four-year
institutions. This will enable the graduate to transfer credits to
pursue a baccalaureate degree in accounting, finance, or
management. With additional coursework at Stark State or as
part of their baccalaureate program, the graduate would also
be eligible to pursue professional certifications, such as the
CPA or CMA.

SUGGESTED COURSE SEQUENCE

Credit

Semester I Hours
ENG124 College Composition * 3
BUS121 Business Administration 4
ACC132 Financial Accounting®* 4
BUS123 Business Mathematics 4
BIO125 Medical Terminology** 3
OAD105 Computer Applications Excel 1
19

Semester I1

ENG230 Business Communication 3
ACC221 Intermediate Accounting I 4
ACC133 Managerial Accounting 4
ACC127 Quantitative Business Statistics 3
HIT230 Health Care Delivery in the U.S.** 2
OAD106 Computer Applications Access 1
17
Semester II1
COM121 Effective Speaking 3
BUS221 Microeconomics 3
ACC223 Cost Accounting 4
ACC232 Governmental and Not-For-Profit 4
Accounting
MAT231 Reimbursement for Health Care Services™* 3
17
Semester IV
ACC237 Fraud Examination 4
FIN220 Principles of Finance 4
ACC228 Business Taxation 4
ACC229 Computerized Accounting Applications 3
HIT123 Healthcare Legal and Ethical Issues™ 2
17

70 TOTAL CREDIT HOURS

1 Based on SSCT placement score.

* Students may select both ACC121 and ACC122 in place of this course.
** Students must take health courses in the sequence as shown.

In an effort to meet the needs of students, courses required in each of the programs are scheduled in sequence to accommodate those attending on a
full-time or part-time basis. All students should consult their academic advisors to plan their schedules and course sequence appropriately.

In order to keep pace with progress, the College reserves the right to change fees, academic programs, course descriptions, or any other statements, contained in this catalog at the
discretion of the College or its Board of Trustees. Please refer to wwuw.starkstate.edu for the most current information.
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Accounting Technology
Certified Public Accountant (CPA) Option

Accounting is a challenging and dynamic profession.
A certified public accountant (CPA) is a leader in that profession
with the ability to provide a wide variety of client services
including auditing, tax preparation and planning, financial
statement preparation and consulting. In addition, CPAs work
for companies, governmental entities and not-for-profit entities
preparing and analyzing financial information for use by
internal and external decision makers.

Under the Ohio Revised Code, in order to sit for the Uniform
CPA Examination, a candidate must have obtained at least an
associate degree with a concentration in accounting that
includes related courses in other areas of business administra-
tion. The accounting technology — certified public accountant
option curriculum meets the associate degree requirements
as set forth in the code. Upon completing the curriculum, a
candidate must take and earn a minimum score on the
Graduate Record Exam prior to being allowed to sit for the
CPA Exam. After four years of approved work experience, a
successful candidate may be certified.

The goal is that students successfully completing the accounting
technology — certified public accountant option will be exposed to
all the tools and skills necessary to be successful in an accounting
career. They will have covered all the technical knowledge required
and practiced its application. In addition, they will have been
exposed to all of the technical subject material covered on
the Uniform CPA exam. Students will demonstrate their acquired
knowledge and abilities throughout the program within individual
classes and in the capstone course.

The current business environment requires all prospective
employees to have good communication skills, both written and
oral, and to be able to interact with co-workers and clients in a
professional manner. Employers also expect workers to have
strong computational skills, to be computer literate and to be able
to think critically. All students completing a program at Stark
State College will be introduced, provided practice in, and be
expected to master these basic competencies.

SUGGESTED COURSE SEQUENCE

Credit
Semester I Hours
ENGI124 College Composition t
BUS123 Business Mathematics
BUS121 Business Administration
ACC132 Financial Accounting®
ACC127 Quantitative Business Statistics

Semester I1

3
4
4
4
3
18
ENG230 Business Communication 3
BCA120 Business Computer Applications™* 4
ACC221 Intermediate Accounting I 4
ACC133 Managerial Accounting 4
BUS221 Microeconomics 3
18
Semester I1I

COM121 Effective Speaking 3
ACC124 Individual Taxation 4
ACC222 Intermediate Accounting II 4
ACC223 Cost Accounting 4

Accounting Elective**** 3/4

18/19
Semester IV

ACC225 Auditing 4
FIN220 Principles of Finance 4
ACC130 Business Law and Ethics 3
Social Sciences Elective™ 3

Accounting Elective*™** 3/4

17/18

71/73 TOTAL CREDIT HOURS

1 Based on SSCT placement score.

* Student may select both ACC121 and ACC122 in place of this course.
** Student may select from PSY121, PSY124, SOC121, SOC122 or SOC225.
*** Successful completion of OAD102, OAD104, OAD105 and OAD106 is equivalent
to and may be substituted for BCA120.
**** Student should select from ACC226, ACC228, ACC232 or BTD223.

In an effort to meet the needs of students, courses required in each of the programs are scheduled in sequence to accommodate those attending on a
full-time or part-time basis. All students should consult their academic advisors to plan their schedules and course sequence appropriately.

In order to keep pace with progress, the College reserves the right to change fees, academic programs, course descriptions, or any other statements, contained in this catalog at the
discretion of the College or its Board of Trustees. Please refer to wwuw.starkstate.edu for the most current information.
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Accounting Technology

Computer Information Option

The accounting technology — computer information
option curriculum should provide the student with a
foundation in accounting theory, and related courses in
other areas of business, along with a highly developed
computer competency. The student will learn a number
of the most widely used software applications such as
Microsoft Word, PowerPoint, Excel, Access and
QuickBooks and how to use them to implement
accounting functions.

These courses should provide the student with the
necessary computer skills to effectively communicate
and present data and materials to co-workers and
clients. The students’ exposure to computer application
software and database development using Access, in
conjunction with the traditional accounting courses,
should provide the accounting student with a rounded
solid computer-based accounting degree.

SUGGESTED COURSE SEQUENCE

Credit
Semester I Hours
ENG124 College Composition * 3
BUS123 Business Mathematics 4
BUS121 Business Administration 4
ACC132 Financial Accounting® 4
ACC127 Quantitative Business Statistics 3
18
Semester I1
ENG230 Business Communication 3
ECA122 Computer Applications for Technical 3
Professionals**
ACC221 Intermediate Accounting I 4
ACC133 Managerial Accounting 4
BUS221 Microeconomics 3
17
Semester III
COM121 Effective Speaking 3
ACC124 Individual Taxation 4
ACC229 Computerized Accounting Applications 3
ECA148 Spreadsheet Analysis 3
Accounting Elective I*** 3/4
16/17
Semester IV
ACC225/ACC237 Auditing or Fraud Examination****** 4
ECA152 Microsoft Access Database 3
ACC130 Business Law and Ethics 3
Social Sciences Elective**** 3
Accounting Elective IT***** 3
16

67/68 TOTAL CREDIT HOURS

t Based on SSCT placement score.

* Student may select both ACC121 and ACC122 in place of this course.
** Successful completion of BCA120 or OAD102, OAD104, OAD105 and OAD106
is equivalent to and may be substituted for ECA122.
*** Student may select from ACC227, ACC228, ACC234 or BTD223.

Hkkk
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Student may select from PSY121, PSY124, SOC121, SOC122 or SOC225.
Student may select from ECA139, ECA253, or ECA228.
Course should be chosen following consultation with academic advisor.

In an effort to meet the needs of students, courses required in each of the programs are scheduled in sequence to accommodate those attending on a
full-time or part-time basis. All students should consult their academic advisors to plan their schedules and course sequence appropriately.

In order to keep pace with progress, the College reserves the right to change fees, academic programs, course descriptions, or any other statements, contained in this catalog at the
discretion of the College or its Board of Trustees. Please refer to wwuw.starkstate.edu for the most current information.
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Accounting Technology

Corporate Option

The accounting technology - corporate option
curriculum gives students the solid foundation in
accounting theory that is necessary for entry-to upper-
level accounting positions and career advancement. Job
opportunities include corporate accounting in the areas
of financial information preparation, reporting, and
analysis or cost accounting; governmental accounting;
not-for-profit accounting; and accounting for partner-
ships or sole proprietorships.

The goal is that students successfully completing the
accounting technology — corporate option will be exposed to all
the tools and skills necessary to be successful in an accounting
career. They will have covered all the technical knowledge

required and practiced its application. In addition, they will
have been exposed to all of the technical subject material
covered on the Uniform CPA Exam. Students will demon-
strate their acquired knowledge and abilities throughout the
program within individual classes and in the capstone course.

The current business environment requires all prospective
employees to have good communication skills, both written
and oral, and to be able to interact with co-workers and clients
in a professional manner. Employers also expect workers to
have strong computational skills, to be computer literate and to
be able to think critically. All students completing a program
at Stark State College will be introduced, provided practice in,
and be expected to master these basic competencies.

SUGGESTED COURSE SEQUENCE

Credit
Semester I Hours
ENG124 College Composition * 3
BUS123 Business Mathematics 4
BUS121 Business Administration 4
ACC132 Financial Accounting® 4
ACC127 Quantitative Business Statistics 3
18
Semester I1
ENG230 Business Communication 3
BCA120 Business Computer Applications™* 4
ACC221 Intermediate Accounting I 4
ACC133 Managerial Accounting 4
BUS221 Microeconomics 3
18
Semester III
COM121 Effective Speaking 3
ACC228 Business Taxation 4
ACC222 Intermediate Accounting II 4
ACC223 Cost Accounting 4
Accounting Elective*** 3/4
18/19
Semester IV
ACC225 Auditing OR
ACC237 Fraud Examination***** 4
FIN220 Principles of Finance 4
ACC130 Business Law and Ethics 3
Social Sciences Elective** 3
Accounting Elective*** 3/4
17/18
71/73 TOTAL CREDIT HOURS
t Based on SSCT placement score.

Student may select both ACC121 and ACC122 in place of this course.

Student may select from PSY121, PSY124, SOC121, SOC122 or SOC225.
Successful completion of OAD102, OAD104, OAD105 and OAD106 is equivalent
to and may be substituted for BCA120.

***% Student should select from ACC226, ACC227, ACC229 or ACC234 or BTD223.
**% Course should be chosen following consultation with academic advisor.

In an effort to meet the needs of students, courses required in each of the programs are scheduled in sequence to accommodate those attending on a

full-time or part-time basis. All students should consult their academic advisors to plan their schedules and course sequence appropriately.

In order to keep pace with progress, the College reserves the right to change fees, academic programs, course descriptions, or any other statements, contained in this catalog at the

discretion of the College or its Board of Trustees. Please refer to wwuw.starkstate.edu for the most current information.
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Accounting Technology
Tax Option

Every time the Congress tries to simplify the Internal
Revenue Code, it becomes more complicated and more
tax forms are required.

These “simplifications” have created a need by busi-
nesses and certified public accounting firms for
employees who have the knowledge of accounting and
business transactions and are able to convert that into tax
return preparation and tax savings by understanding the
tax laws.

It is acceptable to arrange your business affairs to pay
the least amount of taxes as legally possible. This is
accomplished with an understanding of accounting
transactions and taxation law.

The goal is that the graduate will be able to apply their
accounting and tax knowledge to a company’s tax department
or become employed by a certified public accountant in their
tax department. The entrepreneur should be able to start an
accounting and tax practice to work with many of the small
businesses that need assistance in this area.

SUGGESTED COURSE SEQUENCE

Credit
Semester I Hours
ENGI124 College Composition + 3
BUS123 Business Mathematics 4
BUS121 Business Administration 4
ACC132 Financial Accounting® 4
ACC127 Quantitative Business Statistics 3
18
Semester I1
ENG230 Business Communication 3
BCA120 Business Computer Applications™* 4
ACC221 Intermediate Accounting I 4
ACC133 Managerial Accounting 4
ACC124 Individual Taxation 4
19
Semester III
COM121 Effective Speaking 3
BUS221 Microeconomics 3
ACC222 Intermediate Accounting II 4
ACC223 Cost Accounting 4
Accounting Elective*™** 3/4
17/18
Semester IV
ACC225/ACC237 Auditing or Fraud Examination***** 4
FIN220 Principles of Finance 4
ACC130 Business Law and Ethics 3
Social Sciences Elective** 3
Accounting Elective™™** 3/4
17/18

71/73 TOTAL CREDIT HOURS

1 Based on SSCT placement score.

* Student may select both ACC121 and ACC122 in place of this course.
** Student may select from PSY121, PSY124, SOC121, SOC122 or SOC225.
*** Successful completion of OAD102, OAD104, OAD105 and OAD106 is equivalent
to and may be substituted for BCA120.

Kkkk
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Student should select two from ACC228, ACC233, BTD223 or FIN223.
Course should be chosen following consultation with academic advisor.

In an effort to meet the needs of students, courses required in each of the programs are scheduled in sequence to accommodate those attending on a
full-time or part-time basis. All students should consult their academic advisors to plan their schedules and course sequence appropriately.

In order to keep pace with progress, the College reserves the right to change fees, academic programs, course descriptions, or any other statements, contained in this catalog at the
discretion of the College or its Board of Trustees. Please refer to wwuw.starkstate.edu for the most current information.
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Accounting Technology

Bookkeeping One-Year Certificate

Stark State College offers a one-year certificate program Many students opt to pursue an associate degree in
in bookkeeping for non-degree-seeking students. accounting after receiving a bookkeeping certificate.

Students may apply credits earned in this certificate . .
program to the accounting associate degree program. The goal is that the students successfully completing the

Students will be awarded a certificate in bookkeeping one-year bookkeeping certificate will be exposed to all the tools
upon completion of the courses listed. Students must and skills necessary to be sfuccessful n tﬁe undertaking of
still pass the Certified Bookkeepers Examination to entry level positions in the field of accounting. Areas of entry
become certified. This examination is administered by may include, ‘b”‘t are not limited to bOOkk?E'P?”r accounts
the American Institute of Professional Bookkeepers. receivable specialist and accounts payable specialist.

SUGGESTED COURSE SEQUENCE

Credit
Semester I Hours
ACC121 Principles of Accounting I** 4
BUS121 Business Administration 4
BCA120 Business Computer Applications* 4
BUS123 Business Mathematics 4
ENGI124 College Composition + 3
19
Semester II
ACC122 Principles of Accounting IT** 4
ACC229 Computerized Accounting Applications 3
ACC227 Payroll Accounting 3
ENG230 Business Communication 3
ACC130 Business Law and Ethics 3
16

35 TOTAL CREDIT HOURS

1 Based on SSCT placement score.
* Successful completion of OAD102, OAD104, OAD105 and OAD106 is equivalent
to and may be substituted for BCA120.
** Successful completion of ACC132 may be substituted for ACC121 and ACC122.

Students must still pass the Certified Bookkeepers Examination to become certified.
This examination is administered by the American Institute of Professional Bookkeepers.

In an effort to meet the needs of students, courses required in each of the programs are scheduled in sequence to accommodate those attending on a
full-time or part-time basis. All students should consult their academic advisors to plan their schedules and course sequence appropriately.

In order to keep pace with progress, the College reserves the right to change fees, academic programs, course descriptions, or any other statements, contained in this catalog at the
discretion of the College or its Board of Trustees. Please refer to wwuw.starkstate.edu for the most current information.
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Accounting Technology

Enrolled Agent One-Year Certificate Program

Preparing tax returns is becoming more and more
complicated. The potential penalties and interest for
return preparation mistakes can be expensive. This has
created a need for qualified tax preparers. This is
evidenced by the growth of tax preparation companies,
such as H&R Block and Jackson Hewitt.

Only three professions, attorney, certified public accoun-
tant and enrolled agent, can represent a taxpayer before
the Internal Revenue Service.

For the person who wants to prepare tax returns without
taking all the additional course study required to
become an attorney or a certified public accountant,
this certificate and passing the Enrolled Agent Exam
administered by theIRS, satisfies that need. It is a
tax-oriented curriculum with the emphasis on taxation.

The curriculum covers individual tax, corporate and
business taxes, non-profit taxation and estate and
income tax planning. The capstone course of Advanced
Taxation Topics will be a summary of all prior courses.
The next step is to sit for the Enrolled Agent
Examination, administrated by the Internal Revenue
Service.

The goal is that graduates will sit for and pass the Enrolled
Agent Examination. Upon passing the examination, the
graduate will be able to be employed by a tax return
preparation company or a certified public accounting firm. The
entrepreneur should be able to start a tax return preparation
business.

SUGGESTED COURSE SEQUENCE

Credit

Semester I Hours
ACC132 Financial Accounting™* 4
ACC124 Individual Taxation 4
BCA120 Business Computer Applications* 4
ACC130 Business Law and Ethics 3
ENG124 College Composition + 3

Semester I1

4
3
Retirement Planning and Employee Benefits 3
3
4

ACC228 Business Taxation

FIN223 Estate and Income Tax Planning
FIN222

ENG230 Business Communication
ACC233 Advanced Taxation Topics

35 TOTAL CREDIT HOURS

t Based on SSCT placement score.
* Successful completion of OAD102, OAD104, OAD105 and OAD106 is equivalent
to and may be substituted for BCA120.
** Student may select both ACC121 and ACC122 in place of this course.

Students must still pass the Enrolled Agent Examination to become certified. This
examination is administered by the International Revenue Service (IRS).

In an effort to meet the needs of students, courses required in each of the programs are scheduled in sequence to accommodate those attending on a
full-time or part-time basis. All students should consult their academic advisors to plan their schedules and course sequence appropriately.

In order to keep pace with progress, the College reserves the right to change fees, academic programs, course descriptions, or any other statements, contained in this catalog at the
discretion of the College or its Board of Trustees. Please refer to wwuw.starkstate.edu for the most current information.
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Accounting Technology

Fundamental Payroll One-Year Certificate

A small business operating as a sole-proprietor wants to
add their first employee. What has to be done to add this
employee? A federal identification number has to be
applied for, the business must register as a withholding
agent with the State of Ohio and possibly the city where
the business is located. An application has to be
submitted to the Ohio Job and Family Services and the
Ohio Bureau of Workers Compensation. That is just to
get started.

The accounting records have to be modified to accom-
modate all the new accounts that payroll, payroll tax
withholding and payroll tax expense require. Quarterly,
semi-annual and annual payroll tax forms are required.
Who is going to do all this for the small business?

Large companies employ payroll people in their payroll
department as well. Compliance with federal and state
payroll and employee laws has created the need for the
payroll professional.

The goal for the graduate of the fundamental payroll certificate
program is to successfully pass the Fundamental Payroll
Examination administrated by the American Payroll
Association. The graduate would be able to assist the
previously described small business and all others like them.

SUGGESTED COURSE SEQUENCE

Credit
Semester I Hours
ACC132 Financial Accounting™* 4
ACC227 Payroll Accounting 3
BCA120 Business Computer Applications™ 4
BUS123 Business Mathematics 4
ENG124 College Composition * 3
18
Semester I1
ACC234 Advanced Payroll 3
ACC229 Computerized Accounting Applications 3
ACC130 Business Law and Ethics 3
ENG230 Business Communication 3
ACC124 Individual Taxation 4
16

34 TOTAL CREDIT HOURS

t Based on SSCT placement score.

* Successful completion of OAD102, OAD104, OAD105 and OAD106 is equivalent

to and may be substituted for BCA120.

** Student may select both ACC121 and ACC122 in place of this course.

Students must still pass the Fundamental Payroll Examination to become certified.
This examination is administered by the American Payroll Association.

In an effort to meet the needs of students, courses required in each of the programs are scheduled in sequence to accommodate those attending on a
full-time or part-time basis. All students should consult their academic advisors to plan their schedules and course sequence appropriately.

In order to keep pace with progress, the College reserves the right to change fees, academic programs, course descriptions, or any other statements, contained in this catalog at the
discretion of the College or its Board of Trustees. Please refer to wwuw.starkstate.edu for the most current information.



Administrative Information Technology

Due to the automation of administrative functions, there
are tremendous opportunities and career choices for
administrative professionals with skills in information
management software and office technology.

Administrative professionals are required to have strong
technical and interpersonal skills and function as
an integral part of work groups and management
teams in work environments. Skills acquired in the
administrative information technology degree program
create paths to other careers in computers, desktop
publishing, administration, human resources and
management.

The administrative information technologies
department utilizes alternative delivery methods. Many
courses are Web-enhanced or Web-delivered. Day,
evening, Saturday and once-a-week sessions are offered.

The goal is that graduates will be able to organize work areas, use
resources, make decisions and exhibit proficiency in the use of
office procedures and information systems used in automated
office environments; apply practical knowledge and utilize
technical skills such as keyboarding, transcription, speech
recognition, proofreading, document production, microcomputer
applications, records management, and the use of the Internet;
demonstrate employability skills and professionalism through
sound work habits, ethics and responsibility, and work in
individual, team and group settings; communicate ideas and
information verbally and in written form; have computational
skills for solving business problems and for making analytical
judgments; acquire, organize and evaluate information for
making decisions and solving problems in business environments.

SUGGESTED COURSE SEQUENCE

Credit

Semester I Hours

ENGI124 College Composition +

OAD130 Communication and Transcription Skills

OAD121 Keyboarding /Formatting

BUS123 Business Mathematics

BCA120 Business Computer Applications™*

BUS121 Business Administration

Semester I1

OAD127 Word Processing — Microsoft Word
ACC121 Principles of Accounting I

ENG230 Business Communication

OAD129 Keyboarding Skillbuilding (8 wks)
OAD131 Graphic Design Concepts

OAD132 Records Management

Semester 111

OAD226 Spreadsheets - Microsoft Excel

ACC130 Business Law and Ethics
Social Sciences Elective*

OAD104

COM121 Effective Speaking

OAD128

Semester IV

BUS122 Basic Economics
OAD227 Administrative Procedures and Systems
OAD232 Administrative Information
Technology Practicum
OAD236 Database Applications — Microsoft Access
OAD107 Digital Technologies (8 wks)
OAD108 Microsoft Outlook (8 wks)
OAD238 Microsoft Front Page

71 TOTAL CREDIT HOURS

t Based on SSCT placement score.
* May select from SOC121 or PSY121.

** Successful completion of OAD102, OAD104, OAD105 and OAD106 is equivalent

to and may be substituted for BCA120.

Computer Applications - PowerPoint (8 wks)
Desktop Publishing — Microsoft Publisher

Students who are enrolled
at the College for at least
one semester and who
have passed the Certified
Professional Secretary
(CPS) examination are
eligible to receive credit
toward an associate of
applied business degree in
administrative information
technology, subject to the
review and approval of the
appropriate department
chair.
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Bold italicized courses indicate
courses that contain content
for Microsoft Office Specialist
(MOS) certification.
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In an effort to meet the needs of students, courses required in each of the programs are scheduled in sequence to accommodate those attending on a
full-time or part-time basis. All students should consult their academic advisors to plan their schedules and course sequence appropriately.

In order to keep pace with progress, the College reserves the right to change fees, academic programs, course descriptions, or any other statements, contained in this catalog at the
discretion of the College or its Board of Trustees. Please refer to www.starkstate.edu for the most current information.
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Administrative Information Technology

Management Option

Technology and organizational restructuring have led the
administrative professional to assume responsibilities once
reserved for managerial and professional staff. While the core
responsibilities for the administrative professional have
remained the same, this position is now handling more
managerial /supervisory duties, such as higher level decision
making, project coordination, payroll, conflict management,
Internet research and information management. The adminis-
trative information technologies department utilizes
alternative delivery methods. Many courses are Web-enhanced
or Web-delivered. Day, evening, Saturday and once-a-week
sessions are offered.

The goal is that graduates will be able to organize work areas, use
resources, make decisions and exhibit proficiency in the use of admin-
istrative procedures and information systems used in automated
office environments; apply practical knowledge and utilize technical
skills such as keyboarding, voice recognition, proofreading, document
production, integrated computer applications, records management,
payroll, and Internet usage; demonstrate employability skills and
professionalism through sound work habits, ethics and responsibility,
and work in individual, team and group settings; communicate ideas
and information verbally and in written form; have computational
skills for solving business problems and for making analytical judg-
ments; acquire, organize and evaluate information for making
decisions and solving problems in business environments.

SUGGESTED COURSE SEQUENCE

Credit
Semester I Hours
ENG124 College Composition * 3
OAD130 Communication and Transcription Skills 3
OADI121 Keyboarding /Formatting 3
BUS123 Business Math 4
BCA120 Business Computer Applications™ 4
BUS121 Business Administration 4
21
Semester II
OAD127 Word Processing Microsoft Word 3
ACC121 Principles of Accounting I 4
ENG230 Business Communication 3
OAD104 Computer Applications PowerPoint (8 wks) 1
MGT121 Principles of Management 3
OAD132 Records Management 3
17
Semester III
OAD226 Spreadsheets Microsoft Excel 3
ACC130 Business Law and Ethics 3
Social Science Elective* 3
MGT221 Supervision 3
OAD107 Digital Technologies (8 wks) 1
OAD108 Microsoft Outlook (8 wks) 1
ACC227 Payroll Accounting 3
17
Semester IV
BUS122 Basic Economics 3
OAD227 Administrative Procedures and Systems 3
OAD232 AIT Practicum 3
OAD106 Computer Applications Microsoft 1
Access (8 wks) D Microsoft:
COM121 Effective Speaking 3 C;.Office
ACC229 Computerized Accounting Applications 3 Speciali
T Authorgeed?elgnéizmer

71 TOTAL CREDIT HOURS

t Based on SSCT placement score.
* May select from SOC121 or PSY121.

* Successful completion of OAD102, OAD104, OAD105, and OAD106 is equivalent

to and may be substituted for BCA120.

Bold italicized courses indicate
courses that contain content
for Microsoft Office Specialist
(MOS) certification.

In an effort to meet the needs of students, courses required in each of the programs are scheduled in sequence to accommodate those attending on a
full-time or part-time basis. All students should consult their academic advisors to plan their schedules and course sequence appropriately.

In order to keep pace with progress, the College reserves the right to change fees, academic programs, course descriptions, or any other statements, contained in this catalog at the
discretion of the College or its Board of Trustees. Please refer to wwuw.starkstate.edu for the most current information.
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Administrative Information Technology

One-Year Certificate Program

Stark State College offers a one-year -certificate Some of these courses may require prerequisite
program in administrative information technology for knowledge or skill. Refer to the course descriptions in
non-degree-seeking students. Students selecting the the back of this catalog and/or check with the depart-
certificate program may apply credits earned in this ment chair of administrative information technologies.

one-year program to the associate degree program
if they decide to pursue it. They will be awarded a
certificate in administrative information technology
upon completion of the courses listed.

SUGGESTED COURSE SEQUENCE
Credit

Semester I Hours

OAD121 Keyboarding /Formatting 3
OAD127 Word Processing — Microsoft Word 3
ENG124 College Composition 3
Social Sciences Elective* 3

BUS123 Business Mathematics 4
BCA120 Business Computer Applications™ 4
20

Semester II

OAD236 Database Applications — Microsoft Access 3
ENG230 Business Communication 3
OAD226 Spreadsheet - Microsoft Excel 3
OAD131 Graphic Design Concepts 3
OAD132 Records Management 3
15

35 TOTAL CREDIT HOURS

Students must complete an application upon completion of the courses in the
certificate program. Applications may be obtained from the department chair
of administrative information technologies.

t Based on SSCT placement score.
* May select from SOC121 or PSY121.
** Successful completion of OAD102, OAD104, OAD105 and OAD106 is equivalent to
and may be substituted for BCA120.

1A Microsoft’

C;id. Office

Specialist

Authorized Testing Center

Bold italicized courses indicate
courses that contain content
for Microsoft Office Specialist
(MOS) certification.

In an effort to meet the needs of students, courses required in each of the programs are scheduled in sequence to accommodate those attending on a
full-time or part-time basis. All students should consult their academic advisors to plan their schedules and course sequence appropriately.

In order to keep pace with progress, the College reserves the right to change fees, academic programs, course descriptions, or any other statements, contained in this catalog at the
discretion of the College or its Board of Trustees. Please refer to wwuw.starkstate.edu for the most current information.
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Automotive Technology

The service and repair of today’s automobiles is and will
continue to be very challenging. Because of technological
advances and the quest for higher levels of customer
service and satisfaction, today’s automotive technician
will need greater knowledge and competency levels than
ever before.

During the last 20 years, there has been a rapid expan-
sion in the use of electronics and microprocessor controls
on automobiles. Today’s automobiles can have up to 42
on-board computers and microprocessors that control
engine management, emissions, occupant restraints, and
on-board navigation systems. Along with their technical
skills, today’s technicians must also have good
computer, communication and customer contact skills.

Stark State College’s automotive technology program
consists of four associate degree and seven certificate of
completion options. The four associate degree options
are: the comprehensive automotive technology program,
the General Motors automotive service educational
program (GM ASEP), the Toyota T-TEN program, and
the Honda PACT program.

Non-degree seeking students may earn a certificate of
completion in automotive technology by completing all
of the technical courses included in the related associate
degree program. The seven certificate of completion
options are: the comprehensive automotive technology
certificate of completion program, the comprehensive
accelerated certificate of completion program, the
Toyota T-TEN program, the Honda PACT program, the
Caterpillar lift truck program, the ACDelco program,
and the GM STC program.

Stark State’s automotive technology curriculum blends
classroom theory and hands-on training, thus giving the
student the knowledge base and competencies they will
need to process technical information, solve automotive
problems and use diagnostics effectively. The program’s
low student-to-instructor ratio provides the student with
the opportunity to actively participate in classroom and
lab activities. Graduates of Stark State’s automotive
technology programs will be well prepared for a career
as service technicians, dealership service advisors,
service or parts managers, independent service facility
operators, factory service representatives, insurance
claims adjusters or lab test technicians. If students wish
to pursue a bachelor degree after graduating from the
program, they may transfer their Stark State credits to
many well known four-year college and universities.

Stark State’s automotive programs have been locally and
nationally rated by the Industry Planning Council of the
American Automobile Manufacturers Association
(AAMA).

All of Stark State’s automotive programs follow the
guidelines required by the National Institute of
Automotive Service Excellence (ASE) and are fully
accredited by the National Automotive Technicians
Education Foundation (NATEF). Many of Stark State’s
students pursue and pass ASE certification exams
during the course of their instruction.

Graduates of Stark State’s associate degree programs
will receive an associate degree in applied science in
automotive technology.

In an effort to meet the needs of students, courses required in each of the programs are scheduled in sequence to accommodate those attending on a
full-time or part-time basis. All students should consult their academic advisors to plan their schedules and course sequence appropriately.

In order to keep pace with progress, the College reserves the right to change fees, academic programs, course descriptions, or any other statements, contained in this catalog at the
discretion of the College or its Board of Trustees. Please refer to wwuw.starkstate.edu for the most current information.
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Automotive Technology

Comprehensive Automotive Program
Two-Year Degree

The Stark State College comprehensive automotive tech-
nology program is a two-year associate degree program
designed for students seeking flexibility in their careers.

The curriculum is designed to provide the students with
information about the service and repair of all of today’s
automobiles. Emphasis is placed on the three major
domestic manufacturers (General Motors, Ford and
Daimler Chrysler) and some foreign vehicles (Toyota,
Honda, Isuzu, and Mazda, etc.).

The comprehensive automotive technology program
includes all of the tasks from the nationally recognized
NATEF task list, for all eight ASE specialty areas.

Students graduating from the comprehensive automo-
tive program will receive an associate degree in applied
science in automotive technology.

SUGGESTED COURSE SEQUENCE

Credit
Semester I Hours
AUTI121 Automotive Technical Skills 2
AUT122 Automotive Systems and Engine Technology 4
AUT123 Engine Diagnosis and Major Service 4
ENGI124 College Composition * 3
BUS123 Business Mathematics* 4
17
Semester I1
AUT124 Vehicle Chassis Systems 4
AUT125 Automotive Electrical and Accessory Systems 4
AUT126 Automotive HVAC Systems 2
BUS121 Business Administration® 4
ACC121 Principles of Accounting I* 4
18
Semester III
AUT221 Fuel and Emissions Management Systems 3
AUT227 Computerized Vehicle Controls 3
AUT223 Advanced Automotive Electronics 3
AUT222 Engine Systems Performance Diagnosis 3
BUS122 Basic Economics 3
BCA120 Business Computer Applications™ 4
19
Semester IV
AUT225 Automotive Drivetrains I 3
AUT226 Automotive Drivetrains II 3
AUT228 Automotive Service Management**
Technical Elective**
AUT230 Technical Project** 2
ETD202 Independent Study**
AUT233 Automotive Diagnostic Applications 2
AUT427 Alternative Fuels and Advanced 2
Automotive Technologies
ENG221 Technical Report Writing 3
ACC130 Business Law and Ethics 3
18

72 TOTAL CREDIT HOURS

t Based on SSCT placement score.

Students planning to pursue a degree in engineering technology upon completion of
an associate degree should substitute the following courses: ECA122, MTH123,
MTHI121, PHY121, and COM123 in place of or in addition to the above marked courses.

.}— L. -z
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A COLLEGE TECH PREP PARTICIPANT

** Electives: Select from AUT228, AUT230, ETD202, Toyota T-TEN, Honda PACT,

or CAT lift truck courses.

In an effort to meet the needs of students, courses required in each of the programs are scheduled in sequence to accommodate those attending on a
full-time or part-time basis. All students should consult their academic advisors to plan their schedules and course sequence appropriately.

In order to keep pace with progress, the College reserves the right to change fees, academic programs, course descriptions, or any other statements, contained in this catalog at the
discretion of the College or its Board of Trustees. Please refer to wwuw.starkstate.edu for the most current information.
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Automotive Technology
GM ASEP

The General Motors automotive service educational
program (GM ASEP) is an associate degree automotive
program. It is designed exclusively for use by GM
dealers as a source for trained, skilled technicians.

The curriculum is designed to be GM-specific. The
program requires that every student be an employee of a
GM dealership. The program combines automotive
technology courses, related courses, and a strong
background in math, reading and electronics.

The GM ASEP curriculum includes all of the tasks from
the nationally-recognized NATEF task list, for all eight
ASE specialty areas, plus, the content of over 56 GM
training courses.

Students graduating from GM ASEP will receive an
associate degree in applied science in automotive
technology. They will also receive training credit for
over 56 GM training courses.

SUGGESTED COURSE SEQUENCE

Credit

Semester I Hours
AUT121 Automotive Technical Skills (GM ASEP) 2
AUT122 Automotive Systems and Engine Technology (GM ASEP) 4
AUT124 Vehicle Chassis Systems (GM ASEP) 4
ENG124 College Composition + 3
BUS123 Business Mathematics* 4
ETD222 Engineering Technology Co-op (GM ASEP)** 2

Semester II

AUT123

AUT125

BUS121 Business Administration®
ACC121 Principles of Accounting I*
ETD222

Summer Semester
AUTI126
ETD222

Semester III

AUT221 Fuel and Emission Management Systems (GM ASEP)
AUT225 Automotive Drivetrains I (GM ASEP)

AUT226 Automotive Drivetrains II (GM ASEP)

BCA120 Business Computer Applications*

ETD222 Engineering Technology Co-op (GM ASEP)**

Semester IV
ACC130
ENG221
AUT222
AUT223
AUT227
ETD222

*kk

Technical Elective

Engine Diagnosis and Major Service (GM ASEP)**
Automotive Electrical and Accessory Systems (GM ASEP)

Engineering Technology Co-op (GM ASEP)**

Automotive HVAC Systems (GM ASEP)
Engineering Technology Co-op (GM ASEP)**

Business Law and Ethics
Technical Report Writing
Engine Systems Performance Diagnosis (GM ASEP)
Advanced Automotive Electronics (GM ASEP)
Computerized Vehicle Controls (GM ASEP)
Engineering Technology Co-op (GM ASEP)**

— = Y =

73 TOTAL CREDIT HOURS

t Based on SSCT placement score.

as electives.

Students planning to pursue a degree in engineering technology upon completion of an associate
degree should substitute the following courses: ECA122, MTH123, MTH121, PHY121, and COM123
in place of or in addition to the above marked courses.

Students enrolling in ETD222 must have approval of the automotive technology programs
coordinator or the department chair of the automotive technology program.

Electives: In place of or in addition to ETD222 students may take GM STC or ACDelco courses

E1RSEF
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A COLLEGE TECH PREP PARTICIPANT

In an effort to meet the needs of students, courses required in each of the programs are scheduled in sequence to accommodate those attending on a
full-time or part-time basis. All students should consult their academic advisors to plan their schedules and course sequence appropriately.

In order to keep pace with progress, the College reserves the right to change fees, academic programs, course descriptions, or any other statements, contained in this catalog at the
discretion of the College or its Board of Trustees. Please refer to wwuw.starkstate.edu for the most current information.
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Automotive Technology

Comprehensive One-Year Accelerated
Certificate of Completion Program

The Stark State College comprehensive accelerated
certificate of completion program (CACCP) is a one-year
program that contains only the automotive courses listed in
the two-year comprehensive automotive program.

The curriculum is designed to be an intensive one-year
education in the service and repair of today’s automobiles.
As in the comprehensive automotive program, emphasis is
placed on the three major domestic manufacturers (General
Motors, Ford and Daimler Chrysler) and some foreign
vehicles (Toyota, Honda, Isuzu, and Mazda, etc.).

The CACCP curriculum is a blend of classroom theory and
hands-on lab assignments that follow NATEF guidelines.
This allows the student to pursue ASE certification.

Students successfully completing the CACCP curriculum
will receive a comprehensive accelerated certificate of
completion from Stark State College.

Students desiring to obtain an associate degree in applied
science in automotive technology can chose to
add the academic courses that are listed in the two-year
comprehensive automotive program.

SUGGESTED COURSE SEQUENCE

Credit
Semester I Hours
AUT121 Automotive Technical Skills 2
AUTI122 Automotive Systems and Engine Technology 4
AUT124 Vehicle Chassis Systems
AUT125 Automotive Electrical and Accessory Systems 4

ETD224 Engineering Technology Co-op*
20
Semester II
AUT123 Engine Diagnosis and Major Service 4
AUT126 Automotive HVAC 2
AUT221  Fuel Emission Management Systems 3
AUT223 Advanced Automotive Electronics 3
AUT227 Computerized Vehicle Controls 3
ETD224 Engineering Technology Co-op* 4
19
Semester I11
AUT222 Engine System Performance Diagnosis 3
AUT225 Automotive Drivetrains I 3
AUT226 Automotive Drivetrains II 3
AUT233 Automotive Diagnostics Applications 2
ETD224 Engineering Technology Co-op* 4
15

54 TOTAL CREDIT HOURS

* ETD224 Engineering Technical Co-op is an elective course which should be
taken by Toyota/Lexus or Honda/Acura employees only.
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Comprehensive Automotive Program
Two-Year Certificate of Completion

The Stark State College comprehensive automotive
technology certificate of Comﬁletion program is a two-year
program that includes only the automotive classes that are
in the two-year associate degree program.

The curriculum is designed to provide the student with
information about the service and repair of all of today’s
automobiles. Emphasis is placed on the three major
domestic manufacturers (General Motors, Ford and
Daimler Chrysler) and some foreign vehicles (Toyota,
Honda, Isuzu, and Mazda, etc.).

The comprehensive automotive technology certificate of
completion program includes all of the tasks from the
nationally recognized NATEF task list, for all eight ASE
specialty areas.

Students graduating from the comprehensive automotive
technology certificate of completion program will receive a
comprehensive automotive technology certificate of
completion.

Students desiring to obtain an associate degree in applied
science in automotive technology must complete the
additional academic courses that are listed in the two-year
associate degree comprehensive automotive program.

SUGGESTED COURSE SEQUENCE

Credi