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Welcome to  
Stark State College 
and the
University System of Ohio

Access to Ohio’s state-assisted colleges must be assured for every person who wants 
and can benefit from higher education. Stark State College cordially welcomes anyone 
who wishes to receive a higher education.

According to Section 3345.06 of the Ohio Revised Code, “A graduate of the twelfth 
grade should be entitled to admission without examination to any college or university 
which is supported wholly or in part by the state.”

Open admission carries with it the full weight of equal opportunity for all, which means 
the College must make every effort to be sensitive and responsive to the needs of 
prospective students. The open admission policy allows a student to enroll in the 
College, but not necessarily in a specific degree-granting program.

Normal admission to the College is open to anyone who is a high school graduate or the 
equivalent, completes the enrollment procedures and pays the fees for admission.

This is exclusive of academic record or placement testing results. This open door policy 
does not deny specific academic departments the right to require preliminary training or 
talent.

Students who do not meet specific program requirements upon admission to the College 
may be required to satisfactorily complete such requirements before admission into a 
specific program.

__________

NOTE: Stark State College reserves the right to make changes in offerings, requirements 
and regulations subsequent to the publication of the catalog. A student accepted into 
a specific associate degree, one-year certificate, or career enhancement certificate 
program, and who is completing the coursework on a part-time or full-time basis after 
a lapse of years, should seek advising from the appropriate department chair due to 
possible changes to the requirements. 

__________

Stark State College is committed to equal opportunity for all and does not discriminate 
on the basis of race, color, religion, sex, gender, national origin, military status, 
pregnancy, disability, age, genetic information or sexual orientation. For inquiries 
regarding the College’s non-discrimination policies, please contact:

Title IX - Coordinator, Emergency Planning & Security, Diana Tsenekos at 330-494-6170 ext. 4424
Section 504 & Title VI - Dean of Student Success, Fedearia Nicholson-Sweval , PhD at 330-494-6170, Ext. 4677

6200 Frank Ave. NW   |   North Canton, OH 44720-7299 
330-494-6170   |   800-79-STARK

For most current class schedule: www.starkstate.edu
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Administrative Officers

Para M. Jones, PhD 
President, Stark State College

Lada Gibson-Shreve, PhD 
Provost and Chief Academic Officer

Thomas A. Chiappini 
Vice President for Business and Finance

Stephanie M. Sutton, EdD 
Vice President for Enrollment Management

Marisa Rohn 
Vice President of Advancement, Marketing and Strategic Partnerships and  

Executive Director of Stark State College Foundation

Board of Trustees

Jeffery A. Walters 
Chair

Alice C. Stephens 
Vice Chair

Jerry Gilin
Merle Griff, PhD

Karen C. Lefton, Esq.
Christopher J. Maurer

Harun Rashid 
Elaine M. Russell Reolfi

Fonda P. Williams

Vision Statement

Stark State College will be a leader in higher 

education and a catalyst for economic growth and 

community prosperity.

Mission Statement

Stark State College provides quality, high-value 

associate degrees, certificates, and professional 

development in diverse, student-centered learning 

environments. The College is dedicated to lifelong 

learning; affordable, transferable higher education; 

and career success. Stark State College advances 

quality of life through access, academic success, 

stewardship, and business and community 

partnerships.
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General Learning Outcomes

PURPOSE STATEMENT
General education provides students with a breadth of knowledge and 
capacity for lifelong learning. It stretches students’ minds, broadens their 
experiences, and develops skills to adapt to changing environments. General 
education prepares students with the skills to communicate effectively, 
problem solve, analyze, locate and gather information, and think critically 
and logically. It teaches students to understand and appreciate diversity 
and its interrelationships, sustainability, as well as community engagement 
and informed citizenship. Students are taught personal integrity, social 
responsibility, and the interpersonal skills needed to succeed in a professional 
environment. 

Our general education philosophy is embedded in our mission and vision and 
is supported by our core values. These core values serve to emphasize our 
commitment to our students, to learning, to shared responsibility, and to the 
continuous improvement of the education we offer. We work collaboratively 
to create a campus culture that is academically challenging and emotionally 
supportive.

EFFECTIVE COMMUNICATION  
(WRITTEN, ORAL, READING, AND LISTENING)

• Organize and develop ideas effectively.
• Present ideas in an appropriate, mechanically and grammatically correct, 

professional style.
• Follow a standardized documentation format.

QUANTITATIVE LITERACY  
(INCLUDES COMPUTATIONAL SKILLS)
• Determine a solution strategy and set up the problem with the pertinent

information.
• Solve the problem using the appropriate data, the mathematical operations

(symbols and formulas), and the appropriate technology (such as
calculators and computers) as needed.

• Analyze and interpret the results for accuracy and reasonableness and
explain the results using such tools as graphs, charts, and tables as
needed.

INFORMATION LITERACY SKILLS
• Locate, evaluate, and use effectively the needed information.
• Manipulate current software and hardware to access and communicate

information appropriately.
• Understand copyright rules and the ethics of extracting, sharing, and citing

source information.

CRITICAL THINKING SKILLS
• Understand and interpret data by analyzing and synthesizing information.
• Challenge assumptions and draw informed and logical conclusions.
• Test conclusions against relevant criteria and standards while considering

practical and ethical implications.

GLOBAL AND DIVERSITY AWARENESS
• Demonstrate appreciation and respect for individuals and groups and use

effective interpersonal and collaboration skills.
• Demonstrate awareness of the interdependence of factors of diversity: 

culture, history, sexual orientation, psychological functioning, education, 
economics, environment, geography, language, politics, age, gender, 
ethnic heritage, physical challenges, social class, social skills, and religion.

CIVIC, PROFESSIONAL, AND ETHICAL RESPONSIBILITY
• Demonstrate personal integrity and social responsibility consistent

with ethics, individual rights, principles of sustainability, and civility in a
democratic society.

• Accept responsibility for and act in a manner that reflects the values of the
communities and organizations.

• Relate to others in a respectful, courteous, and professional manner.
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Stark State College 
Profile

Stark State College is committed to preparing our students for 
career success in a competitive, sophisticated economy. Our 
graduates are in demand by employers who recognize their 
high skill level and readiness to succeed. 

Our students receive a high-quality education at an affordable 
cost. It’s a formula that works, thanks to our 

• dedicated and experienced faculty
• convenience, efficiency and affordability
• mission of access, student success and workforce

development.

Stark State is the largest of Stark County’s colleges and 
universities, and the fourth largest of Ohio’s 23 public two-
year colleges in the University System of Ohio. We offer more 
than 200 associate degrees, majors, one-year and career 
enhancement certificates in business, education, engineering 
technologies, health and public services, information 
technology, liberal arts, mathematics and sciences.

The College awards associate of arts, associate of science, 
associate of applied science, associate of applied business 
and associate of technical studies degrees. Our wide range of 
short-term career enhancement certificates help employees 
improve skills and gain a competitive edge in a marketplace 
of rapidly changing technology, and can lead to one-year 
certificates and associate degrees in a variety of fields.

AFFORDABLE, TRANSFERABLE EDUCATION 

Students often get their start at Stark State through our 
affordability and transferability. The associate of arts (AA) 
and associate of science (AS) degrees open pathways for 
graduates to pursue a baccalaureate degree in virtually any 
area of study. Stark State offers a transfer module of 36-40 
semester hours of credit courses guaranteed to transfer to all 
state-supported colleges and universities in Ohio. The College 
also has articulation agreements with more than 40 universities 
and colleges, allowing our students to move smoothly from 
associate degree programs into baccalaureate degree 
programs.

Not only does Stark State maintain a low tuition rate, our 
knowledgeable financial aid specialists help students explore 
the many grants, loans and scholarships that can help finance 
their education. More than half of all Stark State students have 
no out-of-pocket education expenses, thanks to scholarships 
and financial aid.

PARTNERS IN ECONOMIC GROWTH AND DEVELOPMENT

Well-respected in the community, Stark State College plays a 
vital role in the economic growth and development of the region 
through its strong tradition of providing credit and noncredit 
educational and training services to employers and residents. 
Our community and business partnerships are vital to the 
area. An on-campus partnership with LG Fuel Cell Systems, 
Inc. positions Stark State as a leader in supporting fuel cell 
research, development and commercialization, while our 
partnerships with oil and gas companies and The Timken Co. 
give our students applied research and training opportunities. 
These collaborations also fuel economic development, creating 
new industries and jobs for Stark County.

Former Canton Mayor William Healy II has said he’s amazed at 
“how flexible Stark State is in being able to quickly ramp up to 
meet the needs of current and potential employers. Stark State 
is one of the greatest assets I have in selling Stark County to 
potential businesses.”
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FACILITIES THAT SERVE OUR COMMUNITY 

• Along with our main campus on Frank Avenue in North
Canton, Stark State offers easy access to affordable
education in the Akron area with a new 50,000-square-
foot building at 360 Perkins St. Also in Summit County, the
Barberton Satellite Center offers general education classes
and in-demand welding training.

• The combined 68,522 square feet of Stark State’s Well
Site Training Center and Downtown Canton Satellite Center
facilities showcases state-of-the-art training equipment for
careers in the oil and gas industry and other programs.

• In 2015, Stark State opened a new Gateway Center on main
campus, a one-stop approach to admissions, enrollment and
recruiting.

• The College also operates the 10,000-square-foot Alliance
Satellite Center on the campus of Alliance Community
Hospital.

• The College’s Dental Hygiene Clinic on main campus
provides services to area residents at reduced rates from
students-in-training under the expert supervision of dentists
and faculty members.

• The Massage Therapy Clinic offers the community affordable
therapeutic massage while providing our massage therapy
students the opportunity to apply their knowledge and skills
in a supervised setting.

• Our LEED-certified Business and Entrepreneurial Studies
Building is a 47,700-square-foot home to degrees, majors
and certificates in accounting, business management,
corporate finance, entrepreneurship, marketing management
and other programs.

• A $9 million health sciences building accommodates the
region’s growing need for highly skilled health care workers.

• The W.R. Timken Center for Information Technology houses
the information technology and engineering technology
classrooms.

• The Ralph Regula Wellness and Therapy Center is an
educational center for students studying physical therapy
assisting and occupational therapy assisting.

• The Automotive Technology Center on Whipple Avenue is
a 40,000-square-foot facility housing the automotive and
transportation technologies, and a site in downtown Canton
for second-year automotive technology students allows the
program to expand to meet community demand.

EXPERIENCED, CREDENTIALED FACULTY 
SERVE OUR DIVERSE STUDENTS 

The average Stark State student fits the profile of the typical 
two-year college student in the nation: 59% of SSC students 
are female, 63% attend college part time, 25% are minorities 
and 52% are the first generation in their families to attend 
college. The average age of Stark State’s students is 27, and 
the majority of our students hold jobs while in school.

The College has more than 177 full-time faculty and more than 
300 adjunct faculty. More than 61% of the College’s full-time 
faculty members have master’s degrees and approximately 
17% have doctorate degrees. The fact that many instructors 
and professors are hired with extensive expertise in their fields 
strengthens the College curriculum and provides students 
greater opportunity for “real world” application of both technical 
and general knowledge in their majors.

Our advisory committee system means 300 individuals 
representing more than 170 companies and organizations 
review curriculum and provide input on current trends in their 
industries.

Stark State College is accredited by the Higher Learning 
Commission. Many technology programs also are accredited 
by their respective licensing/accrediting organizations. Stark 
State is located in northern Stark County near Interstate 
77, conveniently located for students from Stark, Carroll, 
Columbiana, Cuyahoga, Holmes, Mahoning, Medina, Portage, 
Summit, Tuscarawas and Wayne counties. Satellite centers are 
located in Akron, Alliance, Barberton and Downtown Canton.

*As of fall 2018 census data, exluding College Credit Plus and Early College students. 

_________________________________________________

For the most current academic and student conduct policies, 
as well as additional policies and procedures of interest to 

students, go to www.starkstate.edu/policies. Printed copies may 
be requested in the Provost’s Office.

_________________________________________________
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Accreditations  
and Program Approvals
STARK STATE COLLEGE IS ACCREDITED BY  
The Higher Learning Commission, 230 South LaSalle Street, Suite 7-500, 
Chicago, Illinois 60604-1411; 312-263-0456 or 800-621-7440;  
Fax 312-263-7462; info@hlcommission.org; www.hlcommission.org

BUSINESS AND ENTREPRENEURIAL STUDIES 
ACCOUNTING, CORPORATE FINANCE, FINANCIAL SERVICES, BUSINESS 
MANAGEMENT and MARKETING MANAGEMENT  Accredited by the Accreditation 
Council for Business Schools and Programs, 11520 West 119th Street, Overland 
Park, KS 66213; (913)339-9356;info@acbsp.org; www.acbsp.org

ENGINEERING TECHNOLOGIES
AUTOMOTIVE AND TRANSPORTATION  (Comprehensive, GM-ASEP, Honda 
PACT, Toyota T-TEN)  Accredited by the National Automotive Technicians 
Education Foundation (NATEF); 101 Blue Seal Drive, SE, Suite 101, Leesburg, 
VA 20175; www.natef.org

CIVIL ENGINEERING TECHNOLOGY, DESIGN ENGINEERING TECHNOLOGY, 
ELECTRICAL/ELECTRONIC ENGINEERING TECHNOLOGY and MECHANICAL 
ENGINEERING TECHNOLOGY  Accredited by the Engineering Technology 
Accreditation Commission of the Accreditation Board of Engineering and 
Technology (ETAC of ABET): 111 Market Place, Suite 1050, Baltimore, MD 
21202-4012; 410-347-7700; www.abet.org

International Association of Drilling Contractors (IADC) Rig Pass, SafeLAND 
and SafeGULF programs.

HEALTH
DENTAL HYGIENE PROGRAM The dental hygiene program is accredited by 
the Commission on Dental Accreditation. The Commission is a specialized 
accrediting body of the American Dental Association recognized by the 
United States Department of Education: Commission on Dental Accreditation, 
American Dental Association, 211 E. Chicago Avenue, Chicago, IL 60611; 
312-440-4653; www.ada.org/en/coda

DIETARY MANAGER PROGRAM  The dietary manager program is accredited 
by the Association of Nutrition and Foodservice Professionals, 406 Surrey 
Woods Drive, St. Charles, IL 60714; 800-323-1908; www.anfponline.org

FIRE/EMERGENCY MEDICAL  Accreditation #008; Department of Public Safety/
Division of EMS,1970 West Broad Street, P.O. Box 182073, Columbus, OH 43218-
2073; 800-233-0785; www.ems.ohio.gov. The Stark State College Paramedic 
program has been issued a Letter of Review by the Committee on Accreditation of 
Educational Programs for the Emergency Medical Services Professions (CoAEMSP). 
This letter is NOT a CAAHEP accreditation status, it is a status signifying that a 
program seeking initial accreditation has demonstrated sufficient compliance with 
the accreditation Standards through the Letter of Review Self Study Report (LSSR) 
and other documentation. Letter of Review is recognized by the National Registry 
of Emergency Medical Technicians (NREMT) for eligibility to take the NREMT’s 
Paramedic credentialing examination(s). However, it is NOT a guarantee of eventual 
accreditation. CoAEMSP: 8301 Lakeview Parkway Suite 111-312, Rowlett, TX 
75088; 214-703-8445; FAX 214-703-8992; www.coaemsp.org.

HEALTH INFORMATION MANAGEMENT  The health information management 
technology program is accredited by the Commission on Accreditation for 
Health Informatics and Information Management Education (CAHIIM) in 
cooperation with the American Health Information Management Association’s 
Council on Accreditation: CAHIIM 233 N. Michigan Avenue, 21st Floor, 
Chicago, IL 60601-5800; 312-233-1100; www.cahiim.org

MEDICAL ASSISTING  The Stark State College Medical Assisting Program is 
accredited by the Commission on Accreditation of Allied Health Education Programs 
(www.caahep.org) upon the recommendation of the Medical Assisting Education 
Review Board (MAERB) Commission on Accreditation of Allied Health Education 
Programs; 1361 Park St., Clearwater, FL 33756; 727-210-2350; www.caahep.org

MEDICAL LABORATORY TECHNOLOGY  Accredited by NAACLS (National 
Accrediting Agency for Clinical Laboratory Sciences): National Accrediting 
Agency for Clinical Laboratory Sciences (NAACLS), 5600 N. River Rd., Suite 
720, Rosemont, IL 60018-5119; 847-939-3597;www.naacls.org

NURSING  Full approval status from the Ohio Board of Nursing and is accredited 
by the Accreditation Commission for Education in Nursing, Inc. (ACEN – formerly 
NLNAC), 3343 Peachtree Road, NE, Suite 850, Atlanta, GA 30326; 404-975-5000 
(phone); 404-975-5020 (fax);www.acenursing.org, www.nursing.ohio.gov

OCCUPATIONAL THERAPY ASSISTANT PROGRAM  Accredited by the 
Accreditation Council for Occupational Therapy Education (ACOTE) of the American 
Occupational Therapy Association (AOTA): AOTA, 4720 Montgomery Lane, P.O. Box 
31220, Bethesda, MD 20824-1220; 301-652-AOTA; www.aota.org

PHYSICAL THERAPIST ASSISTANT PROGRAM  Accredited by the Commission on 
Accreditation in Physical Therapy Education of the American Physical Therapy 
Association: Commission on Accreditation in Physical Therapy Education of the 
American Physical Therapy Association, 1111 North Fairfax Street, Alexandria, 
VA 22314; 703-706-3245; www.capteonline.org; www.apta.org

RESPIRATORY CARE  The respiratory care program is accredited by the 
Commission on Accreditation for Respiratory Care (CoARC): 1248 Harwood 
Road, Bedford, TX 76021-4244; 817-283 2835; www.coarc.com

INFORMATION TECHNOLOGY
ADMINISTRATIVE OFFICE PROFESSIONAL and LEGAL ASSISTING  Accredited by 
the Accreditation Council for Business Schools and Programs, 11520 West 119th 
Street, Overland Park, KS 66213; (913) 339-9356; info@acbsp.org; www.acbsp.org

JUDICIAL REPORTING (Day), BROADCAST CAPTIONING, AND ONLINE 
PROGRAMS  Accredited by Council on Approved Student Education National 
Court Reporters Association (NCRA): NCRA, 12030 Sunrise Valley Drive, Suite 
400, Reston, VA 20191; 703-556-6272; www.ncraonline.org

eSTARKSTATE APPROVAL
Online degrees offered by Stark State College have been approved by 
The Higher Learning Commission, 230 South LaSalle Street, Suite 7-500, 
Chicago, Illinois 60604-1411; 312-263-0456 or 800-621-7440;  
Fax 312-263-7462; info@hlcommission.org; www.hlcommission.org

EDUCATION
EARLY CHILDHOOD EDUCATION  Approved by the Ohio Department of 
Education: Certification and Licensure, Ohio Department of Education, 25 South 
Front Street, Columbus, OH 43215; 614-466-3593; www.ode.state.oh.us

HEALTH AND PUBLIC SERVICES
CRIMINAL JUSTICE (LAW ENFORCEMENT ACADEMY - BASIC TRAINING 
COURSE)  Approved by the Ohio Peace Officer Training Academy (OPOTC) 
www.OhioAttorneyGeneral.gov

MASSAGE THERAPY CERTIFICATE PROGRAM – ASSOCIATE OF TECHNICAL 
STUDIES IN MASSAGE THERAPY Approved by the State Medical Board of 
Ohio: State Medical Board of Ohio, 30 E. Broad Street, 3rd Floor, Columbus, 
OH 43215-6127; 614-466-3934; www.med.ohio.gov 

WORKFORCE DEVELOPMENT
STATE TESTED NURSE AIDE (STNA) TRAINING PROGRAM  Approved by the 
Ohio Department of Health (ODH); www.odh.ohio.gov

_________________________________________________ 

Information about the approval process for listed programs 
may be requested from the respective division office or by  

contacting the approving agency directly.
_________________________________________________
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Admissions Procedures

Complete the following admissions steps, and if you need help along the way, 
give us a call at 330-494-6170 and ask for Admissions.

Apply for admission
Complete your application online at www.starkstate.edu.

Submit your documents
To register for courses you’ll need to supply your official high school transcript 
– contact your high school guidance office to get your records – and these, if
they apply for you:

• GED certificate and scores (bring the originals to Admissions, and we’ll
make a copy)

• Official transcripts from all colleges you previously attended (transfer
students only)

• Selective Service number (males ages 18-26; register or receive a number
at www.sss.gov or call toll-free 847-688-2567)

Placement assessment
Provide your ACT scores (if you’ve taken the test within the last two years) 

–OR–

Set up an appointment to take the ACCUPLACER assessment; 
call 330-494-6170 or stop in M110. 

–OR–

Have the results of any ACCUPLACER assessment you’ve taken in the past 
two years at another college or university sent to Admissions.

Apply for financial aid
You’ll need to complete the FAFSA (Free Application for Federal Student Aid) 
to apply for financial aid. Go to www.fafsa.gov and use Stark State College’s 
school code, 011141.

Visit Gateway Student Services in M102 or the financial aid webpage at 
www.starkstate.edu/finaid for more detailed information.

New student orientation
You’re required to complete a new student orientation before you can 
register for classes. Register for an in-person session (the best way to get 
your questions answered) or an online orientation at www.starkstate.edu/
orientation. You’ll need your student identification number to reserve your 
seat.

See how Stark State’s tuition compares to other colleges and universities: 
www.starkstate.edu/tuitioncomparison.

TRANSFER APPLICANTS
Transfer credit will be accepted for successfully completed college-level 
courses from institutions of higher education which are accredited by the 
Higher Learning Commission or other regional accrediting commissions 
recognized by the Council On Higher Education Accreditation (CHEA). Transfer 
credit will be evaluated upon receipt of an official transcript.

TRANSIENT/GUEST STUDENTS 
A transient/guest student is a student who plans to enroll at Stark State 
College on a temporary basis. Follow these steps to complete the admissions 
process: 

1.	 Complete a Stark State College application. The application is available
online at www.starkstate.edu/admissions.

2.	 Receive academic advising and approval from home institution for
course(s) planned for enrollment at Stark State. Submit written approval
from home institution to Stark State College Academic Records/Registrar’s
Office indicating the course(s) for enrollment.

3.	 Meet with a Stark State admissions counselor to review enrollment
process. Contact Admissions at 330-494-6170 with questions.

INTERNATIONAL STUDENT ADMISSIONS
Stark State College is a certified Student and Exchange Visitor Program 
(SEVP) designee that welcomes qualified F1 visa holders from other countries. 
According to the Code of Federal Regulations 8 CFR 214.3(a) (2), specific 
schools are eligible to enroll F visa holder students, including a Community 
College or Junior College that provides instruction in liberal arts or in the 
professions and awards recognized associate degrees. 

The following procedures pertain to international students holding an F visa 
who apply for admission to Stark State College.

1. Application.
a. An application must be completed and submitted to Stark State College
using the international application available at www.starkstate.edu/
admissions. 

2.	 High school diploma (or equivalent) and transcripts
a.	 It is the responsibility of the student to submit original or certified copies

of the academic record in the original language with English translations. 
Students who have high school transcripts in a foreign language need
to have them evaluated through a National Association of Credential
Evaluation Services (NACES) http://www.naces.org/members.htm. The
records must show completion of an equivalent level of a four-year high
school diploma in the U.S. Students may also submit original or certified
copies of examination results issued by the high school or examination
board. Photocopies may be submitted in addition to the originals if
requesting to have the original returned.

3.	 College transcripts
a.	 Official U.S. college or university transcript
b.	 Foreign college records. To request transfer credits for courses completed, 

submit your original or certified copies in the original language; and
English translations of the records are required. Students must submit
foreign transcripts to a professional foreign transcript evaluation service in
the United States to pursue the possibility of receiving transfer credit(s).

4. Proof of English language proficiency. English proficiency results must
not be more than two years old. Testing may be waived if the student
has earned a degree from an accredited U.S. college or university or has
completed a college level English composition course with a grade of “C” 
or above from an accredited U.S college or university. 

a. TOEFL (Test of English as a Foreign Language): Stark State
College institutional code is 1688. Paper based test (PBT: 
minimum score of 500) or Internet-based Test (iBT: minimum total
score of 61 AND no score below 18 on both reading and writing
sections) 

b. IELTS (International English Language Testing System): Minimum
score of 6.0

c. ACT (American College Test): Minimum English score of 18 or
higher 

d. AP (Advanced Placement Exam): English Literature and
Composition or English Language and Composition test score
of 3 or higher

e. Transfer credit in college-level English with a grade of “C” or
better from an accredited U.S. college or university

5.	 Immigration documents. Photocopies of the following documents must be
submitted: 

        (see next page)
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a. Passport page that includes the student’s photo and visa page. 
b. Front and back of the I-94 3. 
c. If an F visa holder is transferring to Stark State College, the Form

I-20 from the student’s current U.S. college or university, along
with any transfer forms, must be submitted to Admissions. 

d. Financial documents for F visa applicants and dependents. An
original letter on official letterhead from a bank or other financial
institution in which the sponsor has saving deposits or other types
of accounts containing readily available funds. Student must
provide: 

• Date account(s) were opened. 
• Specific amount of funds in the account. Names listed as

account holders on bank statement must match names and
signatures on Affidavit of Financial Support form. The statement
must be in English, and signed and sealed by the appropriate
bank or government official. This information must be dated within
six months of the intended date of enrollment. No business
accounts will be accepted. 

6.	 After the above process is complete and the student is admitted to Stark
State College, a Form I-20 Certificate of Eligibility for Nonimmigrant
Student Status is mailed to the student.

mystarkstate PORTAL AND BANNER SELF SERVICE
The mystarkstate web portal provides students with web access to the 
College’s student system, including a full suite of web-based self-service 
capabilities:

• review enrollment information
• search for and register for classes
• view midterm and final grades
• view degree audit evaluation
• check registration and financial account holds
• check financial aid status and award amount
• pay tuition with credit card or check
• change personal information
• request a Stark State College transcript or enrollment verification
• track status of documents submitted for financial aid
• view advisor and program information

The mystarkstate portal is a service-oriented web portal environment that is 
the single focal point for College electronic communication, information and 
services. The portal provides a single access point and single sign-on for 
many services available at Stark State College, including eStarkState  
and email. 

Note: NEW students must enroll in person for classes.

CAREER COMMUNITIES
Stark State’s 10 career communities help you look at clusters of occupations 
that align with your interests, skills, goals and career plans. Whether you have 
your sights set on a specific career pathway or are exploring your options, it’s 
a simpler way to find your career calling among the more than 230 degrees 
and certificates Stark State offers. You can select a certificate or associate 
degree in a career community or explore your passion by choosing an 
exploratory major within a career community. 

If you aren’t sure exactly what you want to study or what degree you want to 
pursue, selecting an exploratory major will help with structured exploration 
while reducing taking unnecessary credits. Your Gateway advisor and 
Career Services specialist are here to help you get to a career decision and 
completion of your program of study so you can begin your dream career and 
job!

ACADEMIC ADVISING
As you begin your SSC educational journey, you’ll be supported by a 
Gateway advisor who will help you establish your career goal and select 
the right courses for you to accomplish it. Your Gateway advisor will stay 
with you through your initial 15 college credit hours, and then help you 
transition to your faculty advisor. Your faculty advisor will help ensure you’re 
taking the right courses to complete your program of study and also will be 
your success champion as you progress to completion of your degree or 
certificate. Your advisors will work together to be your go-to team and help 
you navigate Stark State College to realize your goals.

You can find the name of your Gateway advisor and faculty advisor in your 
student portal, mystarkstate. Once in mystarkstate, click the MyStuff tab, 
scroll to the Academic Profile option and select the current term from the 
drop down menu. Your information will include the names of your Gateway 
advisor and faculty advisor.

PLACEMENT TESTING
Every first-time Stark State College degree-seeking student is required to 
take the ACCUPLACER exam unless the student has ACT scores. Students 
may retake the ACCUPLACER test once per academic year; however, once 
a student has begun a course based on ACCUPLACER placement, he/she 
may not retest in that area. Students with applicable transfer credits are not 
required to test in that area.

REQUIRED COURSE PLACEMENT
First-time SSC degree-seeking students are required to complete all 
developmental courses into which they are placed by ACCUPLACER or ACT 
scores and that are required by their programs, beginning with their first 
semester of credit enrollment and continuing for all subsequent semesters to 
completion. Reading proficiency is required of all students as determined by 
placement or course completion. Exceptions may be made on a case-by-case 
basis for a student returning after an absence at the discretion of the subject 
department chair or designee.

TRANSCRIPTING CREDIT FOR PRIOR LEARNING
Credit can be awarded for demonstrated college-level learning. Students 
applying for credit must

1.	 provide documentation to support the learning, 
2.	 have documentation evaluated by the appropriate college personnel

If awarded, approved credit will be recorded on transcripts after a student 
successfully completes one semester at Stark State College. For more 
information, contact Admissions to speak with the Prior Learning Assessment 
Coordinator.

CREDIT BY EXAMINATION (PROFICIENCY TESTING)
Students who can demonstrate ability and knowledge in a particular subject 
area may establish credit in certain courses without enrolling in them. This is 
done by taking a special examination or performing a special assignment, or 
both, through the appropriate department. An examination fee is assessed. 
No letter grade is given. Students may take the exam only once per 
course. Students enrolled in a course are not eligible to take a proficiency 
examination for the course after the sixth business day of the semester (16, 
10, 8 and 5 week).

ADVANCED PLACEMENT
The College accepts credits earned while in high school as measured by the 
College Entrance Examination Board’s Advanced Placement (AP) program. 
Students must score three or higher on a subject-area examination. Contact 
Admissions at 330-494-6170 for additional information.
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CLEP CREDIT BY EXAMINATIONS
The College will award comparable academic credit to registered students for 
successful completion of the College Entrance Examination Board’s College 
Level Examination Program (CLEP) general and subject-area examinations. 
Contact Admissions at 330-494-6170 for additional information.

ACADEMIC OUTREACH AND SATELLITE CENTERS
At Stark State College, we understand the importance of making college 
education accessible to you in your community. The College is committed to 
serving students of all ages where they live and work by providing access to 
transferable higher education at our satellite centers and other locations. The 
College has locations in Akron, Alliance, Barberton and Downtown Canton. 
Each location offers students the same convenience, affordability, quality 
faculty and individualized attention as our main campus. Satellites and offsite 
locations also offer personalized service in the admissions process and the 
convenient location and parking can save you money on gas.

Financial aid and scholarship opportunities are available. Call 330-494-6170 
or visit www.starkstate.edu/satellites to find out how we can help you meet 
your education and career goals.

COLLEGE CREDIT PLUS
High school students from partner high schools may enroll in College Credit 
Plus courses. These courses may be offered at their high school, online or 
at the College. In all cases, they can earn the same transferable college 
credit. Students must meet the College entrance testing requirements 
(ACCUPLACER or ACT) and fulfill all prerequisites in order to enroll. Courses 
are taught by College-credentialed faculty who use the College textbook, 
syllabus and learning outcomes. Upon successful completion of the course, 
the student earns college credit as well as high school credit. For more 
information visit www.starkstate.edu/collegecreditplus.

COLLEGE TECH PREP 
In an attempt to ease the transition to college for students in career-technical 
education, the state of Ohio, through collaboration between the Ohio 
Department of Higher Education and the Ohio Department of Education, has 
divided the state into six regional centers. Stark State College partners with 
Kent State University, the University of Akron and Youngstown State University 
in the East Central Region.

Through this joint venture, the four post-secondary institutions have come 
together in a unique partnership with the goal of supporting students, 
teachers, counselors and administrators. The main purpose of the 
collaboration is to create meaningful articulation agreements regionally with 
secondary high schools and career technical planning districts.

As the East Central Regional Center develops, Stark State looks forward to 
being a valuable partner in assisting northeast Ohio students in accessing 
earned college credits, increasing the number of college graduates and 
creating a highly qualified, well-paid workforce in Ohio.

FULL-TIME STUDENT
A full-time student is one who is officially enrolled in Stark State College for 
a minimum of 12 semester hours of course work in fall or spring semester or 
six hours in summer semester. (Please note that the definition of a summer 
full-time student may vary for financial aid purposes.)

PART-TIME STUDENT
A student enrolled in 11 semester hours of coursework or fewer during a 
fall or spring semester is considered a part-time student. Enrollment of five 
semester hours or fewer during a summer semester is considered part time.

STUDENT ID CARDS
Identification cards will be mailed to all students who apply to the College 
when they are accepted. This card also serves as the student’s library card. 
You are expected to carry your ID card at all times. Loss or theft of an ID card 
should be reported to Gateway Student Services.

_______________________________________________________

STUDENT RESPONSIBILITY 
Students are responsible for being familiar with and adhering to all 
College Policies and Procedures as published on the College website at  
www.starkstate.edu/policies. The site is searchable by opening the link 
marked Complete P & P (pdf), then right-clicking on the document and typing 
in the search phrase listed above. Students without internet access may use 
open labs to access www.starkstate.edu/policies. Requests for printed copies 
of policies and procedures, or questions regarding any policy or procedure, 
should be directed to the Provost’s Office. 
_______________________________________________________

Career Services 
The Career Services Office enhances your success with comprehensive 
and innovative exploration of personal, academic and professional interests 
to help you secure a meaningful career. We connect with businesses and 
industries to maximize your career opportunities and make sure you’re highly 
competitive in the job market. Visit us in the Gateway Center – Room M104 
and on our website at starkstate.edu/careerservices 

Services Offered – Career exploration, resume, cover letter, career fair 
preparation, mock interview, interview coaching, internship search, job 
search, LinkedIn development, networking 

Career Exploration –  Know that you want to enhance your education but 
aren’t sure which career path would be the best choice for you? We offer 
individualized career exploration appointments to help you find your purpose 
and fit, helping you to feel confident in your major/career choice. 

Job search assistance – We provide the latest research-driven information 
on job searches, what employers are looking for, and how to choose an in-
demand career. We can help you with all aspects of the job search, including 
resumes, cover letters, interviewing skills and more. 

Online job board (College Central Network) – You can search for full-
time, part-time, seasonal and/or internship opportunities. Submit your resume 
for employers to view and contact you directly www.CollegeCentral.com/
starkstate. 

Professional work experience – We help you connect with employers for 
full/part time jobs, internships, co-ops or apprenticeships. 

Alumni assistance – We offer lifelong assistance to all whom have attended 
SSC. 

Schedule an appointment – Stop-in M104, Call 330-966-5459, Utilize 
Starfish to schedule 24/7
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Financial Aid

Gateway Student Services is staffed with experienced professionals who can 
assist students in analyzing their particular situations and determining the 
appropriate avenue for financial assistance. The goal of the Gateway Student 
Services staff is to provide financial assistance to students who otherwise 
could not afford to attend college. Additional information about financial aid 
is available at www.starkstate.edu/finaid or in Gateway Student Services, 
located in M102. 

APPLICATION FOR FINANCIAL AID CHECKLIST
Review the following checklist to determine if you have completed all 
necessary steps for starting classes in the coming semester.

• Apply for Admission - Complete your Stark State College application online
at www.starkstate.edu/admissions. 

• Apply for Financial Aid - All students applying for financial aid must
complete the Free Application for Federal Student Aid (FAFSA). Apply via
www.fafsa.gov. The Stark State College school code is 011141. 

• Apply for Student Loan - If you are interested in a federal student loan, 

submit a Direct Loan request form.

REQUIRED FORMS AND PRIORITY DATES

Summer Session
March 1	 FAFSA filing deadline 
April 1	 Required documentation deadline 
May 1	 Loan request deadline

Fall Session
May 1	 FAFSA filing deadline 
June 1	 Required documentation deadline 
July 1	 Loan request deadline

Spring Session
Oct 1	 FAFSA filing deadline 
Nov 1	 Required documentation deadline 
Dec 1	 Loan request deadline

LATE APPLICANTS 
Applications received after these dates will be considered for aid, but 
students may not receive funds until after the start of the semester. That 
means you should be prepared to use your own funds to pay for a portion of 
your tuition and all of your books before each semester’s payment deadline. 

FEDERAL AND STATE AID PROGRAMS
The following programs are grants and do not require repayment:

Federal Pell Grant (PELL)
An award of $606 to $5,920 per year, based on financial need. Eligibility 
is based upon need, enrollment and cost of education. The maximum can 
change yearly and depends on program funding.

Federal Supplemental Education Opportunity Grant (FSEOG)
Allocation of funds is at the discretion of Stark State. Awarding of funds is 
based on need and application date. Award amounts vary, up to $500 per 
year. Apply through the FAFSA. According to federal regulations, students 
must be Pell-eligible to receive FSEOG funds. You must apply early! Funds are 
limited and are distributed on a first-come, first-served basis.

Federal Work Study Program (FWSP)
Allows students to be employed at the College to earn money for educational 
expenses. Awards are based on financial need; submit a written request to 
Gateway Student Services. An award does not guarantee earnings; students 
are paid with a bi-weekly paycheck for hours actually worked.

Military Grants 
Branches of the U.S. military offer various financial aid opportunities. 

Veterans’ Educational Benefits
Stark State College is fully accredited under the laws that provide educational 
benefits for veterans. The School Certifying Official, located in M102, certifies 
veterans’ eligibility.

Scholarships
Stark State College offers a wide variety of scholarship opportunities for 
qualified students. Additional information is available at www.starkstate.edu/
scholarships. 

Social Service Programs
Bureau of Vocational Rehabilitation Educational assistance may be available 
for students with special needs. Call the Canton (330-438-0500) or Akron 
(330-643-3080) office for more information. Workforce Initiative Association 
(WIA) and Trade Adjustment Assistance (TAA) for individuals who recently lost 
jobs or are entering the workforce after an extended period of unemployment. 
You must complete the FAFSA to determine eligibility for grants before being 
considered for WIA and TAA funding. For information about WIA and TAA, 
contact the Employment Source at 330-433-9675.

FEDERAL DIRECT LOAN PROGRAMS 
A Federal Direct Loan offers freshman students up to $5,500 and 
sophomores up to $6,500 per year. Students pursuing a one-year certificate 
will remain at freshman level for borrowing purposes. This is a loan and must 
be repaid. Interest rates vary annually. If you already have a Direct Loan, 
borrowing a new loan will not affect the rate or terms of your previous loan(s). 
You may qualify for a subsidized and/or an unsubsidized Direct Loan up to the 
amounts listed above. 

Direct Subsidized Loans
These loans are based on financial need, therefore some students may 
not qualify. With a Direct Subsidized Loan, no interest accumulates and no 
repayment is required as long as the student is enrolled in college at least 
half time. 

Direct Unsubsidized Loans 
Students who do not qualify for a Direct Subsidized Loan may be eligible to 
borrow up to the maximum annual amounts in unsubsidized loan funds. Loan 
payments can be deferred as long as the student is enrolled at least half time. 
Interest begins accruing when the loan is disbursed and can be paid by the 
borrower while in school and during the grace period to avoid capitalization. 
Independent students may have the option of borrowing an additional $4,000 
in unsubsidized Direct Loan funds.

Federal Parent Loan for Undergraduate Students (Federal PLUS)
The Federal PLUS program is for parents of dependent students. It is a loan 
in which family income is not taken into consideration; therefore, the program 
is open to almost any parent who has good credit. The parent can borrow 
up to the cost of the college education, less aid, at a variable rate of interest 
(currently not to exceed 9%). Repayment begins 60 days after the final 
disbursement of the funds. We recommend students first utilize all eligibility 
for grants and the Federal Direct Loans before receiving a Federal PLUS. 
Funds are paid in multiple disbursements and given to the parent(s) after 
tuition and fees have been paid.
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Standards of  
Academic Progress

Standards of Academic Progress (SAP) is a series of standards required to 
maintain eligibility for federal student aid. Requirements include components 
of completion of credit hours, grade point average (GPA), and maximum time 
frame as defined below. Students who do not meet these requirements will 
be ineligible to receive future financial aid. 

SAP requirements
Stark State College requires that any student who applies for or receives 
federal financial aid make satisfactory academic progress toward an Ohio 
Department of Higher Education (ODHE) approved degree or certificate.

Satisfactory academic progress is measured as:

• Overall grade point average of 2.0
• Completion of 67% of the cumulative attempted credit hours, including

hours of repeated coursework
• Completion of ODHE-approved degree or certificate within the number

of required credit hours listed in the college catalog for the associate or
certificate degree multiplied by 150%, as determined by Gateway Student
Services, in order to include accepted transfer credit hours and up to 30
attempted credit hours of required developmental coursework.

Successful grade completions are: A, AH, B, BH, C, UC, D, UD, CR 
Unsuccessful grade completions are: F, W, IN, NC

Failure to meet these measurements will result in the loss of federal 
financial aid. 

Monitoring Progress
At the end of each term attended, a student’s academic progress will be 
evaluated, based upon the standards listed above. If the student fails to meet 
any of the above requirements, they will receive a notification letter from the 
College.

After the first term in which the requirements are not met, a student will be 
placed on financial aid warning for one subsequent term. During the warning 
period, the student will continue to be eligible for federal financial aid. The 
College encourages the student to meet with an academic advisor to assist 
the student with their educational goals.

After the second term in which the requirements are not met, a student will 
become ineligible for federal financial aid. In order to regain federal financial 
aid eligibility, a student will be required to pay for their classes out of pocket 
until they are able to reach the 67% completion rate and a cumulative 2.0 
GPA. 

Appeal Process

If a student has unusual or mitigating circumstances, they may submit an 
appeal requesting to continue to receive federal financial aid. Mitigating 
circumstances must be documented and approved by the Standards 
of Academic Progress Appeal Committee, made up of a financial aid 
representative, academic affairs representative, and student services 
representative. The appeal must be submitted by the last day to register in 
the term in which a student is applying for continued federal financial aid. A 
student may only submit two appeals during their time at Stark State College. 
Rare exceptions will be made to this policy.

If federal financial aid is reinstated as a result of the appeals process, a 

student is placed on probation for one term. During the probationary period, 
a student must complete all registered courses and achieve a 2.0 grade 
point average for each semester of the probationary period to remain eligible 
to receive federal financial aid. After one semester of meeting the probation 
requirements, the student will be placed on an academic plan and must 
continue to complete all registered courses and maintain a term 2.0 GPA. As 
long as a student is meeting the requirements of the academic plan, they will 
continue to receive aid. Once a student is at a 67% completion rate for all 
attempted courses and a 2.0 grade point average, they will go back to good 
standing.

Appeal Procedure

STEP ONE
A student must complete the Standards of Academic Progress Appeal form 
and submit it to Gateway Student Services along with an explanation and 
documentation of the reasons for failing to comply with the stated academic 
standards. The explanation must include what improvements a student has 
made that will ensure future academic success.

STEP TWO
The Standards of Academic Progress Appeal Committee, comprised of a 
financial aid representative, academic affairs representative, and student 
services representative, will review the appeal and render a decision.

STEP THREE
A student will receive the written decision of the Academic Progress Appeal 
Committee within ten business days of the committee meeting. The decision 
of the Standards of Academic Progress Appeal Committee is FINAL.

The committee reserves the right to establish parameters as part of the 
approval process. This includes, but is not limited to, restrictions of credit 
hours or specific courses, mandatory advising, or adherence to an academic 
plan.

If a student is approved for financial aid, they are encouraged to seek an 
academic advisor to review an academic plan.

11



Student Services

Stark State College provides non-instructional services to students. College 
faculty and staff support the philosophy, objectives and goals of the College 
and out of concern for students and their progress toward educational and 
occupational goals, the College has organized a program of services and 
activities to assist our students in making full use of the total educational 
program.

COMPUTER LAB USAGE GUIDELINES
Use of computing facilities at Stark State College is a privilege. Users are 
subject to compliance with certain principles designed to assure that all users 
have reasonable access to facilities. Students and others authorized to use 
the computer labs must read and agree to the terms of the guidelines prior to 
using any College computer equipment. The computer lab usage guidelines 
have been instituted to ensure that the action of any one user will not 
adversely affect any aspect of the work or computer usage of another. 

Abuse of computing privileges is subject to disciplinary action. Disciplinary 
action may include loss of computing privileges and other disciplinary 
sanctions up to and including discharge and/or dismissal. An abuser of 
the College’s computing resources may also be liable for civil or criminal 
prosecution.

Computer lab usage guidelines are available from the Office of Admissions, 
from the staff of any of the computer labs, at www.starkstate.edu and in the 
Student Handbook. 

HELP DESK SERVICES
Help Desk Services provides technical support on systems used at the 
College. Access the Help Desk from mystarkstate, via phone at Ext. HELP or in 
person in Room B219.

OFFICE OF STUDENT DIVERSITY
Stark State College acknowledges, respects and values differences among its 
students and provides academic support services to students representing 
various dimensions of diversity while providing cultural programming to 
enhance each student’s campus experience. The Office of Student Diversity 
works with students from their first year through graduation and provides the 
following services:

• academic, personal and group advising
• referrals for scholarships, financial aid assistance, career counseling

and tutoring
Other support activities include
• coordinating communications between the student services office and the

multicultural student community
• liaison between Stark State and various community agencies
• promotion of cultural diversity programs

To schedule an appointment, call the Office of Student Diversity at 
330-494-6170, Ext. 4667.

STARK STATE COLLEGE STORE
The College Store is your connection for all your textbook and course material 
requirements. Supplies and imprinted clothing are available in the College 
Store. Open year-round, the College Store also sells unique gifts, greeting 
cards and postage stamps, along with faxing and laminating services. 
Additional printing allowances and color copies can also be purchased. The 
College Store may be accessed online at shop.starkstate.edu. Main S105/
G105; Akron A103

OPEN LABS AND WIRELESS ACCESS
Several open computer labs are available for student use. Wireless Internet 
access also is available throughout the College.

STUDENT CODE OF CONDUCT POLICY

Stark State College provides an engaging, supportive, and empowering 
environment that creates the foundation for lifelong learning and individual 
professional development. The Student Code of Conduct is established to 
provide students a detailed list of prohibited behaviors for both on-campus 
and off-campus college-related activities, and disciplinary action(s) that can 
result in violating the Student Code of Conduct. The conduct code shall also 
apply to student conduct involving violations of federal, state, or local laws. 
You also are expected to abide by the College’s Student Code of Conduct 
Policy and Procedure as adopted by the Stark State College Board of Trustees 
and posted at www.starkstate.edu/policies.

STUDENT DIRECTORY INFORMATION
A student’s directory information includes the following information and may 
be released without the student’s consent: name, home address, college email 
address, phone number, major, status (including dates of attendance, full-time/
part-time, withdrawals, hours enrolled, degrees awarded and honors received, 
including Phi Theta Kappa, Dean’s List, distinction, high distinction, etc.).

Please note that students have the right to withhold the release of directory 
information. To do so, a student must complete a Request for Non-Disclosure 
of Directory Information form available on mystarkstate under “personal 
information” or in the Academic Records/Registrar’s Office.

Before placing a “no release” designation on records, students should note

• The College receives many inquiries for directory information from a
variety of sources outside the institution including prospective employers, 
news media, honor societies, and insurance companies. Placing a
“no release” designation on your record will preclude release of such
information.

• A “no release” designation can apply to all elements or individual elements
the student chooses to withhold. 

Parents do not have an automatic right to information on the student 
attending Stark State College, even if the student is legally a minor under 
the age of 18. Parents do have the right to this information if the student is 
financially dependent on the parent and the parent can show proof of this by 
their most recent federal income tax return. 

STUDENT EMAIL
Stark State College provides email accounts for all students. Access is 
available from any Web-enabled computer at the College, at home or any 
other location that has access to the internet and a Web browser. Information 
and access to the student email site is at http://email.starkstate.net

STUDENT PRIVACY REGULATIONS
The College has implemented the statutory requirements pertaining to the 
access, inspection, and review of student records in accordance with the 
Family Education Rights and Privacy Act of 1974.

STUDENT RECORDS
Student records include all official records, files and data directly related to 
a student who has attended classes at Stark State College. This includes 
all material that is incorporated into the student’s cumulative record folder, 
which is intended for College use or to be available to parties outside the 
College, and specifically including, but not necessarily limited to, identifying 
data, academic work completed, level of achievement (grades, standardized 
achievement test scores), attendance data, scores on standardized 
intelligence, aptitude and psychological tests, interest inventory results, 
health data, family background information, teacher or counselor ratings and 
observations and verified reports of serious or recurrent behavior patterns.
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Student Success

The Student Success Division provides support programs to assist students in 
achieving their academic goals at Stark State, including:

DIGITAL LIBRARY AND LEARNING RESOURCE CENTER
The Stark State Digital Library, available from any Internet enabled 
computer and physically located adjacent to the College Atrium, is a 
collection of digital resources and library services available to students. 
Librarians provide research and reference assistance face-to-face, 
through online chat (http://libguides.starkstate.edu/chatus), and even via 
text message (330-267-9272).  For hours and more information, visit 
http://libguides.starkstate.edu/library or call 330-494-6170, Ext. 4141.

For students looking for a more traditional library experience, the Digital 
Library partners with the Kent State University at Stark Library, commonly 
known as the Learning Resource Center. The Learning Resource Center is 
located east of the main student parking lot and serves both Stark State 
College and the Kent State University at Stark Campus. For current hours, 
visit http://www.kent.edu/stark/library or call 330-244-3330 for library 
information.

DISABILITY SUPPORT SERVICES
Stark State College provides equal access to educational programs and 
services for all qualified students with disabilities. The Disability Support 
Services staff assists students by providing academic support services 
and accommodations, academic advising, admissions and financial aid 
assistance and career guidance. The College’s Disability Support Services 
Office coordinates various services with academic and non-academic 
offices and serves as a liaison between the College community and state 
and local agencies.

Students are required to provide documentation of their disability, such as 
psychological, medical or school evaluations, to help the Disability Support 
Services department provide appropriate academic accommodations and 
support services. Call Disability Support Services at 330-494-6170, Ext. 
4935 for information or to schedule an appointment.

E-LEARNING ORIENTATION (WEB-BASED COURSES)
Students enrolling in Web-based courses for the first time are required
to complete “Succeeding Online,” a required online orientation class, the
first time they take a Web 2, 3 or 4 class. More information can be found
at www.starkstate.edu/estarkstate-orientation. 

FOCUS ON AFRICAN AMERICAN MALES IN EDUCATION (FAME)
FAME is designed to promote college-going among African American 
males by strengthening social skills, emotional well-being, and academic 
achievement through high school and college academic support systems.

INTERFAITH CAMPUS MINISTRY 
Interfaith Campus Ministry was formed in 1967 and serves all persons on 
the campus – students, faculty and staff – through personal counseling 
(faith issues, crisis, family, stress, loneliness, communication), support 
groups and study groups. Interfaith is a link between the campus, 
religious communities and area resources. Interfaith promotes respect for 
the dignity of each person and understanding and acceptance of persons 
of diverse faith, traditions and cultures. Interfaith responds to personal 
concerns in a confidential atmosphere. Interfaith sponsors the Stark 
Campus Preschool Child Center, located across Frank Avenue.

CAMPUS PRESCHOOL CENTER 
The Stark Campus Preschool Child Center is operated by Interfaith 
Campus Ministry for students, faculty and staff of Stark State College 
and the community. Children may be enrolled by the semester. The 
center is located at the John Knox Presbyterian Church, 5155 Eastlake 
N.W., across the street from the campus. For child care rates, hours, 
registration information and more, call 330-499-0909.

MILITARY SERVICES
The Military Services department provides comprehensive enrollment and 
educational services to active duty military members, veterans and their 
dependents. These services include admissions, financial aid, career and 
academic advising support, as well as assistance with applying for VA 
educational benefits. For more information, stop by the Military Services 
office, call 330-494-6170, Ext. 4939 or visit www.starkstate.edu/
militaryservices.

STUDENT SUPPORT AND JUDICIAL AFFAIRS
Student Support and Judicial Affairs Intervention Services assists students 
as they pursue their academic goals by promoting academic and personal 
development through individual consultation, workshops, outreach 
services, support groups and referrals offered by a trained, licensed, 
mental health professional. These services are designed to provide 
support on an array of concerns including but not limited to mental health, 
substance abuse, behavioral concern and general lack of resource issues.

Additional services include training for the campus community in 
recognizing and handling students in need of assistance; developing and 
monitoring intervention plans; and providing emergency crisis counseling 
services. Student Support and Judicial Affairs is the initial point of contact 
for college-wide activities related to student due process and judicial 
proceedings within campus safety and security process.

THE TESTING CENTER
The Testing Center in M202 offers both computer-based and pencil and 
paper testing for specific courses. Some courses require students to 
take computer-based tests in the Testing Center during a timeframe of 
usually three to four days. This service provides more instructional time in 
class, as well as an opportunity for students to become familiar with this 
technology. This arrangement is an advantage for students, since many 
licensure exams are now computer-based. 

TRiO – Student Support Services (SSS)
The TRiO student support services project is a federally funded program 
offering a wide variety of support and academic services to qualifying 
students. Participants are low-income, first generation college students 
who require academic support. Some of these students also may have 
disabilities. TRiO provides education and career planning, advising, 
tutoring and educational counseling. 

TRiO – Upward Bound Math and Science (UBMS)
UBMS provides educational and academic support to area high school 
students to provide them access to Stark State and assist them in 
learning about going to college. These students spend six weeks during 
each summer on our campus, taking classes and adapting to the college 
environment, preparing themselves for entry to college after high school 
graduation. 
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Student Life

The College’s goal is to provide the finest intellectual experience in an 
environment that highlights the fullest individual and social development of 
each student. The Office of Student Life offers a wide variety of student clubs, 
activities and campus events to enhance the co-curricular experience. 

STUDENT LEADERSHIP ACADEMY
Student Leadership Academy is designed to help students develop valuable 
skills future employers are looking for: communication, motivation, goal 
setting and presentation skills. Two leadership academy tracks now available: 
Personal Leadership Track and Career Development Track.

PHI THETA KAPPA HONOR SOCIETY
Phi Theta Kappa is an international honor society for two-year colleges 
and is similar in structure and operation to Phi Beta Kappa at four-year 
institutions. Phi Theta Kappa provides its members with opportunities in the 
areas of scholarship, leadership, service and fellowship. The society has 
more than three million members and nearly 1,285 chapters worldwide. 
The Beta Gamma Epsilon chapter of Phi Theta Kappa was established at 
Stark State College in 1996. To qualify for membership, a student must have 
a cumulative GPA of 3.75 or higher in at least 16 hours of degree-related 
courses. To continue membership, a student must maintain a cumulative GPA 
of 3.4. The initial membership fee provides lifetime membership at the local, 
regional and international levels. Phi Theta Kappa members are encouraged 
to participate in honors and service projects at all levels of the society.

PSI BETA PSYCHOLOGY HONORS CHAPTER
Psi Beta Psychology Honor Society is a sister organization of Psi Chi and is 
designed to serve students at the community college level. The purpose of 
the Stark State College chapter of Psi Beta is to serve as a means of national 
recognition of the student’s early interest in and dedication to the field of 
psychology and to scholastic achievement, provide opportunities to become 
acquainted with and involved with the larger field of psychology, and provide 
a forum for developing one’s perspective about psychology and for building 
a sense of community and identity with others in the field.  Additional goals 
include enhancing leadership skills and encouraging research; provide 
greater opportunity for student/faculty interaction outside the classroom, 
and to benefit the campus and community through programs and services. 
Members have earned an overall cumulative grade point average of at least 
3.25, including all transfer credits, have completed at least one introductory 
psychology course and 12 semester hours total college credit and have 
achieved a minimum 3.5 grade point average in core psychology courses. 
Finally, members must maintain high standards of personal behavior and 
integrity and receive a 3/4 affirmative vote of the membership attending a 
regular chapter meeting.

MU ALPHA THETA MATHEMATICS HONOR SOCIETY
Mu Alpha Theta is the national mathematics honor society for two-year 
colleges dedicated to inspiring keen interest and developing strong 
scholarship in mathematics. The society rewards outstanding extracurricular 
achievement and has more than 105,000 members nationwide. Stark State’s 
Mu Alpha Theta chapter was established in 1986 and was reactivated in 
2015. The chapter promotes leadership skills, research and the enjoyment 
of mathematics and hosts an annual award ceremony where outstanding 
achievements in and out of the classroom are recognized. The chapter also 
networks with other clubs and participates in regional, state and national 
competitions. To be eligible for membership, you must have had at least 
one mathematics course at or above the precalculus/(college algebra and 
trigonometry) level and at least a 3.0 GPA overall in all college mathematics 
courses at or above the precalculus/(college algebra and trigonometry) level.

STUDENT GOVERNMENT ASSOCITAION
The Student Government Association (SGA) is the governing body for 
and official voice of the Stark State College student body. With a role in 
institutional governance, SGA represents your views and opinions to the 
College administration and provides student representatives to institutional 
governance committees. 

STUDENT ORGANIZATIONS/CLUBS
An important part of student life at Stark State is involvement in student 
organizations. There’s something for everyone at Stark State; just take a look 
at www.starkstate.edu/student-organizations

• Amateur Radio Society
• American Sign Language (ASL)
• Association for Medical Laboratory Technicians (AMLT)
• Beta Beta Beta (Tri Beta) Biological Honor Society
• Between the Covers Book Club
• Comic Book Club
• Criminal Justice Student Association
• CRU (Campus Crusade for Christ)
• Culinary Club (Epicurean Society)
• Cultural Diversity Coalition
• Energy and Environment Club
• Education Club
• Food and Nutrition Club (FaN)
• Gamers Guild (For students interested in graphics, animation and video

gaming)
• Heads Up (Success support for male minorities)
• High Technology Crime Investigation Association (HTCIA)
• Human and Social Services Student Association
• Institute of Electrical and Electronic Engineers (IEEE)
• Institute of Management Accountants (IMA)
• International Association for Hydrogen Energy
• International Club
• LGBTQ+
• Mu Alpha Theta Mathematics Honor Society
• Multimedia Group
•

•	 National Electric Contractors Association (NECA)
• Native American Indian Organization
• Ophthalmic Technology Student Association (OTSA)
• Outdoor Adventure Club
• Phi Theta Kappa Honor Society
• Physics and Astronomy Club
• Pre-Medical Professionals Club
• Psi Beta Psychology Honors Chapter
• Respiratory Therapy Club
• Rotaract (Alliance Satellite Center)
• Society of Manufacturing Engineers (SME)
• Sociology Association
• Software Development Guild
• Stark Communication Society
• Stark Raving Writers
• Stark Voices – Student Publication
• Stark State College Association of Medical Assistants
• Stark State Student Chapter of the American Chemical Society
• Stark State Theater 
• Student Ambassador Program
• Student American Dental Hygienist Association (SADHA)
• Student Connection Club
• Student Government Association/InterClub Council
• Student Health Information Management Association (SHIMA)
• Student Nurse Association (SNA)
• Student Occupational Therapy Assistant Club (SOTA)
• Student Physical Therapist Assistant Club (SPTA)
• The Edge (Student-led Christian group)
• The Forensic Society
• Women of Color
• Women of Color
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Tuition, Fees, Methods 
of Payment, Refunds and 
Residency Requirements

Stark State College is committed to providing an excellent college 
education at an affordable cost to students. The College Board of Trustees, 
administration, staff and faculty work diligently to control costs and maintain 
efficiency of the College’s operations. 

The Board of Trustees of Stark State College reserves the right to revise the 
current schedule of tuition and fees at any time and without prior notice. 

The tuition schedule for the 2018-2019 academic year follows and can be 
found online at www.starkstate.edu/tuition.

Printed copies of the current schedule of tuition and fees may be requested 
from

• Admissions
• Business Office
• Cashier’s Office

• Gateway Student Services

FEES DESCRIPTIONS 

Processing Fee 
The processing fee covers the cost of applying to the College, student 
assessment, creation of a permanent student record and entering student 
information into the College’s record-keeping system. The processing fee is a 
one-time fee payable upon first registration.

Maintenance and Campus Security Fee
This fee helps cover the costs of maintaining the College’s buildings, grounds 
and security.

Instructional Fee (included in tuition)
The instructional fee supplements other sources of income to cover the cost 
of instruction and general operating expenses.

General Fee (included in tuition)
The general fee supplements state subsidies for general institutional services. 
A portion of this fee is designated to support technology and facilities.

Online Fee
The online fee helps cover the cost of the College’s Learning Management 
System (Blackboard), hosting services and course design and development. 

Out-Of-State Residents Tuition Surcharge
A tuition surcharge is assessed to out-of-state students, in addition to the per 
credit hour in-state tuition. 

Selective Service Fee
A surcharge is assessed for any eligible male student who has not provided 
his selective service number to the College. This surcharge is equal to the 
current Out-of-State Residents Tuition Surcharge.

Locker Fee
A limited number of lockers are available for student use, for a rental fee.

Student Installment Payment Plan Fee (SIPP)
Students electing to use the student installment plan to pay tuition and fees 
will be required to pay a small, non-refundable fee for the service. 

Credit By Examination Fee
A student who can demonstrate ability and knowledge in a particular subject 
area may establish credit in certain courses without enrolling in them. This is 
done by taking a special examination or performing a special assignment, or 
both, through the subject department chair. An examination fee is assessed.

Background Check Fee
For those who need to obtain some of their educational training off campus 
at a hospital, day care center or other business, a background check(s) may 
be required. A fee is assessed to cover the cost of processing the background 
check.

Culinary Fee
The culinary fee is a fee established per course to cover the cost of 
consumable goods required for the specific course. Fees may vary by course.

Dental Hygiene Facility Fee
The dental hygiene facility fee supplements sources of income to cover the 
costs of dental hygiene instruction. The fee is charged each semester and is 
limited to dental hygiene students.

Respiratory Care Technology Fee 
The respiratory care technology fee covers the cost of enhanced certification 
preparation for credentialing exams and certifications, as well as the cost of 
clinical simulation in the practicum course. Fees may vary by course.

Welding Fee 
The welding fee supplements the purchase of equipment, consumables and 
supplies for welding instruction. Fees may vary by course.

Dietetic Technology Fee
The dietetic technology fee covers the cost of food materials and preparation 
methods for the specified course. Fees may vary by course.
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REQUIRED FEES
Processing fee (one-time charge only) ........... 95.00
Maintenance and campus security fee ....35.00/sem
    (per individual semester, 4 or more credit hours)

OTHER FEES (optional per student need)
Background check fee  ................................... 35.00
Credit by examination fee .......................84.80/cr hr
Distance learning fee (W3/W4) ...............10.00/cr hr
Distance learning fee (W2)........................5.00/cr hr
Locker fee ................................................ 4.50/sem
Student installment fee .................................  25.00 
    (Avoid an installment fee by paying your bill in  
    full by cash, check or credit/debit card.  
    For information go to www.starkstate.edu/sipp.)

PROGRAM/COURSE FEES
Some programs and/or courses require special fees  
www.starkstate.edu/tuition

Stark State College reserves the right to revise the  
schedule of fees at any time without prior notice.  
Books, drawing instruments and other supplies  
are in addition to tuition fees.
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Tuition includes instructional  
and general fees

Credit hours Total tuition
(Ohio residents)

1 169.60

2 339.20

3 508.80

4 678.40

5 848.00

6 1,017.60

7 1,187.20

8 1,356.80

9 1,526.40

10 1,696.00

11 1,865.60

12 2,035.20

13 2,204.80

14 2,374.40

15 2,544.00

16 or more 2,713.60

*Out-of-state residents 
add $129.00/cr hr to totals
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Commercial Driver’s License Fee
The CDL fee covers the cost of program tuition and class fees as well as 
state fees and semi rental for one CDL driving test. If the student does not 
pass the CDL test, they must pay for all fees associated with additional test 
attempts. This fee does not cover the student’s required Department of 
Transportation physical or drug screen. Students are also responsible for the 
cost of the permit and any endorsements they wish to add.

Law Enforcement Academy Fee
The Law Enforcement Academy fee covers expenses for delivering academy 
courses.

Health Record Management Fee
This fee is used to cover costs of electronic filing and maintenance of 
personal health records. Personal health records are necessary for students 
to progress through their chosen program and gain access to clinical training 
sites.

METHODS OF PAYMENT

Payment of Fees
Payment of tuition and fees may be made in full, at the cashier’s window, 
online, by mail or deposited in the payment drop box on the third floor of the 
Student Services Building. Fees may be paid with cash, check, money order, 
debit card, Visa/MasterCard/Discover.

Student Installment Payment Plan (SIPP)
This program is an alternative to the single payment of fees due at the 
beginning of each academic semester. A one-time $25 non-refundable 
(convenience) fee is assessed at the time of the first partial payment. 

A $50 minimum payment must be made by first initial payment deadline 
date. After the first initial payment deadline, there are three payment dates. 
Payments schedule: 2nd payment 14 days after initial payment, 3rd- 30 days 
after 2nd scheduled payment date, 4th payment date is 30 days after 3rd 
scheduled payment date. To enroll in the installment plan, print and return 
form to cashier’s window. The form is located at  www.starkstate.edu/sipp or 
the Business Office. 

Senior Citizens Waiver
Citizens who are 60 years of age or older and have paid the current 
processing fee may audit credit courses tuition-free on a space-available 
basis. All other fees are due when incurred.

Senior citizens will receive a 15% discount on course fees for non-credit 
continuing education courses by presenting their Golden Buckeye Cards 
at the time of registration. This discount applies to in-person registrations 
only and does not include special senior citizens classes or company-paid 

registrations.

REFUNDS

Refund Schedule
Students who wish to withdraw from courses in which they are enrolled and 
which are being conducted in accordance with the class schedule must 
complete academic drop/withdrawal procedures to qualify for a refund. 

The following regulations apply to refunds:

• Full refunds are given to students who enroll in classes that are cancelled
by the College. 

• Full refunds are given to students the College does not permit to enroll or
continue in coursework. 

• Refunding of fees for the above circumstances is automatic and you are
not required to complete academic withdrawal procedures. 

• The processing fee and all miscellaneous fees are not subject to refund. 

• Instructional fees and general fees paid at the beginning of each semester
are subject to refund to students who officially withdraw for valid reasons
at the following rates:

16-week, 10-week, 8-week course:

• Before the eighth calendar day (excluding holidays and emergency
closings) of the semester – 100 percent refund

• On the eighth through the fourteenth calendar day (excluding holidays and
emergency closings) of the semester – 50 percent refund

• On the fifteenth calendar day (excluding holidays and emergency closings)
of the semester and beyond – no refund

5- week course

• Before the eighth calendar day (excluding holidays and emergency
closings) of the semester – 100 percent refund

• On the fifteenth calendar day (excluding holidays and emergency closings)
of the semester and beyond – no refund

The first day of the semester is defined as the official starting date of the 
semester or portion of the semester. Days of the semester will be counted 
as any Monday through Friday that classes are in session. Weeks of the 
semester will be counted as starting on the first day of the semester and 
every week thereafter. Holidays, Saturdays and Sundays will not be included 
as days of the term for those refund sections counting days. Holidays, 
Saturdays and Sundays will be included as days of the term for those refund 
sections counting weeks. For those classes meeting only once a week on 
Friday, Saturday or Sunday, the 100% refund period will extend through 
the Tuesday after the first scheduled class or through the sixth day of the 
semester, whichever is later.

The Business Office will audit each registration. If fees are paid under mistake 
of law or fact, appropriate charges or refunds will be made. All refunds will be 
made within 30 days of withdrawal or schedule change.

Financial Aid Issues in Cases of Withdrawal or Non-Attendance 
Students must maintain attendance in their scheduled classes to remain 
eligible for financial aid funds. Students who fail to maintain attendance in 
classes, who withdraw or are dismissed before 60% of the term has passed, 
will have all or a portion of their federal aid eligibility rescinded. This will 
likely result in monies needing to be repaid to the College and/or the U.S. 
Department of Education. Students who receive federal financial aid and do 
not attend classes will be dropped from their classes and have their financial 
aid cancelled or reduced. The federal government mandates that federal 
monies for non-attendees who receive federal financial aid be returned to 
the federal government. Attendance also will be documented throughout the 
semester to verify the last day attended in each class.

Medical Withdrawal Policy
In the event of a severe or life-threatening medical condition for you or an 
immediate family member, you may appeal for consideration above and 
beyond the normal refund policy. Appeals must be made in writing no later 
than 15 calendar days after the end of the semester and fully explain the 
circumstances involved and specify the consideration desired. The appeal 
must be accompanied by a signed physician’s letter explaining the medical 
condition and completed Student Medical Withdrawal Form, which can be 
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found on the mystarkstate portal in the Student Forms section. Verbal or 
incomplete requests will be refunded according to the normal refund policy. 
All appeals will be reviewed within 30 days of receipt, and you will be notified 
of the determination in writing. Documentation should be provided to the 
Bursar’s Office.

STARK STATE COLLEGE RESIDENCY REQUIREMENTS
Payment of non-resident tuition surcharge is required of any student who 
does not qualify as a permanent resident of Ohio, as defined by the Ohio 
Revised Code, section 3333-1-10: Ohio Student Residency for State Subsidy 
and Tuition Surcharge Purposes.

Intent, Authority and Definitions
It is the intent of the Ohio Department of Higher Education in promulgating 
this rule to exclude from treatment as residents, as that term is applied here, 
those persons who are present in the state of Ohio primarily for the purpose 
of receiving the benefit of a state-supported education while insuring that the 
same benefit is conferred on all bona fide domiciliaries of this state whose 
permanent residence and legal citizenship is in Ohio, and whose actual 
source of financial support is subject to Ohio taxation. This rule is adopted 
pursuant to Chapter 119 of the Revised Code, and under the authority 
conferred upon the Ohio Department of Higher Education by Section 3333.31 
of the Ohio Revised Code.

For purposes of this rule, a “Resident of Ohio for all other legal purposes” 
shall mean any person who maintains a 12-month place or places of 
residence in Ohio, who is qualified as a resident to vote in Ohio and receive 
state welfare benefits, and who may be subjected to tax liability under Section 
5747.02 of the Ohio Revised Code; provided such person has not within 
the time prescribed by this rule, declared himself or herself to be or allowed 
himself or herself to remain a resident of any other state or nation for any of 
these or other purposes.

The dependent child of a parent or legal guardian, or the spouse of a person 
who, as of the first day of a term of enrollment, has accepted full-time 
self-sustaining employment and established domicile in the state of Ohio 
for reasons other than gaining the benefit of favorable tuition rates, shall be 
entitled to in-state residency.

“Financial support” as used in this rule, shall not include grants, scholarships 
and awards from persons or entities which are not related to the recipient.

An “institution of higher education” as used in this rule shall mean any 
university, community college, technical institute or college, general and 
technical college, medical college or private medical or dental college that 
receives a direct subsidy from the State of Ohio.

General Residency for Subsidy and Tuition Surcharge Purposes
The following persons shall be classified as residents of the state of Ohio for 
subsidy and tuition surcharge purposes:

1.	 Dependent students, at least one of whose parents or legal guardian has
been a resident of the state of Ohio for all other legal purposes for 12
consecutive months or more immediately preceding the enrollment of
such student in an institution of higher education.

2.	 Persons who have resided in Ohio for all other legal purposes for at least
12 consecutive months immediately preceding their enrollment in an
institution of higher education and who are not receiving, and have not
directly or indirectly received in the preceding twelve consecutive months, 
financial support from persons or entities who are not residents of Ohio for
all other legal purposes.

3.	 Persons who are living and are gainfully employed on a full-time or part-
time and self-sustaining basis in Ohio and who are pursuing a part-time
program of instruction at an institution of higher education. Under the
state’s new Forever Buckeye program the in-state resident tuition rate
applies to any Ohio high school graduate who returns to the state to enroll
in an Ohio college and establishes Ohio residency. 

Specific Exceptions and Circumstances
1.	 A person on active duty status in the United States military service who

is stationed and resides in Ohio and his or her dependents shall be 
considered residents of Ohio for these purposes as long as Ohio remains 
the state of such person’s domicile.

2.	 A person who enters and currently remains upon active duty status in the
United States military service while a resident of Ohio for all other legal
purposes and his or her dependents shall be considered residents of Ohio
for these purposes as long as Ohio remains the state of such person’s
domicile.

3.	 Section 3345.32 of the Ohio Revised Code requires that male students
who are Ohio residents and must register for selective service verify that
they have registered with the selective service in order to be considered
in-state residents to attend Ohio public colleges and universities.

4.	 Any alien holding an immigration visa or classified as a political refugee
shall be considered a resident of the state of Ohio for state subsidy and
tuition surcharge purposes in the same manner as any other student.

5.	 No person holding a student or other temporary visa shall be eligible for
Ohio residency for these purposes.

6.	 A dependent person classified as a resident of Ohio for these purposes
shall continue to be considered a resident during continuous full-time
enrollment, and until his or her completion of any one academic degree
program.

7.	 In determining residency of a dependent student, removal of the
student’s parents or legal guardian from Ohio shall not, during a period
of 12 months following such removal, constitute relinquishment of Ohio
residency status otherwise established under paragraph (C) (1) of this rule.

8.	 Any person once classified as a non-resident, upon the completion of 12
consecutive months of residency in Ohio for all other legal purposes, must
apply to the institution he or she attends for reclassification as a resident
of Ohio for these purposes if such person in fact wants to be reclassified
as a resident. Should such person present clear and convincing proof that
no part of his or her financial support is or in the preceding 12 consecutive
months has been provided directly or indirectly by persons or entities who
are not residents of Ohio for all other legal purposes, such person shall
be reclassified as a resident. Evidentiary determinations under this rule
shall be made by the institution which may require, among other things, 
the submission of information regarding the source of a student’s actual
financial support to that end.

9.	 Any reclassification of a person who was once classified as a non-resident
for these purposes shall have prospective application only from the date of
such reclassification.

10.	A person who is transferred by his employer beyond the territorial limits
of the 50 states of the United States and the District of Columbia while
a resident of Ohio for all other legal purposes and his or her dependents
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_________________________________________________ 

For the most current academic and student conduct policies,  
as well as additional policies and procedures of interest to students,  
go to www.starkstate.edu/policies. Printed copies may be requested 
in the Provost’s Office.

shall be considered residents of Ohio for these purposes as long as Ohio 
remains the state of such person’s domicile.

11.	A person who has been employed as a migrant worker in the state of
Ohio and his or her dependents shall be considered a resident for these
purposes provided such person has worked in Ohio at least four months
during each of the three years preceding the proposed enrollment.

Academic Policies 
and Procedures

Academic policies and procedures are designed to assist Stark State students 
in achieving academic success. The governance of the College routinely 
reviews policies and procedures to support student success and to promote 
the academic quality of our College. 

All current and official policies and procedures are maintained on the Stark 
State College website at www.starkstate.edu/policies at all times, including 
but not exclusive to 

Academic Forgiveness	 
Academic Honors 
Academic Probation and Dismissal 
Affirmative Action  
Anti-Harassment 
Attendance 
Audit of Credit Courses 
College Computing Resources  
Concealed Weapons 
Complaint Procedure 
Consensual Relationships  
Course Substitution 
Credit by Proficiency Examination 
Credit Residency Requirement 
Dean’s List  
Early Alert  
Final Grading System  
Grievance Procedures  
Grade Appeal 
Grade of Incomplete  
Graduation Requirements  
Honesty in Learning  
Medical Withdrawal 
Mid-term Grade 
Non-Payment Drop  
President’s List  
Probation and Dismissal 
Property Use 
Registration Deadline 
Smoking/Smokeless Tobacco Use  
Sexual Assault 
Standards of Academic Progress (SAP) 
Student Code of Conduct 
Student Records  
Transcripts  
Transfer Credit, Acceptance and Application 
Withdrawal Procedure 

The site is searchable at www.starkstate.edu/policies by opening the link 
marked Complete P&P (PDF), then right-clicking on the document and 
typing in the search phrase listed above. Students are responsible for being 
familiar with and adhering to College policies and procedures. Students 
without Internet access may use open labs to access www.starkstate.edu/
policies. Requests for printed copies of policies and procedures, or questions 
regarding any policy or procedure, should be directed to the Provost’s Office. 

College Commitment 
to Scholastic Honesty, 
Student Integrity and 
Honesty in Learning
Student integrity and scholastic honesty are an integral part of the College’s 
scholastic standard, academic quality and a foundation for our society. 
Faculty, staff and students are responsible for promoting honesty in learning. 
Students are responsible for reading and following the Honesty in Learning 
Policy available at www.starkstate.edu/policies. Any student who violates or 
assists another to violate the Honesty in Learning Policy will be penalized.

HONESTY IN LEARNING
Stark State College supports honesty in learning as an institutional value; 
therefore, dishonesty – such as cheating, plagiarism, or furnishing false 
information to the College or its staff – will subject a student to disciplinary 
action, which may include dismissal from the College. Faculty, staff and 
students are responsible for promoting honesty in learning. Students are 
responsible for being familiar with the policy located in the Student Handbook. 
Any student who violates or assists another to violate the Honesty in Learning 
Policy will be penalized.

• Plagiarism – According to the Council of Writing Program Administrators, 
“In an instructional setting, plagiarism occurs when a writer deliberately
uses someone else’s language, ideas, or other original (not common-
knowledge) material without acknowledging its source.”

• Coursework – Work done for class, which a student submits as the
student’s own work, will not contain that which has been obtained from
another, other than properly credited references, sources, and citations. 
The work which a student submits will be prepared in accordance with
course guidelines.

• Exams – Work done on a test, exam, or quiz will be the student’s own
and will not contain that which has been obtained from an inappropriate
source. A student will not obtain nor seek to obtain advanced access to
questions or advance copies of a test, exam or quiz without the instructor’s
permission.

Procedures regarding violations of the Honesty in Learning Policy are 
contained in the Policies and Procedures Manual.

State of Ohio Policy for 
Institutional Transfer

OHIO TRANSFER POLICY
Transfer students shall be subject to the catalog in force at the time of their 
admission to the receiving institution and to any revisions that occur after its 
publication and prior to their enrollment. Once admitted, transfer students 
shall be subject to the same regulations governing applicability of catalog 
requirements as native students. Furthermore, transfer students shall be 
accorded the same class standing and other privileges (e.g., financial aid, 
registration, parking privileges, etc.) as native students on the basis of the 
number of credits earned. For more information about credit transfer:  
www.regents.ohio.gov/transfer.
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TRANSFER MODULE COURSES 
English and Communications
Effective Speaking COM121
Interpersonal Communications 		 COM122
College Composition ENG124
Technical Report Writing 			 ENG221
Business Communication 			  ENG230
College Composition II			 ENG231

Mathematics	
Exploration in Modern Mathematics		 MTH108 
Statistics				 MTH 124, MTH124A and MTH124B
College Algebra			 MTH125, MTH125A, MTH125B
Trigonometry MTH130
Precalculus				  MTH135, MTH135A and MTH135B
Concepts of Calculus			 MTH221
Analytic Geometry and Calculus I		 MTH 223, MTH223A and MTH223B
Analytical Geometry and Calculus II 		 MTH224
Analytical Geometry and Calculus III		 MTH225
Linear Algebra MTH226
Ordinary Differential Equations		 MTH227

Arts and Humanities
British Literature: Medieval to 1785		 ENG 233
British Literature: 1785 to Present		 ENG 234  
Introduction to Shakespeare			 ENG235
American Literature: Colonial to 1865		 ENG 236
American Literature: 1865 to Present		 ENG 237
Major Modern Writers ENG241
Art History II ARTH22007
US History I: To 1877 			 HIS 121
US History II: From 1877			  HIS 122
Western Civilization: to 17th Century		 HIS221
Western Civilization: from 17th Century		  HIS222
Ethics PHL122
Understanding Architecture +		 ARCH10001
Art Survey + 				 ARTH12001
Art History I: Ancient and Medieval Art+		  ARTH22006
Art History II: Renaissance to Modern Art+   ARTH22007
Great Books I + 			 ENG22071
Great Books II+ 			 ENG22072
The Understanding of Music + 		 MUS22111
Music as a World Phenomenon+		 MUS22121
Interpreting the Black Experience I +     		 PAS23001
Interpreting the Black Experience II +     		 PAS23002

Social Science
General Psychology 			 PSY121
Psychology of Adjustment PSY122
Human Growth and Development 		 PSY123
Industrial/Organizational Psychology		 PSY124
Social Psychology 			 PSY220
Abnormal Psychology 			 PSY221
Political Science 			 PSC121
Basic Economics 			 BUS122
Microeconomics BUS221
Macroeconomics BUS222
Sociology SOC121
Society and Technology 			 SOC122
Dynamics of the Family 			 SOC123
Cultural Diversity 			 SOC225

Natural and Physical Science
Introduction to Anatomy & Physiology		 BIO101
Anatomy and Physiology I 			  BIO121
Anatomy and Physiology II 			  BIO122
Science, Energy and the Environment   		 BIO126
Human Biology 			 BIO127
Climate Studies BIO128
Meteorology BIO129
Ocean Studies BIO130
General Biology I			 BIO141
General Biology II			 BIO142
Principles of Microbiology 			  BIO221
General Genetics BIO241
Cell and Molecular Biology			  BIO242
Introduction to Chemistry 			  CHM101
General, Organic and Biological Chemistry I 	 CHM121, CHM121A and CHM121B
General, Organic and Biological Chemistry II 	 CHM122
General Chemistry I			 CHM141, CHM141A and CHM141B
General Chemistry II			 CHM142
Forensic Chemistry CHM205
Organic Chemistry I			 CHM241
Organic Chemistry II			 CHM242
Ecology ECO241
Physical Geology GEO141
Principles of Physics			 PHY101
Physics I				 PHY121, PHY121A and PHY121B 
Physics II PHY122
Astronomy PHY105
General Physics I with Calculus		 PHY221
General Physics II with Calculus		 PHY222

+ Indicates courses offered at Kent State - Stark campus
For the Transfer Module in chart form, www.starkstate.edu/transfermodul

MILITARY TRANSFER ASSURANCE GUIDELINES (MTAGs)
If you have served in the U.S. Armed Forces or National Guard, your training, 
experience and/or coursework may translate to college credit. All training, 
experience, and coursework must first be recognized by the American 
Council on Education (ACE) or a regional accrediting body, such as the Higher 
Learning Commission (HLC), in order to be eligible to earn college credit.

Military Transfer Assurance Guides (MTAGs) provide a statewide guarantee 
that certain types of military training, experience, and/or coursework align 
to existing college and university courses and will be awarded appropriate 
credit. The list of MTAGs approved for Stark State College by the Ohio 
Department of Higher Education can be found at www.starkstate.edu/mtags. 
More information about military transfer is also available at the  
Ohio Department of Higher Education, https://transfercredit.ohio.gov. 

TRANSFER ASSURANCE GUIDELINES (TAGs)
Students are guaranteed the transfer of applicable credits among Ohio’s 
public colleges and universities and equitable treatment in the application 
of credits to admissions and degree requirements. Students can complete 
specific general education courses anywhere in the public system as well as 
many courses in the degree/major that have been pre-identified for transfer. 
For more information about TAGs available through Stark State:  
www.starkstate.edu/tags.

TRANSFEROLOGY
Transferology is an online tool that helps students view program 
requirements, course equivalencies, and see how courses transfer to  
another college or university. To get access to all that Transferology has to 
offer: www.transferology.com/welcome.htm.

PRIOR LEARNING ASSESSMENT
To help students earn postsecondary certificates and degrees, Stark State 
College will advance and promote the awarding of credit to students for prior 
learning based on transparent, consistent, and rigorous statewide standards. 
Assessing the prior learning of students recognizes that college-level 
learning is acquired through means in addition to credit course enrollment. 
Prior Learning Assessment (PLA) is a comprehensive phrase used to 
reference the evaluation methods to measure prior learning experience. PLA 
extends articulation and transfer policy to current professional licensure or 
certification; completion of formal training/certificate – including non-credit 
training; military transcript/ACE transcript; portfolio; divisional proficiency 
exam/challenge exam; personal interview; bypass prerequisites; or CLEP or 
AP up to the maximum established credit hours. Prior Learning Assessment 
(PLA) is evaluation of learning acquired outside of the college and is 
documented as “CR” credit.

AA/AS DEGREES 
Stark State’s associate of arts and associate of science degrees are the first 
step to a bachelor’s degree, providing a foundation in general education 
with special emphasis on the baccalaureate degree students plan to pursue. 
These transfer degrees are intended as an affordable, transferable beginning 
to a four-year degree. Students should talk with their academic advisor for 
more information.

TRANSFER MODULE
Another option for students is the transfer module, which guarantees the 
transfer of a minimum of 36-40 semester credit hours of specified courses in 
English, mathematics, arts and humanities, social sciences and natural and 
physical sciences from Stark State to any Ohio public college or university 
and vice versa. For more information about Stark State’s transfer module: 
www.starkstate.edu/transfermodule. 
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NARCOTICS: OTHER CONTROLLED SUBSTANCES (LSD, PCP)
Effects of Occasional and Extended Use 
Hallucinations, distortion of senses, memory loss, disruption of motor skills, 
permanent cognitive damage, bizarre behavior, severe disorientation.

Criminal Sanctions/Penalties
• Possession or use: Ranges from rehabilitation programs to substantial

years of confinement and fines.
• Sell, offer to sell, and distribute for sale; Penalty determined by the amount

of substance, with fines in large amounts (exceeding $1,000,000) and life
imprisonment.

NARCOTICS: DEPRESSANTS (BARBITURATES AND 
TRANQUILIZERS) 

Effects of Occasional and Extended Use 
Death, coma, altered perception, physical dependence, dangerous withdrawal 
symptoms, staggered walk, difficulty breathing, slurred speech, psychological 
dependence.

Criminal Sanctions/Penalties
• Possession or use: Ranges from rehabilitation programs to substantial

years of confinement and fines.
• Sell, offer to sell, and distribute for sale; Penalty determined by the amount

of substance, with fines in large amounts (exceeding $1,000,000) and life
imprisonment.

Note: Distribution of controlled substances in or near schools and colleges 
can result in penalties twice the regular for the same offense. Trafficking in 
drugs can result in forfeiture of property including motor vehicles, vessels, 
money, real property and other personal property.

COLLEGE SANCTIONS
Students – The unlawful use, possession, sale, manufacture, or distribution 
of drugs and alcohol subjects any student discipline pursuant to established 
College procedures and to sanctions up to and including suspension or 
dismissal from the College. Any student violating this policy or otherwise 
engaging in illegal conduct will also be referred for criminal prosecution.

College employees – Under the influence, possession, or use, furnishing to 
a minor: Sanctions up to and including termination. Any employee engaging 
in the illegal use, possession, sale, manufacture, or distribution of drugs and 
alcohol will be subject to disciplinary procedures outlined in the Policy and 
Procedure Manual with sanctions up to and including termination from the 
College.

SUPPORT AND RESOURCES
Twelve Step programs are self-help groups based on the spiritual concepts 
of Alcoholics Anonymous. They are often used as inpatient and outpatient 
treatment aftercare.

Some Twelve Step Programs available
• Adult Children of Alcoholics • Cocaine Anonymous
• Alcoholics Anonymous		 • Narcotics Anonymous
• Co-dependency Anonymous • Overeater Anonymous

These local information and referral agencies can give you information about 
assessment, treatment and support resources:

• Alcohol and Drug Assistance - 330-453-8811
• Crisis Intervention Center - 330-452-6000 or 1-800-956-6630
• Stark State College Security Department
• Interfaith Campus Ministry
• Stark State College counseling services -330-494-6170, Ext. 4219
• Quest Recovery and Prevention Services - 330-453-8252

Drug Free Schools 
and Communities Act 
Amendments of 1989 Policy
ALCOHOL
Effects of Occasional and Extended Use 
Impotence and infertility; high blood pressure; heart attacks; strokes; cirrhosis 
of the liver; cancer of the liver, stomach, esophagus or larynx; stomach 
ulcers; colitis; fetal alcohol syndrome; premature aging; birth defects; slowed 
reaction; slurred speech; unconsciousness.

Criminal Sanctions/Penalties
• Purchase under 21: Maximum fine of $1,000.
• Possess or consume under 21: Maximum fine of $100.
• Open container violation: Maximum fine of $1,000.
• Consumption in a motor vehicle: Maximum confinement of 30 days.

MARIJUANA
Effects of Occasional and Extended Use 
Chronic lung cancer, brain damage, high blood pressure, diminished 
immunity, premature aging, impairment of memory, diminished motor 
skills, birth defects, fetal alcohol syndrome, mood swings, loss of ambition, 
increased apathy, decline in school and work performance.

Criminal Sanctions/Penalties
• Unlawful possession of use:  Maximum penalties, depending on amount, 

may result in fine of $5,000 and/or maximum confinement of 10 years.
• Sell, offer to sell, or distribute for sale: Maximum fine of $7,500 and/or

maximum confinement of 25 years.

NARCOTICS: COCAINE, CRACK COCAINE
Effects of Occasional and Extended Use 
Seizures, stroke, cardiac or respiratory arrest, convulsions, delirium and 
paranoia, insomnia, anxiety, irritability, nasal problems, powerful addiction, 
disorientation.

Criminal Sanctions/Penalties
• Possession or use: Ranges from rehabilitation programs to substantial

years of confinement and fines.
• Sell, offer to sell, and distribute for sale: Penalty determined by the amount

of substance, with fines in large amounts (exceeding $1,000,000) and life
imprisonment.

NARCOTICS: HEROIN, OPIUM, MORPHINE
Effects of Occasional and Extended Use 
Cardiac arrest, vein inflammation, insomnia, serum hepatitis, convulsions, 
skin abscesses, death, physical dependence, difficulty breathing, nausea, 
constricted pupils, panic.

Criminal Sanctions/Penalties
• Possession or use: Ranges from rehabilitation programs to substantial

years of confinement and fines.
• Sell, offer to sell, and distribute for sale; Penalty determined by the amount

of substance, with fines in large amounts (exceeding $1,000,000) and life 
imprisonment.
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SSC CONCEALED WEAPONS POLICY
The use, possession or carrying of a handgun or other weapon by any person 
who is not a professional law enforcement officer on College property is 
prohibited and in violation of state law. In summary, the Stark State College 
concealed weapons policy states, (as of March 21, 2017):

A) Except as provided in paragraph B below, the use, possession or carrying
of a firearm or other weapon on property owned or leased by the College, by
any person other than a College Security Officer or qualified law enforcement
officer as defined in Section 2901.01(A)(11) of the Ohio Revised Code, is
prohibited and in violation of State Law. 

B) Pursuant to Ohio Revised Code Section 2923.126 (B)(5), any person
licensed to carry a concealed handgun may have a handgun on property
owned or leased by the College ONLY if it is in a locked motor vehicle or
the licensee is in the immediate process of placing the handgun in a locked
motor vehicle.

To view the College’s official concealed weapons policy in its entirety, visit 
www.starkstate.edu/policies and click the Complete P & P link.
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In an effort to meet the needs of students, courses required in each of the programs are scheduled in sequence 
to accommodate those attending on a full-time or part-time basis. All students should consult their academic 
advisors to plan their schedules and course sequence appropriately. To keep pace with progress, the College 
reserves the right to change fees, academic programs, course descriptions or any other statements contained 
in this catalog at the discretion of the College or its Board of Trustees.

ADMINISTRATIVE SERVICES,  
LEGAL ASSISTING & COURT REPORTING
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1920 Catalog LEGAL ASSISTING 2105 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 

or Proficiency 
AOT130 Editing, Proofreading and Language Skills 3  
AOT121 Keyboarding/Formatting^ 3 AOT101 or Proficiency 
PSC122 Introduction to Law and the Legal System^ 3 IDS102 or Proficiency 
JCR131 Legal Terminology 3  
  16  
Second Semester    
AOT127 Word Processing – Microsoft Word^ 3 ITD100 or Proficiency 
AOT129 Keyboarding Skill Building 1 AOT121 
AOT239 Legal Transcription 3 AOT130 and  

pre-co-AOT129 
AOT224 Legal Office Procedures 3 AOT121 and AOT130 
AOT132 Records Management^ 3 IDS102 or Proficiency 
MTH108 
  or 
MTH124 

Explorations in Modern Mathematics^ 
     or 
Statistics^ Ω 

3 
or 
3 

 
Check for prerequisites 

  16  
Third Semester    
AOT226 Spreadsheet - Microsoft Excel^ 3 ITD100 or Proficiency 
AOT237 Legal Office Applications 3 AOT239 and AOT224 
PSC121 Political Science 3  
SOC225 Cultural Diversity 3  
ACC121 Principles of Accounting 3  
      15  
Fourth Semester    
COM121 Effective Speaking 3  
BUS121 
  or 
PSC221 

Business Administration^ 
     or 
State and Local Government 

3 
or 
3 

IDS102 or Proficiency 
or 

PSC121 
AOT232 AOT Practicum+++▲+ 2 AOT227 or AOT237 or 

AOT228 
AOT235 Legal Research and Writing 3  
PSC123 Government and Legal Ethics^ 3 IDS102 or Proficiency 
ITD108 Microsoft Outlook^ 1 IDS102 or Proficiency 
  15  
 TOTAL CREDITS 62  

   
^Based on SSC placement score 
Ω MTH124 should only be taken by students planning to transfer to a four-year institution. 
^^To promote student success, this course should be taken in the first semester 
+++Legal Assisting should complete AOT237; AOP students should take AOT227; AOP Virtual students should take AOT228 
▲+ Spring only courses.  Please see your academic advisor for availability. 
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1920 Catalog ONE-YEAR CERTIFICATE 
LEGAL ASSISTING 2106 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for students seeking a one-year certificate. 
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 

or Proficiency 
AOT121 Keyboarding/Formatting 3 AOT101 or Proficiency 
AOT130 Editing, Proofreading and Language Skills 3  
PSC123 Government and Legal Ethics^ 3 IDS102 or Proficiency 
JCR131 Legal Terminology 3  
  16  
Second Semester    
AOT224 Legal Office Procedures 3 AOT121 and AOT130 
AOT129 Keyboarding Skill Building 1 AOT121 
AOT127 Word Processing – Microsoft Word^ 3 ITD100 or Proficiency 
MTH108 
    or 
MTH124 

Explorations in Modern Mathematics^  
        or 
Statistics^ Ω 

3 
or 
3 

 
Check for prerequisites 

AOT239 Legal Transcription 3 AOT130 and  
pre-co-AOT129 

  13  
Third Semester (Summer)   
AOT237 Legal Office Applications 3 AOT239 and AOT224 
SOC225 Cultural Diversity 3  
  6  
 TOTAL CREDITS 35  

 
^Based on SSC placement score 
Ω MTH124 should only be taken by students planning to transfer to a four-year institution. 
^^To promote student success, this course should be taken in the first semester 
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1920 Catalog ADMINISTRATIVE OFFICE PROFESSIONAL 2120 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester.  They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 

Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
AOT110 Introduction to Administrative Assisting 1  
AOT130 Editing, Proofreading and Language Skills 3  
AOT121 Keyboarding/Formatting^ 3 AOT101 or Proficiency 
ITD122 Computer Applications for Professionals^ 3 ITD100 or Proficiency 
IMT122 Graphic Arts Design 3 ITD100 or Proficiency 
AOT127 Word Processing – Microsoft Word^ 3 ITD100 or Proficiency 
  17  
Second Semester    
BUS121 Business Administration^ 3 IDS102 or Proficiency 
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 

Proficiency 
AOT134 Form Design Essentials 1 AOT127 
AOT129 Keyboarding Skill Building 1 AOT121 

AOT128   Document Development and Website 
Maintenance▲+ 3 ITD100 or Proficiency 

AOT132 Records Management^ 3 IDS102 or Proficiency 
MTH108 
     or 
MTH124 

Explorations in Modern Mathematics^ 
     or 
Statistics^ Ω 

3 
or 
3 

Check for prerequisites 

  17  
Third Semester    
AOT226 Spreadsheet – Microsoft Excel^ 3 ITD100 or Proficiency 
AOT227 Administrative Procedures and Systems▲- 3 (ITD122 or AOT127) and 

AOT130 and (AOT121 or 
AOT129) 

ACC130 Business Law and Ethics 3  
SOC225 Cultural Diversity 3  
PSY121  
    or  
SOC121 

General Psychology^ 
     or   
Sociology^ 

3 
or 
3 

IDS102 or Proficiency 
or 

IDS102 or Proficiency 
AOT107 Digital Technologies 1  
      16  
Fourth Semester    
ACC121 Principles of Accounting 3  
COM121 Effective Speaking 3  
AOT232 AOT Practicum+++▲+ 2 AOT227 or AOT237 or AOT228 
AOT236 Database Applications – Microsoft Access^▲+ 3 ITD100 or Proficiency 
ITD108 Microsoft Outlook^ 1 IDS102 or Proficiency 
  12  
 TOTAL CREDITS 62  

^Based on SSC placement score. 
Ω MTH124 should only be taken by students planning to transfer to a four-year institution. 
^^To promote student success, this course should be taken in the first semester. 
+++Legal Assisting should complete AOT237; AOP students should take AOT227; AOP Virtual students should take AOT228 
Successful completion of ITD102, ITD104, ITD105, and ITD106 is equivalent to and may be substituted for ITD122 
▲- Fall only courses.  Please see your academic advisor for availability. 
▲+ Spring only courses.  Please see your academic advisor for availability. 
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1920 Catalog ONE-YEAR CERTIFICATE 
ADMINISTRATIVE OFFICE PROFESSIONAL 2122 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for students seeking a one-year certificate. 
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
AOT110 Introduction to Administrative Assisting 1  

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 
or Proficiency 

SOC225 Cultural Diversity 3  
ITD122 Computer Applications for Professionals^ 3 ITD100 or Proficiency 
AOT121 Keyboarding/Formatting^ 3 AOT101 or Proficiency 
AOT127 Word Processing – Microsoft Word^ 3 ITD100 or Proficiency 
  17  
Second Semester (Summer)    
AOT226 Spreadsheet – Microsoft Excel^ 3 ITD100 or Proficiency 
AOT130 Editing, Proofreading and Language Skills 3  
ITD108 Microsoft Outlook 1 IDS102 or Proficiency 
  7  
Third Semester    
AOT107 Digital Technologies 1  
AOT132 Records Management^ 3 IDS102 or Proficiency 
AOT134 Form Design Essentials 1 AOT127 

AOT227 Administrative Procedures and Systems▲- 3 
(ITD122 or AOT127) and 
AOT130 and (AOT121 or 

AOT129) 
PSY121  
     or  
SOC121 

General Psychology^   
     or   
Sociology^ 

3 
or 
3 

IDS102 or Proficiency 
or 

IDS102 or Proficiency 
  11  
 TOTAL CREDITS 35  

 
^Based on SSC placement score 
^^To promote student success, this course should be taken in the first semester 
Successful completion of ITD102, ITD104, ITD105, and ITD106 is equivalent to and may be substituted for ITD122 
▲- Fall only courses.  Please see your academic advisor for availability. 
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1920 Catalog ADMINISTRATIVE OFFICE PROFESSIONAL – 
MANAGEMENT MAJOR 2123 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 

Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
AOT110 Introduction to Administrative Assisting 1  

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

AOT130 Editing, Proofreading and Language Skills 3  
AOT121 Keyboarding/Formatting^ 3 AOT101 or Proficiency 
TDS123 Team Building Dynamics 3  
BUS121 Business Administration^ 3 IDS102 or Proficiency 
  17  
Second Semester    
ACC121 Principles of Accounting 3  
AOT127 Word Processing – Microsoft Word^ 3 ITD100 or Proficiency 
MGT121 Principles of Management 3 BUS121 or ENT120 
ITD108 Microsoft Outlook^ 1 IDS102 or Proficiency 
ITD140 Digital Project Management 3 ITD100 or Proficiency 
MTH108 
     or 
MTH124 

Explorations in Modern Mathematics^ 
     or 
Statistics^ Ω 

3 Check for prerequisites 

  16  
Third Semester    
AOT226 Spreadsheet – Microsoft Excel^ 3 ITD100 or Proficiency 

AOT227 Administrative Procedures and Systems^▲- 3 
(ITD122 or AOT127) and 

AOT130 and  
(AOT121 or AOT129) 

PSY121  
    or  
SOC121 

General Psychology^    
     or  
Sociology^ 

3 
or 
3 

IDS102 or Proficiency 
or 

IDS102 or Proficiency 
MGT221   Supervision 3 MGT121 
SOC225 Cultural Diversity 3  
      15  
Fourth Semester    
COM121 Effective Speaking 3  
AOT236 Database Applications Microsoft Access^▲+ 3 ITD100 or Proficiency 
AOT132 Records Management^ 3 IDS102 or Proficiency 
AOT232 AOT Practicum+++▲+ 2 AOT227 or AOT237 or AOT228 

ACC229 Computerized Accounting Applications 3 (AOT226 or ITD122) and 
(ACC121 or ACC132) 

  14  
 TOTAL CREDITS 62  

^Based on SSC placement score 
Ω MTH124 should only be taken by students planning to transfer to a four-year institution. 
^^To promote student success, this course should be taken in the first semester 
+++Legal Assisting should complete AOT237; AOP students should take AOT227; AOP Virtual students should take AOT228 
▲- Fall only courses.  Please see your academic advisor for availability. 
▲+ Spring only courses.  Please see your academic advisor for availability. 
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1920 Catalog ADMINISTRATIVE OFFICE PROFESSIONAL – 
VIRTUAL OFFICE PROFESSIONAL MAJOR 2124 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

AOT130 Editing, Proofreading and Language Skills 3  
AOT121 Keyboarding/Formatting^ 3 AOT101 or Proficiency 
ITD122 Computer Applications for Professionals^ 3 ITD100 or Proficiency 
AOT127 Word Processing – Microsoft Word^ 3 ITD100 or Proficiency 
  16  
Second Semester    
BUS121 Business Administration^ 3 IDS102 or Proficiency 
ACC121 Principles of Accounting 3  

AOT128 Document Development and Website 
Maintenance▲+ 3 ITD100 or Proficiency 

ENT120 Entrepreneurship^ 3 IDS102 or Proficiency 
MTH108 
     or 
MTH124 

Explorations in Modern Mathematics^ 
     or 
Statistics^ Ω 

3 
or 
3 

Check for prerequisites 

AOT140 Virtual Assistant Fundamentals▲- 1 ITD100 or Proficiency 
  16  
Third Semester    
AOT134 Form Design Essentials 1 AOT127 
AOT226 Spreadsheet – Microsoft Excel^ 3 ITD100 or Proficiency 
AOT228 Virtual Administrative Assistant Procedures▲- 3 AOT140 
ACC130 Business Law and Ethics 3  
PSY121  
    or  
SOC121 

General Psychology^  
     or   
Sociology^ 

3 
or 
3 

IDS102 or Proficiency 
or 

IDS102 or Proficiency 

ACC229 Computerized Accounting Applications 3 (AOT226 or ITD122) and 
(ACC121 or ACC132) 

      16  
Fourth Semester    
SOC225 Cultural Diversity 3  
COM122 Interpersonal Communication 3  
AOT232 AOT Practicum+++▲+ 2 AOT227 or AOT237 or AOT228 
AOT236 Database Applications – Microsoft Access^▲+ 3 ITD100 or Proficiency 
AOT107 Digital Technologies 1  
ITD108 Microsoft Outlook^ 1 IDS102 or Proficiency 
  13  
 TOTAL CREDITS 61  

^Based on SSC placement score 
Ω MTH124 should only be taken by students planning to transfer to a four-year institution. 
^^To promote student success, this course should be taken in the first semester 
+++Legal Assisting should complete AOT237; AOP students should take AOT227; AOP Virtual students should take AOT228 
Successful completion of ITD102, ITD104, ITD105, and ITD106 is equivalent to and may be substituted for ITD122 
▲- Fall only courses.  Please see your academic advisor for availability. 
▲+ Spring only courses.  Please see your academic advisor for availability. 
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1920 Catalog TRAINING & DEVELOPMENT TECHNOLOGY 2128 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester.  They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 

Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
ITD108 Microsoft Outlook^ 1 IDS102 or Proficiency 
TDS121 Introduction to Training and Development 3  
TDS122 Training Logistics 1  
COM226 Organizational Communication 3  
TDS123 Team Building Dynamics 3  
  12  
Second Semester    
ITD109 Presentation Technologies for the Trainer^ 1 ITD100 or Proficiency 
AOT121 Keyboarding/Formatting^ 3 AOT101 or Proficiency 
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 

Proficiency 
AOT130 Editing, Proofreading and Language Skills 3  
BUS121 Business Administration^ 3 IDS102 or Proficiency 
TDS124 Instructional Design for the Trainer 3 TDS121 
  16  
Third Semester    
TDS220 Measuring and Evaluating Training 3 pre-co-TDS122 
AOT226 Spreadsheet - Microsoft Excel^ 3 ITD100 or Proficiency 
COM121 Effective Speaking 3  
TDS221 Introduction to eLearning Tools 1  
SOC121 Sociology^ 3 IDS102 or Proficiency 
TDS222 Creating and Implementing Online Training 3 TDS221 
  16  
Fourth Semester    
ENG221 Technical Report Writing 3 ENG124 
MTH124 Statistics^                                                                                                                                                 3 MTH093 or Pre-Co-MTH024 or 

Proficiency 
PSY124 Industrial/Organizational Psychology 3  
PHL122 Ethics  3  
ITD123 MAC Concepts 1  
TDS223 ADDIE Capstone Course 3 TDS124 
  16  

 TOTAL CREDITS 60  
    

^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
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1920 Catalog JUDICIAL COURT REPORTING MAJOR 2158 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 

Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    
 

Software/Machine 
A computerized stenograph machine and Case Catalyst student version must be purchased prior to beginning this program. Please 
contact an academic advisor in the JCR program for more information. 
 

First Semester College Name of Course Credit Hours Pre- and Co-requisites 
FYE1100 Clark College Readiness 1 Take first semester 
    or     or                  or or or 
SSC101 Stark Student Success Seminar^^ 1 Take first semester 
ENG1111 Clark English 1 3 CPE 0300 B↑ or CPE 0400 

C↑; Pre/Co-req; CPE 0200 
AOT121 Stark Keyboarding/Formatting^ 3 AOT101 or Proficiency 
AOT130 Stark Editing, Proofreading and Language Skills 3  
JCR1001 Clark Realtime Theory I (8-week) 3  
JCR1002 Stark Realtime Theory II (8-week) 3 JCR1001 
   16  
Second Semester     
JCR1003 Clark Realtime Theory Applications (8-week) 3 JCR1002 
JCR1101 Clark Skill Building I (8 week) 3 JCR1003 
JCR131 Stark Legal Terminology 3  
ITD122 Stark Computer Applications for Professionals^ 3 ITD100 or Proficiency  
MTH1060 Clark Business Math 3  
   15  
Summer Semester     
JCR1102 Stark Skill Building II (8 week) 3 JCR1101 
BIO125 Stark Medical Terminology 3  
   6  
Third Semester     
JCR2103 Clark Skill Building III (8 week) 3 JCR1102 
JCR2104 Stark Skill Building IV (8-week) 3 JCR2103 
ENG2211 Clark Business Communication 3 ENG1111 or OAD1105 
JCR2200 Clark Realtime Business Procedures 3 MTH1060 
PHL122 Stark Ethics 3  
   15  
Fourth Semester     
JCR2105 Clark Skill Building V (8-week) 3 JCR2104 
JCR2106 Stark Skill Building VI (8-week) 3 JCR2105 
JCR2400 Stark JCR Internship 2 Department Chair approval 
JCR2300 Clark CAT/Transcript Production 2 JCR2200 
 Clark Social/Behavioral Science Elective 3  
   13  
   

TOTAL CREDITS 
 

65 
 

 
^Based upon SSC placement score. 
^^To promote student success, this course should be taken in the first semester. 
Successful completion of ITD102, ITD104, ITD105, and ITD106 is equivalent to and may be substituted for ITD122. 

↑ (or better) 
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In an effort to meet the needs of students, courses required in each of the programs are scheduled in sequence 
to accommodate those attending on a full-time or part-time basis. All students should consult their academic 
advisors to plan their schedules and course sequence appropriately. To keep pace with progress, the College 
reserves the right to change fees, academic programs, course descriptions or any other statements contained 
in this catalog at the discretion of the College or its Board of Trustees.

 
BUSINESS & ACCOUNTING
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1920 Catalog ACCOUNTING – CORPORATE MAJOR 2001 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
BUS124 Business Analysis with Algebra^** 3 (MTH092 or proficiency) and 

(IDS102 or proficiency) 
  4  
Second Semester    
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 

Proficiency 
ACC132 Financial Accounting* 4 BUS124 
COM121 Effective Speaking 3  
AOT226 Spreadsheet - Microsoft Excel^ 3 ITD100 or Proficiency 
ACC130 Business Law and Ethics 3  
  16  
Third Semester    
ACC133 Managerial Accounting 4 ACC132 
BUS221 Microeconomics^ 3 IDS102 or Proficiency 

MTH124 Statistics^ 3 MTH093 or Pre-Co-MTH024 
or Proficiency 

ACC221 Intermediate Accounting I 4 ACC132 
  14  
Fourth Semester    
ACC222 Intermediate Accounting II 3 ACC221 
ACC223 Cost Accounting 4 ACC133 
ACC131 Taxation I 4 pre-co-ACC132 
Technical Elective 2 3 Check for prerequisites 
  14  
Fifth Semester    
Arts & Humanities Elective 1 3 Check for prerequisites 
ACC225 
     or 
ACC237 

Auditing♦ 
     or 
Fraud Examination♦▲ 

4 
or 
3 

pre-co-ACC222 
or 

ACC133 
FIN220 Business Finance 3 ACC133 
ACC238 Financial Statement Analysis▲ 4 ACC133 
Technical Elective2 3 Check for prerequisites 
  16-17  
 TOTAL CREDITS 64-65  

 
^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
*Students may elect to take ACC121 Principles of Accounting as an introduction to accounting prior to taking this course. 
**BUS124 is the equivalent to BUS123. Students who have successfully completed BUS123 do not need to take BUS124. 
♦Course should be chosen following consultation with academic advisor. 
▲Course offerings vary by semester. Please see your academic advisor for availability. 
1 Arts & Humanities Elective: ENG233, ENG234, ENG235, ENG236, ENG237, ENG241, HIS121, HIS122, HIS221, HIS222, PHL122 or SOC225  
2 Technical Electives: ACC226, ACC227, ACC229, ACC232, ACC234, ACC235, ACC240, ACC241 
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1920 Catalog ACCOUNTING – CPA MAJOR 2002 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
BUS124 Business Analysis with Algebra^** 3 (MTH092 or proficiency) and 

(IDS102 or proficiency) 
  4  
Second Semester    
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 

Proficiency 
ACC130 Business Law and Ethics 3  
ACC132 Financial Accounting* 4 BUS124 
Arts & Humanities Elective 1 3 Check for prerequisites 
  13  
Third Semester    
ACC133 Managerial Accounting 4 ACC132 
AOT226 Spreadsheet - Microsoft Excel^ 3 ITD100 or Proficiency 
ACC131 Taxation I 4 pre-co-ACC132 
MTH124 Statistics^ 3 MTH093 or Pre-Co-MTH024 

or Proficiency 
BUS221 Microeconomics^ 3 IDS102 or Proficiency 
  17  
Fourth Semester    
ACC221 Intermediate Accounting I 4 ACC132 
ACC238 Financial Statement Analysis▲ 4 ACC133 
ACC231 Taxation II 3 ACC131 
ACC232                         Governmental and Not-for-Profit Accounting 3 ACC132 
  14  
Fifth Semester    
ACC222 Intermediate Accounting II 3 ACC221 
ACC223 Cost Accounting 4 ACC133 
ACC225 Auditing 4 pre-co-ACC222 
FIN220 Business Finance 3 ACC133 
ACC226 Advanced Accounting 3 pre-co-ACC222 
  17  
 TOTAL CREDITS 65  

 
^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
*Students may elect to take ACC121 Principles of Accounting as an introduction to accounting prior to taking this course. 
**BUS124 is the equivalent to BUS123. Students who have successfully completed BUS123 do not need to take BUS124. 
1 Arts & Humanities Elective: ENG233, ENG234, ENG235, ENG236, ENG237, ENG241, HIS121, HIS122, HIS221, HIS222, PHL122, SOC225 
▲Course offerings vary by semester. Please see your academic advisor for availability. 
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1920 Catalog ACCOUNTING – TAX MAJOR 2007 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 

Proficiency 
BUS124 Business Analysis with Algebra^** 3 (MTH092 or proficiency) and 

(IDS102 or proficiency) 
ACC130 Business Law and Ethics 3  
Arts & Humanities Elective1 3 Check for prerequisites 
  13  
Second Semester    
ACC132 Financial Accounting* 4 BUS124 
AOT226 Spreadsheet - Microsoft Excel^ 3 ITD100 or Proficiency 
BUS221 Microeconomics^ 3 IDS102 or Proficiency 
COM121 Effective Speaking 3  
ACC131 Taxation I 4 pre-co-ACC132 
  17  
Third Semester    
ACC221 Intermediate Accounting I 4 ACC132 
ACC133 Managerial Accounting 4 ACC132 
MTH124 Statistics^ 3 MTH093 or Pre-Co-MTH024 

or Proficiency 
ACC231 Taxation II 3 ACC131 
ACC227 Payroll Accounting 3 pre-co-ACC121 or 

pre-co-ACC132 
  17  
Fourth Semester    
ACC222 Intermediate Accounting II 3 ACC221 
ACC223 Cost Accounting 4 ACC133 
ACC225 
    or 
ACC237 

Auditing♦ 
    or 
Fraud Examination♦▲ 

4  
or  
3 

pre-co-ACC222 
or 

ACC133 
FIN220 Business Finance 3 ACC133 
ACC234 Advanced Payroll▲ 3 ACC227 
  16-17  
 TOTAL CREDITS 63-64  

 
^Based upon SSC placement score.  
^^To promote student success, this course should be taken in the first semester.  
*Students may elect to take ACC121 Principles of Accounting as an introduction to accounting prior to taking this course.  
**BUS124 is the equivalent to BUS123.  Students who have successfully completed BUS123 do not need to take BUS124. 
♦Course should be chosen following consultation with academic advisor. 
▲Course offerings vary by semester. Please see your academic advisor for availability. 
1 Arts & Humanities Elective: ENG233, ENG234, ENG235, ENG236, ENG237, ENG241, HIS121, HIS122, HIS221, HIS222, PHL122, SOC225 
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1920 Catalog ACCOUNTING – COMPUTER INFORMATION 
MAJOR 2008 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

BUS124 Business Analysis with Algebra^** 3 (MTH092 or proficiency) and 
(IDS102 or proficiency) 

    
AOT226 Spreadsheet - Microsoft Excel^ 3 ITD100 or Proficiency 
ACC130 Business Law and Ethics 3  
  13  
Second Semester    
ACC132 Financial Accounting* 4 BUS124 
COM121 Effective Speaking 3  
BUS221 Microeconomics^ 3 IDS102 or Proficiency 
ITD102 Computer Applications – Word^ 1 ITD100 or Proficiency 
ITD104 Computer Applications – PowerPoint^ 1 ITD100 or Proficiency 
ITD106 Computer Applications – Access^ 1 ITD100 or Proficiency 
Arts and Humanities Elective 1 3 Check for prerequisites 
  16  
Third Semester    
ACC221 Intermediate Accounting I 4 ACC132 
ACC133 Managerial Accounting 4 ACC132 
ACC131 Taxation I 4 pre-co-ACC132 

CPD121 Data Modeling and Database Design^ 3 (IDS102 or Proficiency) and  
(ITD100 or Proficiency) 

Technical Elective II 3 3 Check for prerequisites 
  18  
Fourth Semester    
    
ACC237 Fraud Examination▲ 3 ACC133 

MTH124 Statistics^ 3 MTH093 or Pre-Co-MTH024 or 
Proficiency 

ACC229 Computerized Accounting Applications 3 (AOT226 or ITD122) and  
(ACC121 or ACC132) 

Technical Elective I 2 3 Check for prerequisites 
Technical Elective II 3 3 Check for prerequisites 
  15  
 TOTAL CREDITS 62  

 
^Based upon SSC placement score. 
^^To promote student success, this course should be taken in the first semester. 
*Students may elect to take ACC121 Principles of Accounting as an introduction to accounting prior to taking this course. 
**BUS124 is the equivalent to BUS123. Students who have successfully completed BUS123 do not need to take BUS124. 
▲Course offerings vary by semester. Please see your academic advisor for availability. 
1 Arts & Humanities Elective: ENG233, ENG234, ENG235, ENG236, ENG237, ENG241, HIS121, HIS122, HIS221, HIS222, PHL122, SOC225  
2 Technical Elective I: ACC227, ACC231, ACC234, ACC235 
3 Technical Elective II: CIS125, CIS221, CPD123, WDD121 
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1920 Catalog ACCOUNTING SERVICES FOR HEALTH 
ADMINISTRATION MAJOR 2009 

Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011   
or Proficiency 

BUS124 Business Analysis with Algebra^** 3 (MTH092 or proficiency) and 
(IDS102 or proficiency) 

AOT226 Spreadsheet - Microsoft Excel^ 3 ITD100 or Proficiency 
BIO125 Medical Terminology+++ 3  
COM121 Effective Speaking 3  
  16  
Second Semester    
ACC132 Financial Accounting* 4 BUS124 
HIT230 Health Care Delivery in the U.S.+++ 2  

MTH124 Statistics^ 3 MTH093 or Pre-Co-MTH024 or 
Proficiency 

BUS221 Microeconomics^ 3 IDS102 or Proficiency 
Arts & Humanities Elective 1 3 Check for prerequisites 
  15  
Third Semester    
ACC221 Intermediate Accounting I 4 ACC132 
ACC133 Managerial Accounting 4 ACC132 
ACC232 Governmental and Not-For-Profit Accounting 3 ACC132 

ACC229 Computerized Accounting Applications 3 (AOT226 or ITD122) and 
(ACC121 or ACC132) 

MAT231 Reimbursement for Health Care Services+++ 3  
  17  
Fourth Semester    
ACC237 Fraud Examination▲ 3 ACC133 
ACC223 Cost Accounting 4 ACC133 
FIN220 Business Finance 3 ACC133 
ACC131 Taxation I 4 pre-co-ACC132 

HIT123 Healthcare Legal and Ethical Issues+++ 2 pre-co-HIT230 
or co-HIT121 

  16  
 TOTAL CREDITS 64  

 
^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
*Students may elect to take ACC121 Principles of Accounting as an introduction to accounting prior to taking this course. 
**BUS124 is the equivalent to BUS123.  Students who have successfully completed BUS123 do not need to take BUS124. 
+++Students must take Health courses in the sequence as shown. 
▲Course offerings vary by semester. Please see your academic advisor for availability. 
1 Arts & Humanities Elective: ENG233, ENG234, ENG235, ENG236, ENG237, ENG241, HIS121, HIS122, HIS221, HIS222, PHL122, SOC225 
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1920 Catalog ACCOUNTING – FORENSIC ACCOUNTING 
MAJOR 2011 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 
or Proficiency 

BUS124 Business Analysis with Algebra^** 3 (MTH092 or proficiency) and 
(IDS102 or proficiency) 

BUS221 Microeconomics^ 3 IDS102 or Proficiency 
COM121 Effective Speaking 3  
CFS136 Principles of Information Security 3  
  16  
Second Semester    
ACC132 Financial Accounting* 4 BUS124 
ACC235 Forensic Accounting 3  
AOT226 Spreadsheet - Microsoft Excel^ 3 ITD100 or Proficiency 
ACC130                                 Business Law and Ethics 3  
NET120 PC Upgrading and Maintenance 3  
  16  
Third Semester    
ACC221 Intermediate Accounting I 4 ACC132 
ACC133 Managerial Accounting 4 ACC132 
ACC131 Taxation I 4 pre-co-ACC132 

MTH124 Statistics^ 3 MTH093 or co-MTH024  
or Proficiency 

  15  
Fourth Semester    
ACC237 Fraud Examination▲ 3 ACC133 
ACC223 Cost Accounting 4 ACC133 
ACC238 Financial Statement Analysis▲ 4 ACC133 
CFS137 Computer Crime and Investigation 3 NET120 
Arts & Humanities Elective 1 3 Check for prerequisites 
  17  
 TOTAL CREDITS 64  

 
^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
*Students may elect to take ACC121 Principles of Accounting as an introduction to accounting prior to taking this course. 
**BUS124 is the equivalent to BUS123. Students who have successfully completed BUS123 do not need to take BUS124. 
▲Course offerings vary by semester. Please see your academic advisor for availability 

1 Arts & Humanities Elective: ENG233, ENG234, ENG235, ENG236, ENG237, ENG241, HIS121, HIS122, HIS221, HIS222, PHL122, SOC225 
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1920 Catalog ONE-YEAR CERTIFICATE 
BOOKKEEPING 2004 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for students seeking a one-year certificate. 
 

First Semester  Credit Hours Pre- and Co-requisites 

SSC101 Student Success Seminar^^ 1 Take first semester 

BUS124 Business Analysis with Algebra^** 3 (MTH092 or proficiency) and 
(IDS102 or proficiency) 

ACC130 Business Law and Ethics 3  

  7  

Second Semester    

ACC132 Financial Accounting* 4 BUS124 

ACC227 Payroll Accounting 3 pre-co-ACC121 or 
pre-co-ACC132 

AOT226 Spreadsheet - Microsoft Excel^ 3 ITD100 or Proficiency 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency) 

  13  

Third Semester    

ACC133 Managerial Accounting 4 ACC132 

ACC229 Computerized Accounting Applications 3 (AOT226 or ITD122) and 
(ACC121 or ACC132) 

COM121                        Effective Speaking 3  

MTH124 Statistics^ 3 MTH093 or Pre-Co-MTH024 or 
Proficiency 

  13  

 TOTAL CREDITS 33  
 

^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
*Students may elect to take ACC121 Principles of Accounting as an introduction to accounting prior to taking this course.  
**BUS124 is the equivalent to BUS123.  Students who have successfully completed BUS123 do not need to take BUS124. 
 
 

Students must still pass the Certified Bookkeepers Examination to become certified.   
This examination is administered by the American Institute of Professional Bookkeepers (AIPB.org). 
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1920 Catalog ONE-YEAR CERTIFICATE 
ENROLLED AGENT 2005 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for students seeking a one-year certificate. 
 

First Semester  Credit Hours Pre- and Co-requisites 

SSC101 Student Success Seminar^^ 1 Take first semester 

BUS124 Business Analysis with Algebra^** 3 (MTH092 or proficiency) and 
(IDS102 or proficiency) 

ACC130 Business Law and Ethics 3  

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

  10  

Second Semester    

ACC132 Financial Accounting* 4 BUS124 

ACC131 Taxation I 4 pre-co-ACC132 

AOT226 Spreadsheet - Microsoft Excel^ 3 ITD100 or Proficiency 

ACC227 Payroll Accounting 3 pre-co-ACC121 or  
pre-co-ACC132 

  14  

Third Semester    

ACC231 Taxation II 3 ACC131 

ACC234 Advanced Payroll▲ 3 ACC227 

COM121 Effective Speaking 3  

  9  

 TOTAL CREDITS 33  

 
 

^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
*Students may elect to take ACC121 Principles of Accounting as an introduction to accounting prior to taking this course. 
**BUS124 is the equivalent to BUS123.  Students who have successfully completed BUS123 do not need to take BUS124. 
▲Course offerings vary by semester. Please see your academic advisor for availability. 
 
 

Students must still pass the Enrolled Agent Examination to become certified. 
This examination is administered by the Internal Revenue Service (IRS). 
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1920 Catalog ONE-YEAR CERTIFICATE 
FUNDAMENTAL PAYROLL 2006 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for students seeking a one-year certificate. 
 

First Semester  Credit Hours Pre- and Co-requisites 

SSC101 Student Success Seminar^^ 1 Take first semester 

BUS124 Business Analysis with Algebra^** 3 (MTH092 or proficiency) and 
(IDS102 or proficiency) 

ACC130 Business Law and Ethics 3  

  7  

Second Semester    

ACC132 Financial Accounting* 4 BUS124 

ACC227 Payroll Accounting 3 pre-co-ACC121 or  
pre-co-ACC132 

AOT226 Spreadsheet - Microsoft Excel^ 3 ITD100 or Proficiency 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

  13  

Third Semester    

ACC234 Advanced Payroll▲ 3 ACC227 

ACC229 Computerized Accounting Applications 3 (AOT226 or ITD122) and 
(ACC121 or ACC132) 

COM121 Effective Speaking 3  

ACC131 Taxation I 4 pre-co-ACC132 

  13  

 TOTAL CREDITS 33  

 
^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
*Students may elect to take ACC121 Principles of Accounting as an introduction to accounting prior to taking this course. 
**BUS124 is the equivalent to BUS123.  Students who have successfully completed BUS123 do not need to take BUS124. 
▲Course offerings vary by semester. Please see your academic advisor for availability. 
 

Students must still pass the Fundamental Payroll Examination to become certified. 
This examination is administered by the American Payroll Association. 
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1920 Catalog ONE-YEAR CERTIFICATE 
BANKING ASSOCIATE 2010 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for students seeking a one-year certificate. 
 

First Semester  Credit Hours Pre- and Co-requisites 

SSC101 Student Success Seminar^^ 1 Take first semester 

ACC130 Business Law and Ethics 3  

BUS124 Business Analysis with Algebra^** 3 (MTH092 or proficiency) and 
(IDS102 or proficiency) 

BUS221 Microeconomics^ 3 IDS102 or Proficiency 

FIN110 Personal Finance 2  

  12  

Second Semester    

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 
or Proficiency 

AOT226 Spreadsheet - Microsoft Excel^ 3 ITD100 or Proficiency 

ACC132 Financial Accounting* 4 BUS124 

MKT121 Principles of Marketing 3 BUS221 

  13  

Third Semester    

COM121 Effective Speaking 3  

FIN221 Investment and Securities▲ 3 ACC132 

FIN227 Money and Banking▲ 3 BUS124 

  9  

 TOTAL CREDITS 34  

 
 
^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
*Student may elect to take ACC121 Principles of Accounting as an introduction to accounting prior to taking this course. 
**BUS124 is the equivalent to BUS123. Students who have successfully completed BUS123 do not need to take BUS124. 
▲Course offerings vary by semester. Please see your academic advisor for availability. 
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1920 Catalog ONE-YEAR CERTIFICATE 
COMPUTER-INTEGRATED ACCOUNTING 2012 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for students seeking a one-year certificate. 
 

First Semester  Credit Hours Pre- and Co-requisites 

SSC101 Student Success Seminar^^ 1 Take first semester 

BUS124 Business Analysis with Algebra^** 3 (MTH092 or proficiency) 
and (IDS102 or proficiency) 

ACC130 Business Law and Ethics 3  

  7  
Second Semester    

ACC132 Financial Accounting* 4 BUS124 

AOT226 Spreadsheet – Microsoft Excel^ 3 ITD100 or proficiency 

ITD102 Computer Applications – Word^ 1 ITD100 or proficiency 

ITD104 Computer Applications – PowerPoint^ 1 ITD100 or proficiency 

ITD106 Computer Applications – Access^ 1 ITD100 or proficiency 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 
or Proficiency 

  13  
    

Third Semester    

ACC133 Managerial Accounting 4 ACC132 

ACC227 Payroll Accounting 3 pre-co-ACC121 or  
pre-co-ACC132 

ACC229 Computerized Accounting Applications 3 (AOT226 or ITD122) and 
(ACC121 or ACC132) 

COM121 Effective Speaking 3  

  13  
 TOTAL CREDITS 33  

 
^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
*Student may elect to take ACC121 Principles of Accounting as an introduction to accounting prior to taking this course. 
**BUS124 is the equivalent to BUS123.  Students who have successfully completed BUS123 do not need to take BUS124. 
 

68





1920 Catalog FINANCE 2400 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
ACC130 Business Law and Ethics 3  
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 

Proficiency 
FIN110 Personal Finance 2  
AOT226 Spreadsheet - Microsoft Excel^ 3 ITD100 or Proficiency 
BUS124 Business Analysis with Algebra^** 3 (MTH092 or proficiency) and 

(IDS102 or proficiency) 
  15  
Second Semester    
ACC132 Financial Accounting* 4 BUS124 
BUS221 Microeconomics^ 3 IDS102 or Proficiency 
COM121 Effective Speaking 3  
MTH124 Statistics^ 3 MTH093 or Pre-Co-MTH024 or 

Proficiency 
Arts & Humanities Elective 1 3 Check for prerequisites 
  16  
Third Semester    
BUS222 Macroeconomics^ 3 IDS102 or Proficiency 
ACC133 Managerial Accounting 4 ACC132 
ACC131 Taxation I 4 pre-co-ACC132 
FIN227 Money and Banking▲ 3 BUS124 
FIN221 Investment and Securities▲ 3 ACC132 
  17  
Fourth Semester    
MKT121 Principles of Marketing 3 BUS221 
ACC238 Financial Statement Analysis▲ 4 ACC133 
ACC231 Taxation II 3 ACC131 
FIN224 Risk Management▲ 4 ACC132 
FIN220 Business Finance 3 ACC133 
  17  
 TOTAL CREDITS 65  

^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
*Students may elect to take ACC121 Principles of Accounting as an introduction to accounting prior to taking this course.  

▲Course offerings vary by semester. Please see your academic advisor for availability. 
**BUS124 is the equivalent to BUS123.  Students who have successfully completed BUS123 do not need to take BUS124. 
1 Arts & Humanities Elective: ENG233, ENG234, ENG235, ENG236, ENG237, ENG241, HIS121, HIS122, HIS221, HIS222, PHL122, SOC225 
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1920 Catalog BUSINESS MANAGEMENT 2055 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 

Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
BUS121 Business Administration^ 3 IDS102 or Proficiency 
ITD122 
    or 
AOT226 

Computer Applications for Professionals^■ 
                or 
Spreadsheet - Microsoft Excel^ 

3 
or 
3 

ITD100 or Proficiency 
or 

ITD100 or Proficiency 
ITD102 Computer Applications – Word 1 ITD100 or Proficiency 
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 

Proficiency 
MTH108  
    or 
MTH124  
    or 
MTH125 

Explorations in Modern Mathematics^  
          or 
Statistics Ω 
          or 
College Algebra Ω 

3 
or 
3 
or 
4 

Check for prerequisites 

  14-15  
Second Semester    
ACC130 Business Law and Ethics 3  
MGT121 Principles of Management 3 BUS121 or ENT120 
BUS221 Microeconomics^ 3 IDS102 or Proficiency 

ACC128 Accounting Basics for Managers 4 
(MTH108 or MTH124 or 

MTH125) and  
(IDS102 or proficiency) 

COM121 Effective Speaking 3  
  16  
Third Semester    
MKT121 Principles of Marketing 3 BUS221 
MGT227 Operations Management 4 MGT121 and (MTH108 or 

MTH124 or MTH125) 
MGT221 Supervision 3 MGT121 
Technical Elective2 3 Check for prerequisites 
Technical Elective2 3 Check for prerequisites 
  16  
Fourth Semester    
MGT224 Human Resource Management 3 MGT121 
BUS222 Macroeconomics^ 3 IDS102 or Proficiency 

MGT223 Business Decision Making 4 MGT121 and  
(ACC128 or ACC133) 

Arts & Humanities Elective1 3 Check for prerequisites 
Technical Elective2 3 Check for prerequisites 
  16  
 TOTAL CREDITS 62-63  

^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
Ω MTH124 or MTH125 should only be taken by students planning to transfer to a four-year institution. 
■Successful completion of ITD102, ITD104, ITD105, and ITD106 may be substituted for ITD122 
1 Arts & Humanities Elective: ENG233, ENG234, ENG235, ENG236, ENG237, ENG240, ENG241, HIS121, HIS122, PHL122, SOC225 
2 Technical Electives: MGT222, MGT232, MKT221, MKT226 
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1920 Catalog BUSINESS MANAGEMENT – HEALTH SERVICES 
MAJOR 2060 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a completed 
registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to finish in two years. 
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
BUS121 Business Administration^ 3 IDS102 or Proficiency 
ITD122 
    or 
AOT226 

Computer Applications for Professionals^■ 
                        or  
Spreadsheet - Microsoft Excel^ 

3 
or 
3 

ITD100 or Proficiency 
or 

ITD100 or Proficiency 
BUS124 Business Analysis with Algebra^** 3 (MTH092 or proficiency) and 

(IDS102 or proficiency) 
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 

Proficiency 
BIO125 Medical Terminology 3  
  16  
Second Semester    
ACC130 Business Law & Ethics 3  
MGT121 Principles of Management 3 BUS121 or ENT120 
BUS221 Microeconomics^ 3 IDS102 or Proficiency 
COM121 Effective Speaking 3  
ACC132 Financial Accounting* 4 BUS124 
  16  
Third Semester    
MKT121 Principles of Marketing 3 BUS221 
BIO101 Introduction to Anatomy and Physiology^ 3 IDS102 or Proficiency 
MTH108  
    or 
MTH124  
    or 
MTH125 

Explorations in Modern Mathematics^  
        or 
Statistics Ω 
        or 
College Algebra  Ω 

3 
or 
3 
or 
4 

Check for prerequisites 

ACC133 Managerial Accounting 4 ACC132 
HIT230 Health Care Delivery in the U.S. 2  
  15-16  
Fourth Semester    
MGT224 Human Resource Management 3 MGT121 
BUS222 Macroeconomics^ 3 IDS102 or Proficiency 
MGT223 Business Decision Making 4 ACC133 and MGT121 
MAT231 Reimbursement for Health Care Services  3  
Arts & Humanities Elective 1 3 Check for prerequisites 
  16  
 TOTAL CREDITS 63-64  

^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 

Ω MTH124 or MTH125 should only be taken by students planning to transfer to a four-year institution. 
 

■Successful completion of ITD102, ITD104, ITD105, and ITD106 may be substituted for ITD12 
* Student may elect to take ACC121 Principles of Accounting as an introduction to accounting prior to taking this course. 
**BUS124 is the equivalent to BUS123.  Students who have successfully completed BUS123 do not need to take BUS124. 
1 Arts & Humanities Elective: ENG233, ENG234, ENG235, ENG236, ENG237, ENG240, ENG241, HIS121, HIS122, PHL122, SOC225 
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1920 Catalog BUSINESS MANAGEMENT – FINANCE MAJOR 2061 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
BUS121 Business Administration^ 3 IDS102 or Proficiency 
ITD122 
    or 
AOT226 

Computer Applications for Professionals^■ 
                        or 
Spreadsheet - Microsoft Excel^ 

3 
or 
3 

ITD100 or Proficiency 
or 

ITD100 or Proficiency 

BUS124 Business Analysis with Algebra^** 3 (MTH092 or proficiency) and 
(IDS102 or proficiency) 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

MTH108  
    or 
MTH124  
    or 
MTH125 

Explorations in Modern Mathematics^  
      or 
Statistics Ω 
      or 
College Algebra Ω 

3 
or 
3 
or 
4 

Check for prerequisites 

  16-17  
Second Semester    
ACC130 Business Law and Ethics 3  
MGT121 Principles of Management 3 BUS121 or ENT120 
BUS221 Microeconomics^ 3 IDS102 or Proficiency 
ACC132 Financial Accounting* 4 BUS124 
COM121 Effective Speaking 3  
  16  
Third Semester    
MGT221 Supervision 3 MGT121 
MKT121 Principles of Marketing 3 BUS221 
FIN227 Money and Banking▲ 3 BUS124 
ACC133 Managerial Accounting 4 ACC132 
FIN221 Investments and Securities▲ 3 ACC132 
  16  
Fourth Semester    
MGT224 Human Resource Management 3 MGT121 
BUS222 Macroeconomics^ 3 IDS102 or Proficiency 

MGT223 Business Decision Making 4 MGT121 and  
(ACC128 or ACC133) 

FIN220 Business Finance 3 ACC133 
Arts & Humanities Elective1 3 Check for prerequisites 
  16  
 TOTAL CREDITS 64-65  

^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
■Successful completion of ITD102, ITD104, ITD105, and ITD106 may be substituted for ITD122 

   Ω MTH124 or MTH125 should only be taken by students planning to transfer to a four-year institution. 
*Student may elect to take ACC121 Principles of Accounting as an introduction to accounting prior to taking this course. 
**BUS124 is the equivalent to BUS123.  Students who have successfully completed BUS123 do not need to take BUS124. 
1 Arts & Humanities Elective: ENG233, ENG234, ENG235, ENG236, ENG237, ENG240, ENG241, HIS121, HIS122, PHL122, SOC225 
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1920 Catalog BUSINESS MANAGEMENT – HUMAN 
RESOURCES MAJOR 2062 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
BUS121 Business Administration^ 3 IDS102 or Proficiency 
ITD122 
    or 
AOT226 

Computer Applications for Professionals^■ 
     or 
Spreadsheet - Microsoft Excel^ 

3 
or 
3 

ITD100 or Proficiency 
or 

ITD100 or Proficiency 
BUS124 Business Analysis with Algebra^** 3 (MTH092 or proficiency) and 

(IDS102 or proficiency) 
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 

or Proficiency 
Arts & Humanities Elective 1 3 Check for prerequisites 
  16  
Second Semester    
COM121 Effective Speaking 3  
MGT121 Principles of Management 3 BUS121 or ENT120 
BUS221 Microeconomics^ 3 IDS102 or Proficiency 
MGT232 International Business 3 BUS121 
ACC132 Financial Accounting* 4 BUS124 
  16  
Third Semester    
MKT121 Principles of Marketing 3 BUS221 
ACC130 Business Law and Ethics 3  
ACC133 Managerial Accounting 4 ACC132 
MGT224 Human Resource Management 3 MGT121 
MTH108  
    or 
MTH124  
    or 
MTH125 

Explorations in Modern Mathematics^  
      or 
Statistics  Ω 
      or 
College Algebra Ω 

3 
or 
3 
or 
4 

Check for prerequisites 

  16-17  
Fourth Semester    
MGT221 Supervision 3 MGT121 
MGT223 Business Decision Making 4 MGT121 and  

(ACC128 or ACC133) 
MGT237 Safety and Health Management 3 MGT224 
MGT238 Strategic Staffing 3 MGT224 
MGT239 Compensation and Benefits 3 MGT224 
  16  
 TOTAL CREDITS 64-65  

^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
■Successful completion of ITD102, ITD104, ITD105, and ITD106 may be substituted for ITD122 
Ω MTH124 or MTH125 should only be taken by students planning to transfer to a four-year institution. 
*Student may elect to take ACC121 Principles of Accounting as an introduction to accounting prior to taking this course. 
**BUS124 is the equivalent to BUS123.  Students who have successfully completed BUS123 do not need to take BUS124. 
1 Arts & Humanities Elective: ENG233, ENG234, ENG235, ENG236, ENG237, ENG240, ENG241, HIS121, HIS122, PHL122, SOC225 
 

78





1920 Catalog BUSINESS MANAGEMENT – KENT STATE 
UNIVERSITY BBA DEGREE MAJOR 2067 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
BUS121 Business Administration^ 3 IDS102 or Proficiency 
ITD122 Computer Applications for Professionals^■ 3 ITD100 or Proficiency 

BUS124 Business Analysis with Algebra^** 3 (MTH092 or proficiency) and 
(IDS102 or proficiency) 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

  13  
Second Semester    
ACC132 Financial Accounting♦ 4 BUS124 
COM121 Effective Speaking 3  
MGT121 Principles of Management 3 BUS121 or ENT120 
BUS221 Microeconomics^ 3 IDS102 or Proficiency 
MTH124  
    or 
MTH125 

Statistics  
      or 
College Algebra  

3 
or 
4 

Check for prerequisites 

  16-17  
Third Semester    
MGT221 Supervision 3 MGT121 
MKT121 Principles of Marketing 3 BUS221 

MGT227 Operations Management 4 MGT121 and (MTH108 or 
MTH124 or MTH125) 

ACC133 Managerial Accounting 4 ACC132 
ACC130 Business Law and Ethics 3  
  17  
Fourth Semester    
MGT224 Human Resource Management 3 MGT121 
BUS222 Macroeconomics^ 3 IDS102 or Proficiency 

MGT223 Business Decision Making 4 MGT121 and  
(ACC128 or ACC133) 

HIS121  
    or  
HIS122 

US History I to 1877  
     or  
US History II from 1877 

3 
or 
3 

 

PSY121 General Psychology^ 3 IDS102 or Proficiency 
  16  
 TOTAL CREDITS 62-63  

 
^Based upon SSC placement score.  
^^To promote student success, this course should be taken in the first semester.  
■Successful completion of ITD102, ITD104, ITD105, and ITD106 may be substituted for ITD122. 
♦Student may elect to take ACC121 Principles of Accounting as an introduction to accounting prior to taking this course. 
**BUS124 is the equivalent to BUS123.  Students who have successfully completed BUS123 do not need to take BUS124. 
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1920 Catalog BUSINESS MANAGEMENT – KENT STATE 
UNIVERSITY BBA DEGREE MAJOR 2067 Effective Summer 2019 

 

Revised 1-2019 

ADDITIONAL COURSES FOR KENT BBA DEGREE AVAILABLE  
AT STARK STATE COLLEGE AND ACCEPTED AT KENT STATE UNIVERSITY: 

ADDITIONAL BRIDGE COURSES: 
KSU Equivalent Stark State Course Title Credits Pre- or Co-requisites Completed  

Sem./Year 
ENG 21011* ENG231 College Composition II* 3 ENG124  

MATH 11012 MTH221 Concepts of Calculus 3 MTH135 or (MTH125 and 
MTH130) or Proficiency  

PHIL 21001 PHL122 Ethics 3   
General Elective ACC223 Cost Accounting 4 ACC133  

TWO ADDITIONAL BRIDGE SCIENCE COURSES: 6 credit hours minimum  
(3 credit hour minimum must involve lab course indicated by *) 

KSU Equivalent Stark State Course Title Credits Pre- or Co-requisites Completed  
Sem./Year 

Kent Basic Science 
or 

Kent Basic Science and 
Lab 

BIO101 
or 

BIO126* 

Intro to Anatomy and Physiology  
     or 
Science/Energy, & the Environment (lab) 

3 credit hours  
or 

4 credit hours/2 
lab hours 

IDS102 or Proficiency 
or 

None 

 

CHEM 10030 
or 

CHEM 100050 

CHM101 
or 

CHM121* 

Introduction to Chemistry 
     or 
Gen/Org, & Biology Chemistry I 

4 credit hours 
or 

4 credit hours/2 
lab hours 

(MTH093 and MTH094or 
Proficiency 

or 
CHM101 

 

Kent Basic Science and 
Lab  
or 

PHY 13021 and PHY 
13001 

PHY101* 
or 

PHY121* 

Principles of Physics  
     or 
Col Physics I with Algebra 

4 credit hours/2 
lab hours  

 
             or 

 
 

4 credit hours/2 
lab hours 

[(MTH093or Proficiency) or 
(MTH105 or MTH106 or 
MTH107 or MTH108 or 

Proficiency)] and [IDS102 or 
Proficiency] 

or 
MTH135 or (MTH125 and 

MTH130) 

 

Kent Basic Science and 
Lab BIO128* Climate Studies 3 credit hours/2 

lab hours   

Kent Basic Science and 
Lab BIO129* Meteorology 3 credit hours/2 

lab hours   

GEOL 21080 BIO130* Ocean Studies 3 credit hours/2 
lab hours   

BSCI 10120 BIO141* General Biology I 4 credit hours/3 
lab hours   

CHEM 10062 
or 

CHEM 10060 
CHM141* General Chemistry I 5 credit hours/4 

lab hours CHM101 
 

GEOL 11040 and 
GEOL 11041 GEO141* Geology 4 credit hours/2 

lab hours   

If all Bridge courses are completed at Stark State College, these 46 credit hours must be taken at Kent State University to 
obtain the BBA degree: 
Course Number Course Title Credit Hours 
UC 10162 Introduction to Professional Development 1 
MIS 34165 or MIS 34175 Dynamics of Leadership or Learning to Lead 3 
MIS 44062 Supply Chain Management 3 
MIS 44152 Collaborative Project Management 3 
MIS 44163 Global Business Management 3 
MIS 44392 Business Consulting and Practicum 3 
 Major Electives 6 
 College Elective 6 
 Fine Arts Elective 3 
 Advanced Professional Development 3 
MIS 34156 Business Analytics II 3 
MIS 34060 Operations Management 3 
MIS 44285 Integrated Business Policy & Strategy 3 
FIN 36053 Business Finance 3 

 TOTAL CREDIT HOURS 46 
*Minimum C (2.000) grade required. 
Kent State University has institutional honors based on the completion of at least 60 credit hours earned at Kent State.  Anything less than 60 credit hours will not be 
recognized with honors.  This means if students who transfer would like to be recognized for cum laude, magna cum laude or summa cum laude, they need to have 
earned 60 credit hours at Kent State by the semester before they are graduating in order for them to be recognized in the commencement book as receiving honors and 
in order to receive honors cords. 

KSU bridge courses revised: 12-2018 
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1920 Catalog ONE-YEAR CERTIFICATE 
ENTREPRENEURSHIP 2071 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for students seeking a one-year certificate. 
 

First Semester  Credit Hours Pre- and Co-requisites 

SSC101 Student Success Seminar^^ 1 Take first semester 

BUS121 Business Administration^ 3 IDS102 or Proficiency 

ENT120 Entrepreneurship^ 3 IDS102 or Proficiency 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

COM121 Effective Speaking 3  

BUS124 Business Analysis with Algebra^** 3 (MTH092 or proficiency) and 
(IDS102 or proficiency) 

  16  

Second Semester    

BUS221 Microeconomics^ 3 IDS102 or Proficiency 

MGT121 Principles of Management 3 BUS121 or ENT120 

ENT124 Managing Entrepreneurial Growth 3 ENT120 

ENT225 Global Entrepreneurship 3 ENT120 

ITD122 
    or 
AOT226 

Computer Applications for Professionals^■ 
     or 
Microsoft - Spreadsheet Excel^ 

3 
or 
3 

ITD100 or Proficiency 
 

ITD100 or Proficiency 
  15  

 TOTAL CREDITS 31  

 
^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
**BUS124 is the equivalent to BUS123.  Students who have successfully completed BUS123 do not need to take BUS124 
■Successful completion of ITD102, ITD104, ITD105, and ITD106 may be substituted for ITD122 
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1920 Catalog BUSINESS MANAGEMENT – 
ENTREPRENEURSHIP MAJOR 2079 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
BUS121 Business Administration^ 3 IDS102 or Proficiency 
ITD122 
    or 
AOT226 

Computer Applications for Professionals^■ 
                 or 
Spreadsheet - Microsoft Excel^ 

3 
or 
3 

ITD100 or Proficiency 
or 

ITD100 or Proficiency 

BUS124 Business Analysis with Algebra^** 3 (MTH092 or proficiency) and 
(IDS102 or proficiency) 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

ENT120 Entrepreneurship^ 3 IDS102 or Proficiency 
  16  
Second Semester    
ENT124 Managing Entrepreneurial Growth 3 ENT120 
BUS221 Microeconomics^ 3 IDS102 or Proficiency 
MTH108  
    or 
MTH124  
    or 
MTH125 

Explorations in Modern Mathematics^  
       or 
Statistics Ω  
       or 
College Algebra Ω 

3 
or 
3 
or 
4 

Check for prerequisites 

MGT121 Principles of Management 3 BUS121 or ENT120 
ENT225 Global Entrepreneurship 3 ENT120 
  15-16  
Third Semester    
MGT224 Human Resource Management 3 MGT121 
COM121 Effective Speaking 3  
MKT121 Principles of Marketing 3 BUS221 
ACC132 Financial Accounting* 4 BUS124 
Arts & Humanities Elective1 3 Check for prerequisites 
  16  
Fourth Semester    

ENT223 Entrepreneurship Practicum 3 Sophomore Standing or 
Department Chair Approval 

ACC133 Managerial Accounting 4 ACC132 
ACC130 Business Law and Ethics 3  
BUS222 Macroeconomics^ 3 IDS102 or Proficiency 
MKT221 Sales 3 MKT121 
  16  
  63-64  

^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
■Successful completion of ITD102, ITD104, ITD105, and ITD106 may be substituted for ITD122 
* Student may elect to take ACC121 Principles of Accounting as an introduction to accounting prior to taking this course. 

Ω MTH124 or MTH125 should only be taken by students planning to transfer to a four-year institution. 
 

**BUS124 is the equivalent to BUS123.  Students who have successfully completed BUS123 do not need to take BUS124. 
1 Arts & Humanities Elective: ENG233, ENG234, ENG235, ENG236, ENG237, ENG240, ENG241, HIS121, HIS122, PHL122, SOC225 
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1920 Catalog BUSINESS MANAGEMENT – SPORTS 
MANAGEMENT MAJOR 2081 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
ACC130 Business Law and Ethics 3  
BUS121 Business Administration^ 3 IDS102 or Proficiency 
ITD122 
    or 
AOT226 

Computer Applications for Professionals^■ 
                    or 
Spreadsheet - Microsoft Excel^ 

3 
or 
3 

ITD100 or Proficiency 
or 

ITD100 or Proficiency 

BUS124 Business Analysis with Algebra^** 3 (MTH092 or proficiency) and 
(IDS102 or proficiency) 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

  16  
Second Semester    
BUS221 Microeconomics^ 3 IDS102 or Proficiency 
MGT121 Principles of Management 3 BUS121 or ENT120 
MGT122 Introduction to Sports Management 3 BUS121 
MTH108  
    or 
MTH124  
    or 
MTH125 

Explorations in Modern Mathematics^  
        or 
Statistics Ω 
        or 
College Algebra Ω 

3 
or 
3 
or 
4 

Check for prerequisites 

ACC132 Financial Accounting* 4 BUS124 
  16-17  
Third Semester    
COM121 Effective Speaking 3  
MKT121 Principles of Marketing 3 BUS221 
MGT232 International Business 3 BUS121 
ACC133 Managerial Accounting 4 ACC132 
Technical Elective 2 3 Check for prerequisites 
  16  
Fourth Semester    
MKT225 Sports Sales 3 MKT121 

MGT223 Business Decision Making 4 MGT121 and  
(ACC128 or ACC133) 

MGT235 Facility and Event Management for Sports 3 MGT121 and MKT121  
and ACC132 

MGT236 Sports and Ethics 3  
Arts & Humanities Elective 1 3 Check for prerequisites 
  16  
 TOTAL CREDITS 64-65  

^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
■Successful completion of ITD102, ITD104, ITD105, and ITD106 may be substituted for ITD122 

Ω MTH124 or MTH125 should only be taken by students planning to transfer to a four-year institution. 
 

*Student may elect to take ACC121 Principles of Accounting as an introduction to accounting prior to taking this course. 
**BUS124 is the equivalent to BUS123.  Students who have successfully completed BUS123 do not need to take BUS124. 
1 Arts & Humanities Elective: ENG233, ENG234, ENG235, ENG236, ENG237, ENG240, ENG241, HIS121, HIS122, PHL122, SOC225 
2 Technical Elective: MGT221, MGT224 

 

87





1920 Catalog MARKETING AND SALES MANAGEMENT 2300 Effective Summer 2019 

 

Revised 1-2019 

 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
BUS121 Business Administration^ 3 IDS102 or Proficiency 
BUS124 Business Analysis with Algebra^** 3 (MTH092 or proficiency) and 

(IDS102 or proficiency) 
BUS221 Microeconomics^ 3 IDS102 or Proficiency 
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 

Proficiency 
MTH108  
    or 
MTH124  
    or 
MTH125 

Explorations in Modern Mathematics^  
     or 
Statistics Ω 
     or 
College Algebra Ω 

3 
or 
3 
or 
4 

Check for prerequisites 

  16-17  
Second Semester    
MKT121 Principles of Marketing 3 BUS221 
ITD122 
    or 
AOT226 

Computer Applications for Professionals^■ 
                   or 
Spreadsheet - Microsoft Excel^ 

3 
or 
3 

ITD100 or Proficiency 
or 

ITD100 or Proficiency 
ACC132 Financial Accounting* 4 BUS124 
COM121 Effective Speaking 3  
MGT121 Principles of Management 3 BUS121 or ENT120 
  16  
Third Semester    
BUS222 Macroeconomics^ 3 IDS102 or Proficiency 
MKT221 Sales 3 MKT121 
MKT222 Advertising 3 MKT121 
ACC133 Managerial Accounting 4 ACC132 
Technical Elective 2 3 Check for prerequisites 
  16  
Fourth Semester    
MKT229 Market Planning 4 MKT121 
ACC130 Business Law and Ethics 3  
Technical Elective 2 3 Check for prerequisites 
Technical Elective 2 3 Check for prerequisites 
Arts & Humanities Elective 1 3 Check for prerequisites 
  16  
 TOTAL CREDITS 64-65  

^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 

    Ω MTH124 or MTH125 should only be taken by students planning to transfer to a four-year institution. 
■Successful completion of ITD102, ITD104, ITD105, and ITD106 may be substituted for ITD122 
*Student may elect to take ACC121 Principles of Accounting as an introduction to accounting prior to taking this course. 
**BUS124 is the equivalent to BUS123.  Students who have successfully completed BUS123 do not need to take BUS124. 
1 Arts & Humanities Elective: ENG233, ENG234, ENG235, ENG236, ENG237, ENG240, ENG241, HIS121, HIS122, PHL122, SOC225 
2 Technical Elective: MGT221, MKT226, MKT227, MKT233, MKT236 
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In an effort to meet the needs of students, courses required in each of the programs are scheduled in sequence 
to accommodate those attending on a full-time or part-time basis. All students should consult their academic 
advisors to plan their schedules and course sequence appropriately. To keep pace with progress, the College 
reserves the right to change fees, academic programs, course descriptions or any other statements contained 
in this catalog at the discretion of the College or its Board of Trustees.

COMPUTER SCIENCE, INFOMATION 
TECHNOLGY, SECURITY & DIGITAL MEDIA
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1920 Catalog COMPUTER TECHNOLOGY 5000 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester.  They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 

Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 
 
First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
CIS121 Help Desk and Computer Support Concepts^▲ 3 IDS102 or Proficiency 
CPD121 Data Modeling and Database Design^ 3 (IDS102 or Proficiency) 

and (ITD100 or Proficiency) 
ITD122 Computer Applications for Professionals^ 3 ITD100 or Proficiency 
WDD121 Internet Design and Development^ 3 

 
(IDS102 or Proficiency) 

and (ITD100 or Proficiency) 
  13  
Second Semester    
CIS126 Fundamentals of Information Systems^▲ 3 IDS102 or Proficiency 
CPD123 Structured Query Language▲ 3 CPD121 
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 

Proficiency 
MTH108 Explorations in Modern Mathematics^ 3 

 
(MTH091 or MTH092) 

or Proficiency 
  12  
Summer Semester    
COM121  
      or  
COM122  
      or  
COM123 

Effective Speaking  
              or  
Interpersonal Communication  
              or  
Small Group Communication 

3 
or 
3 
or 
3 

None 
or 

None 
or 

IDS102 or Proficiency 
Social Science Elective2 3 Check for prerequisites 
  6  
Third Semester    
CIS125 Data Analysis and Decision Making▲ 3 CPD121 
CIS221 Generating Reports for Decision Making▲ 3 CPD121 
CSE122 Programming Logic and Problem Solving^ 3 (IDS102 or Proficiency) 

and (ITD100 or Proficiency) 
CPD224 Advanced Microsoft SQL Server Database▲ 3 CPD123 
CPD225 Data Mining and Data Warehousing▲ 3 CPD123 
  15  
Fourth Semester    
CIS222 Data Acquisition and Analysis▲ 3 CIS125 
CSE236 Analyzing Software Requirements and 

Developing Solutions▲ 
3 (CIS221 or CSE229 or CSE233 or CSE231 

or WDD221 or CSE227 or WDD224 or 
WDD222 or WDD226) and CPD123 

Technical Elective3▲ 3 Check for prerequsites 
Technical Elective3▲ 3 Check for prerequsites 
Arts & Humanities Elective1 3 Check for prerequisites 
  15  
 TOTAL CREDITS 61  
 

^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
▲Course offerings vary by semester.  Please see your academic advisor for availability. 
1Arts & Humanities Electives: ENG233, ENG234, ENG236, ENG237, HIS121, HIS122, PHL122 
2Social Science Electives: PSC121, PSY121, PSY123, PSY124, PSY221, SOC121, SOC122, SOC123, SOC221, SOC225 
3Technical Electives: CIS224, CPD221, GIS123 
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1920 Catalog COMPUTER TECHNOLOGY – HELP DESK/COMPUTER 
SUPPORT SPECIALIST MAJOR 5011 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 

Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
CIS121 Help Desk and Computer Support Concepts^▲ 3 IDS102 or Proficiency 
CIS126 Fundamentals of Information Systems▲ 3 IDS102 or Proficiency 

CPD121 Data Modeling and Database Design^ 3 (IDS102 or Proficiency)  
and (ITD100 or Proficiency) 

CSE122 Programming Logic and Problem Solving^ 3 (IDS102 or Proficiency)  
and (ITD100 or Proficiency) 

WDD121 Internet Design and Development^ 3 (IDS102 or Proficiency)  
and (ITD100 or Proficiency) 

  16  
Second Semester    
CIS125 Data Analysis and Decision Making▲ 3 CPD121 
CIS224 Advanced Help Desk▲ 3 CIS121 
NET120 PC Upgrading and Maintenance▲ 3  
NET121 Introduction to Computer Networking▲ 3  
  12  
Summer Semester    
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 

Proficiency 

MTH108 Explorations in Modern Mathematics^ 3 (MTH091 and MTH092) 
or Proficiency 

  6  
Third Semester    
CIS221 Generating Reports for Decision Making▲ 3 CPD121 
NET244 Microsoft Networking I▲ 3 NET120 and NET121 
CPD123 Structured Query Language▲ 3 CPD121 
NET131 Microsoft Client Operating System▲ 3 NET120 and NET121 
  12  
Fourth Semester    
Arts & Humanities Elective1 3 Check for prerequisites 
Social Science Elective2 3 Check for prerequisites 
CPD224 Advanced Microsoft SQL Server Database▲ 3 CPD123 
COM121  
      or  
COM122  
      or  
COM123 

Effective Speaking 
                  or  
Interpersonal Communication 
                  or  
Small Group Communication 

3 
or 
3 
or 
3 

None 
or 

None 
or 

IDS102 or Proficiency 

CSE236 Analyzing Software Requirements and 
Developing Solutions▲ 

 
3 

(CIS221 or CSE229 or CSE233 or 
CSE231 or WDD221 or CSE227 or 
WDD224 or WDD222 or WDD226) 

and CPD123 
  15  
 TOTAL CREDITS 61  

 
^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
▲Course offerings vary by semester.  Please see your academic advisor for availability. 
1Arts & Humanities Electives: ENG233, ENG234, ENG236, ENG237, HIS121, HIS122, PHL122 
2 Social Science Electives: PSC121, PSY121, PSY123, PSY124, PSY221, SOC121, SOC122, SOC123, SOC221, SOC225 
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Revised 1-2019 

1920 Catalog ONE-YEAR CERTIFICATE 

DATA ANALYTICS 5014 Effective Summer 2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared 
a completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence  
The semester-by-semester listing below provides the normal scheduling option for students seeking a one-year certificate. 
 

Summer Semester  Credit Hours Pre- or Co-requisites 

SSC101 Student Success Seminar^^ 1 Take first semester 

CIS126 Fundamentals of Information Systems^▲ 3 (IDS102 or Proficiency) 

CPD121 Data Modeling and Database Design^ 3 (IDS102 or Proficiency) 
and (ITD100 or Proficiency) 

CSE122 Programming Logic and Problem Solving^ 3 (IDS102 or Proficiency) 
and (ITD100 or Proficiency) 

  10  

First Semester    

CIS125 Data Analysis and Decision Making▲ 3 CPD121 

CIS221 Generating Reports for Decision Making▲ 3 CPD121 

CPD123 Structured Query Language▲ 3 CPD121 

  9  

Second Semester    

CPD224 Advanced Microsoft SQL Server Database▲ 3 CPD123 

CIS222 Data Acquisition and Analysis▲ 3 CIS125 

CPD221 Oracle Database: PL/SQL Programming▲ 3 CPD123 and CSE122 

CPD225 Data Mining and Data Warehousing▲ 3 CPD123 

  12  

 TOTAL CREDITS 31  

 
 

^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
▲Course offerings vary by semester.  Please see your academic advisor for availability. 
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Revised 1-2019 

1920 Catalog ONE-YEAR CERTIFICATE 

COMPUTER MAINTENANCE & DESKTOP 
SUPPORT TECHNICIAN 

5026 Effective Summer 2019 

 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for students seeking a one-year certificate. 
 

Summer Semester  Credit Hours Pre- or Co-requisite 
SSC101 Student Success Seminar^^ 1 Take first semester 
MTH108 Explorations in Modern Mathematics^ 3 (MTH091 and MTH092)+  

or Proficiency 
CPD121 Data Modeling and Database Design^ 3 (IDS102 or Proficiency)  

and (ID100 or Proficiency) 
  7  
Second Semester    
CIS121 Help Desk and Customer Support Concepts^▲ 3 IDS102 or Proficiency 
CIS126 Fundamentals of Information Systems^▲ 3 IDS102 or Proficiency 
NET120 PC Upgrading and Maintenance▲ 3  
NET121 Introduction to Computer Networking▲ 3  
  12  
Third Semester    
CPD123 Structured Query Language▲ 3 CPD121 
NET244 Microsoft Networking I▲ 3 NET120 and NET121 
CIS224 Advanced Help Desk ▲ 3 CIS121 
NET131 Microsoft Client Operating Systems▲ 3 NET120 and NET121 
  12  
 TOTAL CREDITS 31  

^Based on SSC placement score.  
^^To promote student success, this course should be taken in the first semester. 
▲Course offerings vary by semester.  Please see your academic advisor for availability. 
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1920 Catalog WEB DESIGN AND DEVELOPMENT 5100 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester.  They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 

Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
CPD121 Data Modeling and Database Design^ 3 (IDS102 or Proficiency)  

and (ITD100 or Proficiency) 
CSE122 Programming Logic and Problem Solving^ 3 (IDS102 or Proficiency)  

and (ITD100 or Proficiency) 
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 

Proficiency 
CIS126 Fundamentals of Information Systems^▲ 3 IDS102 or Proficiency 
WDD121 Internet Design and Development^ 3 

16 
(IDS102 or Proficiency)  

and (ITD100 or Proficiency) 
Second Semester    
MTH108 Explorations in Modern Mathematics^ 3 (MTH091 and MTH092) 

or Proficiency 
CPD123 Structured Query Language▲ 3 CPD121 
WDD221 Web Development with JavaScript▲ 3 WDD121 
WDD222 Advanced Cascading Style Sheets▲ 3 WDD121 
WDD224 Active Server Page Development▲ 3 CSE122 and WDD121 
  15  
Summer Semester    
COM121  
      or  
COM122  
      or  
COM123 

Effective Speaking  
              or  
Interpersonal Communication  
              or  
Small Group Communication 

3 
or 
3 
or 
3 

None 
or 

None 
or 

IDS102 or Proficiency 
Arts & Humanities Elective1 3 Check for prerequisites 
  6  
Third Semester    
Social Sciences Elective2 3  
WDD122 Web Graphics Design▲ 3 WDD121 
WDD225 Advanced Active Server Page Development▲ 3 WDD224 
WDD226 Web Development with PHP and MySQL▲ 3 CSE122 and WDD121 
  12  
Fourth Semester    
CSE236 Analyzing Software Requirements and Developing 

Solutions▲ 
 

3 
(CIS221 or CSE229 or CSE233 or 
CSE231 or WDD221 or CSE227 or 
WDD224 or WDD222 or WDD226)  

and CPD123 
WDD223 Content Management System Design and 

Development▲ 
 

3 
 

CPD121 and WDD121 
CPD224 Advanced Microsoft SQL Server Database▲ 3 CPD123 
WDD229 Advanced Web Design▲ 3 WDD122 
  12  
 TOTAL CREDITS 61  

 

^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
▲Course offerings vary by semester.  Please see your academic advisor for availability.  
1Arts & Humanities Electives: ENG233, ENG234, ENG236, ENG237, HIS121, HIS122, PHL122 
2Social Science Electives: PSC121, PSY121, PSY123, PSY124, PSY221, SOC121, SOC122, SOC123, SOC221, SOC225 
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1920 Catalog ONE-YEAR CERTIFICATE 

WEB DESIGN 5125 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for students seeking a one-year certificate. 
 

Summer Semester  Credit Hours Pre- or Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
CPD121 Data Modeling and Database Design^ 3 (IDS102 or Proficiency) 

and (ITD100 or Proficiency) 
WDD121 Internet Design and Development^ 3 (IDS102 or Proficiency) 

and (ITD100 or Proficiency) 
  7  
Second Semester    
MTH108 Explorations in Modern Mathematics^ 3 (MTH091 and MTH092) 

or Proficiency 
WDD122 Web Graphics Design▲ 3 WDD121 
WDD223 Content Management Systems Design and 

Development▲ 
3 CPD121 and WDD121 

CPD123 Structured Query Language▲ 3 CPD121 
  12  
Third Semester    
CPD224 Advanced Microsoft SQL Server Database▲ 3 CPD123 
WDD221 Web Development with JavaScript▲ 3 WDD121 
WDD222 Advanced Cascading Style Sheets▲ 3 WDD121 
WDD229 Advanced Web Design▲ 3 WDD122 
  12  
 TOTAL CREDITS 31  

 
^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
▲Course offerings vary by semester. Please see your academic advisor for availability. 
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1920 Catalog COMPUTER PROGRAMMING AND DATABASE 5200 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester.  They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 

Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
CIS126 Fundamentals of Information Systems^▲ 3 IDS102 or Proficiency 

CPD121 Data Modeling and Database Design^ 3 (IDS102 or Proficiency)  
and (ITD100 or Proficiency) 

CSE122 Programming Logic and Problem Solving^ 3 (IDS102 or Proficiency)  
and (ITD100 or Proficiency) 

WDD121 Internet Design and Development^ 3 (IDS102 or Proficiency)  
and (ITD100 or Proficiency) 

  13  
Second Semester    
CPD123 Structured Query Language▲ 3 CPD121 
CSE229 Visual Basic Development▲ 3 CSE122 

MTH108                               Explorations in Modern Mathematics^ 3 (MTH091 and MTH092) 
or Proficiency 

CIS125 Data Analysis and Decision Making▲ 3 CPD121 
  12  
Summer Semester    

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

Arts & Humanities Elective1 3 Check for prerequisites 
  6  
Third Semester    
COM121  
     or  
COM122  
     or  
COM123 

Effective Speaking  
             or  
Interpersonal Communication 
             or  
Small Group Communication 

3 
or 
3 
or 
3 

None 
or 

None 
or 

IDS102 or Proficiency 
CPD221 Oracle Database: PL/SQL Programming▲ 3 CPD123 and CSE122 
CPD224 Advanced Microsoft SQL Server Database▲ 3 CPD123 
CSE230 Advanced Visual Basic Development▲ 3 CSE229 
WDD226 Web Development with PHP and MySQL▲ 3 CSE122 and WDD121 
  15  
Fourth Semester    
CIS221 Generating Reports for Decision Making▲ 3 CPD121 

CSE236 Analyzing Software Requirements and 
Developing Solutions▲ 3 

(CIS221 or CSE229 or CSE233 or 
CSE231 or WDD221 or CSE227 or 
WDD224 or WDD222 or WDD226) 

and CPD123 
CIS222 Data Acquisition and Analysis ▲ 3 CIS125 
CPD225 Data Mining and Data Warehousing▲  3 CPD123 
Social Science Elective2 3 Check for prerequisites 
  15  
 TOTAL CREDITS 61  

 

^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
▲ Course offerings vary by semester. Please see your academic advisor for availability. 
1Arts & Humanities Electives: ENG233, ENG234, ENG236, ENG237, HIS121, HIS122, PHL122 
2Social Science Electives: PSC121, PSY121, PSY123, PSY124, PSY221, SOC121, SOC122, SOC123, SOC221, SOC225 
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1920 Catalog ONE-YEAR CERTIFICATE 

DATABASE SYSTEMS 5204 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence  
The semester-by-semester listing below provides the normal scheduling option for students seeking a one-year certificate. 
 

Summer Semester  Credit Hours Pre- or Co-requisites 

SSC101 Student Success Seminar^^ 1 Take first semester 

CPD121 Data Modeling and Database Design^ 3 (IDS102 or Proficiency)  
and (ITD100 or Proficiency) 

CSE122 Programming Logic and Problem Solving^ 3 (IDS102 or Proficiency) 
and (ITD100 or Proficiency) 

WDD121 Internet Design and Development^ 3 (IDS102 or Proficiency)  
and (ITD100 or Proficiency) 

  10  

Second Semester    

CPD123 Structured Query Language▲ 3 CPD121 

CIS221 Generating Reports for Decision Making▲ 3 CPD121 

MTH108 Explorations in Modern Mathematics^ 3 (MTH091 and MTH092) 
or Proficiency 

WDD226 Web Development with PHP and MYSQL▲ 3 CSE122 and WDD121 

  12  

Third Semester    

CPD224 Advanced Microsoft SQL Server Database▲ 3 CPD123 

CPD225 Data Mining and Data Warehousing▲ 3 CPD123 

CIS125 Data Analysis and Decision Making 3 CPD121 

  9  

 TOTAL CREDITS 31  

 
 

^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
▲Course offerings vary by semester. Please see your academic advisor for availability. 
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1920 Catalog COMPUTER PROGRAMMING AND DATABASE – 
GEOGRAPHIC INFORMATION SYSTEMS MAJOR 5205 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester.  They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 

Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
CIS126 Fundamentals of Information Systems^▲ 3 IDS102 or Proficiency 

CPD121 Data Modeling and Database Design^ 3 (IDS102 or Proficiency) 
and (ITD100 or Proficiency) 

GIS123 Maps and Map Reading▲ 3  

WDD121 Internet Design and Development^ 3 (IDS102 or Proficiency) 
and (ITD100 or Proficiency) 

  13  
Second Semester    

CSE122 Programming Logic and Problem Solving^  3 (IDS102 or Proficiency) 
and (ITD100 or Proficiency) 

CPD123 Structured Query Language▲ 3 CPD121 
GIS231 Geographic Information Systems▲ 3 GIS123 or ENV223 
WDD221 Web Development with JavaScript▲ 3 WDD121 
Arts & Humanities Elective1 3  
Social Science Elective2 3 Check for prerequisites 
  18  
Summer Semester    

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

MTH108 Explorations in Modern Mathematics^ 3 (MTH091 and MTH092) 
or Proficiency 

  6  
Third Semester    
COM121 
     or  
COM122  
     or  
COM123 

Effective Speaking  
              or  
Interpersonal Communication  
              or  
Small Group Communication 

3 
or 
3 
or 
3 

None 
or 

None 
or 

IDS102 or Proficiency 
CSE235 Python Development▲ 3 CSE122 
DET125 Basic AutoCAD 3  
GIS233 Advanced Tools in Geospatial Technologies▲ 3 GIS231 
  12  
Fourth Semester    
GIS234 Geospatial Technologies in Industry▲ 3 GIS233 

CSE236 Analyzing Software Requirements and 
Developing Solutions▲ 3 

(CIS221 or CSE229 or CSE233 or 
CSE231 or WDD221 or CSE227 or 
WDD224 or WDD222 or WDD226)  

and CPD123 
Technical Elective3▲ 3 Check for prerequisites 
Technical Elective3▲ 3 Check for prerequisites 
  12  
 TOTAL CREDITS 61  

 
^Based on SSC placement score 
^^To promote student success, this course should be taken in the first semester 
▲Course offerings vary by semester. Please see your academic advisor for availability. 
1Arts & Humanities Electives: ENG233, ENG234, ENG236, ENG237, HIS121, HIS122, PHL122 
2Social Science Elective: PSC121, PSY121, PSY123, PSY124, PSY221, SOC121, SOC122, SOC123, SOC221, SOC225 
3Technical Electives: CET227, CET236, CPD221, CPD222, CPD224, CSE229, CSE231, DET126, DET230, PET101 
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Revised 1-2019 

1920 Catalog ONE-YEAR CERTIFICATE 

GEOGRAPHIC INFORMATION SYSTEMS 
SPECIALIST 

5208 
Effective Summer 2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared 
a completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence  
The semester-by-semester listing below provides the normal scheduling option for students seeking a one-year certificate. 
 

Summer Semester  Credit Hours Pre- or Co-requisites 

SSC101 Student Success Seminar^^ 1 Take first semester 

CIS126 Fundamentals of  Information Systems^▲ 3 (IDS102 or Proficiency) 

CSE122 Programming Logic and Problem Solving^ 3 (IDS102 or Proficiency) 
and (ITD100 or Proficiency) 

  7  

First Semester    

CPD121 Data Modeling and Database Design^ 3 (IDS102 or Proficiency) 
and (ITD100 or Proficiency) 

GIS123 Maps and Map Reading▲ 3  

Technical Elective1▲ 3 Check for prerequisites 

DET125 Basic AutoCAD 3  
  12  

Second Semester    

CPD123 Structured Query Language▲ 3 CPD121 

CSE235 Python Development▲ 3 CSE122 

GIS231 Geographic Information Systems▲ 3 GIS123 

Technical Elective1▲ 3 Check for prerequisites 
  12  

 TOTAL CREDITS 31  

 
^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
▲Course offerings vary by semester. Please see your academic advisor for availability. 
1Technical Electives: CET227, CET236, CPD221, CPD224, CSE229, CSE231, DET126, DET230, PET101 
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1920 Catalog COMPUTER SCIENCE AND ENGINEERING 5250 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester.  They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 

CPD121 Data Modeling and Database Design^ 3 (IDS102 or Proficiency) 
and (ITD100 or Proficiency) 

CSE122 Programming Logic and Problem Solving^ 3 (IDS102 or Proficiency)  
and (ITD100 or Proficiency) 

CSE121 Mobile Development Architecture▲ 3 pre-co-CSE122 

WDD121 Internet Design and Development^ 3 (IDS102 or Proficiency)  
and (ITD100 or Proficiency) 

  13  
Second Semester    
CPD123 Structured Query Language▲ 3 CPD121 
CSE229 Visual Basic Development▲ 3 CSE122 
CSE231 Java Programming▲ 3 CSE122 
CSE233 C++ Programming▲ 3 CSE122 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

  15  
Summer Semester    
COM121  
     or  
COM122  
     or  
COM123 

Effective Speaking  
              or  
Interpersonal Communication  
              or  
Small Group Communication 

3 
or 
3 
or 
3 

None 
or 

None 
or 

IDS102 or Proficiency 
Social Science Elective2 3 Check for prerequisites 
  6  
Third Semester    
CIS126 Fundamentals of Information Systems^▲ 3 IDS102 or Proficiency 
CSE230 Advanced Visual Basic Development▲ 3 CSE229 
CSE232 Advanced Java Programming▲ 3 CSE231 
CSE234 Advanced C++ Programming▲ 3 CSE233 
Technical Elective3▲ 3 Check for prerequisites 
  15  
Fourth Semester    
Arts & Humanities Elective1 3 Check for prerequisites 

CSE236 Analyzing Software Requirements and 
Developing Solutions▲ 3 

(CIS221 or CSE229 or CSE233 or CSE231 
or WDD221 or CSE227 or WDD224 or 
WDD222 or WDD226) and CPD123 

MTH135 
Precalculus^– A student may take MTH125 
(College Algebra) and MTH130 (Trigonometry) 
over two semesters to satisfy this requirement. 

5 (MTH093 and MTH094) 
or Proficiency 

Technical Elective3▲ 3 Check for prerequisites 
  14  
 TOTAL CREDITS 63  

 

^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
▲ Course offerings vary by semester. Please see your academic advisor for availability. 
1Arts & Humanities Electives: ENG233, ENG234, ENG236, ENG237, HIS121, HIS122, PHL122 
2Social Science Electives: PSC121, PSY121, PSY123, PSY124, PSY221, SOC121, SOC122, SOC123, SOC221, SOC225 
3Technical Electives: CSE221, CSE222, CSE226, WDD224, WDD225, WDD226 
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1920 Catalog COMPUTER SCIENCE & ENGINEERING – VIDEO 
GAME DESIGN AND DEVELOPMENT MAJOR 5253 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester.  They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
CSE121 Mobile Development Architecture▲ 3 pre-co-CSE122 

CSE122 Programming Logic and Problem Solving^ 3 (IDS102 or Proficiency)  
and (ITD100 or Proficiency) 

SGE121 Game Design^▲ 3 IDS102 or Proficiency 

WDD121 Internet Design and Development^ 3 (IDS102 or Proficiency) 
and (ITD100 or Proficiency) 

  13  
Second Semester    
Track Elective I▲ 3 Check for prerequisites 
SGE224 Game Programming I▲ 3 CSE122 
SGE225 Assets for Games▲ 3 SGE121 
SGE223 2D Game Design and Development▲ 3 CSE122 and SGE121 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

  15  
Summer Semester    
COM121  
     or  
COM122  
     or  
COM123 

Effective Speaking  
              or  
Interpersonal Communication  
              or  
Small Group Communication 

3 
or 
3 
or 
3 

None 
or 

None 
or 

IDS102 or Proficiency 
Social Science Elective2 3 Check for prerequisites 
  6  
Third Semester    
Arts & Humanities Elective1 3 Check for prerequisites 
Track Elective II▲ 3 Check for prerequisites 
SGE226 Game Programming II▲ 3 SGE224 
SGE222 3D Game Design and Development▲ 3 SGE223 
IMT129 Digital Audio Recording and Editing 3  
  15  
Fourth Semester    
Track Elective III▲ 3 Check for prerequisites 
SGE221 Advanced Gaming and Simulation Topics▲ 3 SGE222 
SGE230 Game Portfolio▲ 3 pre-co-SGE221 

MTH135 
Precalculus^ – A student may take MTH125 
(College Algebra) and MTH130 (Trigonometry) over 
two semesters to satisfy this requirement. 

5 (MTH093 and MTH094) 
or Proficiency 

  14  
 TOTAL CREDITS 63  

^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
▲Course offerings vary by semester.  Please see your academic advisor for availability 
1Arts & Humanities Electives: ENG233, ENG234, ENG236, ENG237, HIS121, HIS122, PHL122 
2Social Science Electives: PSC121, PSY121, PSY123, PSY124, PSY221, SOC121, SOC122, SOC123, SOC221, SOC225 
See reverse side for Track Options. 
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1920 Catalog COMPUTER SCIENCE & ENGINEERING – 
MOBILE APPLICATION DEVELOPMENT MAJOR 5475 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester.  They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 

Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
CPD121 Data Modeling and Database Design^ 3 (IDS102 or Proficiency)  

and (ITD100 or Proficiency) 
CSE121 Mobile Development Architecture▲ 3 Co-CSE122 
CSE122 Programming Logic and Problem Solving^ 3 (IDS102 or Proficiency)  

and (ITD100 or Proficiency) 
WDD121 Internet Design and Development^ 3 

13 
(IDS102 or Proficiency)  

and (ITD100 or Proficiency) 
Second Semester    
CSE231 Java Programming▲ 3 CSE122 
MTH125 College Algebra^ 4 (MTH094 or Pre-Co-MTH025 or 

Proficiency 
WDD222 Advanced Cascading Style Sheets▲ 3 WDD121 
WDD221 Web Development with JavaScript▲ 3 WDD121 
  13  
Summer Semester    
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 

Proficiency 
Social Science Elective2 3 Check for prerequisites 
  6  
Third Semester    
Arts & Humanities Elective1 3 Check for prerequisites 
COM121  
     or  
COM122  
     or  
COM123 

Effective Speaking  
             or  
Interpersonal Communication  
             or 
Small Group Communication 

3 
or 
3 
or 
3 

None 
or 

None 
or 

IDS102 or Proficiency 
CSE221 Android Development 1▲ 3 CSE231 
CSE222 iOS Development 1▲ 3 CSE121 
CIS126 Fundamentals of Information Systems^▲ 3 IDS102 or Proficiency 
  15  
Fourth Semester    
CSE232 Advanced Java Programming▲ 3 CSE231 
CSE224 Android Development 2▲ 3 CSE221 
CSE225 Cross-Platform Mobile Application 

Development▲ 
3 WDD222 and WDD221  

and CSE221and CSE222 
CSE226 XAML Development▲ 3 CSE231 
CSE236 Analyzing Software Requirements and 

Developing Solutions▲ 
3 
 

15 

(CIS221 or CSE229 or CSE233 or 
CSE231 or WDD221 or CSE227 or 
WDD224 or WDD222 or WDD226) 

and CPD123 
 TOTAL CREDITS 62  

^Based on SSC placement score 
^^To promote, student success, this course should be taken in the first semester 
▲Course offerings vary by semester. Please see your academic advisor for availability. 
1Arts & Humanities Elective: ENG233, ENG234, ENG236, ENG237, HIS121, HIS122, PHL122 
2Social Science Elective: PSC121, PSY121, PSY122, PSY123, PSY124, PSY221, SOC121, SOC122, SOC123, SOC221, SOC225 
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Revised 1-2019 

1920 Catalog ONE-YEAR CERTIFICATE 

MOBILE DEVELOPMENT 5476 Effective Summer 2019 

 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared 
a completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence  
The semester-by-semester listing below provides the normal scheduling option for students seeking a one-year certificate. 
 

Summer Semester  Credit Hours Pre- or Co-requisites 

SSC101 Student Success Seminar^^ 1 Take first semester 

CSE121 Mobile Development Architecture^▲ 3 Co-CSE122 

CSE122 Programming Logic and Problem Solving^ 3 (IDS102 or Proficiency) and 
(ITD100 or Proficiency) 

WDD121 Internet Design and Development^ 3 (IDS102 or Proficiency and 
(ITD100 or Proficiency 

  10  

First Semester    

CSE231 Java Programming▲ 3 CSE122 

CSE222 iOS Development 1▲ 3 CSE121 

WDD221 Web Development with JavaScript▲ 3 WDD121 
  9  

Second Semester    

CSE232 Advanced Java Programming▲ 3 CSE231 

CSE226 XAML Development▲ 3 CSE231 

CSE221 Android Development 1▲ 3 CSE231 

WDD222 Advanced Cascading Style Sheets▲ 3 WDD121 
  12  

 TOTAL CREDITS 31  

 
 

^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
▲Course offerings vary by semester. Please see your academic advisor for availability. 
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1920 Catalog 3D MOTION GRAPHICS TECHNOLOGY 5300 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
IMT121 Interactive Media 3  
IMT122 Graphic Arts Design 3 ITD100 or Proficiency 
IMT136 Principles of Animation 3  
IMT137 Drawing Basics 3  
  13  
Second Semester    
ITD123 MAC Concepts 1  
IMT125 3D Graphics Modeling 3 IMT122 
IMT223 Digital Video Recording and Editing 3 IMT121 
MTH106 Math for Technology^ 3 (MTH091 and MTH092) 

or Proficiency 
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 

Proficiency 
  13  
Summer Semester    
COM121  Effective Speaking  3  
ITD122 Computer Applications for Professionals^ 3 ITD100 or Proficiency 
  6  
Third Semester    
IMT227 3D Graphics Animation▲- 3 IMT136 and IMT125 
IMT237 Compositing 3 IMT223 
IMT240 Advanced 3D Graphics Modeling▲- 3 IMT125 
IMT268 Advanced Video Editing 3 IMT223 
IMT249 Textures for 2D and 3D Design▲- 3 IMT125 
  15  
Fourth Semester    
BIO126 Science, Energy, and the Environment (lab) 4  
IMT243 Advanced Compositing▲+ 3 IMT237 
IMT245 Graphic Arts Design II 3 IMT122 
IMT265 Motion Graphics Portfolio 3 IMT268 
Social Science Elective1  3 Check for prerequisites 
  16  
 TOTAL CREDITS 63  

 
^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
1Social Science Electives: PSC121, PSY121, PSY123, PSY124, PSY221, SOC121, SOC122, SOC123, SOC221, SOC225 
▲- Fall only courses.  Please see your academic advisor for availability. 

▲+ Spring only courses. Please see your academic advisor for availability. 
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1920 Catalog COMPUTER ENGINEERING 5350 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester.  They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    

First Semester Course Title Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
NET120 PC Upgrading and Maintenance▲ 3  
CSE122 Programming Logic and Problem Solving^ 3 (IDS102 or Proficiency)  

and (ITD100 or Proficiency) 
COM121  
     or  
COM122  
     or  
COM123 

Effective Speaking  
             or 
Interpersonal Communication  
             or  
Small Group Communication 

3 
or 
3 
or 
3 

None 
or 

None 
or 

IDS102 or Proficiency 
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 

Proficiency 
  13  
Second Semester    

EET120 DC Circuit Analysis 4 pre-co-MTH125 or  
pre-co-MTH135 

MTH135 Precalculus^ – A student may take MTH125 
(College Algebra) and MTH130 (Trigonometry) 
over two semesters to satisfy this requirement. 

5 
 

(MTH093 and MTH094) 
or Proficiency 

CSE231 Java Programming▲ 3 CSE122 
CSE233 C++ Programming▲ 3 CSE122 
  15  
Summer Semester    
EET122 AC Circuit Analysis 4 (pre-co-MTH130 or pre-co-MTH135) 

and EET120 
CPD121 Data Modeling and Database Design^ 3 (IDS102 or Proficiency) 

and (ITD100 or Proficiency) 
Arts & Humanities Elective1 3 Check for prerequisites 
Social Science Elective2 3 Check for prerequisites 
  13  
Third Semester    
CPD123 Structured Query Language▲ 3 CPD121 
EET227 PLC’s and Industrial Controls I 3 EST230 or EET120 
ENG221 Technical Report Writing 3 ENG124 
CSE232 Advanced Java Programming▲ 3 CSE231 
  12  
Fourth Semester    
CSE236 Analyzing Software Requirements and 

Developing Solutions▲ 
3 (CIS221 or CSE229 or CSE233 or CSE231 

or WDD221 or CSE227 or WDD224 or 
WDD222 or WDD226) and CPD123 

MTH223 Analytical Geometry and Calculus I^* 4 MTH135 
PHY121 College Physics I with Algebra (lab) 4 MTH135 or (MTH125 and MTH130) 

or Proficiency 
  11  
 TOTAL CREDITS 64  

^Based on SSC placement score 
^^To promote student success, this course should be taken in the first semester 
▲ Course offerings vary by semester. Please see your academic advisor for availability.  
1Arts & Humanities Electives: ENG233, ENG234, ENG236, ENG237, HIS121, HIS122, PHL122 
2Social Science Electives: PSC121, PSY121, PSY123, PSY124, PSY221, SOC121, SOC122, SOC123, SOC221, SOC225 
* Students who test directly into Analytical Geometry and Calculus I should contact the Math Department Chair for the possibility of receiving credit for Precalculus. 
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1920 Catalog COMPUTER NETWORK ADMINISTRATION & 
SECURITY TECHNOLOGY 5400 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 

Proficiency 
CSE122 Programming Logic and Problem Solving^ 3 (IDS102 or Proficiency) and 

(ITD100 or Proficiency) 
NET120  PC Upgrading and Maintenance▲ 3  
NET121 Introduction to Computer Networking▲ 3  
  13  
Second Semester    

MTH125 College Algebra^ 4 (MTH094 or Pre-Co-MTH025 or 
Proficiency 

NET131  Microsoft Client Operating System▲ 3 NET120 and NET121 
NET137 Routing and Switching Essentials▲ 3 NET121 

NET220  UNIX/LINUX Operating Environment^▲ 3 (MTH093 and MTH094) 
or Proficiency 

NET244  Microsoft Networking I▲ 3 NET120 and NET121 
  16  
Third Semester    
CPD121 Data Modeling and Database Design▲ 3 (IDS102 or Proficiency) and 

(ITD100 or Proficiency) 
COM121 Effective Speaking 3  
  6  
Fourth Semester    
CFS136 Principles of Information Security▲ 3  
NET245 Microsoft Networking II▲ 3 NET244 
CPD123 Structured Query Language▲ 3 CPD121 
Arts & Humanities Elective1 3  
  12  
Fifth Semester    
NET246  Microsoft Networking III▲ 3 NET244 
NET264 UNIX/LINUX System Administration▲ 3 NET220 
CPD224 Advanced Microsoft SQL Server Database▲ 3 CPD123 
NET281  Firewall and Network Security▲ 3 NET137 
Social Science Elective2 3 Check for prerequisites 
  15  
 TOTAL CREDITS 62  

 

^Based on SSC placement score 
^^To promote student success, this course should be taken in the first semester 
1Arts & Humanities Elective: ENG233, ENG234, ENG236, ENG237, HIS121, HIS122, PHL122 
2Social Science Elective: PSC121, PSY121, PSY123, PSY124, PSY221, SOC121, SOC122, SOC123, SOC221, SOC225 

▲Course offerings vary by semester. Please see your academic advisor for availability. 
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1920 Catalog COMPUTER NETWORK ADMINISTRATION & 
SECURITY TECHNOLOGY – UNIX/LINUX 

ADMINISTRATION MAJOR 
5402 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 

 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
CFS129  Cryptography▲ 3  

CPD121 Data Modeling and Database Design^ 3 (IDS102 or Proficiency) and 
(ITD100 or Proficiency) 

NET120  PC Upgrading and Maintenance▲ 3  
NET121  Introduction to Computer Networking▲ 3  
  13  
Second Semester    

CSE122 Programming Logic and Problem Solving^ 3 (IDS102 or Proficiency) 
and (ITD100 or Proficiency) 

CPD123 Structured Query Language▲ 3 CPD121 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

NET131 Microsoft Client Operating System▲ 3 NET120 and NET121 

NET220  UNIX/LINUX Operating Environment^▲ 3 (MTH093 and MTH094)  
or Proficiency 

  15  
Third Semester    
COM121 Effective Speaking 3  

MTH125 College Algebra^ 4 (MTH094 or Pre-Co-MTH025 
or Proficiency 

  7  
Fourth Semester    
CFS136  Principles of Information Security▲ 3  
ITD122 Computer Applications for Professionals^ 3 ITD100 or Proficiency 
NET265 UNIX/LINUX Shell Scripting▲ 3 NET220 
CFS275 Ethical Hacking▲ 3 NET120 and NET220 
NET266  UNIX/LINUX Network Administration▲ 3 NET220 
  15  
Fifth Semester    
NET264  UNIX/LINUX System Administration▲ 3 NET220 
NET280  Web Server Administration▲ 3 NET264 or NET266 
Arts & Humanities Elective1 3 Check for prerequisites 
Social Science Elective2  3 Check for prerequisites 
  12  
 TOTAL CREDITS 62  

 

^Based on SSC placement score 
^^To promote student success, this course should be taken in the first semester 
1Arts & Humanities Elective: ENG233, ENG234, ENG236, ENG237, HIS121, HIS122, PHL122 
2Social Science Elective: PSC121, PSY121, PSY123, PSY124, PSY221, SOC121, SOC122, SOC123, SOC221, SOC225 

▲Course offerings vary by semester.  Please see your academic advisor for availability.  
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1920 Catalog COMPUTER NETWORK ADMINISTRATION & 
SECURITY TECHNOLOGY – CISCO NETWORK 

ADMINISTRATION MAJOR 
5403 

Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 

CSE122 Programming Logic and Problem Solving^ 3 (IDS102 or Proficiency) or 
(ITD100 or Proficiency) 

ITD122 Computer Applications for Professionals^ 3 ITD100 or Proficiency 
NET120 PC Upgrading and Maintenance▲ 3  
NET121   Introduction to Computer Networking▲ 3  
  13  
Second Semester    

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

NET131  Microsoft Client Operating System▲ 3 NET120 and NET121 
NET137  Routing and Switching Essentials▲ 3 NET121 

NET220  UNIX/LINUX Operating Environment^▲ 3 (MTH093 and MTH094)  
or Proficiency 

MTH125 College Algebra^ 4 (MTH094 or Pre-Co-MTH025 
or Proficiency 

  16  
Third Semester    
CFS136   Principles of Information Security▲ 3  
Arts & Humanities Elective1  3 Check for prerequisites 
  6  
Fourth Semester    
NET244  Microsoft Networking I▲ 3 NET120 and NET121 
NET251  Voiceover IP Fundamentals ▲ 3 NET137 
NET256  Scaling Networks▲ 3 NET137 
Social Science Elective2 3  
  12  
Fifth Semester    
COM121 Effective Speaking 3  
NET253  Securing Networks with Switches and Routers▲ 3 NET137 
NET254 Cisco Wireless▲ 3 NET137 
NET257 Connecting Networks▲ 3 NET137 
NET281  Firewall and Network Security▲ 3 NET137 
  15  
 TOTAL CREDITS 62  

 
^ Based on SSC placement score 
^^To promote student success, this course should be taken in the first semester 
1Arts & Humanities Elective: ENG233, ENG234, ENG236, ENG237, HIS121, HIS122, PHL122 
2Social Science Elective: PSC121, PSY121, PSY123, PSY124, PSY221, SOC121, SOC122, SOC123, SOC221, SOC225 
▲Course offerings vary by semester.  Please see your academic advisor for availability. 
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1920 Catalog CYBER SECURITY AND COMPUTER FORENSICS 
TECHNOLOGY 5450 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
CFS136  Principles of Information Security▲ 3  
COM121 Effective Speaking 3  
ITD122 Computer Applications for Professionals^ 3 ITD100 or Proficiency 
NET120 PC Upgrading and Maintenance▲ 3  
NET121  Introduction to Computer Networking▲ 3  
  16  
Second Semester    

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

CFS137  Computer Crime and Investigation▲ 3 NET120 
CFS140 Biometric Applications▲ 3  

NET220  UNIX/LINUX Operating Environment^▲ 3 (MTH093 and MTH094) 
or Proficiency 

CFS175 White Collar Crime▲ 3  
  15  
Third Semester    
CFS129 Cryptography▲ 3  
SOC225 Cultural Diversity 3  
  6  
Fourth Semester    
CHM105 Introduction to Forensic Science 3  

MTH125 College Algebra^ 4 (MTH094 or Pre-Co-MTH025 
or Proficiency 

CFS257  File Systems Analysis▲ 3 CFS137 
CFS275  Ethical Hacking▲ 3 NET120 and NET220 
  13  
Fifth Semester    
ACC235 Forensic Accounting 3  
CFS280 Digital Media Forensics▲ 3 CFS137 
CFS256  Disaster Recovery and Incident Planning▲ 3  
CFS258  Cyber Forensics and Data Recovery▲ 3 CFS257 

CFS287 Network Forensics▲ 3 CFS137 and NET121  
and NET220 

  15  
 TOTAL CREDITS 65  

^Based upon SSC placement scores 
^^To promote student success, this course should be taken in the first semester 
▲Course offerings vary by semester.  Please see your academic advisor for availability.  
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1920 Catalog MUSIC PRODUCTION AND ENGINEERING 5460 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
IMT121 Interactive Media 3  
IMT129 Digital Audio Recording and Editing 3  
IMT135 Music Theory and Composition I▲- 3  
ITD122 Computer Applications for Professionals^ 3 ITD100 or Proficiency 
ITD123 MAC Concepts 1  
  14  
Second Semester    

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 
or Proficiency 

IMT134 Technical Musicianship 3 IMT135 
IMT223 Digital Video Recording and Editing 3 IMT121 
IMT247 Music Theory and Composition II▲+ 3 IMT135 
IMT250 Music Technology 3 IMT129 
  15  
Summer Semester    
COM121  Effective Speaking  3  
BIO126 Science, Energy, and the Environment (lab) 4  
  7  
Third Semester    
IMT239 Music Synthesis I▲- 3 IMT129 and IMT247 
IMT246 Applied Music Technology▲- 3 IMT250 
IMT260 Live Sound▲- 3 IMT129 
Social Science Elective1 3 Check for prerequisites 

MTH106 Math for Technology^ 3 (MTH091 and MTH092) 
or Proficiency 

  15  
Fourth Semester    
IMT230 Webcasting and Music Publishing▲+ 3 IMT129 
IMT259 Music Synthesis II▲+ 3 IMT239 
IMT261 Advanced Music Technology▲+ 3 IMT239 and IMT246 
IMT266 Film Theory and Practice 3 IMT121 
  12  
 TOTAL CREDITS 63  

 
^Based on SSC placement score 
^^To promote student success, this course should be taken in the first semester 
1Social Science Electives: PSC121, PSY121, PSY123, PSY124, PSY221, SOC121, SOC122, SOC123, SOC221, SOC225 
▲- Fall only courses.  Please see your academic advisor for availability. 
▲+ Spring only courses. Please see your academic advisor for availability. 
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1920 Catalog COMPUTER GRAPHIC ARTS 5500 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

IMT122 Graphic Arts Design 3 ITD100 or Proficiency 
IMT131 Color Theory and Design 3  
IMT141 Typography Fundamentals 3  
ITD123 MAC Concepts 1  
  14  
Second Semester    
IMT132 Digital Photography/Graphic and Media 3  
IMT137 Drawing Basics 3  
IMT245 Graphic Arts Design II 3 IMT122 

IMT244 Digital Page Layout and Design 3 IMT122 and IMT131 
and IMT141 

IMT253 Graphics for Illustration 3 IMT122 
  15  
Summer Semester    
COM121 Effective Speaking 3  

MTH106 Math for Technology^  3 (MTH091 and MTH092) 
or Proficiency 

  6  
Third Semester    
BIO126 Science, Energy, and the Environment (lab) 4  
IMT121 Interactive Media 3  
IMT125 3D Graphics Modeling 3 IMT122 
IMT255 Advanced Illustration 3 IMT253 
ITD122 Computer Applications for Professionals^ 3 ITD100 or Proficiency 
  16  
Fourth Semester    
ENT120 Entrepreneurship^ 3 IDS102 or Proficiency 

IMT254 Portfolio Development 3 IMT244 and IMT245 
and IMT253 

SOC225 Cultural Diversity 3  

WDD121 Internet Design and Development^ 3 (IDS101 or Proficiency) 
and (ITD100 or Proficiency) 

  12  
 TOTAL CREDITS 63  

^Based on SSC placement score 
^^To promote student success, this course should be taken in the first semester 
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1920 Catalog COMPUTER GRAPHIC ARTS – DIGITAL 
PHOTOGRAPHY MAJOR 5501 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^  1 Take first semester 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

IMT122 Graphic Arts Design 3 ITD100 or Proficiency 
IMT132 Digital Photography/Graphic & Media 3  
IMT141 Typography Fundamentals 3  
ITD123 MAC Concepts 1  
  14  
Second Semester    
IMT121 Interactive Media 3  
IMT131 Color Theory and Design 3  
IMT245 Graphic Arts Design II 3 IMT122 
IMT253 Graphics for Illustration 3 IMT122 
IMT263 Photographic Lighting▲+ 3 IMT132 
  15  
Summer Semester    
COM121 Effective Speaking  3  
ITD122 Computer Applications for Professionals^ 3 ITD100 or Proficiency 
  6  
Third Semester    
BIO126 Science, Energy, and the Environment (lab) 4  

MTH106 Math for Technology^  3 (MTH091 and MTH092) 
or Proficiency 

IMT244 Digital Page Layout and Design 3 IMT122 and IMT131  
and IMT141 

IMT262 Advanced Digital Photography▲- 3 IMT132 
  13  
Fourth Semester    
DPH280 Photography Portfolio▲+ 3 IMT263 
ENT120 Entrepreneurship^ 3 IDS102 or Proficiency 
IMT256 Digital Imaging▲+ 3 IMT122 and IMT132 
IMT264 Image Management▲+ 3 IMT132 and IMT262 
SOC225 Cultural Diversity 3  
  15  
 TOTAL CREDITS 63  

 
^Based on SSC placement score 
^^To promote student success, this course should be taken in the first semester 
▲- Fall only courses.  Please see your academic advisor for availability. 
▲+ Spring only courses. Please see your academic advisor for availability. 
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1920 Catalog DIGITAL VIDEO MEDIA TECHNOLOGY 5550 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

IMT121 Interactive Media 3  
IMT122 Graphic Arts Design 3 ITD100 or Proficiency 
IMT137 Drawing Basics 3  
  13  
Second Semester    
IMT129 Digital Audio Recording and Editing 3  
IMT132 Digital Photography/Graphic and Media 3  
IMT223 Digital Video Recording and Editing 3 IMT121 
IMT266 Film Theory and Practice 3 IMT121 
ITD123 MAC Concepts 1  
  13  
Summer Semester    
COM121 Effective Speaking 3  

MTH106 Math for Technology^  3 (MTH091 and MTH092) 
or Proficiency 

BIO126 Science, Energy, and the Environment (lab) 4  
  10  
Third Semester    
ENT120 Entrepreneurship^ 3 IDS102 or Proficiency 
IMT125 3D Graphics Modeling 3 IMT122 
IMT237 Compositing 3 IMT223 
IMT242 Lighting and Cinematography▲- 3 IMT223 
IMT268 Advanced Video Editing 3 IMT223 
  15  
Fourth Semester    
IMT238 Advanced Video Production▲+ 3 IMT242 
IMT251 Authoring and Video Compression▲+ 3 IMT223 
IMT265 Motion Graphics Portfolio 3 IMT268 
Arts & Humanities Elective1  3 Check for prerequisites 
  12  
 TOTAL CREDITS 63  

 
^Based on SSC placement score 
^^To promote student success, this course should be taken in the first semester 
1Arts & Humanities Elective: ENG233, ENG234, ENG236, ENG237, HIS121, HIS122, PHL122 
▲- Fall only courses.  Please see your academic advisor for availability. 
▲+ Spring only courses. Please see your academic advisor for availability. 
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In an effort to meet the needs of students, courses required in each of the programs are scheduled in sequence 
to accommodate those attending on a full-time or part-time basis. All students should consult their academic 
advisors to plan their schedules and course sequence appropriately. To keep pace with progress, the College 
reserves the right to change fees, academic programs, course descriptions or any other statements contained 
in this catalog at the discretion of the College or its Board of Trustees.
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1920 Catalog BUSINESS MANAGEMENT – CULINARY ARTS 2080 Effective Summer 2019 

 

Revised 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
COM121 Effective Speaking 3  
CUL119 Culinary ServSafe 1  
CUL120 Sanitation and Safety 2  

CUL122 Food Fundamentals 3 pre-co-CUL119  
and pre-co-CUL120 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 
or Proficiency 

BUS121 
     or 
ENT120 

Business Administration 
          or 
Entrepreneurship^ 

3 
or 
3 

IDS102 or Proficiency 
or 

IDS102 or Proficiency 
  16  
Second Semester    
CUL123 Fundamental Cooking – Preparation I 3 CUL122 
CUL125 Culinary Nutrition/Menu Planning 3 CUL119 and CUL120 
ITD122 Computer Applications for Professionals^■ 3 ITD100 or Proficiency 
MGT121 Principles of Management 3 BUS121 or ENT120 

MTH108 Explorations in Modern Mathematics^ 3 (MTH091 and MTH092) 
or Proficiency 

  15  
Third Semester    
CUL126 Food Purchasing – Inventory Control 3 CUL122 and ITD122 
CUL221 Baking and Pastry – Preparation III 3 CUL122 and ITD122 
ACC130 Business Law & Ethics 3  
CUL124 Meat and Fish – Preparation II 3 CUL123 
CUL223 Catering, Beverage and Food Services 3 CUL122 
  15  
Fourth Semester    
CUL226 Pantry and Garde Manger 3 CUL122 
CUL230 Culinary Practicum 5 pre-co-CUL222 
CUL222 Advanced Cookery – Preparation IV 3 pre-co-CUL124 
SOC225 Cultural Diversity 3  
CUL225 Advanced Portfolio Management 3 CUL124 and CUL221 
  17  
 TOTAL CREDITS 63  

 

^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
■Successful completion of ITD102, ITD104, ITD105, and ITD106 may be substituted for ITD122 
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In an effort to meet the needs of students, courses required in each of the programs are scheduled in sequence 
to accommodate those attending on a full-time or part-time basis. All students should consult their academic 
advisors to plan their schedules and course sequence appropriately. To keep pace with progress, the College 
reserves the right to change fees, academic programs, course descriptions or any other statements contained 
in this catalog at the discretion of the College or its Board of Trustees.

 
EDUCATION

155





1920 Catalog EARLY CHILDHOOD EDUCATION 1050 Effective Summer 2019 

 

Rev. 1-2019 

NON-TECH 
Course Number Course Title Credits Pre- and Co-Requisites Completed 

Sem./Year 
SSC101 Student Success Seminar^^ 1 Take first semester  
PSY121 General Psychology^ 3 IDS102 or Proficiency  
SOC225 Cultural Diversity++ 3   
PHL122 Ethics 3   

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 
or Proficiency  

MTH108  
or  

MTH124 

Explorations in Modern Mathematics^  
     or 
Statistics^Ω 

3 
or 
3 

(MTH091 and MTH092)  
or Proficiency 

 
MTH093 or Pre-Co-MTH024 or 

Proficiency 

 

COM121 Effective Speaking 3   

EDU121 Introduction to Early Childhood Education^++  
(30 O.H.) 3 ENG011 or Proficiency  

EDU225 The Exceptional Child++ 3 EDU121, EDU130, or 
EDU131  

EDU229 Educational Psychology 3 EDU130 or EDU131  

 Select one (1) Natural Sciences (with lab) Electives 
from the list below1 4 Check for prerequisites  

 Total 32   
TOTAL CREDIT HOURS 64   

 
^^To promote student success, this course should be taken in the first semester. 
++Minimum grade of “C” required. 
ΩMTH124 should only be taken by students planning to transfer to a four-year institution. 
1Natural Science elective:  BIO126, BIO127, CHM100, GEO141, PHY105 
Note:  O.H. = Observation Hours Required.  Students must successfully complete all required observation hours and other course assignments in order to pass the course. 
-Fall only courses.  Please see your academic advisor for availability. 
+Spring only courses.  Please see your academic advisor for availability. 
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1920 Catalog EARLY CHILDHOOD EDUCATION 1050 Effective Summer 2019 

 

Rev. 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
Course Sequence  
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
EDU131 Child Development^++ (10 O.H.) 3 ENG011 or Proficiency 
EDU132 Observation, Assessment, and Group Management^++ 

(10 O.H.) 
3 ENG011 or Proficiency 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 
or Proficiency 

MTH108  
    or 
MTH124 

Explorations in Modern Mathematics^ 
    or 
Statistics^Ω 

3 
or 
 

3 

(MTH091 and MTH092) 
or Proficiency 

MTH093 or Pre-Co-MTH024 or 
Proficiency 

PSY121 General Psychology^ 3 IDS102 or Proficiency 
  16  
Second Semester    
EDU121 Introduction to Early Childhood Education^++ (30 O.H.) 3 ENG011 or Proficiency 
EDU123 Health, Safety, and Nutrition (5 O.H.) 2 EDU121, EDU130, or EDU131 
EDU124 Infant Toddler Curriculum++ (5 O.H.) 3 EDU131 
EDU225 The Exceptional Child++ 3 EDU121, EDU130, or EDU131 
COM121 Effective Speaking 3  
Infant/Toddler or Preschool Pathway2 3 Check for prerequisites 
  17  
Third Semester    
EDU221 Language Arts++ - (5 O.H.) 3 EDU122 or EDU124 
EDU223 Community and Family-based Programs++ (5 O.H.) 3 EDU121 or EDU130 
SOC225 Cultural Diversity++ 3  
EDU235 Inclusive Classrooms for Young Children++ (5 O.H.) 3 EDU225 
Infant/Toddler or Preschool Pathway2 3 Check for prerequisites 
      15  
Fourth Semester    
EDU227 Early Childhood Education Practicum & Seminar++ 

(210 Hours) 
3 (EDU124 or EDU232) and 

EDU132 and EDU221 and  
EDU235 

EDU229 Educational Psychology 3 EDU130 or EDU131 
PHL122 Ethics 3  
Infant/Toddler or Preschool Pathway2 3 Check for prerequisites 
Natural Sciences (with lab) Elective1  4 Check for prerequisites 
  16  
 TOTAL CREDITS 64  

 
^Based on SSC placement scores. 
^^To promote student success, this course should be taken in the first semester. 
++Minimum grade of “C” required. 
ΩMTH124 should only be taken by students planning to transfer to a four-year institution. 
1Natural Science elective:  BIO126, BIO127, CHM100, GEO141, PHY105 
2Infant/Toddler Pathway: EDU127, EDU128, EDU129    Preschool Pathway: EDU122, EDU232, and (EDU126 or EDU224, or EDU228) 
Note:  O.H. = Observation Hours Required.  Students must successfully complete all required observation hours and other course assignments in order to pass the 
course. 
-Fall only courses.  Please see your academic advisor for availability. 

 

158
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1920 Catalog EDUCATION 1060 Effective Summer 2019 
 

Course Number Course Title Credits Pre- and Co-Requisites Completed 
Sem./Year 

SCIENCES & MATHEMATICS 
Natural Sciences:  8 semester credit hours minimum (1 lab course required) 

BIO121 Anatomy and Physiology I (lab)^ 4 BIO101 or Proficiency  
BIO122 Anatomy and Physiology II (lab) 4 BIO121 or BIO123  
BIO126 Science, Energy, and the Environment (lab)  4   
BIO127 Human Biology (lab) (required) 

 
4   

BIO141 General Biology I (lab) 4   
BIO142 General Biology II (lab) + 4   
BIO221 Principles of Microbiology (lab) 4 BIO122 or BIO123 or BIO141  

CHM100 Applying Chemistry to Society (lab) 4   

CHM101 Introduction to Chemistry^ 4 
(MTH093 or MTH025 or 

Proficiency) or MTH105 or 
MTH106 or MTH107 

 

CHM121 Gen., Org., and Bio Chemistry I (lab)^ 4 CHM101 or Proficiency  
CHM122 Gen., Org., and Bio Chemistry II (lab)+ 4 CHM121  
GEO141 Physical Geology (lab) 4   

PHY101 Principles of Physics (lab)^ 4 

[(MTH093 or MTH025 or  
Proficiency) or MTH105 or 

MTH106 or MTH107 or MTH108] 
and (IDS102 or Proficiency) 

 

PHY105 Astronomy 4   

PHY121 College Physics I with Algebra (lab) 4 
MTH135 or  

(MTH125 and MTH130) 
or Proficiency 

 

PHY122 College Physics II with Algebra (lab)  4 PHY121  
 Mathematics:  3-4 semester credit hours minimum 

MTH124 Statistics^ 3 MTH093 or Pre-Co-MTH024 
or Proficiency  

MTH125 College Algebra^ 4 
 

MTH094 or Pre-Co-MTH025 
or Proficiency  

MTH135 
Precalculus^ – A student may take MTH125 
(College Algebra) and MTH130 (Trigonometry) 
over two semesters to satisfy this requirement. 

5 (MTH093 and MTH094)  
or Proficiency  

MTH221 Concepts of Calculus^+ 3 MTH135 or (MTH125 and 
MTH130) or Proficiency  

MTH223 Analytic Geometry and Calculus I^ 4 MTH135 or (MTH125 and 
MTH130) or Proficiency  

EDUCATION:  9 credit hours required 
EDU130 Introduction to the Teaching Profession^++  

(10 O.H.)  
3 ENG011 or Proficiency  

EDU225 Exceptional Child++ + (5 O.H.)  3 EDU121, EDU130, or EDU131  
EDU229 Educational Psychology++ (5 O.H.) 3 EDU130 or EDU131  

ADDITIONAL ELECTIVES TO COMPLETE DEGREE* 12-16 Check for prerequisites  
TOTAL CREDIT HOURS 60-65   

 

^Based on SSC placement scores. 
++Minimum grade of “C” required. 
Because of the strong emphasis on science in this major, applicants must have successfully completed chemistry and biology in high school.  Students who did not complete the courses in high school, and those who prefer 
to refresh their knowledge of the material, should complete the listed pre-requisites. 
*Based on teacher licensure area of concentration (see next page). 
+Spring only courses.  Please see your academic advisor for availability. 
Note: O.H. = Observation Hours Required. Student must successfully complete all required observation hours and other course assignments in order to pass the course. 
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1920 Catalog EDUCATION 1060 Effective Summer 2019 
 

ASSOCIATE OF SCIENCE ELECTIVES 
Students should select additional courses from the previous page, choose elective courses from the list below or receive 
approval from the department chair for other related electives.  Please see your academic advisor or transfer institution for 
assistance with course selection. 
 

 
*Based on teacher licensure area of concentration. 
-Fall only courses.  Please see your academic advisor for availability. 
+Spring only courses.  Please see your academic advisor for availability. 

ADDITIONAL EDUCATION, LIBERAL ARTS, MATH AND SCIENCE COURSES* 
Biology Early Childhood Education and Intervention Specialist 

BIO101 Introduction to Anatomy and Physiology (3) EDU121 Intro to Early Childhood Education (3) 

BIO123 Principles of Human Structure and Function (lab) (5) EDU122 Curriculum Design and Instruction (3)+ 

BIO124 Human Diseases (3) EDU123 Health, Safety, and Nutrition (2) 

 EDU131 Child Development (3) 

Chemistry EDU132 Observation, Assessment, and Group Management (3) 

CHM141 General Chemistry (lab) (5) EDU221 Language Arts (3)- 

CHM142 General Chemistry (lab) (5) EDU223 Community and Family-based Programs (3) 

 EDU224 Early Childhood Program Administration (3) 

Deaf Education EDU227 Early Childhood Education Practicum and Seminar (3) 

ASL121 Introduction to the Deaf Culture and Community (3) EDU228 Phonics for Young Children (3)+ 

ASL122 American Sign Language I (4) EDU232 Literature Across the Curriculum (3)- 

ASL123 Introduction to Interpreting (3) EDU235 Inclusive Classrooms for Young Children (3) 

ASL124 American Sign Language II (4)  

ASL221 American Sign Language III (4) English 

ASL222 ASL Practicum and Seminar (3) ENG125 Technical Editing and Layout (3)+ 

 ENG227 Writing for Media (3) 

Foreign Language ENG228 Writing for the Web (3)- 

SPN100 Elementary Spanish I (4) ENG229 Grant Writing (3) 

SPN200 Elementary Spanish II (4)+ ENG235 Introduction to Shakespeare (3)+ 

 ENG238 Introduction to Creative Writing (3)+ 

Social and Behavioral Sciences ENG239 Film Appreciation (3)+ 

PSC122 Introduction to Law and the Legal System (3) ENG240 Women’s Literature (3)- 

PSC221 State and Local Government (3) ENG241 Major Modern Writers (3)+ 

PSC222 Public Policy (3)  

SOC222 Juvenile Delinquency (3)  
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1920 Catalog EDUCATION 1060 Effective Summer 2019 
 

 
FULL-TIME STUDENT ADVISING NOTES 

Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    

 
First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^  1 Take first semester 
ENG124 College Composition^  3 Co-ENG024 or Co-ENG011 

or Proficiency 
SOC121 Sociology^  3 IDS102 or Proficiency 
PSY121 General Psychology^  3 IDS102 or Proficiency 
COM121 Effective Speaking  3  
EDU130 Introduction to the Teaching Profession^++(10 O.H.) 3 ENG011 or Proficiency 
  16  
    
Second Semester    
Mathematics Elective 3 3-4 Check for prerequisites 
SOC225 Cultural Diversity  3  
ENG231 College Composition II  3 ENG124 
EDU126 Educational Technology 3  
Additional Elective* 3 Check for prerequisites 
  15-16  
Third Semester    
Arts & Humanities Elective 1 3 Check for prerequisites 
BIO127 Human Biology (lab)  4  
EDU229 Educational Psychology++ (5 O.H.) 3 EDU130 or EDU131 
Additional Elective* 3-5 Check for prerequisites 
Additional Elective* 3 Check for prerequisites 
      16-18  
Fourth Semester    
Arts & Humanities Elective 1 3 Check for prerequisites 
EDU225 Exceptional Child+++ (5 O.H.) 3 EDU121, EDU130, or EDU131 
Natural Sciences Elective2 4 Check for prerequisites 
Additional Elective* 3-5 Check for prerequisites 
                                      13-15  
 TOTAL CREDITS 60-65  
  

^Based on SSC placement scores. 
^^To promote student success, this course should be taken in the first semester. 
++Minimum grade of “C” required. 
Because of the strong emphasis on science in this major, applicants must have successfully completed chemistry and biology in high 
school.  Students who did not complete the courses in high school, and those who prefer to refresh their knowledge of the material, should 
complete the listed pre-requisites. 
1 Arts & Humanities Electives: ENG233, ENG234, ENG236, ENG237, HIS121, HIS122, HIS221, HIS222, PHL122. 
2 Natural Sciences Elective: BIO121, BIO122, BIO126, BIO141, BIO142, BIO221, CHM100, CHM101, CHM121, CHM122, GEO141, 
PHY101, PHY105, PHY121, PHY122. 
3Mathematics Electives: MTH124, MTH125, MTH135, MTH221, MTH223  
*Additional Electives: Based on teacher licensure area of concentration. (See previous page for additional elective options.) 
+Spring only courses.  Please see your academic advisor for availability. 
Note: O.H. = Observation Hours Required. Students must successfully complete all required observation hours and other course assignments in order to pass the 
course. 
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1920 Catalog ONE-YEAR CERTIFICATE 
AMERICAN SIGN LANGUAGE 1075 Effective Summer 2019 

 

Rev. 1-2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for students seeking a one-year certificate. 

  
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
ASL121 Introduction to the Deaf Culture and Community++ (5 O.H.) 3  
ASL122 American Sign Language I++ (10 O.H.) 4  
COM121 Effective Speaking  3  
  11  
Second Semester   
ASL124 American Sign Language II++ (10 O.H.) 4 ASL122 
ASL123 Introduction to Interpreting++ (5 O.H.) 3  
ENG124 College Composition^ 3 Co-ENG024 or Co-

ENG011 or Proficiency 
PSY121 General Psychology^ 3 IDS102 or Proficiency 
  13  
Third Semester   
ASL221 American Sign Language III++ (10 O.H.) 4 ASL124 
ASL222 American Sign Language Practicum/Seminar++ (210 Hours) 3 ASL123 and Pre-Co-

ASL221 
SOC123 Dynamics of the Family 3  
  10  
 TOTAL CREDITS 34  
 
 

^Based on SSC placement scores. 
^^To promote student success, this course should be taken in the first semester. 
++Minimum grade of “C” required. 
 
Note:  O.H. = Observation Hours Required.  Students must successfully complete all required observation hours and other course 
assignments in order to pass the course. 
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In an effort to meet the needs of students, courses required in each of the programs are scheduled in sequence 
to accommodate those attending on a full-time or part-time basis. All students should consult their academic 
advisors to plan their schedules and course sequence appropriately. To keep pace with progress, the College 
reserves the right to change fees, academic programs, course descriptions or any other statements contained 
in this catalog at the discretion of the College or its Board of Trustees.

 
ENGINEERING TECHNOLOGIES,  
INDUSTRIAL, AUTOMATED MANUFACTURING  
& AUTOMOTIVE TECHNOLOGIES
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1920 Catalog AUTOMOTIVE TECHNOLOGY 2250 Effective Summer 2019 

 

Revised 1/2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester.  They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
AUT121 Automotive Technical Skills 2  
AUT122 Automotive Systems and Engine Technology 4 AUT121 
AUT123 Engine Diagnosis and Major Service 4 AUT121 
PHL122 Ethics 3  
  14  
Second Semester    
AUT124 Vehicle Chassis Systems 4 AUT121 
AUT125 Automotive Electrical and Accessory Systems 4 AUT121 
AUT126 Automotive HVAC Systems 2 AUT121 
BUS122 Basic Economics^ 3 IDS102 or Proficiency 
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 

Proficiency 
  16  
Third Semester    
AUT222 Engine Systems Performance Diagnosis 3 AUT125 
AUT223 Advanced Automotive Electronics 3 AUT125 
AUT225 Automotive Drivetrain 1 3 AUT121 
AUT226 Automotive Drivetrain 2 3 AUT121 
ENG221 Technical Report Writing 3 ENG124 
  15  
Fourth Semester    
AUT221 Fuel and Emissions Management Systems 3 AUT125 
AUT227 Computerized Vehicle Control 3 AUT125 
AUT233 Automotive Diagnostic Applications  2 AUT223 
AUT234 Alternative Fuels and Advanced Automotive 

Technology 2 AUT223 

MTH107 
     or 
MTH125 

Industrial Math^  
          or 
College AlgebraΩ 

3 
or 
4 

Check for prerequisites 

 See Technical Elective list page** 2-5 Check for prerequisites 
  15-18  
 TOTAL CREDITS 60-64  

 
^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
Ω MTH125 College Algebra should be taken by students planning to transfer to a four-year university 
**See Technical Elective list page. 
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1920 Catalog AUTOMOTIVE TECHNOLOGY 2250 Effective Summer 2019 

 

Revised 1/2019 

 
 

TECHNICAL ELECTIVES:  Two (2) credit hours minimum                              2250 

Course Number Course Title Credits Pre- and Co-Requisites Completed 
Sem./Year 

AUT128 Automotive Diesel Engine Performance 2   
AUT130 Automotive Safety and Shops Standards 2   
AUT131 Automotive Detailing Business Practices 2   
AUT132 Automotive Exterior Detailing 3   
AUT133 Automotive Interior Detailing 2 AUT132  
AUT134 Automotive Under-Hood and Under-Car Detailing 2 AUT132  
AUT135 Advanced Automotive Detailing Techniques 3 AUT132  
AUT136 Practical Automotive Detailing Applications 2 AUT132  
AUT137 ASE Test Preparation 2   
AUT138 Applied Automotive Principles 4   
AUT141 Vehicle Chassis Systems 2   
AUT142 Automotive Electrical Systems 2   
AUT143 Automotive Ventilation and Air Conditioning for Light Vehicles 1   
AUT253 Computerized Vehicle Controls 2   
AUT171 Introduction to Honda PACT 1   
AUT172 Honda Engine Mechanical 2   
AUT173 Honda Steering and Suspension 1 AUT124  
AUT174 Honda Braking Systems 1 AUT124  
AUT175 Honda Electrical Systems 2 AUT125  
AUT176 Honda HVAC Systems 1 AUT125  
AUT277 Honda Computerized Engine 2 AUT223  
AUT271 Honda Fuel and Emissions System 1 AUT221  
AUT273 Honda Advanced Diagnostic Applications 1 AUT223  
AUT275 Honda Manual Transmissions 1 AUT225  
AUT276 Honda Automatic Transmissions 1 AUT226  
AUT181 Intro to CAT Lift Trucks 1 AUT121  
AUT182 CAT Operator Safety Training 1 AUT121  
AUT183 CAT Service Information System 1 AUT121  
AUT184 CAT Hydraulic Systems 1 AUT121  
AUT185 CAT Internal Combustion Engine 2 AUT121  
AUT186 CAT Masts and Lift Mechanisms 1 AUT121  
AUT187 CAT Electrical Systems 3 AUT121  
AUT188 CAT Steering Systems 1 AUT121  
AUT189 CAT Braking Systems 1 AUT121  
AUT281 CAT Differentials and Front Axles 1 AUT121  
AUT282 CAT Transmissions 2 AUT121  
AUT283 CAT Fuel Systems (LP, Gasoline) 2 AUT121  
AUT254 Automotive Aftermarket Vehicle Interior Modifications 3 AUT125  
AUT255 Automotive Aftermarket Vehicle Exterior Modifications 3 AUT125  
AUT256 Automotive Aftermarket Vehicle Powertrain Modifications 3 AUT123  
AUT257 Automotive Aftermarket Vehicle Chassis Modifications 3 AUT124  
AUT191 Automotive CO-OP 1 2   
AUT192 Automotive CO-OP 2 2   
AUT193 Automotive CO-OP 3 2   
AUT194 Automotive CO-OP 4 2   
AUT 224 Automotive Diesel Performance Systems 2 AUT 121  
AUT228 Auto Service Management 2   
AUT230 Technical Project 2   
TOY101 Introduction to Toyota T-TEN 3   
TOY102 Toyota Electrical Systems I 5 TOY101  
TOY103 Toyota Steering, Suspension, and Handling 5 TOY102  
TOY104 Toyota Engine Diagnosis and Repair 5 TOY101  
TOY105 Toyota Engine Controls I 5 TOY104  
TOY106 Toyota Manual Transmissions and Drivetrains 5 TOY102  
TOY201 Toyota Electrical Systems II 5 TOY102  
TOY202 Toyota Automotive Braking Systems 5 TOY201  
TOY203 Toyota HVAC Systems 5 TOY201  
TOY204 Toyota Engine Controls II 5 TOY105  
TOY205 Toyota Automatic Transmissions 5 TOY204  
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1920 Catalog GENERAL MOTORS ASEP PROGRAM 2251 Effective Summer 2019 

 

Revised 1/2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester.  They should have prepared a completed 
registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to finish in two years.    
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
AUT121 Automotive Technical Skills 2  
AUT122 Automotive Systems and Engine Technology 4 AUT121 
AUT191 Automotive CO-OP 1 2  
PHL122 Ethics 3  
  12  
Second Semester    
AUT124 Vehicle Chassis Systems 4 AUT121 
AUT125 Automotive Electrical and Accessory Systems 4 AUT121 
AUT192 Automotive CO-OP 2 2  
BUS122 Basic Economics^ 3 IDS102 or Proficiency 
  13  
Summer Semester    
AUT123 Engine Diagnosis and Major Service 4 AUT121 
AUT126 Automotive HVAC Systems 2 AUT121 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

  9  
Third Semester    
AUT221 Fuel and Emissions Management Systems 3 AUT125 
AUT222 Engine Systems Performance Diagnosis 3 AUT125 
AUT223 Advanced Automotive Electronics 3 AUT125 
AUT193 Automotive CO-OP 3 2  
ENG221 Technical Report Writing 3 ENG124 
  14  
Fourth Semester    
AUT227 Computerized Vehicle Control 3 AUT125 
AUT225 Automotive Drivetrain 1 3 AUT121 
AUT226 Automotive Drivetrain 2 3 AUT121 
AUT194 Automotive CO-OP 4 2  
MTH107 
     or 
MTH125 

Industrial Math^  
          or 
College AlgebraΩ 

3 
or 
4 

Check for prerequisites 

  14  
 TOTAL CREDITS 62-3  

 
^Based upon SSC placement score 
^^To promote student success, this course should be taken in the first semester 
+Minimum grade of “B” required 
Ω MTH 125 College Algebra should be taken by students planning to transfer to a four-year university. 
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1920 Catalog ONE-YEAR CERTIFICATE 

1-YEAR AUTOMOTIVE TECHNOLOGY 2256 Effective Summer 2019 

 

Revised 1/2019 

 
FULL-TIME STUDENT ADVISING NOTES 

Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence  
The semester-by-semester listing below provides the normal scheduling option for students seeking a one-year certificate. 
 

First Semester  Credit Hours Pre- or Co-requisites 

SSC101 Student Success Seminar^^ 1 Take first semester 

AUT121 Automotive Technical Skills 2  

AUT122 Automotive Systems and Engine Technology 4 AUT121 

AUT123 Engine Diagnosis and Major Service 4 AUT121 

AUT125 Automotive Electrical and Accessory Systems 4 AUT121 

  15  
Second Semester    

AUT124 Vehicle Chassis Systems 4 AUT121 

AUT126 Automotive HVAC Systems 2 AUT121 

AUT221 Fuel and Emissions Management Systems 3 AUT125 

AUT223 Advanced Automotive Electronics 3 AUT125 

AUT227 Computerized Vehicle Control 3 AUT125 

  15  
Third Semester    

AUT222 Engine System Performance Diagnosis 3 AUT125 

AUT225 Automotive Drivetrain 1 3 AUT121 

AUT226 Automotive Drivetrain 2 3 AUT121 

AUT233 Automotive Diagnostic Applications 2 AUT223 

  11  
    
 TOTAL CREDITS 41  

 
 

^^To promote student success, this course should be taken in the first semester 
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1920 Catalog ONE-YEAR CERTIFICATE 

COMPREHENSIVE AUTOMOTIVE TECHNOLOGY 
CERTIFICATE 

2257 Effective Summer 2019 

 

Revised 1/2019 

STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 

First Semester  Credit Hours Pre- and Co-requisites 

SSC101 Student Success Seminar^^ 1 Take first semester 

AUT121 Automotive Technical Skills 2  

AUT122 Automotive Systems and Engine Technology 4 AUT121 

AUT123 Engine Diagnosis and Major Service 4 AUT121 

  11  
Second Semester    

AUT124 Vehicle Chassis Systems 4 AUT121 

AUT125 Automotive Electrical and Accessory Systems 4 AUT121 

AUT126 Automotive HVAC Systems 2 AUT121 

  10  

Third Semester    

AUT222 Engine System Performance Diagnosis 3 AUT125 

AUT223 Advanced Automotive Electronics 3 AUT125 

AUT225 Automotive Drivetrain 1 3 AUT121 

AUT226 Automotive Drivetrain 2 3 AUT121 

  12  

Fourth Semester    

AUT221 Fuel and Emissions Management Systems 3 AUT125 

AUT227 Computerized Vehicle Control 3 AUT125 

AUT233 Automotive Diagnostic Applications 2 AUT223 

AUT234 Alternative Fuels and Advanced Automotive 
Technologies 2 AUT223 

  10  

 TOTAL CREDITS 43  

 
^^To promote student success, this course should be taken in the first semester. 
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1920 Catalog MECHANICAL ENGINEERING TECHNOLOGY 4050 
Effective Summer 2019 

 

Revised 1/2019 

 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a completed 
registration form, including courses they wish to take, prior to this meeting. 
 

Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to finish in two years. 
 

First Semester  Credit 
Hours Pre- or Co-requisites 

SSC101 Student Success Seminar^^ 1 Take first semester 
DET121 Engineering Drawing 3  

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

MET123 Material Science 3  

MTH135 
Precalculus^ – A student may take MTH125 
(College Algebra) and MTH130 (Trigonometry) 
over two semesters to satisfy this requirement. 

5 (MTH093 and MTH094) 
or Proficiency 

ITD122 Computer Applications for Professionals^ 3 ITD100 or Proficiency 
  18  
Second Semester    
DET125  Basic AutoCAD 3  

MET124 Statics and Strength of Materials 4 Pre-Co-PHY121 or  
Pre-Co-PHY221 

MET225  
     or  
AIT122 

Manufacturing Processes  
           or  
Machine Tools 

3 
or  
4 

 

PHY121 College Physics I with Algebra (lab) 4 
MTH135 or  

(MTH125 and MTH130) or 
Proficiency 

  14-15  
Third Semester    
DET230  AutoCAD Inventor with 3D Printing and Scanning  3 DET125 
MET221 Advanced Strength of Materials 2 MET124 
MET222 Fluid Power 4 MET124 
MET228 Machine Design 4 MET124 
  13  
Fourth Semester    

EST230 Electrical Circuits and Devices^ 4 [(MTH093 and MTH094)  
or Proficiency] or MTH107 

MET223 Dynamics 2 MET124 

MET226 Technical Project - Mechanical and Design 2 Pre-Co-MET228  
and Pre-Co-DET125 

MET227 Thermodynamics and Heat Transfer 3 PHY121 
ENG221 Technical Report Writing 3 ENG124 
Arts & Humanities Elective1  3 Check for prerequisites 
  17  
 TOTAL CREDITS 62-63  

^Based on SSC placement scores 
^^To promote student success, this course should be taken in the first semester 
1Arts & Humanities Electives: ENG233, ENG234, ENG236, ENG237, HIS121, HIS122, PHL122 
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1920 Catalog MECHANICAL ENGINEERING TECHNOLOGY – 
FUEL CELL MAJOR 

4051 
Effective Summer 2019 

 

Revised 1/2019 

 
 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    
 

First Semester  Credit 
Hours 

Pre- and Co-requisites 

SSC101 Student Success Seminar^^ 1 Take first semester 
MET229 Introduction to Alternative and Renewable Energy / 

Fuel Cells 
3  

CHM141 General Chemistry I (lab) 5 CHM101 or Proficiency 
MTH135 Precalculus^ – A student may take MTH125 (College 

Algebra) and MTH130 (Trigonometry) over two 
semesters to satisfy this requirement. 

5 (MTH093 and MTH094) 
or Proficiency 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

DET125 Basic AutoCAD 3  
  20  
Second Semester    
MET124 Statics and Strength of Materials 4 Pre-Co-PHY121 or  

Pre-Co-PHY221 
MET230 Analysis/Applications of Fuel Cells 3 MET229 
CSE122 Programming Logic and Problem Solving^ 3 (IDS102 or Proficiency) 

and (ITD100 or Proficiency) 
PHY121 College Physics I with Algebra (lab)^ 4 MTH135 or  

(MTH125 and MTH130) or 
Proficiency 

  14  
Third Semester    
MET228 Machine Design 4 MET124 
MET231 Fuel Cell Systems 3 MET230 
DET230 AutoCAD Inventor with 3D Printing and Scanning 3 DET125 
EST230 Electrical Circuits and Devices^ 4 

 
[(MTH093 and MTH094)  

or Proficiency] or MTH107 
  14  
Fourth Semester    
MET227 Thermodynamics and Heat Transfer 3 PHY121 
MET232 Fuel Cell Project 3 MET231 
ENG221 Technical Report Writing 3 ENG124 
MET225  
     or  
AIT122 

Manufacturing Processes  
          or  
Machine Tools 

3 
or 
4 

 

Arts & Humanities Elective1  3 Check for prerequisites 
  15-16  
 TOTAL CREDITS 63-64  

^Based on SSC placement scores 
^^To promote student success, this course should be taken in the first semester 
Because of strong emphasis on science in this major, applicants must have successfully completed Chemistry and Biology in high school. Students who did not 
complete the courses in high school, and those who prefer to refresh their knowledge of the material, should complete the listed pre-requisites. 
1Arts & Humanities Electives: ENG233, ENG234, ENG236, ENG237, HIS121, HIS122, PHL122 
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1920 Catalog MECHANICAL ENGINEERING TECHNOLOGY – 
FUEL CELL MAJOR 

4051 
Effective Summer 2019 

 

Revised 1/2019 
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1920 Catalog ONE-YEAR CERTIFICATE 
FUEL CELL TECHNOLOGY 4052 

Effective Summer 2019 

 

Revised 1/2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for students seeking a one-year certificate.  
 

First Semester  Credit Hours Pre- or Co-requisite 
SSC101 Student Success Seminar^^ 1 Take first semester 

MTH135 Precalculus^ – A student may take MTH125 (College 
Algebra) and MTH130 (Trigonometry) over two 
semesters to satisfy this requirement. 

5 (MTH093 and MTH094) 
or Proficiency 

MET229 Introduction to Alternative and Renewable 
Energy/Fuel Cells 

3  

  9  

Second Semester    
MET230 Analysis/Applications of Fuel Cells 3 MET229 

EST230 Electrical Circuits and Devices^ 4 [(MTH093 and MTH094)  
or Proficiency] or MTH107 

DET125 Basic AutoCAD 3  

MET225 Manufacturing Processes 3  

  13  

Third Semester    
MET231 Fuel Cell Systems 3 MET230 

MET232 Fuel Cell Project 3 MET231 

CSE122 Programming Logic and Problem Solving^ 3 (IDS102 or Proficiency) 
and (ITD100 or Proficiency) 

  9  

 TOTAL CREDITS 31  

 
 

^ Based on SSC placement scores  
^^To promote student success, this course should be taken in the first semester 
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1920 Catalog MECHANICAL ENGINEERING TECHNOLOGY – 
DESIGN MAJOR 

4058 
Effective Summer 2019 

 

Revised 1/2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 
 

First Semester  Credit 
Hours Pre- or Co-requisites 

SSC101 Student Success Seminar^^ 1 Take first semester 
DET121 Engineering Drawing 3  

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

MTH135 
Precalculus^ – A student may take MTH125 (College 
Algebra) and MTH130 (Trigonometry) over two 
semesters to satisfy this requirement. 

5 (MTH093 and MTH094) 
or Proficiency 

ITD122 Computer Applications for Professionals^ 3 ITD100 or Proficiency 
DET125 Basic AutoCAD 3  
  18  
Second Semester    
DET230 AutoCAD Inventor with 3D Printing and Scanning 3 DET125 
DET124 Working Drawings 3 DET121 and Co-DET125 

PHY121 College Physics I with Algebra (lab) 4 
MTH135 or  

(MTH125 and MTH130) or 
Proficiency 

MET124 Statics and Strength of Materials 4 Pre-Co-PHY121 or  
Pre-Co-PHY221 

DET126 Customizing AutoCAD 3 DET125 
  17  
Third Semester    
DET226 Geometric Dimensioning and Tolerancing 2 DET124 
MET123 Material Science 3  
MET225 
    or 
AIT122 

Manufacturing Processes  
           or  
Machine Tools 

3 
or 
4 

 

DET131    Pro/ENGINEER (Creo Parametric) 3 DET125 
MET223 Dynamics 2 MET124 
  13-14  
Fourth Semester    

MET226 Technical Project - Mechanical and Design 2 Pre-Co-MET228 and  
Pre-Co-DET125 

MET228 Machine Design 4 MET124 
ENG221 Technical Report Writing 3 ENG124 
Arts & Humanities Elective1  3 Check for prerequisites 
DET132 SolidWorks with 3D Printing and Scanning 3 DET125 
  15  
 TOTAL CREDITS 63-64  

^Based on SSC placement scores 
^^To promote student success, this course should be taken in the first semester 
1Arts & Humanities Elective: ENG233, ENG234, ENG236, ENG237, HIS121, HIS122, PHL122 
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1920 Catalog PRE-ENGINEERING – MECHANICAL 
ENGINEERING 

4054 
Effective Summer 2019 

 

Revised 1/2019 

 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to finish in 
two years.  
 
 
 

First Semester  Credit Hours Pre- or Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
CHM141 General Chemistry I (lab)^ 5 CHM101 or Proficiency 
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 

Proficiency 
MTH135 Precalculus^ – A student may take MTH125 (College 

Algebra) and MTH130 (Trigonometry) over two 
semesters to satisfy this requirement. 

5 (MTH093 and MTH094) 
or Proficiency 

  14  
Second Semester    
PHL122 Ethics  3  
SOC225 Cultural Diversity  3  
MTH223 Analytical Geometry and Calculus 1^* 4 MTH135 or (MTH125 and 

MTH130) or Proficiency 
CHM142 General Chemistry II (lab) 5 CHM141 
  15  
Summer Semester    
MTH224 Analytical Geometry and Calculus II 4 MTH223 
    
Third Semester    
PHY221 General Physics I w/Calculus (lab) 5 MTH223 and MTH224 
MTH225 Analytical Geometry and Calculus III 4 MTH224 
MET124 Statics and Strength of Materials 4 Pre-Co-PHY121 or  

Pre-Co-PHY221 
BUS221 Microeconomics^   3 IDS102 or Proficiency 
  16  
Fourth Semester    
CST121 Modeling and Simulation 3 MTH221 or MTH223 
MET221 Advanced Strength of Materials 2 MET124 
MET123 Material Science 3  
HIS122 U.S. History II from 1877   3  
DET125 Basic AutoCAD 3  
  14  
 TOTAL CREDITS 63  

^Based on SSC placement scores 
 ^^To promote student success, this course should be taken in the first semester 
Because of the strong emphasis on science in this major, applicants must have successfully completed Chemistry and Biology in high school. Students who did not 
complete the courses in high school, and those who prefer to refresh their knowledge of the material, should complete the listed pre-requisites. 
*Students who test directly into Analytical Geometry and Calculus I should contact the Math Department Chair for the possibility of receiving credit for Precalculus. 
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1920 Catalog ELECTRICAL/ELECTRONIC ENGINEERING 
TECHNOLOGY 

4100 
Effective Summer 2019 

 

Revised 1/2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence  
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.   
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
CSE122 Programming Logic and Problem Solving^ 3 (IDS102 or Proficiency) 

and (ITD100 or Proficiency) 
EET120 DC Circuit Analysis 4 Pre-Co-MTH125 or 

Pre-Co-MTH135 
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 

Proficiency 
MTH135 Precalculus^ – A student may take MTH125  

(College Algebra) and MTH130 (Trigonometry) 
over two semesters to satisfy this requirement. 

5 (MTH093 and MTH094) 
or Proficiency 

  16  
Second Semester    
EET122 AC Circuit Analysis 4 (Pre-Co-MTH130 or Pre-Co-MTH135) 

and EET120 
EET123 Electronic Devices and Circuits 4 EET120 and Pre-Co-EET122 
EET126 Electrical Machines 4 Pre-Co-EET122 
PHY121 College Physics I with Algebra (lab)^ 4 MTH135 or  

(MTH125 and MTH130) or Proficiency 
  16  
Third Semester    
DET125 Basic AutoCAD 3  
EET128 NEC and Electrical Systems Design 2 EET122 
EET227 PLCs and Industrial Controls I 3 EET120 or EST230 
ENG221 Technical Report Writing 3 ENG124 
CSE233 C++ Programming 3 CSE122 
AIT139 Introduction to Robotics 2  
  16  
Fourth Semester    
AIT220 Industrial Robotics 4 AIT139 
EET228 PLCs and Industrial Controls II 3 EET227 
EET232 Industrial Electronics 4 EET123 
EET233 Technical Project – Electrical/Electronic 1 EET123 and EET227 
Arts & Humanities Elective1  3 Check for prerequisites 
  15  
 TOTAL CREDITS 63  

 

^Based on SSC placement scores 
^^To promote student success, this course should be taken in the first semester 
1Arts & Humanities Elective: ENG233, ENG234, ENG236, ENG237, HIS121, HIS122, PHL122 
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1920 Catalog ELECTRICAL/ELECTRONIC ENGINEERING 
TECHNOLOGY – ELECTRO-MECHANICAL 

MAJOR 
4101 

Effective Summer 2019 

 

Revised 1/2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence  
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 
 

First Semester  Credit Hours Pre- or Co-requisite 
SSC101 Student Success Seminar^^ 1 Take first semester 
CSE122 Programming Logic and Problem Solving^ 3 (IDS102 or Proficiency) 

and (ITD100 or Proficiency) 
EET120 DC Circuit Analysis 4 Pre-Co-MTH125 or 

Pre-Co-MTH135 
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 

Proficiency 
MTH135 Precalculus^ – A student may take MTH125 

(College Algebra) and MTH130 (Trigonometry) 
over two semesters to satisfy this requirement. 

5 (MTH093 and MTH094) 
or Proficiency 

  16  
Second Semester    
EET122 AC Circuit Analysis 4 (Pre-Co-MTH130 or 

Pre-Co-MTH135) and EET120 
MET124 Statics and Strength of Materials 4 Pre-Co-PHY121 or 

Pre-Co-PHY221 
EET126 Electrical Machines 4 Pre-Co-EET122 
PHY121 College Physics I with Algebra (lab)^ 4 MTH135 or 

(MTH125 and MTH130) or Proficiency 
  16  
Third Semester    
MET227 Thermodynamics and Heat Transfer 3 PHY121 
EET123 Electronic Devices and Circuits 4 EET120 and Pre- or Co-EET122 
EET227 PLCs and Industrial Controls I 3 EET120 or EST230 
MET123 Material Science 3  
ENG221 Technical Report Writing 3 ENG124 
DET125 Basic AutoCAD 3  
  19  
Fourth Semester    
MET228 Machine Design 4 MET124 
MET226 Technical Project – Mechanical and Design 2 Pre-Co-MET228  

and Pre-Co-DET125 
MET225 Manufacturing Processes 3  
EET263 Industrial Sensors and Advanced Applications 2 EET120 or EST230 
Arts & Humanities Elective1  3 Check for prerequisites 
  14  
 TOTAL CREDITS 65  
^Based on SSC placement scores 
^^To promote student success, this course should be taken in the first semester 
1Arts & Humanities Elective: ENG233, ENG234, ENG236, ENG237, HIS121, HIS122, PHL122  
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1920 Catalog CIVIL ENGINEERING TECHNOLOGY 4200 
Effective Summer 2019 

 

Revised 1/2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years. 
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 

Proficiency 
CET121 Building Materials and Construction Methods 3  
CET122 Architectural Drafting I 3  
MTH135 Precalculus^ – A student may take MTH125 

(College Algebra) and MTH130 (Trigonometry) 
over two semesters to satisfy this requirement. 

5 (MTH093 and MTH094) 
or Proficiency 

ITD122 Computer Applications for Professionals^ 3 ITD100 or Proficiency 
  18  
Second Semester    
MET124 Statics and Strength of Materials 4 Pre-Co-PHY121 or 

Pre-Co-PHY221 
DET125 Basic AutoCAD 3  
CET227 Surveying I 3 MTH125 or MTH135 
PHY121 College Physics I with Algebra (lab) 4 MTH135 or  

(MTH125 and MTH130) or 
Proficiency 

  14  
Third Semester    
CET125 Soil Mechanics 3 (MTH125 or MTH135) and MET124 
ENG221 Technical Report Writing 3 ENG124 
CET223 Structural Design I 3 Pre-Co-MET124 
CET222 Concrete and Asphalt Testing 3 (MTH125 or MTH135) and CET121 
CET232 Land Planning and Design 3 Pre-Co-CET227 and (CET122 or  

CET124 or DET125) 
  15  
Fourth Semester    
CET226 Estimating 3 [(MTH093 and MTH094) or 

Proficiency] and CET121 and 
(ITD100 or Proficiency) and (CET122 

or DET125 or CET237) 
CET236 Global Positioning Systems 3 CET227 
CET228 Surveying II 3 CET227 
CET234 Architectural CAD (REVIT 3D – BIM) 3 CET121 and CET122 
Arts & Humanities Elective1  3 Check for prerequisites 
  15  
 TOTAL CREDITS 62  

 

^Based on SSC placement scores 
 ^^To promote student success, this course should be taken in the first semester 
1Arts & Humanities Electives: ENG233, ENG234, ENG236, ENG237, HIS121, HIS122, PHL122 
 

196





1920 Catalog CIVIL ENGINEERING TECHNOLOGY – 
ARCHITECTURAL MAJOR 

4201 
Effective Summer 2019 

 

Revised 1/2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a completed 
registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to finish in two years.    
 

First Semester  Credit Hours Pre- or Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 

Proficiency 
CET121 Building Materials and Construction Methods 3  
CET122 Architectural Drafting I 3  
MTH135 Precalculus^ – A student may take MTH125 

(College Algebra) and MTH130 (Trigonometry) 
over two semesters to satisfy this requirement. 

5 (MTH093 and MTH094) 
or Proficiency 

ITD122 Computer Applications for Professionals^ 3 ITD100 or Proficiency 
  18  
Second Semester    
MET124 Statics and Strength of Materials 4 Pre-Co-PHY121 or 

Pre-Co-PHY221 
CET123 Architectural Drafting II 3 CET121 and CET122 
CET227 Surveying I 3 MTH125 or MTH135 
PHY121 College Physics I with Algebra (lab) 4 MTH135 or  

(MTH125 and MTH130) or 
Proficiency 

  14  
Third Semester    
ENG221 Technical Report Writing 3 ENG124 
DET125 Basic AutoCAD 3  
CET223 Structural Design I 3 Pre-Co-MET124 
CET232 Land Planning and Design 3 Pre-Co-CET227 and (CET122 or 

CET124 or DET125) 
CET235 Construction Management, Job Cost and 

Safety 
3 CET121 and (ITD100 or Proficiency) 

  15  
Fourth Semester    
CET226 Estimating 3 [(MTH093 and MTH094) or 

Proficiency] and CET121 and 
(ITD100 or Proficiency) and 

(CET122 or DET125 or CET237) 
CET225 Sustainable Building Service Systems 3 CET121 
CET233 Architectural Design 3 CET122 and Pre-Co-CET123 
CET234 Architectural CAD (REVIT 3D – BIM) 3 CET121 and CET122 
Arts & Humanities Elective1  3 Check for prerequisites 
  15  
 TOTAL CREDITS 62  

^Based on SSC placement scores 
^^To promote student success, this course should be taken in the first semester 
1Arts & Humanities Elective: ENG233, ENG234, ENG236, ENG237, HIS121, HIS122, PHL122  
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Revised 1/2019 

 
1920 Catalog CIVIL ENGINEERING TECHNOLOGY – 

CONSTRUCTION MANAGEMENT MAJOR 
4204 

Effective Summer 2019 

 
FULL-TIME STUDENT ADVISING NOTES 

Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a completed 
registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to finish in two years.    
 

First Semester  Credit Hours Pre- or Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
MTH135 Precalculus^ – A student may take MTH125  

(College Algebra) and MTH130 (Trigonometry) over 
two semesters to satisfy this requirement. 

5 (MTH093 and MTH094) 
or Proficiency 

CET121 Building Materials and Construction Methods 3  
CET237 Interpreting Construction Documents 3  
DET125 Basic AutoCAD 3  
ITD122 Computer Applications for Professionals^ 3 ITD100 or Proficiency 
  18  
Second Semester    
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 

Proficiency 
MET124 Statics and Strength of Materials 4 Pre-Co-PHY121 or 

Pre-Co-PHY221 
CET227 Surveying I 3 MTH125 or MTH135 
PHY121 College Physics I with Algebra (lab) 4 MTH135 or  

(MTH125 and MTH130) or Proficiency 
  14  
Third Semester    
CET125 
     or 
CET222 

Soil Mechanics 
     or 
Concrete and Asphalt Testing 

3 
or 
3 

(MTH125 or MTH135) and MET124  
 

(MTH125 or MTH135) and CET121  
Arts & Humanities Elective1  3 Check for prerequisites 
CET223 Structural Design I 3 Pre-Co-MET124 
CET232 Land Planning and Design 3 Pre-Co-CET227 and (CET122 or 

CET124 or DET125) 
CET235 Construction Management, Job Cost and Safety 3 CET121 and (ITD100 or Proficiency) 
  15  
Fourth Semester    
ENG221 Technical Report Writing 3 ENG124 
CET225 Sustainable Building Service Systems 3 CET121 and MTH135 
CET239 Building Code Applications 3 CET121 and (CET237 or CET122) 
CET226 Estimating 3 [(MTH093 and MTH094) or Proficiency] 

and CET121 and (ITD100 or Proficiency) 
and (CET122 or DET125 or CET237 

CET236 Global Positioning System 3 CET227 
  15  
 TOTAL CREDITS 62  

^Based on SSC placement scores  
^^To promote student success, this course should be taken in the first semester 
1Arts & Humanities Electives: ENG233, ENG234, ENG236, ENG237, HIS121, HIS122, PHL122 
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1920 Catalog PRE-ENGINEERING – CIVIL ENGINEERING 4205 
Effective Summer 2019 

 

Revised 1/2019 

Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to finish in 
two years.  
 
 
 

 
First Semester  Credit Hours Pre- or Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
CHM141 General Chemistry I (lab)^ 5 CHM101 or Proficiency 
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 

Proficiency 
MTH135 Precalculus^ – A student may take 

MTH125 (College Algebra) and MTH130 
(Trigonometry) over two semesters to 
satisfy this requirement. 

5 (MTH093 and MTH094) 
or Proficiency 

  14  
Second Semester    
PHL122 Ethics  3  
SOC225 Cultural Diversity  3  
MTH223 Analytical Geometry and Calculus 1^* 4 MTH135 or (MTH125 and 

MTH130) or Proficiency 
CHM142 General Chemistry II (lab) 5 CHM141 
  15  
Summer Semester    
MTH224 Analytical Geometry and Calculus II 4 MTH223 
    
Third Semester    
PHY221 General Physics I w/Calculus (lab) 5 MTH223 and MTH224 
MTH225 Analytical Geometry and Calculus III 4 MTH224 
MET124 Statics and Strength of Materials 4 Pre-Co-PHY121 or  

Pre-Co-PHY221 
CST121 Modeling and Simulation 3 MTH221 or MTH223 
  16  
Fourth Semester    
DET125 Basic AutoCAD 3  
BUS221 Microeconomics^   3 IDS102 or Proficiency 
HIS122 U.S. History II from 1877   3  
MET221 Advanced Strength of Materials 2 MET124 
MTH227 Ordinary Differential Equations 3 MTH224 
  14  
 TOTAL CREDITS 63  

 
^Based on SSC placement scores 
 ^^To promote student success, this course should be taken in the first semester 
Because of the strong emphasis on science in this major, applicants must have successfully completed Chemistry and Biology in high school. 
Students who did not complete the courses in high school, and those who prefer to refresh their knowledge of the material, should complete the 
listed pre-requisites. 
*Students who test directly into Analytical Geometry and Calculus I should contact the Math Department Chair for the possibility of receiving 
credit for Precalculus.   
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1920 Catalog ELECTRIC POWER UTILITY TECHNOLOGY*  
LINE WORKER TECHNICIAN MAJOR 

4551 Effective Summer 2019 

 

Revised 1/2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester.  They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    
 

First Semester  Credit Hours Pre- and Co-requisites 

SSC101 Student Success Seminar^^ 1 Take first semester 
ITD122 Computer Applications for Professionals^ 3 ITD100 or Proficiency 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

EUT121 Overhead Line Technology I  5  
MTH107                   Industrial Math^                                                                                            3 (MTH091and MTH092) 

or Proficiency 
  15  
Second Semester     
EST230 Electrical Circuits and Devices^ 4 [(MTH093 and MTH094)  

or Proficiency] or MTH107 
PSY124 Industrial/Organizational Psychology 3  
PHL122 Ethics 3  
COM123 Small Group Communication^ 3 IDS102 or Proficiency 
EUT122 Overhead Line Technology II  5 EUT121 
  18  
Third Semester    
PHY101 Principles of Physics (lab)^ 4 (MTH093 or MTH025 or 

Proficiency) or MTH105 or 
MTH106 or MTH107 

 
BUS122 

 
Basic Economics^ 

 
3 

 
IDS102 or Proficiency 

EST235 Power Generation and Grid Technology 3 EST230 
EUT221 Overhead Line Technology III  5 EUT122 
  15  
Fourth Semester    
FIN110 Personal Finance 2  
ENG221 Technical Report Writing 3 ENG124 
IET121 Industrial Management Concepts 2  
EST129 Switchgear, Transformers and Controls 2 EET122 or EST230 
EUT222 Overhead Line Technology IV  5 EUT221 
  14  
 TOTAL CREDITS 62  

 
* NOTE:  Initial enrollment and continued participation in this program is at the sole discretion of The FirstEnergy Corp of Akron, 
Ohio. 
^Based on SSC placement scores. 
^^To promote student success, this course should be taken in the first semester.   
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1920 Catalog ELECTRIC POWER UTILITY TECHNOLOGY* 
SUBSTATION WORKER TECHNICIAN MAJOR 

4552 
Effective Summer 2019 

 

Revised 1/2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester.  They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
ITD122 Computer Applications for Professionals^ 3 ITD100 or Proficiency 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

EUT123 Substation Technology I  5  
MTH107                   Industrial Math^                                                                                            3 (MTH091 and MTH092) 

or Proficiency 
  15  
Second Semester     
EST230 Electrical Circuits and Devices^ 4 [(MTH093 and MTH094)  

or Proficiency] or MTH107 
PSY124 Industrial/Organizational Psychology 3  
PHL122 Ethics 3  
COM123 Small Group Communication^ 3 IDS102 or Proficiency 
EUT124 Substation Technology II  5 EUT123 
  18  
Third Semester    
PHY101 Principles of Physics (lab)^ 4 (MTH093 or MTH025 or 

Proficiency) or MTH105 or 
MTH106 or MTH107 

 
BUS122 

 
Basic Economics^ 

 
3 

 
IDS102 or Proficiency 

EST235 Power Generation and Grid Technology 3 EST230 
EUT224 Substation Technology III  5 EUT124 
  15  
Fourth Semester    
FIN110 Personal Finance 2  
ENG221 Technical Report Writing 3 ENG124 
IET121 Industrial Management Concepts 2  
EST129 Switchgear, Transformers and Controls 2 EET122 or EST230 
EUT225 Substation Technology IV  5 EUT224 
  14  
 TOTAL CREDITS 62  

 
*NOTE:  Initial enrollment and continued participation in this program is at the sole discretion of The FirstEnergy Corp of Akron, Ohio. 
^ Based on SSC placement scores. 
^^To promote student success, this course should be taken in the first semester.   
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1920 Catalog ONE-YEAR CERTIFICATE 
SUSTAINABLE/ALTERNATIVE ENERGY 

TECHNOLOGY 
4053 

Effective Summer 2019 

 

Revised 1/2019 

FULL-TIME STUDENT ADVISING NOTES   
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for students seeking a one-year certificate. 
 

First Semester  Credit Hours Pre- or Co-requisite 
SSC101 Student Success Seminar^^ 1 Take first semester 

MTH125 College Algebra^ 4 MTH094 or Pre-Co-
MTH025 or Proficiency  

AET121 Sustainable/Alternative Energy Sources 3  

  8  

Second Semester    
AET122 Analysis/Applications of Sustainable/Alternative 

Energy 
3 AET121 

EST230 Electrical Circuits and Devices^ 4 [(MTH093 and MTH094)  
or Proficiency] or MTH107 

MET225 Manufacturing Processes 3  

DET125 Basic AutoCAD 3  

  13  

Third Semester    
AET123 Sustainable/Alternative Energy Systems** 3 AET122 

AET124 Sustainable/Alternative Energy Project** 3 AET123 

EET227 PLCs and Industrial Controls I 3 EST230 or EET120 

DET230 AutoCAD Inventor with 3D Printing and Scanning 3 DET 125 

  12  

 TOTAL CREDITS 33  

 
^Based on SSC placement scores 
^^To promote student success, this course should be taken in the first semester 
**Eight week courses 
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Revised 1/2019 

 
 

1920 Catalog INDUSTRIAL TECHNOLOGY  4300 
Effective Summer 2019 

 

 

TECHNICAL ELECTIVES:  7 credit hours minimum from the list below. 

Course Number Course Title Credits Pre- and Co-Requisites Completed 
Sem./Year 

AIT122 Machine Tools 4   
AIT123 Advanced  Machine Tools 4 AIT122  
IET223 CNC 4   

AIT221 Advanced CNC Programming 3 IET223 or ARL121 
or ARL122  

AIT124 Principles of Rigging 2   
AIT125 Commercial Plumbing 3   
AIT126 Industrial Electrical Applications and Safety 2   
AIT220 Industrial Robotics 4 AIT139  
DET125 Basic AutoCAD 3   
MST136 3G Cert. Preparatory 2 MST127 and MST128  
MST137 6G Cert. Preparatory 5 MST127 and MST128  
MST138 Preparatory Gas Tungsten Arc Welding 5 MST127 and MST128  
MST139 Gas Tungsten Arc Welding Titanium/Stainless Steel 3 MST138  
CDL121 CDL Class A – Safe Operation and Control ## 5 Co-CDL122 and Co-CDL123  
CDL122 CDL Class A – Advanced Operations and Maintenance 6 Co-CLD121 and Co-CDL123  
CDL123 Commercial Driver’s License – Class A 1 Co-CDL121 and Co-CDL122  
AIT133 Advanced Electrical Apps and Safety 2 AIT131  
MST126 Pipefitting Principles & Applications 3   
MST127 Principles of Welding 3 Co-MST128  
MST128 Welding Laboratory 3 Co-MST127  

MST131 Statistical Process Control Charts^ 2 (MTH093 and MTH094) 
or Proficiency  

MST133 Press Working Fundamentals 2   
MST225 DC Crane Control 1   
AIT137 CAD/CAM 4 AIT122 and IET223  
AIT225 Advanced CAD/CAM 4 AIT137  
AIT130 Structural/Maintenance Welding 3   
AIT134 Preventive and Predictive Maintenance  3 MST221 and MST125  
AIT222 Predictive Maintenance Analysis 2 AIT134  
HVC124 Mobile Cab Climate Control 2   
AIT131 Electrical Applications and Safety 2   
MST124 Furnace Combust Principles 1   
MST135 Plumb and Pipe Code Principles 3   
EET123 Electronic Devices and Circuits 4 EET120 or EST230  
EET227 PLC’s and Industrial Controls I 3 EET120 or EST230  
ETD225 Engineering Special Topics 1   
ETD226 Engineering Special Topics 2   
ETD227 Engineering Special Topics 3   
ETD228 Engineering Special Topics 4   
ETD229 Engineering Special Topics 5   
MST140 4G Welding Certification Exam Preparatory 3 MST127 and MST128  
MST227 Metallic Inert Gas Welding 3 MST127 and MST128  
PIP110 Plumbing/Pipefitting Applications I 6   
PIP120 Plumbing/Pipefitting Applications II 6   
PIP130 Plumbing/Pipefitting Applications III 6   
PIP140 HVAC Systems Operations I 6   
PIP150 HVAC Systems Operations II 6   

^Based on SSC placement scores 
##Participation in CDL121 requires a valid Ohio Driver’s License with 2 years driving experience. Must be 18 years of age and show proof of citizenship. Must meet 
Department of Transportation (DOT) vision and physical requirements and pass the DOT drug screen 
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Revised 1/2019 

 
 
 

1920 Catalog INDUSTRIAL TECHNOLOGY  4300 
Effective Summer 2019 

 
FULL-TIME STUDENT ADVISING NOTES 

Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    
 

First Semester  Credit Hours Pre- or Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
ITD122 Computer Applications for  Professionals^ 3 ITD100 or Proficiency 
ENG124 College Composition^  3 Co-ENG024 or Co-ENG011 or 

Proficiency 
MST121  Blueprint Reading 2  
MTH107 Industrial Math^ 3 (MTH091 and MTH092) 

or Proficiency 
IET270 Dimensional Metrology and Inspection I^ 3 [(MTH093 and MTH094)  

or Proficiency] or MTH107 
  15  
Second Semester    
MST134 Hydraulic and Pneumatic Systems^ 6 (MTH091 and MTH092) 

or Proficiency 
EST230 Electrical Circuits and Devices^ 4 [(MTH093 and MTH094)  

or Proficiency] or MTH107 
IET121 Industrial Management Concepts 2  
MET123 Material Science 3  
 15  
Third Semester    
ENG221  Technical Report Writing 3 ENG124 
PHY101 Principles of Physics^ 4 (MTH093 or MTH025 or Proficiency) or 

MTH105 or MTH106 or MTH107 
COM121  
    or 
COM123 

Effective Speaking 
            or 
Small Group Communication^ 

3 
or 
3 

 
 

IDS102 or Proficiency 
AIT139 Introduction to Robotics 2  
MET225 Manufacturing Processes 3  
Arts & Humanities and/or Social & Behavioral Sciences Elective1 3 Check for prerequisites 
  18  
Fourth Semester    
MST221 Mechanical Drive Components 3  
Technical Electives 2 ##  7 Check for prerequisites 
MST125 Basic Pumps 3  
Arts & Humanities and/or Social & Behavioral Sciences Elective1 3 Check for prerequisites 
  16  
 TOTAL CREDITS 64  

^Based on SSC placement scores 
^^To promote student success, this course should be taken in the first semester 
##Participation in CDL121 requires a valid Ohio Driver’s License with 2 years driving experience. Must be 18 years of age and show proof of citizenship. Must meet Department of 
Transportation (DOT) vision and physical requirements and pass the DOT drug screen. 
1Arts & Humanities and/or Social & Behavioral Sciences Electives:  ENG 233, ENG234,ENG236, ENG237, HIS121, HIS122, PHL122, SOC, PSY 

 2Technical Electives:  see last page 
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Revised 1/2019 

1920 Catalog INDUSTRIAL TECHNOLOGY – INDUSTRIAL 
MAINTENANCE MAJOR 4351 Effective Summer 2019 

 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    
 

First Semester  Credit Hours Pre- or Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
EET120 DC Circuit Analysis 4 Pre-Co-MTH125 or 

Pre-Co-MTH135 
ITD122 Computer Applications for Professionals^ 3 ITD100 or Proficiency 
MST121 Blueprint Reading 2  
MTH125 College Algebra^ 4 MTH094 or Pre-Co-MTH025 or 

Proficiency 
  14  
Second Semester    
EET122 AC Circuit Analysis 4 (Pre-Co-MTH130 or  

Pre-Co-MTH135) and EET120 
MTH130 Trigonometry  3 MTH125 
MST127 
MST128 
ENG124 
EET227 
 

Principles of Welding 
Welding Laboratory 
College Composition^ 
PLCs and Industrial Controls I 

3 
3 
3 
3 

19 

Co-MST128 
Co-MST127  

Co-ENG024 or Co-ENG011 or Proficiency 
EET120 or EST230 

Third Semester    
MST134 Hydraulic and Pneumatic Systems^ 6 (MTH091 and MTH092) 

or Proficiency 
PHY101 Principles of Physics^ 4 (MTH093 or MTH025 or Proficiency) or  

MTH105 or MTH106 or MTH107 
EET228 PLCs and Industrial Controls II 3 EET227 
AIT139 Introduction to Robotics 2  
  15  
Fourth Semester    
PSY124 Industrial/Organizational Psych 3  
MST221 
AIT220 

Mechanical Drive Components 
Industrial Robotics 

3 
4 

AIT139 

AIT124 
ENG221 
     or 
COM123 

Principles of Rigging 
Technical Report Writing 
                  or 
Small Group Communication^ 

2 
3 
or 
3 

 
ENG124 

or 
IDS102 or Proficiency 

  15  
    
 TOTAL CREDITS 63  

 
^Based on SSC placement scores 
^^To promote student success, this course should be taken in the first semester 
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Revised 1/2019 

 

 

1920  Catalog INDUSTRIAL TECHNOLOGY – ADVANCED 
MANUFACTURING TECHNOLOGY MAJOR 

4353 
Effective Summer 2019 

 

FULL-TIME STUDENT ADVISING NOTES 

Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester.  They should have 
prepared a completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who 
plan to finish in two years.    
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^ 1 Take first semester 
ITD122 Computer Applications for Professionals^ 3 ITD100 or Proficiency 
AIT139 Introduction to Robotics 2  
AIT122 Machine Tools 4  
MST121 Blueprint Reading 2  
MTH107 Industrial Math^ 3 (MTH091 and MTH092)  

or Proficiency 
  15  
Second Semester    
MST221                      Mechanical Drive Components 3  
    or 
MET225 
IET223 

            or 
Manufacturing Processes 
Computer Numerical Control 

or 
3 
4 

 

IET270 Dimensional Metrology and Inspection I^ 3 [(MTH093 and MTH094) or 
Proficiency] or MTH107 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 
or Proficiency 

AIT220 Industrial Robotics 4 AIT139 
  17  
Third Semester    
PHY101 Principles of Physics^ 4 (MTH093 or MTH025 or 

Proficiency) or  MTH105 or 
MTH106 or MTH107 

DET125 
   or 
AIT137 

Basic AutoCAD 
        or 
CAD/CAM 

3 
or 
4 

 
 

AIT122 and IET223 
EST230 Electrical Circuits and Devices^ 4 [(MTH093 and MTH094) or 

Proficiency] or MTH107 
COM121  
    or  
COM123 

Effective Speaking 
             or  
Small Group Communication^ 

3  
or  
3 

 
 

IDS102 or Proficiency 
  14-15  
Fourth Semester    
IET121 Industrial Management Concepts 2  
AIT221   Advanced CNC Programming 3 IET223 or ARL121 or ARL122 
AIT226   Robotic Vision 2 AIT220 
MST134 Hydraulic and Pneumatic Systems^ 6 (MTH091 and MTH092)  

or Proficiency 
Arts & Humanities and/or Social & Behavioral Sciences Elective1 3 Check for prerequisites 
  16  
    
 TOTAL CREDITS   62-63  
^Based on SSC placement scores 
^^To promote student success, this course should be taken in the first semester 
1Arts & Humanities and/or Social & Behavioral Sciences Electives: ENG233, ENG234, ENG236, ENG237, PHL122, any HIS course, any SOC 
course, or any PSY course. 
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1920 Catalog ONE-YEAR CERTIFICATE 

CNC TECHNICAL  4308 Effective Summer 2019 

 

Revised 1/2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence  
The semester-by-semester listing below provides the normal scheduling option for students seeking a one-year certificate. 
 

First Semester  Credit Hours Pre- and Co-requisite 

SSC101 Student Success Seminar^^ 1 Take first semester 

MTH107 
    or 
MTH125 

Industrial Math^  
             or 
College Algebra Ω   

3 
or 
4 

Check for prerequisites 

AIT122 Machine Tools 4  

IET270 Dimensional Metrology and Inspection I^ 3 [(MTH093 and MTH094)  
or Proficiency] or MTH107 

DET121 
     or 
MST121 

Engineering Drawing 
            or 
Blueprint Reading 

3 
or 
2 

 

  13-15  

Second Semester    

DET125 Basic AutoCAD 3  

AIT123 Advanced Machine Tools 4 AIT122 

IET223 CNC Programming 4  

MET123 Material Science 3 

  14  

Summer Semester    

AIT221 Advanced CNC Programming 3 IET223 or ARL121 or ARL122 

AIT137 CAD/CAM 4 AIT122 and IET223 

ITD122 Computer Applications for Professionals^ 3 ITD100 or Proficiency 

  10  

 TOTAL CREDITS 37-39  

 
^Based on SSC placement scores  
^^To promote student success, this course should be taken in the first semester 
Ω MTH125 College Algebra should only be taken by students planning to transfer to a four-year institution. 
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Revised 1/2019 

1920 Catalog ONE-YEAR CERTIFICATE 

WELDING TECHNOLOGY 4309 Effective Summer 2019 

 
FULL-TIME STUDENT ADVISING NOTES 

Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for students seeking a one-year certificate. 
 

First Semester  Credit Hours Pre- or Co-requisite 

SSC101 Student Success Seminar^^ 1 Take first semester 

MST121 Blueprint Reading 2  

MTH107 
    or 
MTH125 

Industrial Math^  
             or 
College Algebra Ω   

3 
or 
4 

Check for prerequisites 

MST127 Principles of Welding 3 Co-MST128 

MST128 Welding Laboratory 3 Co-MST127 

MET123 Material Science 3  

  15-16  

Second Semester    

MST136 3G Welding Certification Exam Preparatory 2 MST127 and MST128 

MST138 Preparatory Gas Tungsten Arc Welding 5 MST127 and MST128 

MST140 4G Welding Certification Exam Preparatory 3 MST127 and MST128 

MST227 Metallic Inert Gas Welding  3 MST127 and MST128 

  13  

Third Semester    

MST137 6G Welding Certification Exam Preparatory 5 MST127 and MST128 

MST139 Gas Tungsten Arc Welding-Titanium/Stainless Steel 3 MST138 

  8  

 TOTAL CREDITS 36-37  

 
^Based on SSC placement scores 
^^To promote student success, this course should be taken in the first semester 
Ω MTH125 College Algebra should only be taken by students planning to transfer to a four-year institution. 
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Revised 1/2019 
 

 
 

FULL-TIME STUDENT ADVISING NOTES 
 

Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should  
have prepared a completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for students seeking a one-year 
certificate. 

 

 

1920 Catalog ONE-YEAR CERTIFICATE 

INDUSTRIAL MAINTENANCE 
4352 

Effective Summer 2019 

First Semester  Credit Hours Pre- or Co-requisites 

SSC101 Student Success Seminar^^ 1 Take first semester 

EET120 DC Circuit Analysis 4 Pre-Co-MTH125 or 
Pre-Co-MTH135 

AIT139 Introduction to Robotics 2  

MST127 Principles of Welding 3 Co-MST128 

 MST128 Welding Laboratory 3 Co-MST127 

MTH125 College Algebra^ 4 MTH094 or Pre-Co-MTH025 or 
Proficiency 

  17  
Second Semester    

AIT220 Industrial Robotics 4 AIT139 

MST134 Hydraulic and Pneumatic Systems^ 6 (MTH091 and MTH092) 
or Proficiency 

MST221 Mechanical Drive Components 3  

EET227 PLCs and Industrial Controls I 3 EET120 or EST230 

  16  
  

TOTAL CREDITS 
 

33 
 

 
^Based on SSC placement scores. 
^^To promote student success, this course should be taken in the first semester. 
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1920 Catalog ELECTRICAL MAINTENANCE TECHNOLOGY 4404 
Effective Summer 2019 

 

Revised 1/2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    
 

First Semester  Credit Hours Pre- or Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
EET120 DC Circuit Analysis 4 Pre-Co-MTH125 or 

Pre-Co-MTH135 
ITD122 Computer Applications for Professionals^ 3 ITD100 or Proficiency 
DET125  
    or  
MST121 

Basic AutoCAD 
          or  
Blueprint Reading 

3 
or 
2 

 

MTH135 Precalculus^ – A student may take MTH125 
(College Algebra) and MTH130 (Trigonometry) 
over two semesters to satisfy this requirement. 

5 (MTH093 and MTH094)  
or Proficiency 

  15-16  
Second Semester    
EET122 AC Circuit Analysis 4 (Pre-Co-MTH130 or  

Pre-Co-MTH135) and EET120 
AIT139 Introduction to Robotics 2  
MST134 Hydraulic and Pneumatic Systems^ 6 (MTH091 and MTH092) 

or Proficiency 
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 

Proficiency 
  15  
Third Semester    
EET123 Electronic Devices and Circuits 4 EET120 and Pre-Co-EET122 
EET128 NEC and Electrical Systems Design 2 EET122 
EET227 PLCs and Industrial Controls I 3 EET120 or EST230 
MST221 Mechanical Drive Components 3  
ENG221 Technical Report Writing 3 ENG124 
  15  
Fourth Semester    
EET126 Electrical Machines 4 Pre-Co-EET122 
EET228 PLCs and Industrial Controls II 3 EET227 
EST129 Switchgear, Transformers and Controls 2 EET122 or EST230 
Arts & Humanities Elective1 3 Check for prerequisites 
PHY121 College Physics I with Algebra (lab) 4 MTH135 or  

(MTH125 and MTH130) or Proficiency 
  16  
 TOTAL CREDITS 61-62  

 
^Based on SSC placement scores. 
^^To promote student success, this course should be taken in the first semester. 
1Arts & Humanities Electives: ENG233, ENG234, ENG236, ENG237, HIS121, HIS122, PHL122 
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1920 Catalog ELECTRICAL MAINTENANCE TECHNOLOGY – 
SOLAR ENERGY MAJOR 

4405 
Effective Summer 2019 

 

Revised 1/2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    
 

First Semester  Credit Hours Pre- and Co-requisite 
SSC101 Student Success Seminar^^ 1 Take first semester 
EET120 DC Circuit Analysis 4 Pre-Co-MTH125 or 

Pre-Co-MTH135 
ITD122 Computer Applications for Professionals^ 3 ITD100 or Proficiency 
DET125 Basic AutoCAD 3  
MTH135 Precalculus^ – A student may take MTH125 

(College Algebra) and MTH130 (Trigonometry) 
over two semesters to satisfy this requirement. 

5 (MTH093 and MTH094)  
or Proficiency 

 
ENV165 

 
OSHA 10-Hour Construction Safety 

 
1 

 

  17  
Second Semester    
EET122 AC Circuit Analysis 4 (Pre-Co-MTH130 or  

Pre-Co-MTH135) and EET120 
EET125 Circuit Manufacturing Techniques 1 EET120 
MST134 Hydraulic and Pneumatic Systems^ 6 (MTH091 and MTH092)  

or Proficiency 
AET121 Sustainable/AET Sources 3  
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 

Proficiency 
  17  
Third Semester    
EET123 Electronic Devices and Circuits 4 EET120 and Pre-Co-EET122 
EET128 NEC and Electrical Systems Design 2 EET122 
EET227 PLCs and Industrial Controls I 3 EET120 or EST230 
AET221 Solar Thermal Systems 3 AET 121 
ENG221 Technical Report Writing 3 ENG124 
  15  
Fourth Semester    
EET126 Electrical Machines 4 Pre-Co-EET122 
AET222 Solar Photovoltaic Systems 3  
PHY121 College Physics I with Algebra^  (lab) 4 MTH135 or  

(MTH125 and MTH130) or 
Proficiency 

Arts & Humanities Elective1 3 Check for prerequisites 
  14  
 TOTAL CREDITS 63  

 
^Based on SSC placement scores. 
^^To promote student success, this course should be taken in the first semester. 
1Arts & Humanities Electives:  ENG233, ENG234, ENG236, ENG237, HIS121, HIS122, PHL122    
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Revised 1/2019 

1920 Catalog 
Effective Summer 2019 

ENVIRONMENTAL, HEALTH, AND SAFETY 
TECHNOLOGY 

4450 

 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    
 

First Semester  Credit Hours Pre- and Co-requisite 
SSC101 Student Success Seminar^^ 1 Take first semester 

MTH107 Industrial Math^ 3 (MTH091 and MTH092)  
or Proficiency 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

BIO126 Science, Energy, and the Environment (lab) 4  
CHM121 Gen., Org., and Biological Chemistry I (lab)^ 4 CHM101 or Proficiency 
ENV123  
     or  
ENV165 

OSHA 10-Hour General Industry Safety   
                  or 
OSHA 10-Hour Construction Safety 

1 
or 
1 

 

  16  
Second Semester    
CHM122 Gen., Org., and Biological Chemistry II (lab) 4 CHM121 
ENV164 Sustainable Green Building Technology 3  
ITD122 Computer Applications for Professionals^ 3 ITD100 or Proficiency 
ENV221 OSHA 40-Hour HAZWOPER 2  
ENV121 Regulations and Compliance 3  
 15  
Third Semester    
ENV124 Transportation Haz Mat Training 1  
ENV222 Industrial Processes and Pollution Control 3 (CHM121 or CHM141) and MTH107 
ENV223 Basic Geology/Hydrology 3 MTH107 
ENV224 Air Sampling, Analysis, and Control 3 (CHM121 or CHM141) and ENV121 
GIS123    Maps and Map Reading 3  
Arts & Humanities Elective 1  3 Check for prerequisites 
  16  
Fourth Semester    
GIS231 Geographic Information Systems 3 GIS123 or ENV223 
ENG221 Technical Report Writing 3 ENG124 
ENV225 Solid and Hazardous Waste Sampling, Analysis 

and Management 
3 (CHM121 or CHM141) 

and ENV121 

ENV226 Water Sampling, Analysis and Control 3 (CHM121 or CHM141) 
and ENV121 and ENV223 

ENV228 Health and Safety 3 ENV121 
Technical Elective 2  2-3 Check for prerequisites 
  17-18  
 TOTAL CREDITS 64-65  

 

^Based on SSC placement scores 
^^To promote student success, this course should be taken in the first semester 
+++ENV230 must be taken by students who wish to complete annual refreshers of their 40-Hour HAZWOPER training 
Because of strong emphasis on science, applicants must have successfully completed Chemistry and Biology in high school. Students who did not 
complete the courses in high school, and those who prefer to refresh their knowledge of the material, should complete the listed pre-requisites. 
1Arts & Humanities Electives: ENG233, ENG234, ENG236, ENG237, HIS121, HIS122, PHL122 
2Technical Electives:  ENV125, ENV127, ENV128, ENV163, ENV169, ENV230+++, ENV231, ENV236  
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Revised 1/2019 

Additional courses available below for CDL Certificate: 
 

Course Numbers Course Title Credits Pre- and Co-Requisites Completed 
Sem./Year 

CDL121 CDL Class A - Safe Operation & Control * 5 CDL122 and CDL123  

CDL122 CDL Class A - Advanced Operations and Maintenance 6 CDL121 and CDL123  

CDL123 Commercial Driver’s License - Class A  1 CDL121 and CDL122  

 
*Participation in CDL121 requires a valid Ohio Driver’s License with 2 years’ driving experience. Must be 18 years of age and show proof of 
citizenship. Must meet Department of Transportation (DOT) vision and physical requirements and pass the DOT drug screen.   
 

Students must pass the Ohio CDL Class A Driver’s License examination to receive their Class A CDL.   
The examination is administered at the end of CDL123. 
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Revised 1/2019 

1920 Catalog HEATING, VENTILATION, AIR CONDITIONING, 
AND REFRIGERATION TECHNOLOGY 

4500 
Effective Summer 2019 

FULL-TIME STUDENT ADVISING NOTES 

Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a completed 
registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to finish in two years. 
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 
MTH107  
     or  
MTH125 

Industrial Math^   
           or   
College Algebra^ Ω 

3 
or 
4 

 
Check for prerequisites 

HVC121 HVAC Principles I 3  
HVC122 HVAC Principles II 3 Pre-Co-HVC121  
HVC125 Sheet Metal Layout and Fabrication 4  
Non-Technical Elective2  2 Check for prerequisites 
  16-17  
Second Semester    
ITD122 Computer Applications for Professionals^ 3 ITD100 or Proficiency 
HVC222 HVAC Design and Application 3 HVC122 
HVC227 HVAC Field Installation Techniques and 

Procedures 
4 Pre-Co-HVC122  

HVC234 HVAC Electrical Systems and Applications^ 3 Pre-Co-HVC121 and [(MTH091 and 
MTH092) or Proficiency] 

Non-Technical Elective2  3 Check for prerequisites 
 16  
Third Semester    
COM121  
      or  
COM123 

Effective Speaking    
             or  
Small Group Communication^ 

3 
or 
3 

None 
or 

IDS102 or Proficiency 
ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or Proficiency 
HVC223 HVAC System Operation and Troubleshooting – 

Heating 
3 HVC122 

HVC224 HVAC System Operation and Troubleshooting – 
Cooling 

3 HVC122 

Social & Behavioral Sciences or Arts & Humanities Elective3 3 Check for prerequisites 
  15  
Fourth Semester    
ENG221 Technical Report Writing 3 ENG124 
PHY101 Principles of Physics (lab)^ 4 (MTH093 or MTH025 or Proficiency) or 

MTH105 or MTH106 or MTH107 
Non-Technical Elective2  3 Check for prerequisites 
Technical Electives1  6 Check for prerequisites 
  16  
 TOTAL CREDITS 63-64  

^Based on SSC placement scores 
^^To promote student success, this course should be taken in the first semester 
ΩMTH125 should only be taken by students planning to transfer to a four-year institution 
1Technical Electives: HVC232, HVC235, HVC237, HVC238 
2Non-technical Electives: CET121, DET125, ENV231, MST121, MST126 
3Social & Behavioral Sciences or Arts & Humanities electives: BUS122 (recommended), BUS221, BUS222, ENG233, ENG234, ENG236, ENG237, HIS121, HIS122, HIS221, HIS222, PHL122 (recommended), PSC121, 
PSY121, PSY123, PSY124, PSY220, PSY221, SOC121, SOC122, SOC123, SOC221, SOC225 
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1920 Catalog ONE-YEAR CERTIFICATE 

HEATING, VENTILATION, AIR CONDITIONING, 
AND REFRIGERATION TECHNOLOGY 

4501 
Effective Summer 2019 

 

Revised 1/2019 

 
 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for students seeking a one-year certificate. 
 

First Semester  Credit Hours Pre- and Co-requisite 

SSC101 Student Success Seminar^^ 1 Take first semester 

HVC121 HVAC Principles I 3  

ITD122 Computer Applications for Professionals^ 3 ITD100 or Proficiency 

Non-Technical Elective2  3  

  10  

Second Semester    

HVC122 HVAC Principles II 3 Pre-Co-HVC121  

HVC125 Sheet Metal Layout and Fabrication 4  

HVC227 HVAC Field Installation Techniques and 
Procedures 

4 Pre-Co-HVC122  

HVC234 HVAC Electrical Systems and Applications^ 3 Pre-Co-HVC121 and [(MTH091 
and MTH092) or Proficiency] 

  14  

Summer Semester    

HVC223 HVAC System Operation and Troubleshooting – 
Heating 

3 HVC122 

HVC224 HVAC System Operation and Troubleshooting – 
Cooling 

3 HVC122 

  6  

 TOTAL CREDITS 30  

 
 

^Based on SSC placement scores 
^^To promote student success, this course should be taken in the first semester 
2Non-Technical Electives: CET121, ENV231, MST121, MST126 
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Revised 1/2019 

1920 Catalog 
Effective Summer 2019 AUTOMATION AND ROBOTICS TECHNOLOGY 4556 

 
FULL-TIME STUDENT ADVISING NOTES 

Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for full-time associate degree students who plan to 
finish in two years.    
 

First Semester  Credit Hours Pre- and Co-requisites 
SSC101 Student Success Seminar^^ 1 Take first semester 

CSE122 Programming Logic and Problem Solving^ 3 (IDS102 or Proficiency) and 
(ITD100 or Proficiency) 

MST221 Mechanical Drive Components 3  

MTH135 
Precalculus^ – A student may take MTH125 
(College Algebra) and MTH130 (Trigonometry) 
over two semesters to satisfy this requirement. 

5 (MTH093 and MTH094)  
or Proficiency 

ENG124 College Composition^ 3 Co-ENG024 or Co-ENG011 or 
Proficiency 

  15  
Second Semester    

EET120 DC Circuit Analysis 4 Pre-Co-MTH125 or 
Pre-Co-MTH135 

DET125 Basic AutoCAD 3  
AIT139 Introduction to Robotics 2  
CSE229 Visual Basic Development 3 CSE122 
ENG221 Technical Report Writing 3 ENG124 
  15  
Third Semester    
AIT220 Industrial Robotics 4 AIT139 
IET223 Computer Numerical Control 4  
EET227 PLCs and Industrial Controls I 3 EET120 or EST230 

EET122 AC Circuit Analysis 4 (Pre-Co-MTH130 or Pre-Co-
MTH135) and EET120 

NET120 PC Upgrading and Maintenance 3  
  18  
Fourth Semester    
AIT221 Advanced CNC Programming 3 IET223 or ARL121 or ARL122 
AIT226 Robotic Vision 2 AIT220 
EET228 PLCs and Industrial Controls II 3 EET227 
PHL122 Ethics 3  

PHY121 College Physics I with Algebra (lab)^ 4 
MTH135 or  

(MTH125 and MTH130) or 
Proficiency 

  15  
 TOTAL CREDITS 63  

 

 
^Based on SSC placement scores 
^^To promote student success, this course should be taken in the first semester 
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1920 Catalog ONE-YEAR CERTIFICATE 

AUTOMATION AND ROBOTICS TECHNOLOGY 4555 Effective Summer 2019 

 

Revised 1/2019 

FULL-TIME STUDENT ADVISING NOTES 
Academic Advising 
Students should make an appointment to see their advisor before registering for classes each semester. They should have prepared a 
completed registration form, including courses they wish to take, prior to this meeting. 
 
Course Sequence 
The semester-by-semester listing below provides the normal scheduling option for students seeking a one-year certificate. 
 

First Semester  Credit Hours Pre- and Co-requisite 

SSC101 Student Success Seminar^^ 1 Take first semester 

MTH135 Precalculus^ – A student may take MTH125 
(College Algebra) and MTH130 (Trigonometry) 
over two semesters to satisfy this requirement. 

5 (MTH093 and MTH094) 
or Proficiency 

 
CSE122 

 
Programming Logic & Problem Solving^ 

 
3 

 
(IDS102 or Proficiency) and 

(ITD100 or Proficiency) 
            9  

Second Semester    

AIT139 Introduction to Robotics 2  

DET125 Basic AutoCAD 3  

IET223 Computer Numerical Control 4  

EET120 DC Circuit Analysis 4 Pre-Co-MTH125 
or Pre-Co-MTH135 

  13  

Third Semester    

EET227 PLCs and Industrial Controls I 3 EST230 or EET120 

MST221 Mechanical Drive Components 3  

Technical Elective1  2-4 Check for prerequisites 

  8-10  

 TOTAL CREDITS 30-32  

 

 
^Based on SSC placement scores. 
^^To promote student success, this course should be taken in the first semester. 
 1Technical Electives: AIT220, AIT221, AIT226, EET228 

 
 
 
 
 
 
 
 

237




