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Textbook notes, PowerPoints, and other materials are available each week under the
materials folder. There is no textbook to purchase.

None

Microsoft Office Suite (Office 365) — See Start Here/Materials to Download Office 365 — free
to Stark State Students. Google and Adobe. Adobe Pro 9 Software — Adobe Pro 9 Software
is available in C106 in the first and second rows. If you do not have access to Adobe and
cannot make it on campus, you have the option to purchase the Adobe Pro 9 Software
(Creative Cloud). If you choose to purchase the software, please do not purchase it until
Week 6. For a 1-month subscription it costs $29.99. You will be required to add a credit
card. https://www.adobe.com/creativecloud/plans.html

If you have any concerns regarding the Adobe software or accessing it on campus or at
home, please contact me by email or phone to discuss further.

‘Choose a payment plan:
Acrobat Pro
Create, edit, sign, and manage your PDFs — quickly, easily, anywhere. LSty
US529.99/mo
Includes Extras Cancel anytime, no fee ()
- 100G of cloud storage
Acrobat Pro - Step-by-step tutorials
- Adobe Fonts Annual, paid monthly
Acrobat Reader - Access to the latest features US519.99/mo
+ 25 monthly generative credits o o~
Adobe Scan Fee applies if you cancel after 14 days. (1)
Recommended for
Fill & Sign - Advanced PDF workflows
- Digital documents Annual, prepaid
B rdoberpress - Advanced E-signatures US$239.88/yr
No refund if you cancel after 14 days. i l )
Add  30-day free trial of Adobe Stock and get up to 10
standard assets. Cancel risk-free before your free trial ends and
you won't be charged. Pay US$49.99/mo after your trial ends.
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Course Outline/Calendar

The date of coverage and order of coverage may be modified based on the faculty member and events beyond the
control of faculty members that interfere with class times and teaching.

Week Chapter/Topic/Lab

Week 1 Class Startup, Introduction to class and Forms

e All materials in the “Start Here” folder

e Syllabus Quiz

e Academic Honesty and Integrity Quiz

e  “Who are you?” Discussion Post

e Intro to Forms Design (folder under Lessons)

e All materials in the Materials folder (there are two folders with items you will need to read)
e  Americans with Disability Act Dicsussion Forum

e  Americans with Disability Act (ADA) Short Answer Questions (quiz)
e  Principles of Design Discussion Forum

e  Principles of Layout and Design Short Answer Questions (quiz)

Week 2 MS Word, Part |

e MS Word, Part | folder — Materials folder (Notes and Helpful Videos)
e  Word Chapter 1 Dicsussion Forum

e MS Word Short Answer Questions (quiz)

e Word Chapter 1 Lab

e Word Chapter 2 Lab

Week 3 MS Word, Part 2
e MS Word, Part Il folder — Materials folder (Notes and Helpful Videos)
e Word 2 Discussion Forum

e WordLlab3
e Wordlab4
Week 4 Test 1 — Word & Google Forms, Part |
e Review the past three modules before starting your project
e Word Test

e Google Forms, Part | folder — Materials folder (Notes and Helpful Videos)
e Google Forms Short Answer Questions (quiz)
e Googlelab1

Week 5 Google Forms, Part Il

e Google Forms, Part Il folder — Materials folder (Helpful Videos)
e  Google Forms Discussion Forum

e Googlelab2

Week 6 Google Forms Test & Adobe

e Review the past two Google Modules

e Test 2 - Google Forms

e Adobe Pro, Part | folder — Materials folder (Notes and Helpful Videos)
e Adobe Pro 9 Short Answer Questions (quiz)

e AdobePartllab 1

Week 7 Adobe Pro, Part Il

e Adobe Pro, Part Il folder — Materials folder (Notes and Helpful Videos)
e Adobe Discussion Forum

e Adobe Partll, Lab 2

Week 8 Final Discussion Question and Final Exam

e Review the past two Adobe Modules
e  Exit Discussion Forum

e Test 3 Adobe

Page 2 of 2 Rev. 05/2025



	Course Information
	Required Materials
	Course Outline/Calendar

